m

EST. 1944

PALOS HEIGHTS
PUBLIC LIBRARY

BOARD OF TRUSTEES MEETING AGENDA

CALLTO ORDER:

ROLL CALL:

WELCOME OF GUESTS:
PUBLIC COMMENT:

MINUTES OF MEETING:

TREASURER’S REPORT:

PRESIDENT’S REPORT
DIRECTOR’S REPORT
CORRESPONDENCE
COMMITTEE REPORTS:

UNFINISHED BUSINESS:

NEW BUSINESS:

ADJOURNMENT
NEXT MEETING:

September 18, 2025

6:30pm

Approval of the minutes of the August 21, 2025 regular meeting
Approval of the General Fund bills for August 2025 for $153,346.43
Approval of the Treasurer’s report for the month ending Aug. 31, 2025

Budget & Finance — John Peltz

Building & Grounds — Steve Foertsch

Ethics Officer — Susan Snow

Friends of the Library Liaison — Sue Jankowski
Long Range Planning — Sue Jankowski
Nominating — Hilary Rhodes

Personnel — Dianne Key

Policy — Rose Zubik

1. Presentation on Parliamentary Procedure and Trusteeship by Nancy
Sylvester
2. Approval of Bid Documents for Building Envelope Repair Project
3. Approval of FY2026 Budget
4. Approval of FY2025 Levy
5. Approval of Recommendations of Personnel Committee
a. Executive Session per 5 ILCS 120/2(c)(1) to discuss
appointment, employment, compensation, discipline,
performance or dismissal of specific employees
b. Review of Library Director’s Job Description, Salary, and
Benefits
c. Library Director’s Annual Performance Review
6. Approval of Slate of Officers for 2025-2026 Term

Thursday, October 16, 2025

The Palos Heights Public Library is subject to the requirements of the Americans with Disabilities Act of
1990. Individuals with disabilities who plan to attend this meeting and who require certain
accommodations in order to allow them to observe and/or participate in this meeting, or who have
questions regarding the accessibility of the meeting or the facilities, please contact Jesse Blazek, 708-448-

1473.



Palos Heights Library Board Meeting
August 21, 2025 Minutes

1. The meeting was called to order at 7:01 PM by President Susan Snow. The
following trustees were present: Dianne Key, Hilary Rhodes, Rose Zubik, John
Peltz, Steve Foertsch and Sue Jankowski. Patrick Keough was absent.

2. Also present were Jesse Blazek, Library Director, Lorena Rodriguez, Head of
Technical Services and Riley Martin from Lauterback & Amen.

3. No members of the public attended and there was no public comment.

4. Trustee Zubik moved to approve the minutes of the June regular board meeting
and Trustee Peltz seconded. The minutes were approved by a voice vote.

5. Treasurer’s Report

a. Treasurer Peltz moved to approve the General Fund bills for June 2025 for
$173,389.79. His motion was seconded by Trustee Key. On a roll call
vote, the motion carried.

b. Treasurer Peltz moved to approve the Treasurer’s report for the month
ending June 30, 2025. His motion was seconded by Trustee Key. On a roll
call vote, the motion carried.

c. Treasurer Peltz moved to approve the General Fund bills for July 2025 for
$166,592.57. His motion was seconded by Trustee Zubik. On a roll call
vote, the motion carried.

d. Treasurer Peltz moved to approve the Treasurer’s report for the month
ending July 31, 2025. His motion was seconded by Trustee Rhodes. On a
roll call vote, the motion carried.

6. President’s Report

a. President Snow shared her gratitude for her years as President on the
Library board.

b. Encouraged everyone to be at the September meeting for Nancy
Sylvester presentation and to vote on the new slate of officers for the
coming year.

7. Annual Financial Report Audit - presented by Riley Martens (sp?), Lauterbach
& Amen

a. Went through documentation and explained the clean audit.

b. Kudos to Terry and Jesse for having everything in such great condition for
the audit.

8. Director’s Report: In addition to Jesse Blazek’s written report:

a. Will have bid documents for the September meeting, working on them



currently. Looking to have the construction plan lined up and ready to go
for the Spring.

b. A long time library employee is in the hospital, and the library has sent
flowers.

c. Summer Reading numbers were great this year - 50% of those who
registered made it to the halfway point and 40% completed the entire
program (huge percentage!).

d. Reminder of Nancy Sylvester’s Parliamentary Procedure trainings taking
place the next three months, starting each meeting at 6:30, regular
meetings begin at 7:30.

9. Correspondence - President Snow presented Jesse with a 10-year card of
thanks.
10. Committee Reports:

a. Budget & Finance - Trustee Peltz shared that they just had a meeting to
finalize the budget and things look in good shape.

b. Building & Grounds - Bid packages will be presented next month for the
building envelope project.

c. Ethics Officer Susan Snow reminded us that we have the officer election
next month and encouraged everyone to be here to votel!

d. Friends of the Library - Trustee Jankowski let us know the Friends of the
Library sale was a little slow, but a great $5/bag day! It was very
organized and wonderful. Currently $3,317.50 in sales.

i.  The next Friends meeting is 3:00pm on September 10th
i. 2:00pm (before the meeting) “A Novel Idea” - book reviews by Tina
and Matt - encouraging social time for the Friends - 4x/year events

e. Personnel - Trustee Key revised Jesse’s evaluation and went over it with
him, Jesse will be sending it out through email to each Trustee individually
and please return to Trustee Key by September 15th.

11.New Business

a. Susan Snow asks for a motion to approve the audit as presented by
Lauterbach & Amen in the prior presentation. Trustee Zubik moved and
Trustee Key seconded. The motion carried on a roll call vote.

b. Trustee Zubik moved to approve the 5-year copier contract with Proven
IT, as described by Jesse in his report. Trustee Peltz seconded, and on a
roll call vote, the motion carried.

c. Presentation of the Slate of Officers for 2025-2026 Term - will be voted on
at the September meeting



i. President: Trustee Zubik
ii.  Vice President: Trustee Keough
iii.  Treasurer: Trustee Peltz
iv.  Secretary: Trustee Rhodes
d. November 11th, 7pm - the Palos Heights Women’s Club is focusing on
the Palos Heights Library, all are welcome
i. PHWC is collecting books for the Friends of the Library in
November and December.
12.0n a motion by Trustee Keough and a second by Trustee Key, President Snow
adjourned the meeting at 8:06pm.
13.The next board meeting is Thursday, September 18 at 6:30pm. The meeting is
starting early for education on Parliamentary Procedure by Nancy Sylvester.
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BOARD MOTIONS APPROVED

AUGUST AMOUNT PAGE(s)
MOTION TO APPROVE GENERAL FUND BILL LIST FOR THE MONTH OF: AUGUST $153,346.43 6.1TO 6.4
|MOTION TO APPROVE SPECIAL RESERVES FUND BILL LIST FOR THE MONTH OF:

IMOTION TO APPROVE TREASURER'S REPORT FOR THE MONTH ENDING: 8/31/2025 N/A 1




PALOS HEIGHTS

STATEMENT OF FUND BALANCES

EsT 4 1 PUBLIC LIBRARY MONTH ENDING: AUGUST, 2025
GENERAL SPECIAL RESERVE TOTAL
REVENUES
PROPERTY TAXES $10,074.52 $10,074.52
CORPORATE REPLACEMENT TAX $0.00 $0.00
DIRECT REVENUES
FRONT DESK
» Fines/Lost/Damaged $216.25 $216.25
» Non Resident Cards $0.00 $0.00
» Miscellaneous $129.36 $129.36
MISCELLANEOUS REIMBURSEMENTS
» Book Sale $4,125.15 $4,125.15
» Miscellaneous $1,441.32 $1,441.32
DONATIONS/GIFTS $0.00
» Restricted $0.00 $0.00
» Annual Fundraising $19.28 $19.28
» Planned Giving (Trusts/Wills) $0.00 $0.00
COPIER $720.45 $720.45
GRANTS $17,800.30 $17,800.30
INTEREST $1,823.29 $2.03 $1,825.32
TOTAL REVENUES $36,349.92 $2.03 $36,351.95
EXPENDITURES
PERSONNEL SERVICES
» Operational Salaries $76,200.64 $76,200.64
» Employee Benefits $25,302.26 $25,302.26
» Staff & Board Development $2,496.44 $2,496.44
CONTRACTUAL SERVICES $12,583.04 $12,583.04
BUILDING MAINTENANCE $3,487.55 $3,487.55
INSURANCE $771.00 $771.00
UTILITIES $1,090.94 $1,090.94
SUPPLIES $2,230.10 $2,230.10
CAPITAL EXPENSES $11,100.42 $11,100.42
MEDIA $12,832.08 $12,832.08
REIMBURSEMENTS $1,368.43 $1,368.43
SR PROJECTS $3,883.53 $3,883.53
TOTAL EXPENDITURES $153,346.43 $0.00 $153,346.43
REVENUES OVER EXPENDITURES
EXCESS (DIFICIENCY) -$116,996.51 $2.03 -$116,994.48
OTHER FINANCING SOURCES (USES)
**Tansfer in $0.00 $0.00 $0.00
**Transfer out $0.00 $0.00 $0.00
**Adjustments $0.00 $0.00 $0.00
TOTAL OTHER FINANCING SOURCES $0.00 $0.00 $0.00
NET CHANGE IN FUND BALANCES -$116,996.51 $2.03 -$116,994.48
FUND BALANCES, BEGINNING OF MONTH $671,878.05 $3,168.79 $675,046.84
END OF MONTH $554,881.54 $3,170.82 $558,052.36
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GENERAL FUND
l ) PALOS HEIGHTS
EST. 1944 BUDGETARY COMPARISON SCHEDULE
i pUBLIC L' BRARY MONTH ENDING: AUGUST 2025
Variance
BUDGETED AMOUNTS With Final Balance
Original Final Actual Budget _%
REVENUES
PROPERTY TAXES $1,984,410.78 $1,984,410.78 $1,021,590.45 $962,820.33 51.48%
CORPORATE REPLACEMENT TAX $25,000.00 $25,000.00 $14,662.24 $10,337.76 58.65%
DIRECT REVENUES
FRONT DESK
Fines/Lost/Damaged $2,500.00 $2,500.00 $1,569.15 $930.85 62.77%
Cards - Non Resident Only $1,800.00 $1,800.00 $1,034.27 $765.73 57.46%
Miscellaneous $3,500.00 $3,500.00 $2,508.39 $991.61 71.67%
MISCELLANEQUS REIMBURSEMENTS
Book Sale $11,000.00 $11,000.00 $11,755.25 -$755.25 106.87%
Miscellaneous $12,784.00 $12,784.00 $10,234.86 $2,549.14 80.06%
DONATIONS / GIFTS
Restricted $1,000.00 $1,000.00 $1,200.00 -$200.00 120.00%
Unrestricted $15,000.00 $15,000.00 $1,187.91 $13,812.09 7.92%
Planned Giving $15,000.00 $15,000.00 $0.00 $15,000.00 0.00%
COPIER $4,000.00 $4,000.00 $5,470.55 -$1,470.55 136.76%
GRANTS $17,800.30 $17,800.30 $17,800.30 $0.00 100.00%
INTEREST $30,075.00 $30,075.00 $20,929.93 $9,145.07 69.59%
TOTAL REVENUES $2,123,870.08 $2,123,870.08 $1,109,943.30 $1,013,926.78 52.26%
PERSONNEL SERVICES
Operational Salaries $1,008,943.42 $1,008,943.42 $643,986.18 -$364,957.24 -36.17%
Employee Benefits $319,423.19 $319,423.19 $204,768.90 -$114,654.29 -35.89%
Staff & Board Development $11,800.00 $11,800.00 $10,685.73 -$1,114.27 -9.44%
CONTRACTUAL SERVICES $192,077.83 $192,077.83 $119,559.88 -$72,517.95 -37.75%
BUILDING MAINTENANCE $51,121.59 $51,121.59 $37,237.82 -$13,883.77 -27.16%
INSURANCE $25,279.51 $25,279.51 $25,572.11 $292.60 1.16%
UTILITIES $12,890.20 $12,890.20 $7,281.91 -$5,608.29 -43.51%
SUPPLIES $28,620.00 $28,620.00 $17,069.18 -$11,550.82 -40.36%
CAPITAL EXPENSES $195,523.97 $195,523.97 $67,264.22 -$128,259.75 -65.60%
MEDIA $170,585.00 $170,585.00 $97,891.84 -$72,693.16 -42.61%
REIMBURSEMENTS $48,894.37 $48,894.37 $40,517.24 -$8,377.13 -17.13%
SR PROJECTS $58,711.00 $58,711.00 $61,834.33 $3,123.33 5.32%
TOTAL EXPENDITURES $2,123,870.08 $2,123,870.08 $1,333,669.34 -$790,200.74 -37.21%
REVENUES OVER EXPENDITURES - EXCESS $0.00 $0.00 -$223,726.04 $223,726.04
{DEFICIENCY)
OTHER FINANCING USES
Transfer In $0.00
Transfer Qut (Special Reserve Transfer) 50.00
TOTAL OTHER FINANCING USES $0.00
NET CHANGE IN FUND BALANCE -$223,726.04
FUND BALANCE
BEGINNING OF YEAR $603,369.11
YTD MONTH ENDING $379,643.07
-$734,050.69
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m) PALOS HEIGHTS

| pPUBLIC LIBRARY

GENERAL FUND

BUDGETARY COMPARISON OF EXPENDITURES
MONTH ENDING: AUGUST 2025

BUDGET CURRENT EXPENDITURES REMAINING PERCENTAGE
2024 MONTH Y.T.D. BALANCE REMAINING
PERSONNEL SERVICES
OPERATIONAL SALARIES
4311 SALARIED EMPLOYEES §774,582.04 $58,724.16 $492,793.92 $281,788.12 36.38%
4312 HOURLY EMPLOYEES $229,111.38 $17,476.48 $150,517.26 $78,594.12 34.30%
4313 ADDITIONAL COMPENSATION $5,250.00 $0.00 $675.00 $4,575.00 87.14%
TOTAL OPERATIONAL SALARIES $1,008,943.42 $76,200.64 $643,986.18 $364,957.24 36.17%
EMPLOYEE BENEFITS
4331 ILL. MUNI. RETIREMENT FUND $84,082.63 $6,297.62 $52,123.55 $31,959.08 38.01%
4332 SOCIAL SECURITY - FICA $76,778.12 $5,777.44 $48,807.31 $27,970.81 36.43%
4333 INSURANCE $157,362.44 $13,227.20 $103,456.04 $53,906.40 34.26%
4334 CLOTHING $1,200.00 $0.00 $382.00 $818.00 68.17%
TOTAL EMPLOYEE BENEFITS $319,423.19 $25,302.26 $204,768.90 $114,654.29 35.89%
STAFF & BOARD DEVELOPMENT
4351 MEMBERSHIP FEES $2,400.00 $488.99 $2,858.99 -$458.99 -19.12%
4352 BOARD DEVELOPMENT $800.00 $0.00 $310.00 $490.00 61.25%
4353 ADMINISTRATOR $500.00 $11.01 $500.00 $0.00 0.00%
4354 PROFESSIONAL STAFF $6,000.00 $1,959.48 $5,535,51 $464.49 7.74%
4355 SUPPORT STAFF $1,000.00 $0.00 $919.35 $80.65 8.07%
4356 MILEAGE REIMBURSEMENT $1,100.00 $36.96 $561.88 $538.12 48.92%
TOTAL STAFF & BOARD DEVELOPMENT $11,800.00 $2,496.44 $10,685.73 $1,114.27 9.44%
GROUP TOTAL PERSONNEL SERVICES $1,340,166.61 $103,999.34 $859,440.81 $480,725.80 35.87%
CONTRACTUAL SERVICES
PROFESSIONAL SERVICES
4361 AUDIT FEES $7,450.00 $2,000.00 $7,450.00 $0.00 0.00%
4362 LEGAL FEES $2,000.00 $0.00 $833.00 $1,167.00 58.35%
4363 CONSULTANT FEES $500.00 $0.00 $94.39 $405.61 81.12%
4364 APPRAISAL $650,00 $0.00 $0.00 $650.00 100.00%
4365 ACCOUNTANT $4,950.00 $365.00 $3,060.00 $1,890.00 38.18%
TOTAL PROFESSIONAL SERVICES $15,550.00 $2,365.00 $11,437.39 $4,112.61 26.45%
OUTSIDE SERVICES
4412 PAYROLL SERVICES $5,040.00 $265.40 $2,415.04 $2,624.96 52.08%
4414 ALARM $3,600.00 $0.00 $2,500.00 $1,100.00 30.56%
4416 MAINTENANCE $40,500.00 $2,916.32 $25,331.64 $15,168.36 37.45%
4417 SWAN $30,000.00 $0.00 $20,671.25 $9,328.75 31.10%
4418 TECHNOLOGY $40,000.00 $4,867.99 $23,203.09 $16,796.91 41.99%
TOTAL OUTSIDE SERVICES $119,140.00 $8,049.71 $74,121.02 $45,018.98 37.79%
PRINTING
4424 NEWSLETTER PRINTING $19,387.83 $0.00 $9,589.,65 $9,798.18 50.54%
TOTAL PRINTING $19,387.83 $0.00 $9,589.65 $9,798.18 50.54%
PROGRAMMING
4451 YOUTH & TEEN PROGRAMMING $11,000.00 $1,138.95 $9,298.84 $1,701.16 15.47%
4452 PUBLIC SERVICES PROGRAMMING $14,000.00 $300.00 $9,632.86 $4,367.14 31.19%
4454  GENERAL PROGRAMMING $10,000.00 $729.38 $4,103.24 $5,896.76 58.97%
TOTAL PROGRAMMING $35,000.00 $2,168.33 $23,034.94 $11,965.06 34.19%
PUBLIC RELATIONS
4461 Public Relations $3,000.00 $0.00 $1,376.88 $1,623.12 54.10%
TOTAL PUBLIC RELATIONS $3,000.00 $0.00 $1,376.88 $1,623.12 54.10%
GROUP TOTAL CONTRACTUAL SERVICES $192,077.83 $12,583.04 $119,559.88 $72,517.95 37.75%
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1)) PALOS HEIGHTS

| PUBLIC LIBRARY

GENERAL FUND

BUDGETARY COMPARISON OF EXPENDITURES
MONTH ENDING: AUGUST 2025

BUDGET CURRENT EXPENDITURES REMAINING PERCENTAGE
2024 MONTH Y.T.D. BALANCE REMAINING
BUILDING MAINTENANCE
REPAIRS & MAINTENANCE
4431 PEST CONTROL $856.68 $68.79 $542.54 $314.14 36.67%
4432 HEATING/COOLING SERVICE $13,000.00 $0.00 $13,000.00 $0.00 0.00%
4434 BUILDING REPAIRS $12,000.00 $1,197.50 $9,994.86 $2,005.14 16.71%
4436 LAWN MAINTENANCE $10,053.30 $956.63 $5,564.10 $4,489.20 44.65%
4437 SNOW REMOVAL $6,751.61 $0.00 $1,767.00 $4,984.61 73.83%
TOTAL REPAIRS & MAINTENANCE $42,661.59 $2,222.92 $30,868.50 $11,793.09 27.64%
EQUIPMENT MAINTENANCE
4531 COPIER $8,220.00 §1,264.63 $6,163.07 $2,056.93 25.02%
4533 OTHER EQUIPMENT $240.00 $0.00 $206.25 $33.75 14.06%
TOTAL EQUIPMENT MAINTENANCE $8,460.00 $1,264.63 $6,369.32 $2,090.68 24.71%
GROUP TOTAL BUILDING MAINTENANCE $51,121.59 $3,487.55 $37,237.82 $13,883.77 27.16%
INSURANCE
4441 BLDG. & CONTENTS/GLASS/LIMRICC $23,451.56 $771.00 $23,420.11 $31.45 0.13%
4443 DISABILITY (WORKMEN'S COMP) $1,827.95 $0.00 $2,152.00 -$324.05 -17.73%
GROUP TOTAL INSURANCE $25,279.51 $771.00 $25,572.11 -$292.60 -1.16%
UTILITIES
4472 WATER $3,000.00 $0.00 $1,585.37 $1,414.63 47.15%
4473 GAS $2,000.00 $0.00 $0.00 $2,000.00 100.00%
4474 TELEPHONE/FAX $2,369.60 $201.66 $1,378.89 $990.71 41.81%
4475 INTERNET/LOCAL AREA NET $5,520.60 $889.28 $4,317.65 $1,202.95 21.79%
GROUP TOTAL UTILITIES $12,890.20 $1,090.94 $7,281.91 $5,608.29 43.51%
SUPPLIES
OFFICE SUPPLIES
4511 PUBLIC SERVICES SUPPLIES $1,000.00 $53.05 $794.98 $205.02 20.50%
4512 YOUTH & TEEN SERVICES SUPPLIES $2,000.00 $93.22 $1,239.99 $760,01 38.00%
4514 BUSINESS OFFICE SUPPLIES $3,200.00 $89.36 $2,109.06 $1,090.94 34.09%
4515 TECHNICAL SERVICES SUPPLIES $6,000.00 $648.23 $3,613.79 $2,386.21 39.77%
4516  CIRCULATION SUPPLIES $3,050.00 $44.12 $1,102.15 $1,947.85 63.86%
4518 LOCAL HISTORY SUPPLIES $500.00 $0.00 $0.00 $500.00 100.00%
4519 HOSPITALITY SUPPLIES $1,200.00 $84.88 $455.54 $744.46 62.04%
TOTAL OFFICE SUPPLIES $16,950.00 $1,012.86 $9,315.51 $7,634.49 45.04%
JANITORIAL/CLEANING SUPPLIES
4541 MAINTENANCE/CLEANING SUPPLIES $5,350.00 $302.34 $4,115.81 $1,234.19 23.07%
TOTAL JANITORAL/CLEANINGSUPPLIES $5,350.00 $302.34 $4,115.81 $1,234.19 23.07%
MAILING EXPENSES & FEES
4551 POSTAGE & HANDLING $650.00 $36.28 $359.24 $290.76 44.73%
4553 BULK FEES & PERMITS $5,670.00 $878.62 $3,278.62 $2,391.38 42.18%
TOTAL OFFICE EXPENSE $6,320.00 $914.90 $3,637.86 $2,682.14 42.44%
GROUP TOTAL SUPPLIES $28,620.00 $2,230.10 $17,069.18 $11,550.82 40.36%
CAPITAL EXPENSES
4631 SPECIAL RESERVES REPLENISHMENT $195,523.97 $11,100.42 $67,264.22 $128,259.75 65.60%
GROUP TOTAL CAPITAL EXPENSES $195,523.97 $11,100.42 $67,264.22 $128,259.75 65.60%
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[11) | PALOS HEIGHTS
PUBLIC LIBRARY

GENERAL FUND

BUDGETARY COMPARISON OF EXPENDITURES
MONTH ENDING: AUGUST 2025

BUDGET CURRENT EXPENDITURES REMAINING PERCENTAGE
2024 MONTH Y.T.D. BALANCE REMAINING
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MEDIA -LIBRARY SUPPLIES
4710A DATABASES - Adult $25,000.00 $0.00 $14,148.24 $10,851.76 43.41%
4710B  DATABASES -Youth $4,700.00 $250.00 $3,369.82 $1,330.18 28.30%
4711  PERIODICALS $12,000.00 $186.39 $1,822.04 $10,177.96 84.82%
4714  LARGE PRINT $5,250.00 $555.30 $2,278.94 $2,971.06 56.59%
4715  BOOKS - Adult $32,900.00 $3,342,38 $16,315.66 $16,584.34 50.41%
4716  BOOKS - Youth $33,000.00 $2,980.92 $19,708.49 $13,291.51 40.28%
4717  VIDEOS - Adult $4,000.00 $263.90 $2,197.36 $1,802.64 45.07%
4718  VIDEQS - Youth $800.00 $76.46 $424.32 $375.68 46.96%
4719  AUDIOBOOKS/PLAYAWAYS - Adult $2,000.00 $44.99 $930.79 $1,069.21 53.46%
4720  AUDIOBOOKS/PLAYAWAYS - Youth $3,750.00 $2,428.71 $3,685.67 $64.33 1.72%
4721  SOFTWARE $10,188.15 $320.00 $7,062.09 $3,126.06 30.68%
4722 REALIA $1,000.00 $0.00 $306.02 $693.98 69.40%
4723A  VIDEO GAMES - Youth $1,300.00 $0.00 $1,082.26 $217.74 16.75%
4724  GADGETS & GIZMOS $1,000.00 $59.29 $448.20 $551.80 55.18%
4725A  E-BOOKS - Adult $12,000.00 $832.58 $9,519.91 $2,480.09 20.67%
47258  E-AUDIOBOOKS - ADULT $14,000.00 $1,308.19 $11,222.23 $2,777.77 19.84%
4726  EBOOKS - Youth $3,500.00 $182.97 $3,369.80 $130.20 3.72%
4727  PRESS READER $4,196.85 $0.00 $0.00 $4,196.85 100.00%
GROUP TOTAL MEDIA $170,585.00 $12,832.08 $97,891.84 $72,693.16 42.61%
MISCELLANEOUS - REIMBURSEMENTS
4900  MISCELLANEOUS $19,094.07 $1,368.43 $9,865.20 $9,228.87 48.33%
4902  PER CAPITA / OTHER GRANTS $17,800.30 $0.00 $17,800.30 $0.00 0.00%
4904  FRIENDS - BOOK SALES $11,000.00 $0.00 $11,662.25 -$662.25 -6.02%
4906a  RESTRICTED DONATIONS $1,000.00 $0.00 $1,189.49 -$189.49 -18.95%
GROUP TOTAL MISCELLANEOUS REIMBURSEMENTS $48,894.37 $1,368.43 $40,517.24 $8,377.13 17.13%
SPECIAL RESERVE PROJECTS
7001 SPECIAL RESERVE - PROJECTS $58,711.00 $3,883.53 $61,834.33 -$3,123.33 -5.32%
GROUP TOTAL SPECIAL RESERVES - PROJECTS $58,711.00 $3,883.53 $61,834.33 $3,123.33 5.32%
TOTAL EXPENDITURES $2,123,870.08 $153,346.43 $1,333,669.34 $790,200.74 37.21%

Page 5



T) PALOS HEIGHTS

““ | PUBLIC LIBRARY

GENERAL FUND - EXPENDITURE SUMMARY
CHECKS FOR BOARD APPROVAL
MONTH ENDING: AUGUST 2025

=
Type Date Num Memo Amount
Adducci Vega Financial Group, LLC

08/16/2025 Check 6163 07 July Reconciliation Invoice 202063464 4365 Accountant $365.00
Total for Adducci Vega FInancial Group, LLC $365.00
Amazon

08/04/2025 Expense AMAZON PORTAL  1Y3M-R7Y4-41T7V Little tykes dream 4716 Books - Youth $342.35

08/04/2025 Expense AMAZON PORTAL  1TKX-WD16-Y9H3 Spices 4511 Public Services - Supplies $45.45

08/04/2025 Expense AMAZON PORTAL  13Y3-CVD7-QQ1Q Replacement discs 4724 Gadgets & Gizmos $43.29

08/05/2025 Expense AMAZON PORTAL  133W-5CC9-L1V7 4511 Public Services - Supplies $7.60

08/06/2025 Expense AMAZON PORTAL  1P6H-THX4-DVIF Little Tykes Dream 4716 Books - Youth $12.80

08/16/2025 Expense AMAZON PORTAL  1IFK-LG7L-6RCK (3} Multifold towels 4541 Maintenance/Cleaning Supplies $110.34

08/16/2025 Expense AMAZON PORTAL  141Q-NGVH-7114 Sun Art 4724 Gadgets & Gizmos $16.00

08/20/2025 Expense AMAZON PORTAL  1FFT7-77Q7-9W4D 4516 Circulation - Supplies $44.12

08/20/2025 Expense AMAZON PORTAL  1NNG-DWV1-MC31 4515 Technical Services - Supplies $77.70

08/20/2025 Expense AMAZON PORTAL  1RPC-1PG3-9TIW iPad for Trustee 4418 Technology $307.99

08/22/2025 Expense AMAZON PORTAL  1LCV-PHMK-QKQQ Fall 2025 4451 Youth & Teen Programming $147.79

08/22/2025 Expense AMAZON PORTAL  114J-6KQ1-THQQ Fall Supplies 4512 Youth & Teen - Supplies $93.22

08/27/2025 Expense AMAZON PORTAL  1CFW-NYNW-9FRK Coffee Tea 4519 Hospitality - Supplies $84.88

08/27/2025 Expense AMAZON PORTAL  111G-WTTKT-DH7W 4514 Business Office - Supplies $65.49

08/27/2025 Expense AMAZON PORTAL  111G-WTTKT-DH7W All purpose cleaner and brush 4541 Maintenance/Cleaning Supplies $11.58

08/27/2025 Expense AMAZON PORTAL  1FPQ-L7V1-GWY1 48 rolls tailet paper 4541 Maintenance/Cleaning Supplies $73.62

08/27/2025 Expense AMAZON PORTAL  1J1L-KN9Q-4KQ4 48 rolls toilet paper NEVER RECEIVED 4541 Maintenance/Cleaning Supplies -$36.81

08/27/2025 Expense AMAZON PORTAL  113G-6HT9-C9G6 72 rolls toilet paper 4541 Maintenance/Cleaning Supplies $49.25

08/28/2025 Expense AMAZON PORTAL  1YRR-J1CH-6WHY First Aid 4514 Business Office - Supplies $11.08
Total for Amazon $1,511.74
Anderson Pest Solutions

08/11/2025 Check 6160 invoice 81562860 4431 Pest Control $68.79
Total for Anderson Pest Solutions $68.79
At&T - Fiber Line

08/27/2025 Check 6173 6086755015 4475 Internet $889.28
Total for At&T - Fiber Line $889.28
Baker & Taylor L5346512 Youth Books

08/04/2025 Check 6148 07 July pre processing 4515 Technical Services - Supplies $1.05

08/04/2025 Check 6148 23039175203 4716 Books - Youth $19.65

08/04/2025 Check 6148 2039208470 4716 Books - Youth $17.45

08/05/2025 Check 6152 05 May pre processing 4515 Technical Services - Supplies $1.05

08/05/2025 Check 6152 05 May YTS 4716 Books - Youth $64.85

08/05/2025 Check 6152 05 May shipping 4716 Books - Youth $1.95

08/05/2025 Check 6152 05 May YTS 4716 Books - Youth $26.37

08/05/2025 Check 6152 05 May shipping 4716 Books - Youth $0.79
Total for Baker & Taylor L5346512 Youth Books $133.16
Building Technology Consultants, Inc.

08/06/2025 Check 6154 Invoice 13965 Window repair 25% 4631 Contingency / Special Reserves Replenishment $3,375.00
Total for Building Technology Consul Inc. $3,375.00
Children's Plus Inc.

08/01/2025 Check 6144 Invoice 263985 4716 Books - Youth $14.95
Total for Children's Plus Inc. $14.95
ar

08/11/2025 Check 6162 Invoice 47576872 4531 Copier $631.54
Total for CIT $631.54
City Of Palos Heights IMRF

08/31/2025 Journal Entry 107 4.5% 4311 Salaried Employees $2,642.60

08/31/2025 Journal Entry 107 4.5% 4312 Hourly Employees $243.30

08/31/2025 Journal Entry 108 VIMRF 4311 Salaried Employees $1,440.40

08/31/2025 Check 23133 08 August Payment 4331 IMRF lIl. Muni. Ret. Fund $6,297.62
Total for City Of Palos Heights IMRF $10,623.92
Claire Ewers

08/21/2025 Check 23130 CE Tuition Reimb. Masters Library Information & Science 4631 Contingency / Special Reserves Replenishment $1,500.00
Total for Claire Ewers $1,500.00
ComEd

08/20/2025 Check 6166 Billing through 8.4.25 4631 Contingency / Special Reserves Replenishment $6,225.42
Total for ComEd $6,225.42
Cosmopolitan Building Services

08/06/2025 Check 6157 08 Aug 25 Janitorial Services Invoice 6651 4416 Maintenance $2,722.50
Total for Cosmopolitan Building Services $2,722.50
Daily Southtown -

08/21/2025 Check 6170 Daily Southtown Print 4711 Periodicals $186.39

$186.39

Total for Daily Southtown
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Type Date Num Memo Amount
Emily Navarro

08/20/2025 Check 23129 EN Digipalooza Conference Cleveland OH 4354 Professional Staff $614.48
Total for Emily Navarro $614.48
Friends of the Library

08/27/2025 Check 23131 Profits from Candy sales Summer Reading kick off 4900 Miscellaneous - Reimbursements $98.44
Total for Friends of the Library $98.44
GT Mechanical

08/01/2025 Expense ACHGT 23009675 AHU drain blockage 4434 Building Repairs $647.50
Total for GT Mechanical $647.50
Homer Tree Care, Inc.

08/06/2025 Check 6155 Invoice 61785 Storm 2 large tree limb hanging over handicap area 7001 Special Reserves Projects $500.00
Total for Homer Tree Care, Inc. $500.00
Wlinois Library Association

08/05/2025 Check 6153 Invoice 318566 Zubik renewal 4351 Membership Fees $75.00

08/11/2025 Check 6161 Invoice 318021 Institutional renewal 4351 Membership Fees $225.00

08/11/2025 Check 6161 Invoice 318356 Blazek renewal split 4351 Membership Fees $188.99

08/11/2025 Check 6161 Invoice 318356 Blazek renewa! split 4353 Administrator $11.01

08/28/2025 Check 6175 Invoice 319353 CD ILA Conference 4354 Professional Staff $50.00
Total for Hiinois Library Association $550.00
Impact Networking, Inc

08/27/2025 Check 6172 Overages June -Aug 4531 Copier $633.09
Total for Impact Networking, Inc $633.09
Independent Construction Services

08/07/2025 Check 6158 invoice 1616 7001 Special Reserves Projects $217.50
Total for Independent Construction Services $217.50
Ingram

08/05/2025 Check 6151 07 July invoices 4714 Large Print Books $550.72

08/05/2025 Check 6151 07 July Invoices 4715 Books - Adult $3,315.91

08/05/2025 Check 6151 07 July invoices 4716 Books - Youth $2,465.81

08/05/2025 Check 6151 07 July Pre processing large print 4515 Technical Services - Supplies $7.92

08/05/2025 Check 6151 07 July Pre processing adult books 4515 Technical Services - Supplies $140.58

08/05/2025 Check 6151 07 July Pre processing youth books 4515 Technical Services - Supplies $125.73

08/05/2025 Check 6151 07 July Shipping 4714 Large Print Books $4.58

08/05/2025 Check 6151 07 July shipping 4715 Books - Adult $26.47

08/05/2025 Check 6151 07 July Shipping 4716 Books - Youth $13.95
Total for Ingram $6,651.67
Jim's Appliance Service

08/01/2025 Check 6147 Meeting Rm refrigerator repair exceeds worth 4434 Building Repairs $148.00
Total for Jim's Appliance Service $149.00
Kathryn Atwood

08/01/2025 Check 23127 8.5.25 Songs of World War If 4452 Public Services Programming $300.00
Total for Kathryn Atwood $300.00
Lauterbach & Amen, LLP

08/20/2025 Check 6167 Audit 2024 Final Billing 4361 Audit Fees $2,000.00
Total for Lauterbach & Amen, LLP $2,000.00
LIMRICC-Employees

08/20/2025 Expense ACH UM Retiree Reimb. for Medical Coverage 4900 Miscellaneous - Reimbursements $1,198.00

08/20/2025 Journal Entry 106 Employee Paid Benefits 4311 Salaried Employees $678.49

08/20/2025 Expense ACHLIM 08 AUG 25 4333 Insurance $13,227.20
Total for LIMRICC-Employees $15,103.69
Midwest Tape - 19730

08/04/2025 Check 6149 07 July Invoices 4717 Videos - Adult $263.90

08/04/2025 Check 6149 07 July Invoices 4719 Audiobooks - Adult $44.99

08/04/2025 Check 6149 07 July pre processing 4717 4515 Technical Services - Supplies $25.55

08/04/2025 Check 6149 07 July pre processing 4719 4515 Technical Services - Supplies $2.99
Total for Midwest Tape - 19730 $337.43
Midwest Tape - 19996

08/04/2025 Check 6150 07 July Invoices 4718 Videos - Youth 576.46

08/04/2025 Check 6150 07 July pre processing 4515 Technical Services - Supplies $9.36

$85.82

Total for Midwest Tape - 19996
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Type Date Num Memo Amount
Old National Bank - MasterCard
08/04/2025 Expense MasterCard Disney Plus Monthly Fee 4451 Youth & Teen Programming $10.99
08/04/2025 Expense MasterCard SIP, Google Fi 4474 Telephone/FAX $123.37
08/04/2025 Expense MasterCard ocLe 4551 Postage & Handling $36.28
08/04/2025 Expense MasterCard Duo 4721 Software $120.00
08/04/2025 Expense MasterCard Nintendo Switch 4451 Youth & Teen Programming $799.94
08/04/2025 Expense MasterCard Cube backup annual renewal 4721 Software $200.00
08/04/2025 Expense MasterCard ILA Conference CD, MM, CE, EN, CD Dues, TF Paylecity 4354 Professional Staff $1,295.00
08/04/2025 Expense MasterCard Painting dep circ ceiling, YTS activity room lock service call 4434 Building Repairs $401.00
08/04/2025 Expense MasterCard Pizza Teen after hours 4451 Youth & Teen Programming $105.80
08/04/2025 Expense MasterCard Fan Con Tshirts/Design download 4454 General Programming $79.38
08/04/2025 Expense MasterCard Packing tape 4514 Business Office - Supplies 48,79
08/04/2025 Expense MasterCard Library card barcodes 4515 Technical Services - Supplies $256.30
08/04/2025 Expense MasterCard Tax from Nintendo purchase to be reimb. 4900 Miscellaneous - Reimbursements $71.99
08/04/2025 Expense MasterCard Educate Station annual subscription 4710b Databases (Youth) $250.00
08/04/2025 Expense MasterCard {2) Surface Tablets 7001 Special Reserves Projects $3,166.03
Total for Old National Bank - MasterCard $6,924,97
Otis Elevator
08/16/2025 Expense OTIS PORTAL Invoice 100402034861 4416 Maintenance $193.82
Total for Otis Elevator $193.82
QverDrive, Inc.
08/11/2025 Check 6159 01658C025240365 4725A E-Books - Adult $832.58
08/11/2025 Check 6159 01658C025240371 4725B E-Audiobooks - Adult $1,308.19
08/16/2025 Check 6164 01658€025239563 4726 E-Books - Youth $182.97
Total for OverDrive, Inc. $2,323.74
Paylocity Payroll Billing
08/08/2025 Expense PAYLOCITY Check date 8.08.25 4412 Payroll Services $81.67
08/22/2025 Expense PAYLOCITY Check date 8.22.25 4412 Payroll Services $183.73
Total for Paylocity Payroll Billing $265.40
Paylocity Payroll Net
08/08/2025 Expense PAYLOCITY Check date 8.8.25 4311 Salaried Employees $20,551.24
08/08/2025 Expense PAYLOCITY Check date 8.8.25 4312 Hourly Employees $6,894.32
08/08/2025 Expense PAYLOCITY EN homebound deliveries 4356 Mileage Reimbursement $22.47
08/08/2025 Expense PAYLOCITY MKK Target Librarian lockbox 4451 Youth & Teen Programming $49.34
08/08/2025 Expense PAYLOCITY MKK Target Switch accessories 4451 Youth & Teen Programming $24.99
08/22/2025 Expense PAYLOCITY Check date 8.22.25 4311 Salaried Employees $21,065.13
08/22/2025 Expense PAYLOCITY Check date 8.22.25 4312 Hourly Employees $7,453.17
08/22/2025 Expense PAYLOCITY EN homebound deliveries 4356 Mileage Reimbursement $5.39
08/22/2025 Expense PAYLOCITY CV homebound deliveries 4356 Mileage Reimbursement $9.10
Total for Paylocity Payroll Net $56,075.15
Paylocity Payroll Taxes
08/08/2025 Expense PAYLOCITY Check date 8.8.25 4311 Salaried Employees $6,090.85
08/08/2025 Expense PAYLOCITY Check date 8.8.25 4332 FICA Social Security $2,838.00
08/08/2025 Expense PAYLOCITY Check date 8.8.25 4312 Hourly Emplayees $1,398.55
08/22/2025 Expense PAYLOCITY Check date 8.22.25 4311 Salaried Employees $6,255.45
08/22/2025 Expense PAYLOCITY Check date 8.22.25 4332 FICA Social Security $2,939.44
08/22/2025 Expense PAYLOCITY Check date 8.22.25 4312 Hourly Emplayees $1,487.14
Total for Paylodity Payroll Taxes $21,009.43
Peerless Network, Inc
08/16/2025 Check 6165 invoice 81005 4474 Telephone/FAX $78.29
Total for Peerless Network, Inc $78.29
Playaway Products
08/01/2025 Check 6145 Invoice 507380 4720 Audiobooks/Playaways - Youth $207.97
08/20/2025 Check 6168 Invoice 54639 4720 Audiobooks/Playaways - Youth $1,904.89
08/27/2025 Check 6171 Invoice 504921 4720 Audiobooks/Playaways - Youth $315.85
Total for Playaway Products $2,42871
Risk Program Administrators
08/06/2025 Check 6156 Invoice 5718053 Crime 1 of 3 payments 4441 Bldg & Contents/Glass/UM $771.00
Total for Risk Program Administrators $771.00
Roy Erikson Outdoor Maintenance
08/27/2025 Check 6174 Invoice 07-44100 4436 Lawn Maintenance $956.63
Total for Roy Erikson Outdoor Maintenance $956.63
Shark Shredding
08/01/2025 Check 6146 shredding Event 8.23.25 4454 General Programming $650.00
Total for Shark Shredding $650.00
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Truty, Marcin
08/04/2025 Expense ACH MARCIN 06 luly IT Services 25-07 4418 Technology $4,560.00
Total for Truty, Marcin $4,560.00
U.S. Post Office
08/28/2025 Check 23132 Newsletter postage 4553 Bulk Fees & Permits $878.62
Total for U.S. Post Office $878.62
Warehouse Direct
08/20/2025 Check 6169 {2) Large Liner 4541 Maintenance/Cleaning Supplies $94.36
Total for Warehouse Direct $94.36
TOTAL CHECKS FOR BOARD APPROVAL $153,346.43
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PALOS HEIGHTS SCHEDULE OF FUND BALANCES
EST. 1944
1 pU B|_| C |_| B R ARY BY FINANCIAL INSTITUTION
e August 31, 2025
GENERAL FUND SPECIAL RESERVES FUND
OLD NATIONAL BANK
OLD NATIONAL BANK OLD NATIONAL BANK ILLINOIS FUNDS OLD NATIONAL BANK
ACCOUNT CHECKING MONEY MARKET MONEY MARKET PETTY CASH BUILDING CONSTRUCTION MONEY MARKET TOTAL FUND BALANCE
CHECKING
i $31,283.95 $639,237.84 $1,156.26 $200.00 $572.09 $2,596.70 $675,046.84)
BALANCE
WITHDRAWLS
$50,000.00
$60,000.00
TRANSFERS $0.00
$329.50 $10,074.52
$17,800.30
$2,173.00
$1,198.00
$496.61
$317.53
DEPOSITS $162.62
$34,526.63]
$80.70
$1,577.00
$316.85
ADJUSTMENTS
INTEREST
0.74 1,818.. 4.34 i ) L
EARNED S $1,818.21 $4.3 N/A N/A 52 03' $1,825.32)
ENDING $12,390.37 $541,130.57 $1,160.60 $200.00 $572.09 $2,598 73I $558,052.36)
BALANCE e R T ’ : e [
TOTALS $554,881.54 $3,170.82 $558,052.36
GENERAL FUND SPECIAL RESERVES FUND TOTAL FUND BALANCE
INTEREST RATES 0.02% 3.820% 4.436% N/A N/A 0.920% -

TOTAL FUND BALANCE MONTH ENDING: AUGUST 31, 2025
$558,052.36
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EST. 1944

DIRECTOR’S REPORT

Palos Heights Public Library Board of Trustees Meeting
September 18, 2025

Library News

It has been a quietly busy month at the library since our last meeting. Susan and | met with our new
Trustee, Maria Koeppen, to do an orientation session. | don’t think Maria will be able to make it to this
month’s meeting, but | hope that you will all be able to meet her in October. She’s going to be wonderful
to work with!

I've obviously been spending a lot of time with our budget and levy this month. After meeting with the
Budget & Finance Committee a few weeks ago, | spent a while finalizing the documents that you will find
in your packet this month. Overall, things look pretty good for FY2026. Despite pretty significant increases
to insurance rates and budgeting for a new full-time position in the Circulation Department, we are able
to plan for a budget that fully funds all library operations. We are also able to account for the significant
cost of the building envelope repair and have a bit left over to put into our Special Reserves account once
the year is done. You can read all about the proposed budget for next year in the separate narrative
document in this month's packet.

In other budget-related news, | have been closely monitoring the County’s ongoing property tax bill
debacle. | think I’'ve finally learned how to decode most of the cryptic information in their daily status
reports, and I’'m optimistic that tax bills will go out before our bank balance hits zero. There is currently
no estimated date for that to happen, which is frustrating. | continue to monitor our spending. As we
approach October 1%, if there remains no end in sight, | plan to talk with the City’s Finance Director about
arranging a loan, as we have done in the past. If that appears to be something that will be necessary, you
can expect to see an agenda item at our October meeting. In the meantime, my fingers are crossed that
we at least get an expected completion date sometime soon.

In more pleasant news, we are preparing for another fast-approaching Fan Con at the end of this month!
We have a full day of fun and games planned, including Disney song bingo, a Bluey and Bingo dance party,
video games sponsored by the Friends, lots of crafts, boba, face painting, and a Mario Kart tournament.
Last year we had around 700 attendees, and we’re hoping for an even bigger turnout this year. Please
stop by if you're able!



Upcoming Events
e Thursday, September 18" — Personnel Committee Meeting, 6:00pm
e Thursday, September 18" — Regular Board Meeting, 6:30pm
e Saturday, September 27" — Fan Con, all day
e Thursday, October 16" — Building & Grounds Committee Meeting, 6:00pm
e Thursday, October 16" — Regular Board Meeting, 6:30pm
e Thursday, November 20" — Long Range Planning Committee Meeting, 6:00pm
e Thursday, November 20" — Regular Board Meeting, 6:30pm

Agenda ltems

Iltem 1: Nancy Sylvester
Professional parliamentarian Nancy Sylvester will Zoom in with us to present the first of her three-part
series on parliamentary procedure and trusteeship.

Recommendation: No action needed.

Item 2: Building Envelope Repair Bid Documents

Chris Kottra from BTC and our Owner’s Representative, Dan Eallonardo have been hard at work getting
the documentation together so that we can solicit bids for our building envelope repair. The documents
in your packet have been vetted by our attorney and are ready to be published. The Project Manual
includes all instructions for the bidding process along with forms to be completed and other
documentation that we require from each bidder. It is quite detailed, which is in keeping with the detailed
nature of this repair work. Also in your packet is a project schedule that Chris put together for our internal
reference. The bidding window is pretty tight, requiring your approval of bid documents this month
followed by your approval of a winning bid at the November meeting. After that, it will be a matter of
scheduling the work to be completed in the spring with the chosen contractor.

Recommendation: | recommend that you approve the bid documents for publication immediately
following the meeting.

ltem 3: FY2026 Budget

Please see the FY2026 Budget Narrative for a detailed discussion of the proposed budget. With the
exception of a two small changes, this draft was vetted by the Budget & Finance Committee on August
21%,

Recommendation: | recommend that you approve the FY2026 budget.



Item 4: FY2025 Levy

As we always do, the levy is built from the draft budget. This is to ensure that levied funds match our
budgetary requirements. We do the budget first. Then we take the levy amounts from the budget and
plug them into the levy document. You will see that the amounts in the “Summary of Levy” on page 2 of
the proposed levy document match those in lines #3103 Tax Levies-Current FY on page 3 of the proposed
budget.

Recommendation: | recommend that you approve the FY2025 levy.

Iltem 5: Personnel Committee

The Personnel Committee will meet immediately prior to this month’s Regular Meeting to consider the
submitted director’s evaluation forms and complete the annual evaluation process. If necessary, we have
included an executive session in the agenda so that the full board can discuss the specifics of my
performance and evaluation over the past year. No final action can be taken while in executive session. It
is just for the discussion of relevant private information. Per the Open Meetings Act (5 ILCS 120/2(e)),
once the Board has returns from executive session, “Final action shall be preceded by a public recital of
the nature of the matter being considered and other information that will inform the public of the
business being conducted.” If no specific discussion is needed and a general approval of the performance
review is all that is taking place, this executive session can be skipped.

Recommendation: | recommend that you approve the recommendations of the Personnel Committee.

[tem 6: 2025-2026 Slate of Officers

Last month, the Nominating Committee proposed the following slate of officers for the coming year:

President: Rose Zubik (1% term)

Vice President: Patrick Keough (1 term)
Secretary: Hilary Rhodes (2" term)
Treasurer: John Peltz (2™ term)

Recommendation: | recommend that you approve the slate of officers for the coming year.

Respectfully submitted,
Jesse Blazek
Library Director
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CIRCULATION DEPARTMENT REPORT
August 2025

At the Desk:

11 online library cards were issued to residents.

43 cards were created for Bethshan residents.
22 directional questions were answered by the Circulation staff.

6 patrons used Curveside pickup.

Department Highlights:
Beth visited Bethshan and delivered their new library cards and spoke with Bill Schepel about how the library could work
with them in the future.

Beth went to the Farmer’s Market on 8/6. Dora attended the market on 8/20. We are handing out butterfly garden
seeds along with PHPL promotional material.

Circ collected donations of dog supplies for Traveling Tails and sold $120.00 worth of blankets, pull toys and pot holders.
Beth created signage for display case, Dog Adoption Event, and Labor Day closing.
Beth lead the Lunch Bunch Book Discussion of Be Ready When the Luck Happens by Ina Garten attended by 10 patrons.

Beth attended the PHWC new member party on 8/12.

Meetings:

8/5- meeting with Lorena
8/18- One on One with Jesse
8/27- Strategic Planning Meeting

8/27- SWAN Fireside Chat

Continuing Education:
8/8- In-service attended by Beth, Dora, Crys, Karen M., Karen D, Mickey & Joyce

8/22/25- Beth, Dora & Crys attended Swan Expo

All Circ staff watched the training video for Patron Point



Beth watch the following library marketing videos:
6 Common Library Marketing Mistakes To Avoid in 2025

https://www.youtube.com/watch?v=XUZqgi-WO0n4A

How To Reach New Cardholders: 4 Cost-Free Tips for Success

https://www.youtube.com/watch?v=FXE1QROKLIk

Fighting Back Against the Endless Poster-Flyer-Bookmark Cycle!

https://www.youtube.com/watch?v=EPQQOoeAS9wQ

Marketing Tips for Public Libraries

https://www.youtube.com/watch?v=KGYknOIY6I0

Respectfully submitted,
Beth Stevens
Head of Circulation


https://www.youtube.com/watch?v=XUZqi-W0n4A
https://www.youtube.com/watch?v=FXE1QROKLIk
https://www.youtube.com/watch?v=EPQ0oeAS9wQ
https://www.youtube.com/watch?v=KGYknOlY6l0

CIRCULATION STATISTICS FOR August 2025

|  Aug2s | v | Aug-24 | vmD24
Adult Circulation
Books 3,831 28,684 4,008 30,846
Video 492 3,756 394 8,327
Audio 346 2,087 345 2,481
Periodicals 114 1,168 154 1,322
Other Formats 20 175 12 131
In House 99 664 81 758
Total Adult Circulation 4,902 36,534 4,994 43,865
Youth Circulation
Books 4,439 35,147 4,262 35,264
Audio 33 381 45 475
Teen Circulation
Books 320 2,477 338 2,394
Audio 2 22 6 36
Youth & Teen Circulation
Video 251 1,571 253 1,872
Periodicals 23 161 16 119
Other Formats 97 830 78 537
In House Use 704 6,959 844 7,152
Total Youth & Teen Circulation 5,869 47,548 5,842 47,849
Gadgets & Gizmos 31 167 18 98
Electronic Circulation
eBooks (Media On Demand) 1,156 9,660 1,260 10,366
eBooks (e-Read IL) 64 699 96 738
eAudio (e-Read IL) 93 515 85 595
eAudio (Media On Demand) 1,021 7,555 931 7,161
Video (Media On Demand) - - -
Periodicals (Overdrive) 371 2,784 255 2,285
Periodicals (PressReader) - 100 1 1,750
Chicago Tribune 5,683 5,943 -
Total Electronic Circulation 8,388 18,608 2,628 22,985
TOTAL CIRCULATION 19,190 110,382 13,482 110,207
ILL - Received 1,446 9,557 1,342 10,394
ILL - Sent 973 6,959 1,066 8,121
Reciprocal Borrowing 1,276 9,675 1,245 9,923
Online Renewals 61 621 30 301
Self-Checkout 4,211 33,506 4,283 34,552
Computer Usage
Library Workstation Sessions 430 3,674 558 3,966
Wireless Sessions 937 8,608 915 7,464
Total Sessions 1,367 12,930 1,473 11,430
# of People Using the Library 9,007 79,829 10,065 80,815
Homebound Deliveries Current Month Full Year
Patrons Serviced 11 _
Visits 28 207
Iltems 182 1,201
Museum Pass Program Current Month Full Year
Total Passes 35 161
Library Cards Issued
Patron Types Month's Start Renewed New Deleted Cards to Date
Resident 4,234 69 29 0 4,720
Non-Resident/Trinity/Business 30 - 59 - 105
Cards for Kids 88 2 - 97
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Meetings & Trainings

8-1-25: RFN Meeting

8-4-25: One on One w/Director
8-7-25: WSAP Meeting

8-15-25: RAILS Blinkist Demo
8-18-25: One on One w/Director
8-19-25: RAILS Webinar
8-27-25: RAILS Webinar
8-27-25: Strategic Plan Meeting
8-28-25: SSAP Meeting



Programming

Not a whole lot to report on
programming this month.
August is usually a slower
month of programming for
us, as traditionally people
are off on vacations or
wrapping up their summers
resulting in lower
attendance.

August Program Attendance

M In-Person M Virtual

We did have a couple of
programs, though. The first
marked the 80 anniversary
of the end of World War 2,
the aptly named Songs of
Total World War 2. It was yet
Programs: 21 another of the string of

programs we’ve had recently
where we had more people attend than register, which has been an unusual phenomena.
Generally library programs get a 20-30% no-show rate based on the registrations, but we’ve
bucked that trend a number of times in the past few months. I'll take it!

Our other program this month was
the latest in our partnership with
Pathlights. It was about an
increasingly popular and needed
topic, how to be a caregiver for

427
aging relatives. This one also —
barely — had more attendees than ‘
Dec
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4

registrants. Our Pathlights
programs are always great and
have a lot of valuable info, so we
are looking forward to more of
them in 2026.

The rest of the programming
attendance numbers from book
clubs, our weekly group events, and
passive things like the puzzle table.
We have a lot of great things
planned for the rest of 2025 and we are looking forward to a busy fall and winter!
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Marketing/Publicity/Outreach

We wrapped up our Famers Market appearances,
another fun season of bringing the library out to
the people.

Emily’s still-new book discussion at the senior
center continues to go well and get a good H ome
turnout of people who like to participate.

Delivery
Big thanks to Lyndsey for recording the PS
part of our monthly Channel 4 taping this month.

Local History

The department discussed some good ideas on
how to proceed with Local History projects at our
in-service meeting and we look forward to getting
them started in the fall.

Collection Development
We are plotting out our next round of weeding to help fuel the February 2026 Friends book
sale. We're also continuing to plan our Arabic/Spanish/Polish language purchase.

Other

August is usually a pretty relaxed month and this was no different. Still, we had a fairly high
number of patron interactions at the desk, and did some good planning for the rest of the year.

Respectfully submitted,
Matt Matkowski
Head of Public Services



PUBLIC SERVICES - MONTHLY STATISTICS

August 2025

TOTAL #
PROGRAMMING HYBRID| IN HOUSE PROGRAMS COST ATTENDANCE REFERENCE QUESTIONS
Paid 0 1 1 $300.00 36 Reference Computer Directional)
Free 0 1 1 N/A 12 707 | 401 | 314
Book Discussions 0 4 4 N/A 29 TOTAL | 1,422
Movie ~ 0 $0 0 HOMEBOUND DELIVERIES
Passive Programs 4 106
IN HOUSE CLUBS # Patrons # Visits # ltems
Mah Jongg 3 N/A 0 11 28 182
Needle Crafters 3 N/A 26 !
Scrabble 3 N/A 47 BOOK-A-LIBRARIAN # Sessions
COMPUTER TRAINING - LAB 2 N/A 4 4
TOTAL PROGRAMMING 21 $300 260
DATE TIME HYBRID PAID: ADULT PROGRAMMING REGISTEREL COST ATTENDANCE
8/5/2025 7:00 pm No Songs of WWII 30 $300 36

DATE TIME HYBIRD FREE: ADULT PROGRAMMING REGISTEREI COST ATTENDANCE
08/07/25 6:30 pm No I'm Going to Be a Caregiver - Now What? 11 N/A 12
N/A
N/A
N/A

DATE TIME HYBRID BOOK DISCUSSIONS REGISTEREL COST ATTENDANCE
08/11/25 12:00 pm No Lunch Bunch Book Discussion N/A N/A 9
08/13/25 7:00 pm No Horror Book Club N/A N/A 6
08/19/25 2:00 pm No Teatime on Tuesdays N/A N/A 5
08/27/25 3:00 pm No Senior Book Club N/A N/A 9

DATE

TIME

MOVIES

REGISTEREI] COST ATTENDANCE

DATE TIME MAH JONGG REGISTERETI COST ATTENDANCE
08/05/25 12:00 pm Mah Jongg N/A N/A 0
08/12/25 12:00 pm Mah Jongg N/A N/A 0
08/26/25 12:00 pm Mah Jongg N/A N/A 0

DATE TIME NEEDLE CRAFTERS REGISTERETI COST ATTENDANCE
08/05/25 10:00 am Needle Crafters N/A N/A 9
08/12/25 10:00 am Needle Crafters N/A N/A 7
08/26/25 10:00 am Needle Crafters N/A N/A 10

DATE TIME SCRABBLE REGISTEREI COST ATTENDANCE
08/05/25 10:00 am Scrabble N/A N/A 15
08/12/25 10:00 am Scrabble N/A N/A 18
08/26/25 10:00 am Scrabble N/A N/A 14

DATE TIME COMPUTER TRAINING - LAB REGISTERETI COST ATTENDANCE
08/04/25 2:00 pm Computer Basics 4 N/A 2
08/11/25 2:00 pm LinkedIn Basics 1 N/A 2

Date Time Passive Programs Registered Cost Attendance

Puzzle Table 66
Spice Club Kits 19
Extra Spice Club Kits 21

Project of the Month
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TECHNICAL SERVICES DEPARTMENT REPORT
AUGUST 2025

Department Highlights:

Lorena created and completed the Bluey scavenger hunt for Fan Con, and with the help from Nikki, the Cricut vinyl crafts

are prepared.

Lorena attended and presented at SWAN Expo discussing Fan Con’s successful development along with Oak Lawn, Alsip-
Merrionette, and Tinley Park Libraries.

Nikki completed the new kits for the Youth and Teen Services department, and creating checkout card artwork in Canva.
Lorena created records for the new Dream Machines and character bags while Nikki processed all parts and pieces.

Marilyn continues to clean up periodical records in preparation for the renewal with Rivistas.

Jalal has continued working on the juvenile graphic novel project, helping to re-label spines to include series titles and
volume numbers. We are about halfway through the collection.

Jalal also attended the SWAN Expo learning from presenters and gaining more insight into the library world.

“Symphony Inventory: Under the Circulation tab, choose inventory item, scan items, verify the call numbers and
item IDs for correction. Must take into account the haves and have nots as well as missing items.

Workflows Detecives: Scenario - patron gets notices on items not even checkout out. You should use the patron
ID and consult inactive checkouts by going to the user’s wizard and click display user, click on checkouts tab and
go to types of checkout, then select inactive. Scenario — a patron returns an item no longer in the system. You
should review the item because it has been discarded and then put the item into bill notes. Bill notes make a
good guide.

SWAN Support: SWAN manages |0S and data. RAILS maintains library learning, or L2 which manages who is with
what library. Your L2 account is your email address and your password is customizable. Look at news and
updates to stay in touch with SWAN. Go to swancom to get notifications.”

The Tech Services Department all attended Staff In-service, participating in fun activities and learning more about Al,
how to use various platforms and discussing any issues. We also had a department meeting on future projects and gave
a short fun orientation to Youth and Teen Services demonstrating the new Dream Machine Kkits.

Meetings and Training:
August 4 —1 on 1 with Tina

August 5 -1 on 1 with Beth



August 5 — Fan Con meeting

August 6 —1 on 1 with Jalal

August 15 — Meeting with Downers Grove Access Services Manager
August 19 — 1 on 1 with Christina

August 20 — Fan Con meeting

August 26 — Department Head meeting

August 26 — Fan Con meeting

August 27 — RAILS: Practical Strategies for Speaking to Power

August 27 — Strategic Plan meeting

August 27 — 1 on 1 with Jalal

August 28 — Social Media meeting

Statistics:
Periodical Other
Format
Ordered Items 184 13 7 - - -
Added Items 200 8 2 - 38 -

Juvenile Print

Ordered Items -

Added Items 295

DVD/

Audiobook/ Console

Music CD

Game

Kits

Launchpad

Other
Format

Adult Discarded Items

Blu-ray

92

Juvenile Discarded Items

12

Library Services:

Laminating Service* - 10 - 13 2 - -
VHS Conversion:
DVD Format - - - - - 4 11
USB Format - - - 11 1 - -

* Data for laminating services are total number of pieces laminated.

Respectfully submitted,
Lorena Rodriguez
Head of Technical Services



1) | PALOS HEIGHTS
| PUBLIC LIBRARY

YOUTH & TEEN SERVICES DEPARTMENT REPORT
AUGUST 2025

Highlights of the Month:

Tina was at Lake Katherine for this month’s Nature Hour. The kids heard stories about rabbits, participated in a
scavenger hunt, made their own rabbit ears, and then hopped downstairs to see real rabbits up close.

.

Claire really enjoyed watching kids’ and tweens’ creativity shine in Coloring Day and Writers’ and Artists’ Workshop.
Everyone was so proud of their creations and couldn’t wait to show them off!




. V] 3 A . !
In Mary Kate’s program, Cricut: Camera Box, she worked with kids in grades 4-12 to create and decorate their project.
She also created stations for kids ages 2-5 to help them with their numbers in the program, Counting Through Life.

Meetings and Department News:
Booklist: Celebrate Stories Across Generations — Carla watched this webinar on 08/02.

Fan Con Meetings — Carla and Claire attended these meetings on 08/05 and 08/20.

SLJ: Teen Live — Tina and Mary Kate watched these webinars on 08/07 and 08/22.

Staff In-service — Tina, Carla, Claire, Mary Kate, Jolie, and Amani attended in-service on 08/08.
At the Library — Tina promoted library events on Channel 4 on 08/11.

YS Forum Open Meeting — Carla attended this meeting on 08/12.

One-on-One — Tina attended a meeting with Jesse on 08/18.

Booklist: YA Announcements — Carla and Claire watched this webinar on 08/19.
SWAN Expo — Amani attended this event on 08/22.

Strategic Planning Meeting — Tina and Carla attended this meeting on 08/27.
Meeting with Mentee — Carla met with her mentee on 08/29.

Booklist: Picture Book Party — Claire watched this webinar on 08/30.

SU: Best in Fall Nonfiction: Part 1 — Claire watched this webinar on 08/30.

Tina has finished the deselection process for the Easy Picture Book Collection. The Juvenile Fiction Collection has been
tidied up and shifted. Tina has now begun the deselection process for the Young Adult Collection.

Outreach:
Farmer’s Market — Carla attended the Farmer’s Market and lead two story times on 08/10 to promote the library.

District 128 Open Houses — Carla and Mary Kate attended events at Chippewa, Indian Hill, and Navajo.
Trinity Christian College Resource Fair — Claire attended this event on 08/27 to promote the library.
Respectfully submitted,

Tina Ruszala
Head of Youth & Teen Services



Statistics:

PROGRAMMING TOTAL ATTENDANCE COST REFERENCE QUESTIONS
Free Youth Programming/Training 9 142 SO Reference Computer Directional
Free Tween/Teen Programming 4 27 SO 233 48 128
Youth Paid Programming 0 0 S0 TOTAL 409
Tween/Teen Paid Programming 0 0 S0 SIVE PROGRAMMING
TOTAL PROGRAMMING 13 169 S0 Activity

OUTREACH/SCHOOL VISITS

# VISITS # SESSIONS ATTENDANCE

TOTAL OUTREACH o0 | 7 | 285

74

56

DATE TIME FREE: YOUTH PROGRAMMING / TRAINING /CLUBS ATTENDANCE
08/01/25 12:00 pm Arabic Story Time 25
08/06/25 | All Day Coloring Day 18
08/07/25 11:30 am Nursery Rhyme Story Time 15
08/12/25 11:30 am Sensory Friendly Stories and Play 16
08/13/25 4:30 pm Furry Readers 14
08/14/25 4:00 pm Writers' & Artists' Workshop 2
08/18/25 4:00 pm Unicorn Fun 3
08/21/25 11:30 am Counting Through Life 21
08/22/25 10:00 am Nature Hour 28

DATE TIME TWEEN/TEEN - PROGRAMMING / TRAINING /CLUBS ATTENDANCE
08/01/25 6:00 pm Teen After Hours Event 17
08/01/25 5:00 pm Volunteens 3
08/05/25 4:00 pm Cricut Camera Box 4
08/10/25 5:00 pm Teen Book Box 3

FREE: YOUTH PASSIVE PROGRAMMING

ATTENDANCE

Teen Gaming - Nintendo Switch 14
Tonies Listening Station 28
Travel Kit 2

FabLab - 3D Printed Guitar Pick 13
Activity - Summer vs Winter 54
Craft - Pineapple 165
Teen Craft - Superman Word Search 25
Craft - Backpack 130
Teen Craft - Pikachu Corner Bookmark 22

OUTREACH & SCHOOL VISITS

DATE ORGANIZATION # SESSIONS (ATTENDANCE
08/06/25 |Farmer's Market & Story Time 2 35
08/19/25 |Chippewa School Open House 1 70
08/19/25 |Indian Hill Kindergarten Open House 1 40
08/26/25 |Indian Hill Preschool Open House 1 40
08/27/25 |Trinity Christian College Resource Fair 1 50
08/28/25 [Navajo School Open House 1 50
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Division 6 — Wood, Plastics, and Composites

06 10 00 Rough Carpentry

Division 7 — Thermal and Moisture Protection
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DOCUMENT 00 01 15
LIST OF DRAWING SHEETS

The following Drawings are a component part of Contract Documents:

Sheet AR-000 Cover Sheet and Notes
Sheet AR-201 North Elevation

Sheet AR-401 Enlarged Partial Elevation
Sheet AR-501 Details

Sheet AR-502 Details

END OF SECTION
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DOCUMENT 00 11 16
ADVERTISEMENT FOR BID AND INSTRUCTIONS TO BIDDERS

DATE: September 5, 2025 BTC PROJECT NO.: 25-158

ENGINEER: Building Technology Consultants, Inc. (BTC)
1845 East Rand Road, Suite L-100
Arlington Heights, Illinois 60004
Phone: (847) 454-8800 Fax: (847)454-8801
Project Manager: Christopher Kottra, (847) 454-8818

PROJECT: Bay Window Facade Repairs
Palos Heights Public Library
12501 South 71st Avenue
Palos Heights, Illinois 60463

ARTICLE 1 - GENERAL

1.1 Description: You are invited to bid on a General Contract for Bay Window Facade
Repairs at the referenced project. Bids shall be on a Stipulated Sum basis. This project
includes repairs to the exterior wall assembly at the bay windows along the north
elevation of the Library.

1.2 Bid Opening: Palos Heights Public Library will receive Bids until 1:00 pm Central Time
on Wednesday, October 31, 2025, at the following location:

Palos Heights Public Library
12501 South 71st Street
Palos Heights, Illinois 60463

Bids received after this time will not be accepted. Bids transmitted by fax, e-mail,
electronic, or telephonic means will not be considered. Bids must be sealed upon
delivery. Bids will be opened publicly and read aloud at the date and time listed above.

1.3 No bid will be considered unless the bidder shall furnish evidence satisfactory to the
Board of Library Trustees of the Palos Heights Public Library that the bidder has the
necessary facilities, abilities, experience, equipment, and financial and physical resources
available to fulfill the conditions of the contract and execute the work, should the contract
be awarded to it. Bidders will examine the plans and specifications and also the location
at which said work is to be done and judge for themselves all the circumstances and
surrounding conditions affecting the cost and nature of the work, and all bids will be
presumed to be based on such examination, familiarity and judgement.

Bay Window Facade Repairs 0011 16-1 ADVERTISEMENT FOR BID AND
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1.4

1.5

1.6

1.7

1.8

The Palos Heights Public Library reserves the right to reject any or all bids and to waive
any irregularities.

Bidders will be required to comply with all laws, including those relating to the
employment of labor, and payment of the general prevailing rate of hourly wages in the
locality in which the work is to be performed for each craft of type of worker or
mechanic needed to execute the contract or perform such work, including the general
prevailing rate for legal holiday and overtime work, as ascertained by the Illinois
Department of Labor for Cook County, Illinois, shall be paid for each craft or type of
worker needed to execute the contract or to perform such work.

All bidders must also comply with the Illinois Human Rights Act and the regulations of
the Illinois Human Rights Commission.

Procurement of Documents: Electronic copies of Procurement Documents will be sent to
bidders of record in electronic Portable Document Format (pdf). Printed copies of
Procurement Documents may be obtained at engineer's office after 10:00 am on
September 19, 2025, for a non-refundable fee of Three Hundred Dollars ($300) per set.
Request for printed copies shall be made 2 days in advance of pickup.

Bid Security: Bid security in the amount of 10% of the Bid must accompany each Bid in
accordance with Article 6 — Bidding Procedures.

ARTICLE 2 - DEFINITIONS

2.1

2.2

23

Procurement Documents include the "Procurement and Contracting Requirements,"
"General Requirements", Division 02 through 49 of the technical specifications as
enumerated in the Table of Contents, and Drawings

Addenda are written or graphic instruments issued by Engineer prior to execution of
Contract and which modify or interpret Procurement Documents by additions, deletions,
clarifications, or corrections.

Base Bid is the sum stated in the Bid Form for which Bidder agrees to perform the Work
described in Procurement Documents.

2.3.1 An Alternate Bid (or Alternate) is an amount stated in the Bid Form to be added
to or deducted from amount of the Base Bid if corresponding change in the Work,
as described in Alternate Bid in the Procurement Documents is accepted.

2.3.2 A Unit Price is an amount stated in the Bid Form as a price per unit of
measurement for materials, equipment, or services, or a portion of the Work, as
described in Procurement Documents. Refer to "General Requirements" for
specifics to be included in each Unit Price. Adjustments to any Unit Price due to
an increase or decrease in quantities will not be allowed. Bid amount for each
unit price shall include all related items to that work including, but not necessarily
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limited to, labor, material, access, scaffolding, canopies, protection, finishes,
temporary facilities and controls, and all other items necessary for proper
performance and completion of unit price work.

2.4 Definitions set forth in General Conditions of Contract for Construction, AIA Document
A201-2017.

ARTICLE 3 - BIDDER'S REPRESENTATIONS

3.1

3.2

By submitting a Bid, Bidder represents that it has read and understands Procurement
Documents, has visited the Project Site, and has become familiar with local conditions
under which the Work is to be performed, and attests that the Bid is based upon
materials, equipment, and systems required by Procurement Documents.

Preparation of Bid Form:

3.2.1

322

323

324

All blank spaces on the Bid Form must be filled in, including Addenda, if any are
issued during the bid period, in order for the Bid to be valid.

Alternate Bids: Spaces for Alternate Bids should be filled in with the amount
increased or decreased to the Base Bid. If in the Contractor's opinion the

Alternate Bid is impractical, improper, or unsuitable for this Project, enter the
words "NO BID".

All bid amounts for Base Bid and Alternates shall be given in both words and
figures. In the event of a discrepancy between the words and figures, the words
shall govern.

Each Bidder must base his bid on materials and equipment described in the
Contract Documents.

1. The amount of the Base Bid must include, but not necessarily be limited to the
following:

a. All taxes, excises, or other charges by Federal, State, County, Township;
or Municipal Governments;

b. All fees for royalties and patents;

c. All temporary facilities and controls as required;
d. All permits and required certifications;

e. All disposal fees;

f. Credit for salvaged materials;
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g. Labor;

h. Material,

1. Access;

J.  Scaffolding;
k. Canopies;

1. Protection;
m. Finishes; and

n. All other items necessary for proper performance and completion of work.

ARTICLE 4 - PROCUREMENT DOCUMENTS

4.1

4.2

43

44

4.5

In making copies of Procurement Documents available, Owner and Engineer do so only
for purpose of obtaining Bids on Work and do not confer a license or grant permission
for any other use of Procurement Documents.

Bidder shall carefully study and compare Procurement Documents with each other and
with other work being bid concurrently and/or presently under construction to extent that
it relates to Work for which Bid is submitted, and shall at once report to Engineer errors,
inconsistencies, or ambiguities discovered.

4.2.1 Bidders requiring clarification or interpretation of Procurement Documents shall
make a written request that shall reach Engineer at least 7 days prior to date for
receipt of Bids.

Interpretations, corrections, and changes of Procurement Documents will be made by
Addenda, and will be numbered. Any and all Addenda shall be incorporated as part of
the Procurement Documents and shall supersede all previous information in these
documents they affect. Interpretations, corrections, and changes of Procurement
Documents made in any other manner are void.

Materials, products, and equipment described in Procurement Documents establish a
standard of required function, dimension, appearance, and quality. Any proposed
substitution shall be based on same level of function, dimension, appearance, and quality.

4.4.1 No substitutions will be considered prior to receipt of Bids.

4.4.2 No substitutions will be considered after Contract award unless specifically
provided in Procurement Documents.

Addenda will be mailed or delivered to all known Bidders of Record.
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4.6 No Addenda will be issued less than 4 days prior to date for receipt of Bids. Addendum
withdrawing request for Bids or postponement of Bid due date may be issued less than 4
days prior to Bid due date.

ARTICLE 5 - PRE-BID INFORMATION

5.1 Bidders shall attend a pre-bid meeting, to be held at 10:00 am Central Time, Thursday,
October 2, 2025. At that time, site conditions may be examined, and Engineer will be
available to answer questions. The pre-bid meeting will be held at the site. Attendance
at the pre-bid meeting will be mandatory.

5.2 Bidder shall coordinate pre-bid site access with Owner’s Representative at following
contact information:

Mr. Dan Eallonardo
Independent Construction Services

Dan.eallonardo@jicsillinois.com
(630) 962-6151

ARTICLE 6 - BIDDING PROCEDURES

6.1 Bids shall be submitted on Bid Form included with Procurement Documents. All blanks
on Bid Form shall be filled in ink. Interlineations, alterations, and erasures must be
initialed by signer of the Bid.

6.2 Submitted Bids shall include a Subcontractor Listing (names of persons or entities,
including those who are to furnish materials or equipment fabricated to a special design,
proposed for principal portions of Work).

6.3 Each copy of the Bid shall include legal name of Bidder and a statement that Bidder is a
sole proprietor, partnership, corporation, or other legal entity. Each copy shall be signed
by person or persons legally authorized to bind Bidder to a contract. A Bid by a
corporation shall further give state of incorporation and have corporate seal affixed. A
Bid submitted by an agent shall have a current power of attorney attached certifying
agent's authority to bind the Bidder.

6.4 Each Bid shall be accompanied by a Bid Security in amount required under Article "BID
SECURITY" as stated above, pledging that Bidder will enter into a Contract with Owner
covering the entire work of the Bid, and will furnish to the Owner all bonds,
certifications, insurance documents, and other requirements, within 15 days after issuance
of a written Notice of Award of Contract or Letter of Intent by the Owner.

6.4.1 The Contractor shall acknowledge acceptance of the terms indicated herein in 00
41 00, Bid Form. If the Contractor has stipulations he shall list those stipulations
clearly in the designated portion of the Bid Form. Failure to enter into the
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6.5

6.6

6.7

6.8

6.9

Contract after acceptance of the Bid by the Owner will result in the forfeiture of
Bid Security.

6.4.2 Bid Security shall not be forfeited to Owner in the event Owner fails to comply
with Paragraph 8.1 of this Document.

Bidder and subcontractors shall each submit a Contractor’s Qualification Statement.

If a Surety Bond is required for Bid Security, it shall be written on AIA Document A310,
Bid Bond, unless otherwise provided in Procurement Documents, and attorney-in-fact
who executes the bond on behalf of surety shall affix to the bond a certified and current
copy of power-of-attorney.

Owner will have the right to retain Bid Security of Bidders to whom an award is being
considered until: (a) Contract has been executed and "Performance Bond and Payment
Bond", if required, have been furnished, (b) specified time has elapsed so that Bids may
be withdrawn, or (c) all Bids have been rejected.

All copies of the Bid, Bid Security, and other documents required to be submitted with
the Bid shall be enclosed in a sealed opaque envelope. The envelope shall be addressed
to party receiving the Bids and shall be identified with Project name, Bidder's name and
address, and, if applicable, designated portion of Work for which the Bid is submitted. If
the Bid is sent by mail, sealed envelope shall be enclosed in a separate mailing envelope
with notation "SEALED BID ENCLOSED" on face thereof.

Bids shall be received at location designated above prior to time and date for receipt of
Bids. Bids received after such time will be returned unopened. Bidder shall assume full
responsibility for timely delivery of his Bid. E-mailed Bids will not be accepted.

6.9.1 A Bidder may withdraw his bid and bid security at any time before the deadline
set for receipt of Bids, either personally or by written request. In such case, no
Bid may be resubmitted.

6.9.2 No Bid may be modified after submittal and no Bid may be withdrawn after the
Bid Opening, unless the award of the Contract is delayed for a period exceeding
60 days.

ARTICLE 7 - CONSIDERATION OF BIDS

7.1

7.2

Owner shall have the right to reject any or all Bids, reject a Bid not accompanied by a
required bid security or by other data required by Procurement Documents, or reject a
Bid that is in any way incomplete or irregular.

After the bid opening, Owner and Engineer shall have the right to interview
representatives of Bidders and their subcontractors regarding their qualifications and
experience. Owner and Engineer shall not negotiate with representatives of Bidders or
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7.3

7.4

7.5

their subcontractors, except that Owner and Engineer may negotiate price with the lowest
responsible Bidder, as permitted by law.

Consideration will be given to the following:
7.3.1 Bid Amount;

7.3.2 Experience and qualifications of Bidder and subcontractors: Bidder and
subcontractors shall demonstrate a minimum 5 years’ experience with similar
Scope of Work, and submit project information for at least 3 projects with similar
Scope of Work and size.

7.3.3 Bidder and subcontractor involvement in industry organizations: Although not
required, Bidder’s and subcontractors’ involvement in industry organizations
related to Work, prior awards on similar projects, accreditations and validations
by recognized industry organizations, and internal training programs will be
considered.

7.3.4 Qualification of proposed project manager, foremen and superintendents:
Consideration will be given to qualifications of proposed project manager,
foremen and superintendents for Bidder and subcontractors.

Owner shall have the right to waive informalities or irregularities in a Bid received and to
accept the Bid that, in Owner's judgment, is in Owner's own best interests.

Owner shall have the right to accept Alternates in any order or combination, unless
otherwise specifically indicated in Procurement Documents, and to determine low Bidder
on the basis of the sum of Base Bid and Alternates accepted.

ARTICLE 8 - POST-BID INFORMATION

8.1

8.2

Owner shall, at request of the successful Bidder to whom award of a Contract is under
consideration and no later than seven (7) days prior to expiration of time for withdrawal
of Bids, furnish to Bidder reasonable evidence financial arrangements have been made to
fulfill Owner's obligations under Contract. Unless such reasonable evidence is furnished,
Bidder will not be required to execute Agreement between Owner and Contractor.

Bidder shall, as soon as practicable after notification of Contract Award, furnish in
writing to Owner through Engineer:

8.2.1 adesignation of the Work to be performed with Bidder's own forces;

8.2.2 names of manufacturers, products, and suppliers of principal items or systems of
materials and equipment proposed for Work; and

8.2.3 names of persons or entities proposed for principal portions of Work, if different
than that submitted with the Bid.
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8.3 Bidder will be required to establish, to satisfaction of Engineer and Owner, reliability and
responsibility of persons or entities proposed to furnish and perform Work described in
Procurement Documents.

8.4  Prior to award of Contract, Engineer will notify Bidder in writing if either Owner or
Engineer, after due investigation, has reasonable objection to a person or entity proposed
by Bidder. If Owner or Engineer has reasonable objection to a proposed person or entity,
Bidder may, at Bidder's option, (1) withdraw the Bid or (2) submit an acceptable
substitute person or entity with an adjustment in Base Bid or Alternate Bid to cover the
difference in cost occasioned by such substitution. Owner may accept the adjusted bid
price or disqualify Bidder. In the event of either withdrawal or disqualification, bid
security will not be forfeited.

8.5 Persons and entities proposed by Bidder and to whom Owner and Engineer have made no
reasonable objection must be used on Work for which they were proposed and shall not
be changed except with written consent of Owner and Engineer.

ARTICLE 9 - PERFORMANCE BOND AND PAYMENT BOND

9.1 [Ifstipulated in Procurement Documents, Bidder shall furnish a Performance Bond and
Payment Bond covering faithful performance of Contract and payment of all obligations
arising thereunder. Bonds may be secured through Bidder's usual sources.

9.2  Cost of the Performance Bond and Payment Bond shall be included in the Bid as
Alternates 1 and 3.

9.3 If furnishing of such bonds is required after receipt of bids and before execution of
Contract, cost of such bonds shall be added to the Bid in determining Contract Sum.

9.4 Bidder shall deliver required bonds to Owner not later than 15 days following date of
execution of Contract. If Work is to be commenced prior thereto in response to a Letter
of Intent, Successful Bidder shall submit evidence satisfactory to Owner that such bonds
will be furnished and delivered in accordance with this Paragraph.

9.5 Unless otherwise provided, bonds shall be written on AIA Document A312, Performance
Bond and Payment Bond. Both bonds shall be written in amount of Contract Sum.
Bonds shall be dated on or after date of Contract.

9.6 Bidder shall require the attorney-in-fact who executes required bonds on behalf of surety
to affix thereto a certified and current copy of power-of-attorney.

ARTICLE 10 - FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR

10.1 Agreement for Work will be written on AIA Document A101, Standard Form of
Agreement Between Owner and Contractor.
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END OF ADVERTISEMENT FOR BID AND INSTRUCTIONS TO BIDDERS
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DOCUMENT 00 41 00
BID FORM
PROJECT Bay Window Facade Repairs
IDENTIFICATION: Palos Heights Public Library

BID TO: Palos Heights Public Library
12501 South 71st Street
Palos Heights, Illinois 60463

BID FROM: Bidder:

Date Submitted:

Address:

Contact Person:

Phone: ( )

Fax: ( )

E-mail Address:

1. Having carefully examined the Bidding and Contract Documents for the project,
including all of the Drawings enumerated on Document 00 01 15 List of Drawing Sheets
and the Project Manual, dated September 5, 2025, together with the Contract provisions,
the site of the Work and the conditions affecting the Work and Addenda including,

Addendum No.: ; Dated:
Addendum No.:_ ; Dated:
Addendum No.:_ ; Dated:

Bidder will complete the Work in accordance with Contract Documents for the following
price(s):

2. BASE BID: Stipulated Sum of

dollars ($ )-
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3. ALTERNATES

A.

Alternate 1: Provide performance and payment bonds for Base Bid.

dollars

S ) (add) (deduct)

. Alternate 2: Provide new metal panel cladding system in lieu of reinstalling existing

system.

dollars
S ) (add) (deduct)
Alternate 3: Provide performance and payment bonds for Alternate 2.

dollars

S ) (add) (deduct)

4. The undersigned agrees, if this Bid is accepted, to enter into an agreement with Owner, in

the form included in Procurement Documents, to perform and furnish the Work as

indicated and specified in the Contract Documents for the Base Bid and cost of any

accepted alternates stated above.

5. In submitting this Bid, Bidder represents, as more fully set forth in Agreement, that:

A.

B.

C.

This Bid will remain subject to acceptance for 60 days after day of Bid opening;
Owner has the right to reject this Bid;

Bidder accepts provisions of Invitation to Bid and Instructions to Bidders regarding

disposition of Bid Security;

Successful Bidder will sign and submit the Agreement with Bonds and other
documents required by Bidding Requirements within 15 days after date of Owner's
Notice of Award;

Bidder has examined copies of all Procurement Documents and has prepared the Bid

based on a complete set of Procurement Documents;
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F. Bidder has visited the site and become familiar with general, local, and site

conditions;
G. Bidder is familiar with federal, state, and local laws and regulations;

H. Bidder has correlated information known to Bidder, information and observations
obtained from visits to site, reports and drawings identified in Procurement
Documents, and additional examinations, investigations, exploration, tests, studies,

and data with Procurement Documents;

I. This Bid is genuine and not made in interest of or on behalf of an undisclosed person,
firm, or corporation, and is not submitted in conformity with an agreement or rules of
a group, association, organization, or corporation; Bidder has not solicited or induced
a person, firm, or corporation to refrain from bidding; and Bidder has not sought by

collusion to obtain for itself an advantage over another Bidder or over Owner.

6. BASE BID BREAKDOWN

A. A breakdown of the Base Bid is provided in Table 00 41 13.1. Base Bid is based on
quantities indicated in Table 00 41 13.1. When actual quantities vary from those
indicated in the table, the Base Bid shall be adjusted in accordance with the indicated

unit prices.

7. The following documents are attached to and made a condition of this Bid:

A. Bid Security in the form of a certified or cashier’s check made payable to Owner, or
Bid Bond. The Bidder acknowledges that it understands the conditions of entering in
the proposed contract included in these documents as indicated in Paragraph 6.4 of
Document 00 11 16. Please initial one of the following:

I, the Bidder, acknowledge acceptance of the conditions indicated in Paragraph
6.4 of Document 00 11 16 and will enter into the Agreement without any

modifications to stated Contract.

I, the Bidder, agree to the terms of the proposed Contract, with the exception
of the following stipulations that are to be clarified (list stipulations in the space
provided):
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B. Subcontractor Listing.

8.  CONTRACT PROVISIONS:

A. By submitting this Bid the undersigned agrees that, if this Bid is accepted within 60
days after bid opening, the bidder will be liable to the Owner for damages the Owner
may suffer by failure of the undersigned to enter forthwith into a Contract and deliver
the necessary bonds together with required insurance and other documents within

timeframe indicated in Paragraph 7.D.

9. BIDDERS SIGNATURE:

Bidder:

(Legal name of person, firm or corporation)

( ) Sole Proprietorship ( ) Partnership ( ) Corporation

(Signature)

(Title)

Incorporated In The State Of

If a Corporation

ATTEST

Secretary
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TABLE 0041 13.1 — BASIS OF BASE BID

ILe: Description Unit Qu?:i:ﬁty Unit Price Bid Amount
l. General Conditions Lump Sum 1 $
2. Mobilization Lump Sum 1 $
3. Panel Removal Lump Sum 1 $
4. Flashing Repairs Lump Sum 1 $
5. Panel Reinstallation Lump Sum 1 $
6. Engineer’s Access Hours 8 $ $
A e oo
8. Demobilization Lump Sum 1 $
Total Base Bid $

Additional Unit Prices Not Included in Base Bid

Superintendent Hours N/A $ N/A
Foreman Hours N/A $ N/A
Journeyman Hours N/A $ N/A
Laborer Hours N/A $ N/A
Truck and Driver Hours N/A $ N/A
Mark-up on Materials N/A N/A % N/A

Table 00 41 13.1 Notes:

1. Quantities, where stated, are estimated quantities for bidding purposes only. Payment for these
tasks will be based on actual quantities of work installed, with an adjustment to Base Bid
amount in accordance with stated unit prices. Where no quantities are provided, corresponding
work items are to be bid on a lump-sum basis.
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2. Indicated mark-up shall be limited to materials only. No additional mark-up shall be allowed on
labor rates or unit prices indicated above. Labor rates and unit prices shall include all overhead,
profits, mark-ups, and other related costs.
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DOCUMENT 00 43 25
SUBSTITUTION REQUEST FORM

PROJECT:  Bay Window Facade Repairs
Palos Heights Public Library

SPECIFIED ITEM:

Section: Page  Paragraph Description

The undersigned requests consideration of the following:

PROPOSED
SUBSTITUTION:

REASON FOR
REQUESTING
SUBSTITUTION:*

PROPOSED CHANGE TO: Contract Sum Contract Time

Attached data includes product description, specifications, drawings, photographs,
performance, and test data adequate for evaluation of the request; applicable portions of the
data are clearly identified.

Attached data also includes a description of changes to the Contract Documents that the
proposed substitution will require for its proposed installation.
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The undersigned certifies that the following paragraphs, unless modified by the attachments,
are correct:

1. The proposed substitution does not affect dimensions shown on Drawings.

2. The undersigned will pay for changes to repair design, including engineering design,

detailing, and construction costs caused by the requested substitution.

3. The proposed substitution will have no adverse effect on other trades, the

construction schedule, or specified warranty requirements.

4. Maintenance and service parts will be locally available for the proposed substitution.

The undersigned further states that the function, appearance, and quality of the proposed
substitution are equivalent or superior to the specified item.

Submitted by:

Signature For use by BTC

Firm O Approved O Approved as Noted

Address O Not Approved O Received Too Late
By:

Date Date:

Telephone Remarks:
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DOCUMENT 00 43 36
SUBCONTRACTOR LISTING

PROJECT IDENTIFICATION: Bay Window Facade Repairs
Palos Heights Public Library

SUBMITTED TO: Palos Heights Public Library
12501 South 71st Street
Palos Heights, Illinois 60463

1.  For portions of Work equaling or exceeding 5% of the total base bid, undersigned
proposes to use the following subcontractors. Except as otherwise approved by Owner,
undersigned proposes to perform all other portions of Work with his own forces.

2. Portion of the Work: Subcontractor name and address:
PROVIDE SIGNATURE BIDDER:

IDENTICAL TO THAT

SHOWN ON THE BID by:

FORM

END OF SUBCONTRACTOR LISTING
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DOCUMENT 00 52 13
AGREEMENT FORM

The Agreement Form for this Work will be AIA Document A101-2017, “Standard Form of

Agreement Between Owner and Contractor”.
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AIA Document A101™ - 2017

Standard Form of Agreement Between Owner and Contractor where
the basis of payment is a Stipulated Sum

AGREEMENT made as of the « » day of « » in the year « »

(In words, indicate day, month and year.)

BETWEEN the Owner:
(Name, legal status, address and other information)

L K »
« »
« »
« »

and the Contractor:
(Name, legal status, address and other information)

L K »
« »
« »
« »

for the following Project:
(Name, location and detailed description)

« »
« »
« »

The Architect:
(Name, legal status, address and other information)

L K »
« »
« »
« »

The Owner and Contractor agree as follows.

ADDITIONS AND DELETIONS: The
author of this document has
added information needed for
its completion. The author
may also have revised the
text of the original AIA
standard form. An Additions
and Deletions Report that
notes added information as
well as revisions to the
standard form text is
available from the author.and
should be reviewed.

This document has important
legal consequences.
Consultation with an
attorney is encouraged. with
respect. to its completion or
modification<

The parties should complete
A101™-2017,~Exhibit A,
Insurance..and Bonds,
contemporaneously with this
Agreement. ATIA Document
A201™-2017, General
Conditions of the Contract
for-Construction, is adopted
in this-document by
reference. Do not use-with
other general conditions
unless this document is
modified.

ELECTRONIC COPYING of any
portion of this AIA® Document to
another electronic file is
prohibited and constitutes a
violation of copyright laws as
set forth in the footer of this
document.

AIA Document Al01™ - 2017. Copyright © 1915, 1918, 1925, 1937,

1977, 1987, 1991, 1997, 2007 and 2017 by
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TABLE OF ARTICLES

1 THE CONTRACT DOCUMENTS

2 THE WORK OF THIS CONTRACT

3 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION
4 CONTRACT SUM

5 PAYMENTS

6 DISPUTE RESOLUTION

7 TERMINATION OR SUSPENSION

8 MISCELLANEOUS PROVISIONS

9 ENUMERATION OF CONTRACT DOCUMENTS

EXHIBIT A INSURANCE AND BONDS

ARTICLE 1 THE CONTRACT DOCUMENTS

The Contract Documents consist of this Agreement, Conditions of the Contract (General, Supplementary,.and-other
Conditions), Drawings, Specifications, Addenda issued prior to execution of this Agreement, other documents listed
in this Agreement, and Modifications issued after execution of this Agreement, all of which form the Contract, and are
as fully a part of the Contract as if attached to this Agreement or repeated herein. The Contract represents the entire
and integrated agreement between the parties hereto and supersedes prior negotiations, representations, or.agreements,
either written or oral. An enumeration of the Contract Documents, other than a Modification, appears in Article 9.

ARTICLE 2 THE WORK OF THIS CONTRACT
The Contractor shall fully execute the Work described in the Contract Documents, except as specifically-indicated in
the Contract Documents to be the responsibility of others.

ARTICLE 3 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION
§ 3.1 The date of commencement of the Work shall be:
(Check one of the following boxes.)

[« »] The date of this Agreement.
[« »] A date set forth in a notice to proceed issued by the Owner.

[« »] Established as follows:
(Insert a date or a means to determine the date of commencement of the Work.)

« »

If a date of commencement of the Work is not selected, then the date of commencement shall be the-date of this
Agreement.

§ 3.2 The Contract Time shall be measured from the date of commencement of the Work.

§ 3.3 Substantial Completion

§ 3.3.1 Subject to adjustments of the Contract Time as provided in the Contract Documents, the Contractor shall
achieve Substantial Completion of the entire Work:

(Check one of the following boxes and complete the necessary information.)

[« »] Notlater than « » (« ») calendar days from the date of commencement of the Work.
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[« »] By the following date: « »
§ 3.3.2 Subject to adjustments of the Contract Time as provided in the Contract Documents, if portions of the Work are
to be completed prior to Substantial Completion of the entire Work, the Contractor shall achieve Substantial
Completion of such portions by the following dates:

Portion of Work Substantial Completion Date

§ 3.3.3 If the Contractor fails to achieve Substantial Completion as provided in this Section 3.3, liquidated damages, if
any, shall be assessed as set forth in Section 4.5.

ARTICLE 4 CONTRACT SUM

§ 4.1 The Owner shall pay the Contractor the Contract Sum in current funds for the Contractor’s performance of the
Contract. The Contract Sum shall be « » ($ « » ), subject to additions and deductions as provided in the Contract
Documents.

§ 4.2 Alternates
§ 4.2.1 Alternates, if any, included in the Contract Sum:

Item Price
§ 4.2.2 Subject to the conditions noted below, the following alternates may be accepted by the Owner following
execution of this Agreement. Upon acceptance, the Owner shall issue a Modification to this Agreement.

(Insert below each alternate and the conditions that must be met for the Owner to accept the alternate.)

Item Price Conditions for Acceptance

§ 4.3 Allowances, if any, included in the Contract Sum:;
(Identify each allowance.)

Item Price
§ 4.4 Unit prices, if any:
(1dentify the item and state the unit price and quantity limitations, if any, to which the unit price’'will be applicable.)

Item Units and Limitations Price per Unit ($0.00)

§ 4.5 Liquidated damages, if any:
(Insert terms and conditions for liquidated damages, if any.)

« »

§ 4.6 Other:
(Insert provisions for bonus or other incentives, if any, that might result in a change to the Contract Sum.)

« »
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ARTICLE 5 PAYMENTS

§ 5.1 Progress Payments

§ 5.1.1 Based upon Applications for Payment submitted to the Architect by the Contractor and Certificates for
Payment issued by the Architect, the Owner shall make progress payments on account of the Contract Sum to the
Contractor as provided below and elsewhere in the Contract Documents.

§ 5.1.2 The period covered by each Application for Payment shall be one calendar month ending on the last day of the
month, or as follows:

« »

§ 5.1.3 Provided that an Application for Payment is received by the Architect not later than the « » day of amonth; the
Owner shall make payment of the amount certified to the Contractor not later than the « » day of the « » month. If an
Application for Payment is received by the Architect after the application date fixed above, payment of the amount
certified shall be made by the Owner not later than « » (« » ) days after the Architect receives the Application for
Payment.

(Federal, state or local laws may require payment within a certain period of time.)

§ 5.1.4 Each Application for Payment shall be based on the most recent schedule of values submitted by the Contractor
in accordance with the Contract Documents. The schedule of values shall allocate the entire Contract Sum among the
various portions of the Work. The schedule of values shall be prepared in such form, and supparted by such data to
substantiate its accuracy, as the Architect may require. This schedule of values shall be used as a basis for reviewing
the Contractor’s Applications for Payment.

§ 5.1.5 Applications for Payment shall show the percentage of completion of each portion of the Work as of the end of
the period covered by the Application for Payment.

§ 5.1.6 In accordance with AIA Document A201™-2017, General Conditions of the Contract for Construction, and
subject to other provisions of the Contract Documents, the amount of each progress payment shall-be computed as
follows:

§ 5.1.6.1 The amount of each progress payment shall first include:

A That portion of the Contract Sum properly allocable to completed Work;

.2 That portion of the Contract Sum properly allocable to materials and equipment delivered and suitably
stored at the site for subsequent incorporation in the completed construction, or, if approved in advance
by the Owner, suitably stored off the site at a location agreed upon in writing; and

.3 That portion of Construction Change Directives that the Architect determines, in the Architect’s
professional judgment, to be reasonably justified.

§ 5.1.6.2 The amount of each progress payment shall then be reduced by:

.1 The aggregate of any amounts previously paid by the Owner;

.2 The amount, if any, for Work that remains uncorrected and for which the Architect has previously
withheld a Certificate for Payment as provided in Article 9 of AIA Document A201-2017;

.3 Any amount for which the Contractor does not intend to pay a Subcontractor or material supplier,
unless the Work has been performed by others the Contractor intends to pay;

4 For Work performed or defects discovered since the last payment application, any amount for which
the Architect may withhold payment, or nullify a Certificate of Payment in whole or in part, as provided
in Article 9 of AIA Document A201-2017; and

.5  Retainage withheld pursuant to Section 5.1.7.

§ 5.1.7 Retainage

§ 5.1.7.1 For each progress payment made prior to Substantial Completion of the Work, the Owner may withhold the
following amount, as retainage, from the payment otherwise due:

(Insert a percentage or amount to be withheld as retainage from each Application for Payment. The amount of
retainage may be limited by governing law.)

«Ten percent (10%) of completed and stored work.»
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§ 5.1.7.1.1 The following items are not subject to retainage:
(Insert any items not subject to the withholding of retainage, such as general conditions, insurance, etc.)

« »

§ 5.1.7.2 Reduction or limitation of retainage, if any, shall be as follows:

(If the retainage established in Section 5.1.7.1 is to be modified prior to Substantial Complétion of the entire Work,
including modifications for Substantial Completion of portions of the Work as provided in Section 3.3.2, insert
provisions for such modifications.)

«Retainage shall be reduced to five percent (5%) after fifty percent (50%) of the work is complete. »

§ 5.1.7.3 Except as set forth in this Section 5.1.7.3, upon Substantial Completion of the Work, the Contractor may
submit an Application for Payment that includes the retainage withheld from prior Applications for Payment pursuant
to this Section 5.1.7. The Application for Payment submitted at Substantial Completion shall not include retainage as
follows:

(Insert any other conditions for release of retainage upon Substantial Completion.)

« »

§ 5.1.8 If final completion of the Work is materially delayed through no fault of the Contractor, the Owner shall pay
the Contractor any additional amounts in accordance with Article 9 of AIA Document A201-2017.

§ 5.1.9 Except with the Owner’s prior approval, the Contractor shall not make advance payments-to-suppliers-for
materials or equipment which have not been delivered and stored at the site.

§ 5.2 Final Payment
§ 5.2.1 Final payment, constituting the entire unpaid balance of the Contract Sum, shall be made by the Owner to the
Contractor when
A the Contractor has fully performed the Contract except for the Contractor’s responsibility to correct
Work as provided in Article 12 of AIA Document A201-2017, and to satisfy other requirements, if any,
which extend beyond final payment; and
.2 afinal Certificate for Payment has been issued by the Architect.

§ 5.2.2 The Owner’s final payment to the Contractor shall be made no later than 30 days after the issuance of the
Architect’s final Certificate for Payment, or as follows:

« »

§ 5.3 Interest

Payments due and unpaid under the Contract shall bear interest from the date payment is due at the rate stated below,
or in the absence thereof, at the legal rate prevailing from time to time at the place where the Project is located.
(Insert rate of interest agreed upon, if any.)

« » %« »

ARTICLE 6 DISPUTE RESOLUTION

§ 6.1 Initial Decision Maker

The Architect will serve as the Initial Decision Maker pursuant to Article 15 of AIA Document A201-2017, unless the
parties appoint below another individual, not a party to this Agreement, to serve as the Initial'Decision Maker.

(If the parties mutually agree, insert the name, address and other contact information of the Initial Decision Maker, if
other than the Architect.)

« »
« »
« »
« »
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§ 6.2 Binding Dispute Resolution

For any Claim subject to, but not resolved by, mediation pursuant to Article 15 of AIA Document A201-2017, the
method of binding dispute resolution shall be as follows:

(Check the appropriate box.)

[« »] Arbitration pursuant to Section 15.4 of AIA Document A201-2017
[« »] Litigation in a court of competent jurisdiction

[« »] Other (Specify)

« »

If the Owner and Contractor do not select a method of binding dispute resolution, or do not subsequently agree in
writing to a binding dispute resolution method other than litigation, Claims will be resolved by litigation in a court of
competent jurisdiction.

ARTICLE 7 TERMINATION OR SUSPENSION
§ 7.1 The Contract may be terminated by the Owner or the Contractor as provided in Article 14 of AIA Document
A201-2017.

§ 7.1.1 If the Contract is terminated for the Owner’s convenience in accordance with Article 14 of AIA Document
A201-2017, then the Owner shall pay the Contractor a termination fee as follows:

(Insert the amount of, or method for determining, the fee, if any, payable to the Contractor following a termination for
the Owner’s convenience.)

« »
§ 7.2 The Work may be suspended by the Owner as provided in Article 14 of AIA Document A201-2017.

ARTICLE 8 MISCELLANEOUS PROVISIONS

§ 8.1 Where reference is made in this Agreement to a provision of AIA Document A201-2017 or-another Contract
Document, the reference refers to that provision as amended or supplemented by other provisions of the Contract
Documents.

§ 8.2 The Owner’s representative:
(Name, address, email address, and other information)

« »
« »
« »
« »
« »
« »

§ 8.3 The Contractor’s representative:
(Name, address, email address, and other information)

« »
« »
« »
« »
« »
« »

§ 8.4 Neither the Owner’s nor the Contractor’s representative shall be changed without ten days’ prior notice to the
other party.
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§ 8.5 Insurance and Bonds

§ 8.5.1 The Owner and the Contractor shall purchase and maintain insurance as set forth in AIA Document A101™-—
2017, Standard Form of Agreement Between Owner and Contractor where the basis of payment is a Stipulated Sum,
Exhibit A, Insurance and Bonds, and elsewhere in the Contract Documents.

§ 8.5.2 The Contractor shall provide bonds as set forth in AIA Document A101™-2017 Exhibit A, and elsewhere in
the Contract Documents.

§ 8.6 Notice in electronic format, pursuant to Article 1 of AIA Document A201-2017, may be given in accordance
with AIA Document E203™-2013, Building Information Modeling and Digital Data Exhibit, if completed, or as
otherwise set forth below:

(If other than in accordance with AIA Document E203-2013, insert requirements for delivering notice in-electronic
format such as name, title, and email address of the recipient and whether and how the system will be required to
generate a read receipt for the transmission.)

« »

§ 8.7 Other provisions:
« »

ARTICLE 9 ENUMERATION OF CONTRACT DOCUMENTS
§ 9.1 This Agreement is comprised of the following documents:
A AIA Document A101™-2017, Standard Form of Agreement Between Owner-and-Contractor
.2 AIA Document A101™-2017, Exhibit A, Insurance and Bonds
.3 AIA Document A201™-2017, General Conditions of the Contract for Construction
4  AIA Document E203™-2013, Building Information Modeling and Digital Data Exhibit, dated as
indicated below:
(Insert the date of the E203-2013 incorporated into this Agreement.)

QK »
.5  Drawings

Number Title Date

.6 Specifications

Section Title Date Pages

.7 Addenda, if any:

Number Date Pages

Portions of Addenda relating to bidding or proposal requirements are not part of the-Contract
Documents unless the bidding or proposal requirements are also enumerated in this Article-9.

.8 Other Exhibits:
(Check all boxes that apply and include appropriate information identifying the exhibit where
required.)

[« »] AIA Document E204™-2017, Sustainable Projects Exhibit, dated as indicated below:
(Insert the date of the E204-2017 incorporated into this Agreement.)

« »
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[« »] The Sustainability Plan:

Title Date Pages

[« »] Supplementary and other Conditions of the Contract:

Document Title Date Pages

.9  Other documents, if any, listed below:
(List here any additional documents that are intended to form part of the Contract Documents. AIA
Document A201™-2017 provides that the advertisement or invitation to bid, Instructions to Bidders,
sample forms, the Contractor’s bid or proposal, portions of Addenda relating-to bidding or proposal
requirements, and other information furnished by the Owner in anticipation of receiving bids or
proposals, are not part of the Contract Documents unless enumerated in this Agreement. Any-such
documents should be listed here only if intended to be part of the Contract Documents.)

« »

This Agreement entered into as of the day and year first written above.

OWNER (Signature) CONTRACTOR (Signature)
L NK » L NK »
(Printed name and title) (Printed name and title)
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AIA Document Al1l01™
Exhibit A

Insurance and Bonds

This Insurance and Bonds Exhibit is part of the Agreement, between the Owner and the
Contractor, dated the « » day of « » in the year « »
(In words, indicate day, month and year.)

for the following PROJECT:
(Name and location or address)

« »
« »

THE OWNER:
(Name, legal status and address)

« K »
« »

THE CONTRACTOR:
(Name, legal status and address)

« K »
« »

TABLE OF ARTICLES

A1 GENERAL

A2 OWNER’S INSURANCE

A3 CONTRACTOR'’S INSURANCE AND BONDS
A4 SPECIAL TERMS AND CONDITIONS

ARTICLE A1 GENERAL

The Owner and Contractor shall purchase and maintain insurance, and provide bonds, as
set forth in this Exhibit. As used in this Exhibit, the term General Conditions refers to
AIA Document A201™-2017, General Conditions of the Contract for Construction.

ARTICLE A.2

§ A.2.1 General
Prior to commencement of the Work, the Owner shall secure the insurance, and provide
evidence of the coverage, required under this Article A.2 and, upon the Contractor’s
request, provide a copy of the property insurance policy or policies required by Section
A.2.3. The copy of the policy or policies provided shall contain all applicable conditions,
definitions, exclusions, and endorsements.

OWNER’S INSURANCE

§ A.2.2 Liability Insurance
The Owner shall be responsible for purchasing and maintaining the Owner’s usual
general liability insurance.

2017

ADDITIONS AND DELETIONS:
The author of this document
has added information
needed for its completion.
The author may also have
revised the text of the
original AIA standard form.
An Additions and Deletions
Report that notes added
information as well as
revisions to the standard
form text is available from
the author and should be
reviewed.

This document has important
legal conmsequences.
Consultation with an
attoprney is encouraged with
respect to its completion
or modification.

This document is intended
tovbewused in conjunction
with“AIA Document A201™-
2017, General Conditions of
the Contract for
Construction. Article 11 of
A201™-2017 contains
additional insurance
provisions.

ELECTRONIC COPYING of any
portion of this AIA® Document
to another electronic file is
prohibited and constitutes a
violation of copyright laws
as set forth in the footer of
this document.
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§ A.2.3 Required Property Insurance

§ A.2.3.1 Unless this obligation is placed on the Contractor pursuant to Section A.3.3.2.1, the Owner shall purchase
and maintain, from an insurance company or insurance companies lawfully authorized to issue insurance in the
jurisdiction where the Project is located, property insurance written on a builder's risk “all-risks” completed value or
equivalent policy form and sufficient to cover the total value of the entire Project on a replacement cost basis. The
Owner’s property insurance coverage shall be no less than the amount of the initial Contract Sum, plus the value of
subsequent Modifications and labor performed and materials or equipment supplied by others. The property
insurance shall be maintained until Substantial Completion and thereafter as provided in Section A.2.3.1.3, unless
otherwise provided in the Contract Documents or otherwise agreed in writing by the parties to-this-Agreement. This
insurance shall include the interests of the Owner, Contractor, Subcontractors, and Sub-subcontractors in the Project
as insureds. This insurance shall include the interests of mortgagees as loss payees.

§ A.2.3.1.1 Causes of Loss. The insurance required by this Section A.2.3.1 shall provide coverage for direct physical
loss or damage, and shall not exclude the risks of fire, explosion, theft, vandalism, malicious-mischief, collapse,
earthquake, flood, or windstorm. The insurance shall also provide coverage for ensuing loss or resulting damage
from error, omission, or deficiency in construction methods, design, specifications, workmanship; or materials. Sub-
limits, if any, are as follows:

(Indicate below the cause of loss and any applicable sub-limit.)

Causes of Loss Sub-Limit

§ A.2.3.1.2 Specific Required Coverages. The insurance required by this Section A.2.3.1 shall provide coverage for
loss or damage to falsework and other temporary structures, and to building systems from testing and startup. The
insurance shall also cover debris removal, including demolition occasioned by enforcement of any applicable legal
requirements, and reasonable compensation for the Architect’s and Contractor’s services and expenses required as a
result of such insured loss, including claim preparation expenses. Sub-limits, if any, are as follows:

(Indicate below type of coverage and any applicable sub-limit for specific required coverages.)

Coverage Sub-Limit

§ A.2.3.1.3 Unless the parties agree otherwise, upon Substantial Completion, the Owner shall continue the insurance
required by Section A.2.3.1 or, if necessary, replace the insurance policy required under Section A.2.3.1 with
property insurance written for the total value of the Project that shall remain in effect until expiration/of the period
for correction of the Work set forth in Section 12.2.2 of the General Conditions.

§ A.2.3.1.4 Deductibles and Self-Insured Retentions. If the insurance required by this Section A.2.3 is subject to
deductibles or self-insured retentions, the Owner shall be responsible for all loss not covered because of such
deductibles or retentions.

§ A.2.3.2 Occupancy or Use Prior to Substantial Completion. The Owner’s occupancy or use of-any-completed or
partially completed portion of the Work prior to Substantial Completion shall not commence until the insurance
company or companies providing the insurance under Section A.2.3.1 have consented in writing to the continuance
of coverage. The Owner and the Contractor shall take no action with respect to partial occupancy or use that would
cause cancellation, lapse, or reduction of insurance, unless they agree otherwise in writing.

§ A.2.3.3 Insurance for Existing Structures

If the Work involves remodeling an existing structure or constructing an addition to an existing structure, the Owner
shall purchase and maintain, until the expiration of the period for correction of Work as set forth in Section 12.2.2 of
the General Conditions, “all-risks” property insurance, on a replacement cost basis, protecting the existing structure
against direct physical loss or damage from the causes of loss identified in Section A.2.3.1, notwithstanding the
undertaking of the Work. The Owner shall be responsible for all co-insurance penalties.

§ A.2.4 Optional Extended Property Insurance.
The Owner shall purchase and maintain the insurance selected and described below.
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(Select the types of insurance the Owner is required to purchase and maintain by placing an X in the box(es) next to
the description(s) of selected insurance. For each type of insurance selected, indicate applicable limits of coverage
or other conditions in the fill point below the selected item.)

[« »] § A.2.4.1Loss of Use, Business Interruption, and Delay in Completion Insurance, to reimburse the
Owner for loss of use of the Owner’s property, or the inability to conduct normal operations due to a
covered cause of loss.

« »

[« »] § A.2.4.2O0rdinance or Law Insurance, for the reasonable and necessary costs to satisfy the minimum
requirements of the enforcement of any law or ordinance regulating the demoalition, construction,
repair, replacement or use of the Project.

« »

[« »] § A.2.4.3 Expediting Cost Insurance, for the reasonable and necessary costs for the temporary repair of
damage to insured property, and to expedite the permanent repair or replacement of the damaged

property.

« »

[« »] § A.2.4.4 Extra Expense Insurance, to provide reimbursement of the reasonable and necessary excess
costs incurred during the period of restoration or repair of the damaged property that are over and
above the total costs that would normally have been incurred during the same period of time had no
loss or damage occurred.

« »

[« »] § A.2.4.5Civil Authority Insurance, for losses or costs arising from an order of a-civil authority
prohibiting access to the Project, provided such order is the direct result of physical damage covered
under the required property insurance.

« »

[« »] § A.2.4.6 Ingress/Egress Insurance, for loss due to the necessary interruption of/the insured’s business
due to physical prevention of ingress to, or egress from, the Project as a direct result of physical
damage.

« »

[« »] § A.2.4.7 Soft Costs Insurance, to reimburse the Owner for costs due to the delay of completion of the
Work, arising out of physical loss or damage covered by the required property-insurance: including
construction loan fees; leasing and marketing expenses; additional fees, including those of architects,
engineers, consultants, attorneys and accountants, needed for the completion of the-construction,
repairs, or reconstruction; and carrying costs such as property taxes, building permits, ‘additional
interest on loans, realty taxes, and insurance premiums over and above normal expenses.

« »

§ A.2.5 Other Optional Insurance.

The Owner shall purchase and maintain the insurance selected below.

(Select the types of insurance the Owner is required to purchase and maintain by placing an X in the box(es) next to
the description(s) of selected insurance.)
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[« »] § A.2.5.1 Cyber Security Insurance for loss to the Owner due to data security and privacy breach,
including costs of investigating a potential or actual breach of confidential or private information.
(Indicate applicable limits of coverage or other conditions in the fill point below.)

« »

[« »] § A.2.5.20OtherInsurance
(List below any other insurance coverage to be provided by the Owner and any applicable limits.)

Coverage Limits

ARTICLE A.3 CONTRACTOR’S INSURANCE AND BONDS

§ A.3.1 General

§ A.3.1.1 Certificates of Insurance. The Contractor shall provide certificates of insurance acceptable to the Owner
evidencing compliance with the requirements in this Article A.3 at the following times: (1) prior/to commencement
of the Work; (2) upon renewal or replacement of each required policy of insurance; and (3) upon the Owner’s
written request. An additional certificate evidencing continuation of commercial liability coverage, including
coverage for completed operations, shall be submitted with the final Application for Payment and thereafter upon
renewal or replacement of such coverage until the expiration of the periods required by Section A.3.2.1 and Section
A.3.3.1. The certificates will show the Owner as an additional insured on the Contractor’s Commercial General
Liability and excess or umbrella liability policy or policies.

§ A.3.1.2 Deductibles and Self-Insured Retentions. The Contractor shall disclose to the Owner any deductible or self-
insured retentions applicable to any insurance required to be provided by the Contractor.

§ A.3.1.3 Additional Insured Obligations. To the fullest extent permitted by law, the Contractor shall cause the
commercial general liability coverage to include (1) the Owner, the Architect, and the Architect’s consultants as
additional insureds for claims caused in whole or in part by the Contractor’s negligent acts or omissions during the
Contractor’s operations; and (2) the Owner as an additional insured for claims caused in whole or.in part by the
Contractor’s negligent acts or omissions for which loss occurs during completed operations. The additional insured
coverage shall be primary and non-contributory to any of the Owner’s general liability insurance policies and shall
apply to both ongoing and completed operations. To the extent commercially available, the additional insured
coverage shall be no less than that provided by Insurance Services Office, Inc. (ISO) forms CG 20 10,07 04, CG 20
37 07 04, and, with respect to the Architect and the Architect’s consultants, CG 20 32 07 04.

§ A.3.2 Contractor’s Required Insurance Coverage

§ A.3.2.1 The Contractor shall purchase and maintain the following types and limits of insurance from an insurance
company or insurance companies lawfully authorized to issue insurance in the jurisdiction where the Project is
located. The Contractor shall maintain the required insurance until the expiration of the period for correction of
Work as set forth in Section 12.2.2 of the General Conditions, unless a different duration is stated below:

(If the Contractor is required to maintain insurance for a duration other than the expiration of the period for
correction of Work, state the duration.)

« »

§ A.3.2.2 Commercial General Liability
§ A.3.2.2.1 Commercial General Liability insurance for the Project written on an occurrence form with policy limits
of not less than «One Million Dollars» ($ «1,000,000» ) each occurrence, «Two Million Dollars» ($ «2,000,000 » )
general aggregate, and «Two Million Dollars» ($ «2,000,000» ) aggregate for products-completed operations hazard,
providing coverage for claims including
.1 damages because of bodily injury, sickness or disease, including occupational sickness or disease,
and death of any person;
.2 personal injury and advertising injury;
.3 damages because of physical damage to or destruction of tangible property, including the loss of use
of such property;
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4 Dbodily injury or property damage arising out of completed operations; and
.5  the Contractor’s indemnity obligations under Section 3.18 of the General Conditions.

§ A.3.2.2.2 The Contractor’s Commercial General Liability policy under this Section A.3.2.2 shall not contain an
exclusion or restriction of coverage for the following:

A Claims by one insured against another insured, if the exclusion or restriction is based solely on the

fact that the claimant is an insured, and there would otherwise be coverage for the claim.

.2 Claims for property damage to the Contractor’s Work arising out of the products-completed
operations hazard where the damaged Work or the Work out of which the damage-arises was
performed by a Subcontractor.

Claims for bodily injury other than to employees of the insured.

4 Claims for indemnity under Section 3.18 of the General Conditions arising out of injury to employees
of the insured.

.5  Claims or loss excluded under a prior work endorsement or other similar exclusionary language.

.6 Claims or loss due to physical damage under a prior injury endorsement or similar exclusionary
language.

.7 Claims related to residential, multi-family, or other habitational projects, if the Work is to be
performed on such a project.

.8 Claims related to roofing, if the Work involves roofing.

.9  Claims related to exterior insulation finish systems (EIFS), synthetic stucco or similar exterior
coatings or surfaces, if the Work involves such coatings or surfaces.

10 Claims related to earth subsidence or movement, where the Work involves such hazards.

A1 Claims related to explosion, collapse and underground hazards, where the Work involves such
hazards.

w

§ A.3.2.3 Automobile Liability covering vehicles owned, and non-owned vehicles used, by the Contractor, with
policy limits of not less than «One Million Dollars» ($ «1,000,000» ) per accident, for bodily injury, death of any
person, and property damage arising out of the ownership, maintenance and use of those motor vehicles along with
any other statutorily required automobile coverage.

§ A.3.2.4 The Contractor may achieve the required limits and coverage for Commercial General Liability and
Automobile Liability through a combination of primary and excess or umbrella liability insurance;.provided such
primary and excess or umbrella insurance policies result in the same or greater coverage as the coverages required
under Section A.3.2.2 and A.3.2.3, and in no event shall any excess or umbrella liability insurance provide narrower
coverage than the primary policy. The excess policy shall not require the exhaustion of the underlying limits only
through the actual payment by the underlying insurers.

§ A.3.2.5 Workers’ Compensation at statutory limits.

§ A.3.2.6 Employers’ Liability with policy limits not less than «One Million Dollars» ($ «1,000,000» ) each
accident, «One Million Dollars» ($ «1,000,000» ) each employee, and «Five Million Dollars» ($ «5,000,000» )
policy limit.

§ A.3.2.7 Jones Act, and the Longshore & Harbor Workers” Compensation Act, as required, if the Work involves
hazards arising from work on or near navigable waterways, including vessels and docks

§ A.3.2.8 If the Contractor is required to furnish professional services as part of the Work, the' Contractor shall
procure Professional Liability insurance covering performance of the professional services, with policy limits of not
less than « » ($ « » ) per claim and « » ($ « ») in the aggregate.

§ A.3.2.9 If the Work involves the transport, dissemination, use, or release of pollutants, the Contractor shall procure
Pollution Liability insurance, with policy limits of not less than « » ($ « » ) per claimand « » ($ « ») in the
aggregate.
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§ A.3.2.10 Coverage under Sections A.3.2.8 and A.3.2.9 may be procured through a Combined Professional Liability
and Pollution Liability insurance policy, with combined policy limits of not less than « » ($ « » ) per claim and « »
($ « ») in the aggregate.

§ A.3.2.11 Insurance for maritime liability risks associated with the operation of a vessel, if the Work requires such
activities, with policy limits of not less than « » ($ « » ) per claim and « » ($ « ») in the aggregate.

§ A.3.2.12 Insurance for the use or operation of manned or unmanned aircraft, if the Work requires such activities,
with policy limits of not less than « » ($ « » ) per claim and « » ($ « » ) in the aggregate.

§ A.3.3 Contractor’s Other Insurance Coverage

§ A.3.3.1 Insurance selected and described in this Section A.3.3 shall be purchased from an insurance company or
insurance companies lawfully authorized to issue insurance in the jurisdiction where the Project is located. The
Contractor shall maintain the required insurance until the expiration of the period for correction of Work as set forth
in Section 12.2.2 of the General Conditions, unless a different duration is stated below:

(If the Contractor is required to maintain any of the types of insurance selected below for a duration other than the
expiration of the period for correction of Work, state the duration.)

« »

§ A.3.3.2 The Contractor shall purchase and maintain the following types and limits of insurance in-accordance with
Section A.3.3.1.

(Select the types of insurance the Contractor is required to purchase and maintain by placing an X in the box(es)
next to the description(s) of selected insurance. Where policy limits are provided, include the policy limit in the
appropriate fill point.)

[« »] § A.3.3.2.1 Property insurance of the same type and scope satisfying the requirements identified in
Section A.2.3, which, if selected in this section A.3.3.2.1, relieves the Owner of the responsibility to
purchase and maintain such insurance except insurance required by Section A.2.3.1.3 and Section
A.2.3.3. The Contractor shall comply with all obligations of the Owner under Section A.2.3 except to
the extent provided below. The Contractor shall disclose to the Owner the amount of.any deductible,
and the Owner shall be responsible for losses within the deductible. Upon request, the Contractor
shall provide the Owner with a copy of the property insurance policy or policies required. The Owner
shall adjust and settle the loss with the insurer and be the trustee of the proceeds of the property
insurance in accordance with Article 11 of the General Conditions unless otherwise set forth below:
(Where the Contractor’s obligation to provide property insurance differs from the' Owner’s
obligations as described under Section A.2.3, indicate such differences in the space below.
Additionally, if a party other than the Owner will be responsible for adjusting and settling a loss with
the insurer and acting as the trustee of the proceeds of property insurance in accardance with Article
11 of the General Conditions, indicate the responsible party below.)

« »

[« »] § A.3.3.2.2 Railroad Protective Liability Insurance, with policy limits of not less than « » ($ « » ) per
claimand « » ($ « ») in the aggregate, for Work within fifty (50) feet of railroad property.

[« »] § A.3.3.2.3 Asbestos Abatement Liability Insurance, with policy limits of not less than « » ($ « ») per
claim and « » ($ « » ) in the aggregate, for liability arising from the encapsulation, removal,
handling, storage, transportation, and disposal of asbestos-containing materials.

[« »] § A.3.3.2.4 Insurance for physical damage to property while it is in storage and in transit to the
construction site on an “all-risks” completed value form.

[« »] § A.3.3.2.5 Property insurance on an “all-risks” completed value form, covering-property owned by
the Contractor and used on the Project, including scaffolding and other equipment.
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[« »] § A.3.3.2.6 Other Insurance

(List below any other insurance coverage to be provided by the Contractor and any applicable
limits.)

Coverage Limits

§ A.3.4 Performance Bond and Payment Bond

The Contractor shall provide surety bonds, from a company or companies lawfully authorized to issue surety bonds
in the jurisdiction where the Project is located, as follows:

(Specify type and penal sum of bonds.)

Type Penal Sum ($0.00)
Payment Bond 100% of Contract Sum
Performance Bond 100% of Contract Sum

Payment and Performance Bonds shall be AIA Document A312™, Payment Bond and Performance Bond, or
contain provisions identical to AIA Document A312™, current as of the date of this Agreement.

ARTICLE A4 SPECIAL TERMS AND CONDITIONS
Special terms and conditions that modify this Insurance and Bonds Exhibit, if any, are as follows:

« »
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DOCUMENT 00 60 00
PROJECT FORMS

The following project forms shall apply to the project:

A. Contractor’s 3 year warranty (see Section 01 11 00, Article 1.06) in accordance
with Form 00 60 00.1.

Bay Window Facade Repairs 00 60 00-1 PROJECT FORM
Palos Heights Public Library
BTC Project No.: 25-158 September 5, 2025



FORM 00 60 00.1 - CONTRACTOR’S WARRANTY FORM

[Contractor Name] hereby warranties all material and labor provided by [Contractor Name] in
relation to Bay Window Facade Repairs, Palos Heights Public Library, 12501 South 71st
Avenue, Palos Heights, Illinois, 60463 against defects. [Contractor Name] further warrants
that all Work has been performed in accordance with Contract Documents dated /insert the
date of the Agreement], unless deviations have been approved in writing through Change
Orders or Bulletins issued by Engineer.

This warranty shall remain in full force until /date warranty expires]. Upon notification of
defects or deviations in materials and/or workmanship, /Contractor Name] will make repairs to
remedy such defects and/or deviations at no cost to Owner. This warranty shall not include

consequential damages.

[Contractor Name]

By: [Authorized Representative Name]

[Authorized Representative Title]

Signature

Date: [date}

Corporate Seal:

Bay Window Facade Repairs 00 60 00.1-1 CONTRACTOR’S WARRANTY FORM
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BTC Project No.: 25-158 September 5, 2025



DOCUMENT 00 61 13
BONDS

The bond forms for this Work will be AIA Document A312-2010 “Performance Bond” and

“Payment Bond”.

Bay Window Facade Repairs 0061 13-1 BONDS
Palos Heights Public Library
BTC Project No.: 25-158 September 5, 2025



AIA Document A312

Performance Bond

CONTRACTOR:
(Name, legal status and address)

SURETY:
(Name, legal status and principal
place of business)

L »
«» «»

OWNER:

(Name, legal status and address)
€K »

«»

CONSTRUCTION CONTRACT
Date: « »

Amount: $ « »

Description:

(Name and location)

«»

«»

BOND

Date:

(Not earlier than Construction Contract Date)
«»

Amount: $ « »

Modifications to this « » | None
Bond:

CONTRACTOR AS PRINCIPAL SURETY
Company: (Corporate Seal) Company:
Signature: Signature:
Name and « »« » Name and
Title: Title:

<« NE»

«

»

See Section 16

(Corporate Seal)

NN

(Any additional signatures appear on the last page of this Performance Bond.)

(FOR INFORMATION ONLY — Name, address and telephone)

OWNER'’S REPRESENTATIVE:

(Architect, Engineer or other party:)

AGENT or BROKER:

«» «»

«» «»

«» «»
«»
«»
«»

2010

ADDITIONS AND DELETIONS:
The author of//this document
has added information
needed for its completion.
The author may also have
revised the text of the
original AIA standard form.
An Additions and Deletions
Report that notes added
information as well as
revisions to-the standard
form text is available from
the author and should be
reviewed.

This document has important
legal consequences.
Consultation with an
attorney is encouraged with
respect to its completion
or modification.

Any singular reference to
Contractor, Surety, Owner
or other party shall be
considered plural where
applicable.

ELECTRONIC COPYING of any
portion of this AIA® Document
to another electronic file is
prohibited and constitutes a
violation of copyright laws
as set forth in the footer of
this document.
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§ 1 The Contractor and Surety, jointly and severally, bind themselves, their heirs, executors, administrators,
successors and assigns to the Owner for the performance of the Construction Contract, which is incorporated herein
by reference.

§ 2 If the Contractor performs the Construction Contract, the Surety and the Contractor shall have no obligation
under this Bond, except when applicable to participate in a conference as provided in Section 3.

§ 3 If there is no Owner Default under the Construction Contract, the Surety’s obligation under this Bond shall arise
after
.1 the Owner first provides notice to the Contractor and the Surety that the Owner is considering
declaring a Contractor Default. Such notice shall indicate whether the Owner is requesting a
conference among the Owner, Contractor and Surety to discuss the Contractor’s performance. If the
Owner does not request a conference, the Surety may, within five (5) business days after receipt of
the Owner’s notice, request such a conference. If the Surety timely requests a conference, the Owner
shall attend. Unless the Owner agrees otherwise, any conference requested under this Section 3.1
shall be held within ten (10) business days of the Surety’s receipt of the Owner’s notice. If the
Owner, the Contractor and the Surety agree, the Contractor shall be allowed a reasonable time to
perform the Construction Contract, but such an agreement shall not waive the Owner’s right, if any,
subsequently to declare a Contractor Default;
.2 the Owner declares a Contractor Default, terminates the Construction Contract and notifies the
Surety; and
.3 the Owner has agreed to pay the Balance of the Contract Price in accordance with the terms of the
Construction Contract to the Surety or to a contractor selected to perform the Construction Contract.

§ 4 Failure on the part of the Owner to comply with the notice requirement in Section 3.1 shall not constitute a
failure to comply with a condition precedent to the Surety’s obligations, or release the Surety from its obligations,
except to the extent the Surety demonstrates actual prejudice.

§ 5 When the Owner has satisfied the conditions of Section 3, the Surety shall promptly and at the Surety’s expense
take one of the following actions:

§ 5.1 Arrange for the Contractor, with the consent of the Owner, to perform and complete the Construction Contract;

§ 5.2 Undertake to perform and complete the Construction Contract itself, through its agents or independent
contractors;

§ 5.3 Obtain bids or negotiated proposals from qualified contractors acceptable to the Owner for a contract for
performance and completion of the Construction Contract, arrange for a contract to be prepared for execution by the
Owner and a contractor selected with the Owner’s concurrence, to be secured with performance and payment bonds
executed by a qualified surety equivalent to the bonds issued on the Construction Contract, and pay to the Owner the
amount of damages as described in Section 7 in excess of the Balance of the Contract Price incurred by the Owner
as a result of the Contractor Default; or

§ 5.4 Waive its right to perform and complete, arrange for completion, or obtain a new contractor and with
reasonable promptness under the circumstances:
A After investigation, determine the amount for which it may be liable to the Owner and, as soon as
practicable after the amount is determined, make payment to the Owner; or
.2 Deny liability in whole or in part and notify the Owner, citing the reasons for denial.

§ 6 If the Surety does not proceed as provided in Section 5 with reasonable promptness, the Surety shall be deemed
to be in default on this Bond seven days after receipt of an additional written notice from the Owner to the Surety
demanding that the Surety perform its obligations under this Bond, and the Owner shall be entitled to enforce any
remedy available to the Owner. If the Surety proceeds as provided in Section 5.4, and the Owner refuses the
payment or the Surety has denied liability, in whole or in part, without further notice the Owner shall be entitled to
enforce any remedy available to the Owner.

§ 7 If the Surety elects to act under Section 5.1, 5.2 or 5.3, then the responsibilities of the Surety to the Owner shall
not be greater than those of the Contractor under the Construction Contract, and the responsibilities of the Owner to
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the Surety shall not be greater than those of the Owner under the Construction Contract. Subject to the commitment
by the Owner to pay the Balance of the Contract Price, the Surety is obligated, without duplication, for
1 the responsibilities of the Contractor for correction of defective work and completion of the
Construction Contract;
.2 additional legal, design professional and delay costs resulting from the Contractor’s Default, and
resulting from the actions or failure to act of the Surety under Section 5; and
.3 liquidated damages, or if no liquidated damages are specified in the Construction Contract, actual
damages caused by delayed performance or non-performance of the Contractor.

§ 8 If the Surety elects to act under Section 5.1, 5.3 or 5.4, the Surety’s liability is limited to the amount of this
Bond.

§ 9 The Surety shall not be liable to the Owner or others for obligations of the Contractor that are unrelated to the
Construction Contract, and the Balance of the Contract Price shall not be reduced or set off on account of any such
unrelated obligations. No right of action shall accrue on this Bond to any person or entity other than the Owner or its
heirs, executors, administrators, successors and assigns.

§ 10 The Surety hereby waives notice of any change, including changes of time, to the Construction Contract or to
related subcontracts, purchase orders and other obligations.

§ 11 Any proceeding, legal or equitable, under this Bond may be instituted in any court of competent jurisdiction in
the location in which the work or part of the work is located and shall be instituted within two years after a
declaration of Contractor Default or within two years after the Contractor ceased working or within two years after
the Surety refuses or fails to perform its obligations under this Bond, whichever occurs first. If the provisions of this
Paragraph are void or prohibited by law, the minimum period of limitation available to sureties as a defense in the
jurisdiction of the suit shall be applicable.

§ 12 Notice to the Surety, the Owner or the Contractor shall be mailed or delivered to the address shown on the page
on which their signature appears.

§ 13 When this Bond has been furnished to comply with a statutory or other legal requirement in the location where
the construction was to be performed, any provision in this Bond conflicting with said statutory or legal requirement
shall be deemed deleted herefrom and provisions conforming to such statutory or other legal requirement shall be
deemed incorporated herein. When so furnished, the intent is that this Bond shall be construed as a statutory bond
and not as a common law bond.

§ 14 Definitions

§ 14.1 Balance of the Contract Price. The total amount payable by the Owner to the Contractor under the Construction
Contract after all proper adjustments have been made, including allowance to the Contractor of any amounts
received or to be received by the Owner in settlement of insurance or other claims for damages to which the
Contractor is entitled, reduced by all valid and proper payments made to or on behalf of the Contractor under the
Construction Contract.

§ 14.2 Construction Contract. The agreement between the Owner and Contractor identified on the cover page,
including all Contract Documents and changes made to the agreement and the Contract Documents.

§ 14.3 Contractor Default. Failure of the Contractor, which has not been remedied or waived, to perform or otherwise
to comply with a material term of the Construction Contract.

§ 14.4 Owner Default. Failure of the Owner, which has not been remedied or waived, to pay the Contractor as
required under the Construction Contract or to perform and complete or comply with the other material terms of the
Construction Contract.

§ 14.5 Contract Documents. All the documents that comprise the agreement between the Owner and Contractor.

§ 15 If this Bond is issued for an agreement between a Contractor and subcontractor, the term Contractor in this
Bond shall be deemed to be Subcontractor and the term Owner shall be deemed to be Contractor.
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§ 16 Modifications to this bond are as follows:

« »

(Space is provided below for additional signatures of added parties, other than those appearing on the cover page.)

CONTRACTOR AS PRINCIPAL SURETY

Company: (Corporate Seal) Company: (Corporate Seal)
Signature: Signature:

Name and Title: « »« » Name and Title: « »« »

Address: « » Address: &« »
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AIA Document A312™ - 2010

Payment Bond

CONTRACTOR: SURETY:

(Name, legal status and address) (Name, legal status and principal

place of business)

LN N LN N ADDITIONS AND DELETIONS:

« « The author of this document
has added information
needed for its completion.

OWNER: The author may also have

(Name, legal status and address) revised the text of the

« K » original AIA standard form.

% An Additions and Deletions
Report that notes added
information as well as

CONSTRUCTION CONTRACT revisions to-the standard

Date: « » form text is available from

A t$ the author and should be

mount: » « » reviewed.

Description:

. This document has important
(Name and location) P

legal consequences.

«» Consultation with an

« » attorney is encouraged with
respect to its completion
or modification.

BOND
Date: Any singular reference to
Contractor, Surety, Owner

(Not earlier than Construction Contract Date) or other party shall be

«» considered plural where
Amount: $ « » applicable.
Modifications to this Bond: « » | None « » | See Section
18

CONTRACTOR AS PRINCIPAL SURETY
Company: (Corporate Seal) Company: (Corporate

Seal)
Signature: Signature:
Name and  « »« » Name and « »« »
Title: Title:

(Any additional signatures appear on the last page of this Payment Bond.)

(FOR INFORMATION ONLY — Name, address and telephone)
AGENT or BROKER: OWNER’S REPRESENTATIVE:

(Architect, Engineer or other
party:)

«» «»

«» «»

«» «»

« » ELECTRONIC COPYING of any

portion of this AIA® Document
«» to another electronic file is
« » prohibited and constitutes a
violation of copyright laws
as set forth in the footer of
this document.
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§ 1 The Contractor and Surety, jointly and severally, bind themselves, their heirs, executors, administrators,
successors and assigns to the Owner to pay for labor, materials and equipment furnished for use in the performance
of the Construction Contract, which is incorporated herein by reference, subject to the following terms.

§ 2 If the Contractor promptly makes payment of all sums due to Claimants, and defends, indemnifies and holds
harmless the Owner from claims, demands, liens or suits by any person or entity seeking payment for labor,
materials or equipment furnished for use in the performance of the Construction Contract, then the Surety and the
Contractor shall have no obligation under this Bond.

§ 3 If there is no Owner Default under the Construction Contract, the Surety’s obligation to the Owner under this
Bond shall arise after the Owner has promptly notified the Contractor and the Surety (at the address described in
Section 13) of claims, demands, liens or suits against the Owner or the Owner’s property by any person or entity
seeking payment for labor, materials or equipment furnished for use in the performance of the Construction-Contract
and tendered defense of such claims, demands, liens or suits to the Contractor and the Surety.

§ 4 When the Owner has satisfied the conditions in Section 3, the Surety shall promptly and at the Surety’s'expense
defend, indemnify and hold harmless the Owner against a duly tendered claim, demand, lien or suit.

§ 5 The Surety’s obligations to a Claimant under this Bond shall arise after the following:

§ 5.1 Claimants, who do not have a direct contract with the Contractor,

.1 have furnished a written notice of non-payment to the Contractor, stating with substantial accuracy
the amount claimed and the name of the party to whom the materials were, or equipment was,
furnished or supplied or for whom the labor was done or performed, within ninety (90) days after
having last performed labor or last furnished materials or equipment included in the Claim; and

.2 have sent a Claim to the Surety (at the address described in Section 13).

§ 5.2 Claimants, who are employed by or have a direct contract with the Contractor, have sent a Claim to the Surety
(at the address described in Section 13).

§ 6 If a notice of non-payment required by Section 5.1.1 is given by the Owner to the Contractor, that is sufficient to
satisfy a Claimant’s obligation to furnish a written notice of non-payment under Section 5.1.1.

§ 7 When a Claimant has satisfied the conditions of Sections 5.1 or 5.2, whichever is applicable, the Surety shall
promptly and at the Surety’s expense take the following actions:

§ 7.1 Send an answer to the Claimant, with a copy to the Owner, within sixty (60) days after receipt of the Claim,
stating the amounts that are undisputed and the basis for challenging any amounts that are disputed; and

§ 7.2 Pay or arrange for payment of any undisputed amounts.

§ 7.3 The Surety’s failure to discharge its obligations under Section 7.1 or Section 7.2 shall not be deemed to
constitute a waiver of defenses the Surety or Contractor may have or acquire as to a Claim, except as to undisputed
amounts for which the Surety and Claimant have reached agreement. If, however, the Surety fails to discharge its
obligations under Section 7.1 or Section 7.2, the Surety shall indemnify the Claimant for the reasonable attorney’s
fees the Claimant incurs thereafter to recover any sums found to be due and owing to the Claimant.

§ 8 The Surety’s total obligation shall not exceed the amount of this Bond, plus the amount of reasonable attorney’s
fees provided under Section 7.3, and the amount of this Bond shall be credited for any payments made in good faith
by the Surety.

§ 9 Amounts owed by the Owner to the Contractor under the Construction Contract shall be used for the
performance of the Construction Contract and to satisfy claims, if any, under any construction performance bond.
By the Contractor furnishing and the Owner accepting this Bond, they agree that all funds earned by the Contractor
in the performance of the Construction Contract are dedicated to satisfy obligations of the Contractor and Surety
under this Bond, subject to the Owner’s priority to use the funds for the completion of the work.
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§ 10 The Surety shall not be liable to the Owner, Claimants or others for obligations of the Contractor that are
unrelated to the Construction Contract. The Owner shall not be liable for the payment of any costs or expenses of
any Claimant under this Bond, and shall have under this Bond no obligation to make payments to, or give notice on
behalf of, Claimants or otherwise have any obligations to Claimants under this Bond.

§ 11 The Surety hereby waives notice of any change, including changes of time, to the Construction Contract or to
related subcontracts, purchase orders and other obligations.

§ 12 No suit or action shall be commenced by a Claimant under this Bond other than in a court of competent
jurisdiction in the state in which the project that is the subject of the Construction Contract is located or after the
expiration of one year from the date (1) on which the Claimant sent a Claim to the Surety pursuant to Section 5.1.2
or 5.2, or (2) on which the last labor or service was performed by anyone or the last materials or equipment were
furnished by anyone under the Construction Contract, whichever of (1) or (2) first occurs. If the provisionsof this
Paragraph are void or prohibited by law, the minimum period of limitation available to sureties as a defense in the
jurisdiction of the suit shall be applicable.

§ 13 Notice and Claims to the Surety, the Owner or the Contractor shall be mailed or delivered to the address shown
on the page on which their signature appears. Actual receipt of notice or Claims, however accomplished, shall be
sufficient compliance as of the date received.

§ 14 When this Bond has been furnished to comply with a statutory or other legal requirement in the location where
the construction was to be performed, any provision in this Bond conflicting with said statutory or legal requirement
shall be deemed deleted herefrom and provisions conforming to such statutory or other legal requirement shall be
deemed incorporated herein. When so furnished, the intent is that this Bond shall be construed as a statutory bond
and not as a common law bond.

§ 15 Upon request by any person or entity appearing to be a potential beneficiary of this Bond, the Contractor and
Owner shall promptly furnish a copy of this Bond or shall permit a copy to be made.

§ 16 Definitions
§ 16.1 Claim. A written statement by the Claimant including at a minimum:
A the name of the Claimant;
.2 the name of the person for whom the labor was done, or materials or equipment furnished;
.3 acopy of the agreement or purchase order pursuant to which labor, materials or equipment was
furnished for use in the performance of the Construction Contract;
4 abrief description of the labor, materials or equipment furnished;
.5 the date on which the Claimant last performed labor or last furnished materials or equipment for use
in the performance of the Construction Contract;
.6 the total amount earned by the Claimant for labor, materials or equipment furnished as of the date of
the Claim;
.7 the total amount of previous payments received by the Claimant; and
.8 the total amount due and unpaid to the Claimant for labor, materials or equipment furnished as of the
date of the Claim.

§ 16.2 Claimant. An individual or entity having a direct contract with the Contractor or with a subcontractor of the
Contractor to furnish labor, materials or equipment for use in the performance of the Construction Contract. The
term Claimant also includes any individual or entity that has rightfully asserted a claim under an applicable
mechanic’s lien or similar statute against the real property upon which the Project is located. The intent of this Bond
shall be to include without limitation in the terms “labor, materials or equipment” that part of water, gas, power,
light, heat, oil, gasoline, telephone service or rental equipment used in the Construction Contract, architectural and
engineering services required for performance of the work of the Contractor and the Contractor’s subcontractors,
and all other items for which a mechanic's lien may be asserted in the jurisdiction where the labor, materials or
equipment were furnished.

§ 16.3 Construction Contract. The agreement between the Owner and Contractor identified on the cover page,
including all Contract Documents and all changes made to the agreement and the Contract Documents.
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§ 16.4 Owner Default. Failure of the Owner, which has not been remedied or waived, to pay the Contractor as
required under the Construction Contract or to perform and complete or comply with the other material terms of the
Construction Contract.

§ 16.5 Contract Documents. All the documents that comprise the agreement between the Owner and Contractor,

§ 17 If this Bond is issued for an agreement between a Contractor and subcontractor, the term Contractor in this
Bond shall be deemed to be Subcontractor and the term Owner shall be deemed to be Contractor.

§ 18 Modifications to this bond are as follows:

«»

(Space is provided below for additional signatures of added parties, other than those appearing on the cover page.)

CONTRACTOR AS PRINCIPAL SURETY

Company: (Corporate Seal) Company: (Corporate.Seal)
Signature: Signature:

Name and Title: « »« » Name and Title: « »« »

Address: « » Address: «»
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DOCUMENT 00 72 13
GENERAL CONDITIONS

The general conditions for this Work will be AIA Document A201-2017 "General Conditions
of the Contract for Construction."”

Bay Window Facade Repairs 0072 13-1 GENERAL CONDITIONS
Palos Heights Public Library
BTC Project No.: 25-158 September 5, 2025



AIA Document A201"

2017

General Conditions of the Contract for Construction

for the following PROJECT:
(Name and location or address)

«»

«»

THE OWNER:

(Name, legal status and address)

« N »

«»

THE ARCHITECT:

(Name, legal status and address)
«NE»

«»

TABLE OF ARTICLES

1 GENERAL PROVISIONS

2 OWNER

3 CONTRACTOR

4 ARCHITECT

5 SUBCONTRACTORS

6 CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS
7 CHANGES IN THE WORK

8 TIME

9 PAYMENTS AND COMPLETION

10 PROTECTION OF PERSONS AND PROPERTY

11 INSURANCE AND BONDS

12 UNCOVERING AND CORRECTION OF WORK

13 MISCELLANEOUS PROVISIONS

14 TERMINATION OR SUSPENSION OF THE CONTRACT

15 CLAIMS AND DISPUTES

ADDITIONS AND DELETIONS: The
author of this document has
added information needed for
its completion. The author
may also have revised the text
of the original AIA standard
form. An Additions and
Deletions Report that notes
added information as well as
revisions to the standard
form text is available from
the lauthor and should be
reviewed.

This document has important
legal consequences.
Consultation with an-attorney
is encouraged with respeect to
its completion or
modification<

For'guidance in modifying
this_document_to include
supplementary conditions,
see AIA Document.A503™, Guide
for Supplementary
Conditions.

ELECTRONIC COPYING of any
portion of this AIA® Document to
another electronic file is
prohibited and constitutes a
violation of copyright laws as
set forth in the footer of this
document.
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INDEX
(Topics and numbers in bold are Section headings.)

Acceptance of Nonconforming Work
9.6.6,9.9.3,12.3

Acceptance of Work
9.6.6,9.8.2,9.9.3,9.10.1,9.10.3, 12.3

Access to Work

3.16,6.2.1,12.1

Accident Prevention

10

Acts and Omissions
3.2,3.3.2,3.12.8,3.18,4.2.3, 8.3.1,9.5.1, 10.2.5,
10.2.8, 13.3.2, 14.1, 15.1.2, 15.2

Addenda

1.1.1

Additional Costs, Claims for
3.74,3.7.5,103.2,15.1.5

Additional Inspections and Testing
94.2,9.8.3,12.2.1,13.4

Additional Time, Claims for
324,3.74,3.7.5,3.10.2,8.3.2, 15.1.6
Administration of the Contract
3.1.3,4.2,9.4,9.5

Advertisement or Invitation to Bid

1.1.1

Aesthetic Effect

4.2.13

Allowances

3.8

Applications for Payment
42.5,73.9,9.2,93,9.4,9.5.1,9.54,9.6.3,9.7,9.10
Approvals

2.1.1,2.3.1,2.5,3.1.3,3.10.2, 3.12.8, 3.12.9,
3.12.10.1,4.2.7,9.3.2, 13.4.1

Arbitration

8.3.1,15.3.2,15.4

ARCHITECT

4

Architect, Definition of

4.1.1

Architect, Extent of Authority
2.5,3.12.7,4.1.2,42,52,6.3,7.1.2,7.3.4,7.4,9.2,
9.3.1,9.4,9.5,9.6.3,9.8,9.10.1,9.10.3, 12.1, 12.2.1,
13.4.1,13.4.2,14.2.2,14.2.4,15.1.4,15.2.1
Architect, Limitations of Authority and
Responsibility
2.1.1,3.12.4,3.12.8,3.12.10,4.1.2,4.2.1,4.2.2,
42.3,42.6,4.2.7,42.10,42.12,4.2.13,5.2.1,7.4,
9.42,9.54,9.64,15.14,15.2

Architect’s Additional Services and Expenses
2.5,12.2.1,13.42,13.43,142.4

Architect’s Administration of the Contract
3.1.3,3.7.4,152,9.4.1,9.5

Architect’s Approvals
2.5,3.1.3,3.5,3.10.2,4.2.7

Architect’s Authority to Reject Work
3.5,4.2.6,12.1.2,12.2.1

Architect’s Copyright

1.1.7, 1.5

Architect’s Decisions
3.74,42.6,42.7,42.11,42.12,4.2.13,4.2.14, 6.3,
7.3.4,73.9,8.1.3,83.1,9.2,9.4.1,9.5,9.8.4,9.9.1,
13.4.2,15.2

Architect’s Inspections
3.74,42.2,429,9.42,9.8.3,9.9.2,9.10.1, 13.4
Architect’s Instructions
3.2.4,3.3.1,42.6,42.7,13.4.2

Architect’s Interpretations

4.2.11,4.2.12

Architect’s Project Representative

4.2.10

Architect’s Relationship with Contractor
1.1.2,1.5,2.3.3,3.1.3,3.2.2,3.2.3,3.2.4,3.3.1,3.4.2,
3.5,3.7.4,3.7.5,3.9.2,3.9.3,3.10,3.11, 3.12, 3.16,
3.18,4.1.2,4.2,5.2,6.2.2,7,83.1,9.2,9.3,9.4,9.5,
9.7,9.8,9.9,10.2.6,10.3,11.3,12,13.3.2,13.4, 15.2
Architect’s Relationship with Subcontractors
1.1.2,42.3,4.2.4,42.6,9.6.3,9.6.4, 11.3
Architect’s Representations

9.4.2,9.5.1,9.10.1

Architect’s Site Visits
3.74,42.2,429,94.2,9.5.1,9.9.2,9.10.1, 13.4
Asbestos

10.3.1

Attorneys’ Fees

3.18.1,9.6.8,9.10.2,10.3.3

Award of Separate Contracts

6.1.1,6.1.2

Award of Subcontracts and Other Contracts for
Portions of the Work

5.2

Basic Definitions

1.1

Bidding Requirements

1.1.1

Binding Dispute Resolution

83.1,9.7,11.5,13.1, 15.1.2, 15.1.3, 15.2.1, 15.2.5,
15.2.6.1,15.3.1,15.3.2,15.3.3,15.4.1

Bonds, Lien

7.3.4.4,9.6.8,9.10.2,9.10.3

Bonds, Performance, and Payment
7.3.4.4,9.6.7,9.10.3,11.1.2, 11.1.3, 11.5

Building Information Models Use and Reliance
1.8

Building Permit

3.7.1

Capitalization

1.3

Certificate of Substantial Completion
9.8.3,9.8.4,9.8.5

Certificates for Payment
4.2.1,42.5,42.9,9.3.3,9.4,9:5,9.6.1,9.6.6,9.7,
9.10.1,9.10.3, 14.1.1.3, 14.2.4, 15.1.4
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Certificates of Inspection, Testing or Approval
13.4.4

Certificates of Insurance

9.10.2

Change Orders
1.1.1,3.4.2,3.7.4,3.8.2.3,3.11,3.12.8,4.2.8,5.2.3,
7.1.2,7.1.3,7.2,7.3.2,7.3.7,7.3.9,7.3.10, 8.3.1,
9.3.1.1,9.10.3,10.3.2, 11.2, 11.5, 12.1.2

Change Orders, Definition of

7.2.1

CHANGES IN THE WORK
22.2,3.11,428,7,7.2.1,7.3.1,7.4,8.3.1,9.3.1.1,
11.5

Claims, Definition of

15.1.1

Claims, Notice of

1.6.2,15.1.3

CLAIMS AND DISPUTES
324,6.1.1,6.3,7.3.9,9.3.3,9.10.4,10.3.3,15, 154
Claims and Timely Assertion of Claims

15.4.1

Claims for Additional Cost
3.2.4,33.1,3.74,73.9,9.5.2,10.2.5,10.3.2,15.1.5
Claims for Additional Time
3.24,33.1,3.74,6.1.1,8.3.2,9.5.2,10.3.2, 15.1.6
Concealed or Unknown Conditions, Claims for
3.74

Claims for Damages
3.2.4,3.18,8.3.3,9.5.1,9.6.7,10.2.5, 10.3.3, 11.3,
11.3.2,14.2.4,15.1.7

Claims Subject to Arbitration

15.4.1

Cleaning Up

3.15,6.3

Commencement of the Work, Conditions Relating to
2.2.1,3.2.2,34.1,3.7.1,3.10.1, 3.12.6, 5.2.1, 5.2.3,
6.2.2,8.1.2,8.2.2,83.1,11.1, 11.2, 15.1.5
Commencement of the Work, Definition of

8.1.2

Communications

3.9.1,4.2.4

Completion, Conditions Relating to
34.1,3.11,3.15,4.2.2,4.2.9,8.2,9.42,9.8,99.1,
9.10,12.2,14.1.2, 15.1.2

COMPLETION, PAYMENTS AND

9

Completion, Substantial
3.10.1,4.2.9,8.1.1,8.1.3,8.2.3,9.4.2,9.8,9.9.1,
9.10.3,12.2,15.1.2

Compliance with Laws
2.3.2,3.2.3,3.6,3.7,3.12.10, 3.13,9.6.4, 10.2.2,
13.1,13.3,13.4.1,13.4.2,13.5, 14.1.1, 14.2.1.3,
15.2.8,15.4.2,154.3

Concealed or Unknown Conditions
3.7.4,4.2.8,8.3.1,10.3

Conditions of the Contract

1.1.1,6.1.1,6.1.4

Consent, Written
34.2,3.142,4.1.2,9.8.5,9.9.1,9.10.2,9.10.3, 13.2,
15.4.4.2

Consolidation or Joinder

15.4.4

CONSTRUCTION BY OWNER OR BY
SEPARATE CONTRACTORS

1.14,6

Construction Change Directive, Definition of
7.3.1

Construction Change Directives
1.1.1,3.4.2,3.11,3.12.8,4.2.8, 7.1.1,7.1.2,7.1.3,
7.3,9.3.1.1

Construction Schedules, Contractor’s
3.10,3.11,3.12.1,3.12.2,6.1.3, 15.1.6.2
Contingent Assignment of Subcontracts
5.4,1422.2

Continuing Contract Performance

15.1.4

Contract, Definition of

1.1.2

CONTRACT, TERMINATION OR
SUSPENSION OF THE

54.1.1,54.2,11.5,14

Contract Administration

3.1.3,4,94,9.5

Contract Award and Execution, Conditions Relating
to

3.7.1,3.10,5.2, 6.1

Contract Documents, Copies Furnished and Use of
1.5.2,2.3.6,5.3

Contract Documents, Definition of

1.11

Contract Sum
22.2,2.2.4,374,3.75,3.8,3.10.2,5.2.3,7.3,7.4,
9.1,9.2,94.2,9.5.1.4,9.6.7,9.7,10.3.2, 11.5, 12.1.2,
12.3,14.2.4,14.3.2,15.1.4.2, 15.1:5,15.2.5
Contract Sum, Definition of

9.1

Contract Time
1.1.4,2.2.1,2.2.2,3.7.4,3.7.5,3.10.2,5.2.3, 6.1.5,
7.2.1.3,7.3.1,73.5,73.6,7,7,7.3.10,7.4,8.1.1,
8.2.1,8.2.3,8.3.1,9.5.1,9.7,10.3.2, 12.1.1, 12.1.2,
14.3.2,15.1.4.2,15.1.6.1,15.2.5

Contract Time, Definition of

8.1.1

CONTRACTOR

3

Contractor, Definition of

3.1,6.1.2

Contractor’s Construction and/Submittal
Schedules
3.10,3.12.1,3.12.2,4.2.3,6.1.3,15.1.6.2
Contractor’s Employees
2.2.4,33.2,3.43,3.8.1,3.9,3.18.2,4.2.3,4.2.6,
10.2,10.3,11.3, 14.1, 14.2.1.1

Contractor’s Liability Insurance

11.1

AIA Document A201™ - 2017. Copyright © 1911, 1915, 1918, 1925, 1937,

1951, 1958, 1961, 1963, 1966, 1970, 1976, 1987, 1997, 2007 and 2017 by

The American Institute of Architects. All rights reserved. WARNING: This AIA® Document is protected by U.S. Copyright Law and International

Treaties. Unauthorized reproduction or distribution of this AIA®

Document, or any portion of it, may result in severe civil and criminal penalties,

and will be prosecuted to the maximum extent possible under the law. This draft was produced by AIA software at 16:23:38 on 05/08/2018 under
Order No.8756110763 which expires on 08/16/2018, and is not for resale.

User Notes:

(1181045323)



Contractor’s Relationship with Separate Contractors
and Owner’s Forces
3.12.5,3.142,4.24,6,11.3,12.2.4

Contractor’s Relationship with Subcontractors
1.2.2,22.4,33.2,3.18.1,3.18.2,4.2.4,5,9.6.2,
9.6.7,9.10.2,11.2,11.3,11.4

Contractor’s Relationship with the Architect
1.1.2,1.5,2.3.3,3.1.3,3.2.2,3.2.3,3.2.4,3.3.1,3.4.2,
3.5.1,3.7.4,3.10,3.11, 3.12, 3.16, 3.18,4.2, 5.2,
6.2.2,7,83.1,9.2,9.3,9.4,9.5,9.7,9.8, 9.9, 10.2.6,
10.3,11.3,12,13.4,15.1.3, 15.2.1

Contractor’s Representations
3.2.1,3.2.2,3.5,3.12.6,6.2.2,8.2.1,9.3.3,9.8.2
Contractor’s Responsibility for Those Performing the
Work

3.3.2,3.18,5.3,6.1.3,6.2,9.5.1,10.2.8
Contractor’s Review of Contract Documents

32

Contractor’s Right to Stop the Work

222,97

Contractor’s Right to Terminate the Contract

14.1

Contractor’s Submittals
3.10,3.11,3.12,4.2.7,5.2.1,5.2.3,9.2,9.3,9.8.2,
9.8.3,9.9.1,9.10.2,9.10.3

Contractor’s Superintendent

3.9,10.2.6

Contractor’s Supervision and Construction
Procedures
1.2.2,3.3,3.4,3.12.10,4.2.2,4.2.7,6.1.3, 6.2.4,
7.1.3,7.3.4,7.3.6,82,10,12,14,15.1.4
Coordination and Correlation

1.2,3.2.1,3.3.1,3.10, 3.12.6, 6.1.3, 6.2.1

Copies Furnished of Drawings and Specifications
1.5,2.3.6,3.11

Copyrights

1.5,3.17

Correction of Work
2.5,3.73,9.42,9.8.2,9.8.3,9.9.1, 12.1.2,12.2, 12.3,
15.1.3.1, 15.1.3.2,15.2.1

Correlation and Intent of the Contract Documents
1.2

Cost, Definition of

7.3.4

Costs
2.5,3.2.4,3.7.3,3.8.2,3.152,5.4.2,6.1.1,6.2.3,
7.3.3.3,7.3.4,7.3.8,7.3.9,9.10.2, 10.3.2, 10.3.6,
11.2,12.1.2,12.2.1,12.2.4, 13 .4, 14

Cutting and Patching

3.14,6.2.5

Damage to Construction of Owner or Separate
Contractors

3.14.2,6.2.4,10.2.1.2,10.2.5,10.4, 12.2.4

Damage to the Work

3.14.2,9.9.1,10.2.1.2,10.2.5, 10.4, 12.2.4
Damages, Claims for
3.2.4,3.18,6.1.1,8.3.3,9.5.1,9.6.7,10.3.3, 11.3.2,
11.3,14.2.4,15.1.7

Damages for Delay
6.2.3,8.3.3,9.5.1.6,9.7,10.3.2, 14.3.2

Date of Commencement of the Work, Definition of
8.1.2

Date of Substantial Completion, Definition of
8.1.3

Day, Definition of

8.14

Decisions of the Architect
3.74,42.6,42.7,42.11,4.2.12,4.2.13, 6.3, 7.3.4,
7.3.9,8.1.3,8.3.1,9.2,9.4,9.5.1,9.8.4,9.9.1, 13.4.2,
14.2.2,14.2.4,15.1,15.2

Decisions to Withhold Certification
9.4.1,9.5,9.7,14.1.1.3

Defective or Nonconforming Work, Acceptance,
Rejection and Correction of
2.5,3.5,4.2.6,6.2.3,9.5.1,9.5.3,9.6.6,9.8.2,9.9.3,
9.104,12.2.1

Definitions

1.1,2.1.1,3.1.1,3.5,3.12.1,3.12.2, 3.12.3, 4.1.1, 5.1,
6.1.2,7.2.1,7.3.1,8.1,9.1,9.8.1, 15.1.1

Delays and Extensions of Time
3.2,3.74,52.3,72.1,73.1,74,8.3,9.5.1,9.7,
10.3.2,10.4, 14.3.2,15.1.6, 15.2.5

Digital Data Use and Transmission

1.7

Disputes

6.3,7.3.9,15.1,15.2

Documents and Samples at the Site

3.11

Drawings, Definition of

1.1.5

Drawings and Specifications, Use and Ownership of
3.11

Effective Date of Insurance

8.2.2

Emergencies

10.4, 14.1.1.2,15.1.5

Employees, Contractor’s
3.3.2,3.43,3.8.1,3.9,3.18.2,412.3,4.2.6,110.2,
10.3.3,11.3,14.1, 14.2.1.1

Equipment, Labor, or Materials
1.1.3,1.1.6,3.4,3.5,3.8.2,3.8.3,3.12, 3.13, 3.15.1,
42.6,42.7,52.1,6.2.1,7.3.4,9.3.2,9.3.3,9.5.1.3,
9.10.2,10.2.1,10.2.4, 14.2.1.1, 14.2.1.2

Execution and Progress of the Work
1.1.3,1.2.1,1.2.2,2.3.4,2.3.6,3.1,3.3.1,3.4.1,3.7.1,
3.10.1,3.12,3.14,4.2,6.2.2,7.1.3, 7.3:6,8.2,9.5:1;
9.9.1,10.2,10.3, 12.1, 12.2, 14.2,14.3.1, 15.1.4
Extensions of Time
3.24,3.7.4,523,72.1,7.3,7.4,9.5.1,9.7,10.3.2,
10.4, 14.3, 15.1.6, 15.2.5

Failure of Payment

9.5.1.3,9.7,9.10.2, 13.5, 14.1.1.3, 14.2.1.2

Faulty Work

(See Defective or Nonconforming Work)

Final Completion and Final Payment
4.2.1,429,9.8.2,9.10,12.3,14.2.4, 1443
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Financial Arrangements, Owner’s
2.2.1,13.2.2,14.1.14

GENERAL PROVISIONS

1

Governing Law

13.1

Guarantees (See Warranty)

Hazardous Materials and Substances
10.2.4,10.3

Identification of Subcontractors and Suppliers
5.2.1

Indemnification

3.17,3.18,9.6.8,9.10.2, 10.3.3, 11.3
Information and Services Required of the Owner
2.1.2,2.2,2.3,32.2,3.12.10.1,6.1.3,6.1.4,6.2.5,
9.6.1,9.9.2,9.10.3,10.3.3, 11.2, 13.4.1, 13.4.2,
14.1.14,14.14,15.14

Initial Decision

15.2

Initial Decision Maker, Definition of

1.1.8

Initial Decision Maker, Decisions
14.2.4,15.1.4.2,15.2.1,15.2.2,15.2.3, 1524, 15.2.5
Initial Decision Maker, Extent of Authority
14.2.4,15.1.4.2,15.2.1,15.2.2,15.2.3,15.2.4,15.2.5
Injury or Damage to Person or Property
10.2.8,10.4

Inspections
3.1.3,3.3.3,3.7.1,42.2,42.6,42.9,9.4.2,9.8.3,
9.9.2,9.10.1, 12.2.1, 13.4

Instructions to Bidders

1.1.1

Instructions to the Contractor
3.2.4,33.1,3.8.1,5.2.1,7,82.2,12,13.4.2
Instruments of Service, Definition of

1.1.7

Insurance
6.1.1,7.3.4,8.2.2,9.3.2,9.8.4,9.9.1,9.10.2, 10.2.5,
11

Insurance, Notice of Cancellation or Expiration
11.14,11.2.3

Insurance, Contractor’s Liability

11.1

Insurance, Effective Date of

8.22,14.42

Insurance, Owner’s Liability

11.2

Insurance, Property

10.2.5,11.2,11.4,11.5

Insurance, Stored Materials

932

INSURANCE AND BONDS

11

Insurance Companies, Consent to Partial Occupancy
9.9.1

Insured loss, Adjustment and Settlement of

11.5

Intent of the Contract Documents
1.2.1,4.2.7,4.2.12,4.2.13

Interest

13.5

Interpretation

1.1.8,1.2.3,1.4,4.1.1,5.1,6.1.2, 15.1.1
Interpretations, Written

42.11,4.2.12

Judgment on Final Award

15.4.2

Labor and Materials, Equipment

1.1.3,1.1.6, 3.4, 3.5, 3.8.2,3.8.3,3.12,3.13, 3.15.1,
52.1,6.2.1,7.3.4,9.3.2,9.3.3,9.5.1.3,9.10.2, 10.2.1,
10.2.4,14.2.1.1,14.2.1.2

Labor Disputes

8.3.1

Laws and Regulations
1.5,2.3.2,3.2.3,3.2.4,3.6,3.7,3.12.10, 3.13, 9.6.4,
9.9.1,10.2.2,13.1, 13.3.1, 13.4.2, 13.5, 14, 15.2.8,
15.4

Liens

2.1.2,9.3.1,9.3.3,9.6.8,9.10.2,9.10.4, 15.2.8
Limitations, Statutes of

12.2.5,15.1.2,15.4.1.1

Limitations of Liability

3.2.2,3.5,3.12.10, 3.12.10.1, 3.17, 3.18.1, 4.2.6,
42.7,62.2,94.2,9.6.4,9.6.7,9.6.8,10.2.5, 10.3:3,
11.3,12.2.5,13.3.1

Limitations of Time

2.1.2,2.2,2.5,3.2.2,3.10, 3111, 3.12.5,3.15.1,4.2.7,
52,53,54.1,6.2.4,7.3,7.4,82,9.2,9.3.1,9.3.3,
9.4.1,9.5,9.6,9.7,9.8,9.9,9.10,.12.2, 13.4,.14, 15,
15.1.2,15.1.3,15.1.5

Materials, Hazardous

10.2.4,10.3

Materials, Labor, Equipment and

1.1.3,1.1.6,3.4.1, 3.5, 3.8.2, 3.8.3,3.12,-3.13, 3.15.1,
52.1,6.2.1,7.3.4,9.3.2,9.3.3,/9.5.1.3,9.10.2,
10.2.1.2,10.2.4,14.2.1.1, 14.2.1.2

Means, Methods, Techniques, Sequences and
Procedures of Construction
3.3.1,3.12.10,4.2.2,4.2.7,9.4.2

Mechanic’s Lien
2.1.2,9.3.1,9.3.3,9.6.8,9.10.2,9.10.4, 15.2.8
Mediation

8.3.1,15.1.3.2,15.2.1, 15.2.5,15.2.6,15.3, 15.4.1,
154.1.1

Minor Changes in the Work
1.1.1,3.4.2,3.12.8,4.2.8,7.1, 7.4
MISCELLANEOUS PROVISIONS

13

Modifications, Definition of

1.11

Modifications to the Contract
1.1.1,1.1.2,2.5,3.11,4.1.2,4.2.1,5.2.3,7,83.1,9.7,
10.3.2

Mutual Responsibility

6.2
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Nonconforming Work, Acceptance of
9.6.6,9.9.3,12.3

Nonconforming Work, Rejection and Correction of
24,2.5,3.5,42.6,62.4,9.5.1,9.8.2,9.9.3,9.10.4,
12.2

Notice
1.6,1.6.1,1.6.2,2.1.2,22.2.,2.2.3,2.2.4,2.5,3.2.4,
33.1,3.7.4,3.7.5,3.9.2,3.12.9,3.12.10, 5.2.1, 7.4,
8.2.29.6.8,9.7,9.10.1, 10.2.8, 10.3.2, 11.5, 12.2.2.1,
13.4.1,13.4.2,14.1, 14.2.2, 1442, 15.1.3, 15.1.5,
15.1.6,15.4.1

Notice of Cancellation or Expiration of Insurance
11.1.4,11.2.3

Notice of Claims

1.6.2,2.1.2,3.7.4,9.6.8,10.2.8, 15.1.3, 15.1.5,
15.1.6,15.2.8,15.3.2,15.4.1

Notice of Testing and Inspections

13.4.1,13.4.2

Observations, Contractor’s

32,374

Occupancy

2.3.1,9.6.6,9.8

Orders, Written
1.1.1,2.4,39.2,7,82.2,11.5,12.1,12.2.2.1, 13.4.2,
14.3.1

OWNER

2

Owner, Definition of

2.1.1

Owner, Evidence of Financial Arrangements
2.2,13.2.2,14.1.1.4

Owner, Information and Services Required of the
2.1.2,2.2,2.3,322,3.12.10,6.1.3,6.1.4,6.2.5,
9.3.2,9.6.1,9.6.4,9.9.2,9.10.3, 10.3.3, 11.2, 13.4.1,
13.4.2,14.1.14,14.1.4,15.1.4

Owner’s Authority
1.5,2.1.1,2.3.32.4,2.5,3.4.2,3.8.1,3.12.10, 3.14.2,
412,424,429,52.1,524,54.1,6.1,6.3,7.2.1,
7.3.1,8.2.2,83.1,9.3.2,9.5.1,9.6.4,9.9.1,9.10.2,
10.3.2,11.4,11.5,12.2.2,12.3,13.2.2, 14.3, 14.4,
15.2.7

Owner’s Insurance

11.2

Owner’s Relationship with Subcontractors
1.1.2,5.2,5.3,54,9.6.4,9.10.2, 14.2.2

Owner’s Right to Carry Out the Work
25,1422

Owner’s Right to Clean Up

6.3

Owner’s Right to Perform Construction and to
Award Separate Contracts

6.1

Owner’s Right to Stop the Work

24

Owner’s Right to Suspend the Work

143

Owner’s Right to Terminate the Contract

14.2,14.4

Ownership and Use of Drawings, Specifications
and Other Instruments of Service

1.1.1,1.1.6, 1.1.7, 1.5, 2.3.6,3.2.2,3.11, 3.17, 4.2.12,
53

Partial Occupancy or Use

9.6.6,9.9

Patching, Cutting and

3.14,6.2.5

Patents

3.17

Payment, Applications for
4.2.5,739,9.2,9.3,9.4,9.5,9.6.3,9.7,9.8.5,9:10.1,
14.2.3,14.2.4,1443

Payment, Certificates for
4.2.5,429,9.3.3,94,9.5,9.6.1,9.6.6,9.7,9.10.1,
9.10.3,14.1.1.3,14.2.4

Payment, Failure of

9.5.1.3,9.7,9.10.2, 13.5, 14.1.1.3, 14.2.1.2
Payment, Final

4.2.1,42.9,9.10, 12.3, 14.2.4, 14.4.3

Payment Bond, Performance Bond and
7.3.4.4,9.6.7,9.10.3,11.1.2

Payments, Progress

9.3,9.6,9.8.5,9.10.3, 14.2.3,-15.1.4
PAYMENTS AND COMPLETION

9

Payments to Subcontractors
54.2,9.5.1.3,9.6.2,9.6.3,9.6.4,9.6.7, 142.1.2
PCB

10.3.1

Performance Bond and Payment-Bond
7.3.4.4,9.6.7,9.10.3,11.1.2

Permits, Fees, Notices and Compliance with Laws
2.3.1,3.7,3.13,7.3.44,10.2.2

PERSONS AND PROPERTY, PROTECTION
OF

10

Polychlorinated Biphenyl

10.3.1

Product Data, Definition of

3.12.2

Product Data and Samples, Shop Drawings
3.11,3.12,4.2.7

Progress and Completion
422,82,98,99.1,14.1.4,15.14

Progress Payments
9.3,9.6,9.8.5,9.10.3,14.23,15.1.4

Project, Definition of

1.14

Project Representatives

4.2.10

Property Insurance

10.2.5,11.2

Proposal Requirements

1.1.1

PROTECTION OF PERSONS AND PROPERTY
10
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Regulations and Laws
1.5,2.3.2,3.2.3,3.6,3.7,3.12.10, 3.13, 9.6.4,9.9.1,
10.2.2,13.1,13.3, 13.4.1, 13.4.2, 13.5, 14, 15.2.8,
15.4

Rejection of Work

4.2.6,12.2.1

Releases and Waivers of Liens

9.3.1,9.10.2

Representations
3.2.1,3.5,3.12.6,8.2.1,9.3.3,9.4.2,9.5.1,9.10.1
Representatives

2.1.1,3.1.1,3.9,4.1.1,4.2.10, 13.2.1
Responsibility for Those Performing the Work
33.2,3.18,4.2.2,42.3,5.3,6.1.3,6.2,6.3,9.5.1, 10
Retainage

9.3.1,9.6.2,9.8.5,9.9.1,9.10.2,9.10.3

Review of Contract Documents and Field
Conditions by Contractor

3.2,3.12.7,6.1.3

Review of Contractor’s Submittals by Owner and
Architect

3.10.1,3.10.2,3.11, 3.12,4.2,5.2,6.1.3,9.2,9.8.2
Review of Shop Drawings, Product Data and
Samples by Contractor

3.12

Rights and Remedies
1.1.2,2.4,2.5,3.5,3.7.4,3.15.2,4.2.6,5.3,5.4,6.1,
6.3,7.3.1,8.3,9.5.1,9.7,10.2.5, 10.3, 12.2.1, 12.2.2,
12.2.4,13.3, 14, 154

Royalties, Patents and Copyrights

3.17

Rules and Notices for Arbitration

15.4.1

Safety of Persons and Property

10.2,10.4

Safety Precautions and Programs
33.1,42.2,42.7,5.3,10.1, 10.2, 10.4

Samples, Definition of

3.12.3

Samples, Shop Drawings, Product Data and
3.11,3.12,4.2.7

Samples at the Site, Documents and

3.11

Schedule of Values

9.2,9.3.1

Schedules, Construction
3.10,3.12.1,3.12.2,6.1.3, 15.1.6.2

Separate Contracts and Contractors
1.1.4,3.12.5,3.14.2,4.2.4,42.7,6,8.3.1,12.1.2
Separate Contractors, Definition of

6.1.1

Shop Drawings, Definition of

3.12.1

Shop Drawings, Product Data and Samples
3.11,3.12,4.2.7

Site, Use of

3.13,6.1.1,6.2.1

Site Inspections
3.2.2,3.3.3,3.7.1,3.7.4,4.2,99.2,9.4.2,9.10.1, 13.4
Site Visits, Architect’s
3.7.4,42.2,429,9.42,9.5.1,9.9.2,9.10.1, 13.4
Special Inspections and Testing
42.6,12.2.1,13.4

Specifications, Definition of

1.1.6

Specifications

1.1.1,1.1.6,1.2.2, 1.5, 3.12.10, 3.17,4.2.14
Statute of Limitations

15.1.2,154.1.1

Stopping the Work

2.2.2,2.4,9.7,10.3, 14.1

Stored Materials

6.2.1,9.3.2,10.2.1.2,10.2.4

Subcontractor, Definition of

5.1.1

SUBCONTRACTORS

5

Subcontractors, Work by
1.2.2,3.3.2,3.12.1,3.18,4.2.3,5.2.3,5.3,5.4,
9.3.1.2,9.6.7

Subcontractual Relations
5.3,54,9.3.1.2,9.6,9.10, 10.2.1, 14.1, 14.2.1
Submittals
3.10,3.11,3.12,4.2.7,5.2.1,5.2.3,7.3.4,9.2, 9.3,
9.8,9.9.1,9.10.2,9.10.3

Submittal Schedule

3.10.2,3.12.5,4.2.7

Subrogation, Waivers of

6.1.1,11.3

Substances, Hazardous

10.3

Substantial Completion
4.209,8.1.1,8.1.3,8.2.3,9.4.2,9.8,9.9.1,9.10.3,
12.2,15.1.2

Substantial Completion, Definition of

9.8.1

Substitution of Subcontractors

523,524

Substitution of Architect

233

Substitutions of Materials

3.42,35,73.8

Sub-subcontractor, Definition of

5.1.2

Subsurface Conditions

3.74

Successors and Assigns

13.2

Superintendent

3.9,10.2.6

Supervision and Construction Procedures
1.2.2,3.3,3.4,3.12.10,4.2.2,42.7,6.1.3,6.2.4,
7.1.3,7.34,8.2,8.3.1,9.42, 10,12, 14, 15.1.4
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Suppliers
1.5,3.12.1,42.4,4.2.6,5.2.1,9.3,9.4.2,9.5.4, 9.6,
9.10.5, 14.2.1

Surety

5.4.1.2,9.6.8,9.8.5,9.10.2,9.10.3, 11.1.2, 14.2.2,
15.2.7

Surety, Consent of

9.8.5,9.10.2,9.10.3

Surveys

1.1.7,2.3.4

Suspension by the Owner for Convenience
14.3

Suspension of the Work

3.7.5,5.4.2,143

Suspension or Termination of the Contract
54.1.1,14

Taxes

3.6,3.82.1,73.44

Termination by the Contractor

14.1,15.1.7

Termination by the Owner for Cause
54.1.1,14.2,15.1.7

Termination by the Owner for Convenience
14.4

Termination of the Architect

233

Termination of the Contractor Employment
14.2.2

TERMINATION OR SUSPENSION OF THE
CONTRACT

14

Tests and Inspections
3.1.3,33.3,3.7.1,42.2,42.6,42.9,9.4.2,9.8.3,
9.9.2,9.10.1,10.3.2, 12.2.1, 13.4

TIME

8

Time, Delays and Extensions of
324,3.7.4,523,72.1,7.3.1,7.4,8.3,9.5.1,9.7,
10.3.2,10.4, 14.3.2, 15.1.6, 15.2.5

Time Limits

2.1.2,2.2,25,3.2.2,3.10,3.11, 3.12.5, 3.15.1, 4.2,
52,53,54,62.4,7.3,74,82,9.2,9.3.1,9.3.3,
9.4.1,9.5,9.6,9.7,9.8,9.9,9.10, 12.2, 13.4, 14,
15.1.2,15.1.3, 154

Time Limits on Claims
3.74,10.2.8,15.1.2,15.1.3

Title to Work

9.32,9.33

UNCOVERING AND CORRECTION OF
WORK

12

Uncovering of Work

12.1

Unforeseen Conditions, Concealed or Unknown
3.7.4,8.3.1,10.3

Unit Prices

7.3.3.2,9.1.2

Use of Documents

1.1.1,1.5,2.3.6,3.12.6, 5.3

Use of Site

3.13,6.1.1,6.2.1

Values, Schedule of

9.2,9.3.1

Waiver of Claims by the Architect

13.3.2

Waiver of Claims by the Contractor
9.10.5,13.3.2, 15.1.7

Waiver of Claims by the Owner
9.9.3,9.10.3,9.10.4, 12.2.2.1, 13.3.2, 14.2.4, 15.1.7
Waiver of Consequential Damages
14.2.4,15.1.7

Waiver of Liens

9.3,9.10.2,9.104

Waivers of Subrogation

6.1.1,11.3

Warranty
3.5,4.2.9,9.3.3,9.84,99.1,9.10.2,9.10.4, 12.2.2,
15.1.2

Weather Delays

8.3,15.1.6.2

Work, Definition of

1.1.3

Written Consent
1.52,3.42,3.74,3.12.8,3.14.2,4.1.2,9.3.2,9.10.3;
13.2,13.3.2,15.4.4.2

Written Interpretations

4.2.11,4.2.12

Written Orders
1.1.1,2.4,3.9,7,8.2.2,12.1,12.2,13.4.2, 14.3.1

AIA Document A201™ - 2017. Copyright © 1911, 1915, 1918, 1925, 1937,

1951, 1958, 1961, 1963, 1966, 1970, 1976, 1987, 1997, 2007 and 2017 by

The American Institute of Architects. All rights reserved. WARNING: This AIA® Document is protected by U.S. Copyright Law and International

Treaties. Unauthorized reproduction or distribution of this AIA®

Document, or any portion of it, may result in severe civil and criminal penalties,

and will be prosecuted to the maximum extent possible under the law. This draft was produced by AIA software at 16:23:38 on 05/08/2018 under
Order No.8756110763 which expires on 08/16/2018, and is not for resale.

User Notes:

(1181045323)



ARTICLE1 GENERAL PROVISIONS

§ 1.1 Basic Definitions

§ 1.1.1 The Contract Documents

The Contract Documents are enumerated in the Agreement between the Owner and Contractor (hereinafter the
Agreement) and consist of the Agreement, Conditions of the Contract (General, Supplementary and other
Conditions), Drawings, Specifications, Addenda issued prior to execution of the Contract, other documents listed in
the Agreement, and Modifications issued after execution of the Contract. A Modification is (1)'a written amendment
to the Contract signed by both parties, (2) a Change Order, (3) a Construction Change Directive, or (4) a written
order for a minor change in the Work issued by the Architect. Unless specifically enumerated in the Agreement, the
Contract Documents do not include the advertisement or invitation to bid, Instructions to Bidders, sample forms,
other information furnished by the Owner in anticipation of receiving bids or proposals, the Contractor’s bid or
proposal, or portions of Addenda relating to bidding or proposal requirements.

§ 1.1.2 The Contract

The Contract Documents form the Contract for Construction. The Contract represents the entire and integrated
agreement between the parties hereto and supersedes prior negotiations, representations, or agreements, either
written or oral. The Contract may be amended or modified only by a Modification. The Contract Documents shall
not be construed to create a contractual relationship of any kind (1) between the Contractor and the Architect or the
Architect’s consultants, (2) between the Owner and a Subcontractor or a Sub-subcontractor, (3) between the Owner
and the Architect or the Architect’s consultants, or (4) between any persons or entities other than the Owner and the
Contractor. The Architect shall, however, be entitled to performance and enforcement of obligations under the
Contract intended to facilitate performance of the Architect’s duties.

§ 1.1.3 The Work

The term “Work™ means the construction and services required by the Contract Documents, whether completed or
partially completed, and includes all other labor, materials, equipment, and services provided or to be provided by
the Contractor to fulfill the Contractor’s obligations. The Work may constitute the whole or a part of the Project:

§ 1.1.4 The Project
The Project is the total construction of which the Work performed under the Contract Documents may be the whole
or a part and which may include construction by the Owner and by Separate Contractors.

§ 1.1.5 The Drawings
The Drawings are the graphic and pictorial portions of the Contract Documents showing the design, location and
dimensions of the Work, generally including plans, elevations, sections, details, schedules, and diagrams.

§ 1.1.6 The Specifications
The Specifications are that portion of the Contract Documents consisting of the written requirements for materials,
equipment, systems, standards and workmanship for the Work, and performance of related services.

§ 1.1.7 Instruments of Service

Instruments of Service are representations, in any medium of expression now known or later developed, of the
tangible and intangible creative work performed by the Architect and the Architect’s consultants under their
respective professional services agreements. Instruments of Service may include, without limitation, studies,
surveys, models, sketches, drawings, specifications, and other similar materials.

§ 1.1.8 Initial Decision Maker

The Initial Decision Maker is the person identified in the Agreement to render initial decisions on Claims in
accordance with Section 15.2. The Initial Decision Maker shall not show partiality to the Owner'or Contractor and
shall not be liable for results of interpretations or decisions rendered in good faith.

§ 1.2 Correlation and Intent of the Contract Documents

§ 1.2.1 The intent of the Contract Documents is to include all items necessary for the proper execution and
completion of the Work by the Contractor. The Contract Documents are complementary, and what is required by
one shall be as binding as if required by all; performance by the Contractor shall be required only to the extent
consistent with the Contract Documents and reasonably inferable from them as being necessary to produce the
indicated results.
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§ 1.2.1.1 The invalidity of any provision of the Contract Documents shall not invalidate the Contract or its remaining
provisions. If it is determined that any provision of the Contract Documents violates any law, or is otherwise invalid
or unenforceable, then that provision shall be revised to the extent necessary to make that provision legal and
enforceable. In such case the Contract Documents shall be construed, to the fullest extent permitted by law, to give
effect to the parties’ intentions and purposes in executing the Contract.

§ 1.2.2 Organization of the Specifications into divisions, sections and articles, and arrangement of Drawings shall not
control the Contractor in dividing the Work among Subcontractors or in establishing the extent of Work to be
performed by any trade.

§ 1.2.3 Unless otherwise stated in the Contract Documents, words that have well-known technical or construction
industry meanings are used in the Contract Documents in accordance with such recognized meanings:

§ 1.3 Capitalization
Terms capitalized in these General Conditions include those that are (1) specifically defined, (2) the titles of
numbered articles, or (3) the titles of other documents published by the American Institute of Architects.

§ 1.4 Interpretation

In the interest of brevity the Contract Documents frequently omit modifying words such as “all” and “any” and
articles such as “the” and “an,” but the fact that a modifier or an article is absent from one statement and appears in
another is not intended to affect the interpretation of either statement.

§ 1.5 Ownership and Use of Drawings, Specifications, and Other Instruments of Service

§ 1.5.1 The Architect and the Architect’s consultants shall be deemed the authors and owners-of their-respective
Instruments of Service, including the Drawings and Specifications, and retain all common law, statutory, and other
reserved rights in their Instruments of Service, including copyrights. The Contractor, Subcontractors, Sub-
subcontractors, and suppliers shall not own or claim a copyright in the Instruments of Service. Submittal or
distribution to meet official regulatory requirements or for other purposes in connection with the Projectis not to be
construed as publication in derogation of the Architect’s or Architect’s consultants’ reserved rights:

§ 1.5.2 The Contractor, Subcontractors, Sub-subcontractors, and suppliers are authorized to use and-reproduce the
Instruments of Service provided to them, subject to any protocols established pursuant to Sections 1.7 and-1.8, solely
and exclusively for execution of the Work. All copies made under this authorization shall bear the copyright notice;
if any, shown on the Instruments of Service. The Contractor, Subcontractors, Sub-subcontractors, and suppliers-may
not use the Instruments of Service on other projects or for additions to the Project outside the scope of the Work
without the specific written consent of the Owner, Architect, and the Architect’s consultants.

§ 1.6 Notice

§ 1.6.1 Except as otherwise provided in Section 1.6.2, where the Contract Documents require one party to notify or
give notice to the other party, such notice shall be provided in writing to the designated representative of the party-to
whom the notice is addressed and shall be deemed to have been duly served if delivered in person, by mail, by
courier, or by electronic transmission if a method for electronic transmission is set forth in the Agreement.

§ 1.6.2 Notice of Claims as provided in Section 15.1.3 shall be provided in writing and shall be deemed to have been
duly served only if delivered to the designated representative of the party to whom the notice is addressed by
certified or registered mail, or by courier providing proof of delivery.

§ 1.7 Digital Data Use and Transmission

The parties shall agree upon protocols governing the transmission and use of Instruments of Service or any other
information or documentation in digital form. The parties will use AIA Document E203™-2013, Building
Information Modeling and Digital Data Exhibit, to establish the protocols for the development, use, transmission,
and exchange of digital data.

§ 1.8 Building Information Models Use and Reliance

Any use of, or reliance on, all or a portion of a building information model without agreement to protocols
governing the use of, and reliance on, the information contained in the model and without having those protocols set
forth in ATA Document E203™-2013, Building Information Modeling and Digital Data Exhibit;-and the requisite
AIA Document G202™-2013, Project Building Information Modeling Protocol Form, shall be at the using or
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relying party’s sole risk and without liability to the other party and its contractors or consultants, the authors of, or
contributors to, the building information model, and each of their agents and employees.

ARTICLE2 OWNER

§ 2.1 General

§ 2.1.1 The Owner is the person or entity identified as such in the Agreement and is referred to throughout the
Contract Documents as if singular in number. The Owner shall designate in writing a representative who shall have
express authority to bind the Owner with respect to all matters requiring the Owner’s approval or authorization.
Except as otherwise provided in Section 4.2.1, the Architect does not have such authority. The term “Owner” means
the Owner or the Owner’s authorized representative.

§ 2.1.2 The Owner shall furnish to the Contractor, within fifteen days after receipt of a written request, information
necessary and relevant for the Contractor to evaluate, give notice of, or enforce mechanic’s lien rights. Such
information shall include a correct statement of the record legal title to the property on which the Project is located,
usually referred to as the site, and the Owner’s interest therein.

§ 2.2 Evidence of the Owner’s Financial Arrangements

§ 2.2.1 Prior to commencement of the Work and upon written request by the Contractor, the Owner shall furnish to
the Contractor reasonable evidence that the Owner has made financial arrangements to fulfill the Owner’s
obligations under the Contract. The Contractor shall have no obligation to commence the Work until the Owner
provides such evidence. If commencement of the Work is delayed under this Section 2.2.1, the Contract Time shall
be extended appropriately.

§ 2.2.2 Following commencement of the Work and upon written request by the Contractor, the Owner shall furnish
to the Contractor reasonable evidence that the Owner has made financial arrangements to fulfill the Owner’s
obligations under the Contract only if (1) the Owner fails to make payments to the Contractor as the Contract
Documents require; (2) the Contractor identifies in writing a reasonable concern regarding the Owner’s ability to
make payment when due; or (3) a change in the Work materially changes the Contract Sum. If the Ownerfails to
provide such evidence, as required, within fourteen days of the Contractor’s request, the Contracter may
immediately stop the Work and, in that event, shall notify the Owner that the Work has stopped. However, if the
request is made because a change in the Work materially changes the Contract Sum under (3) above, the Contractor
may immediately stop only that portion of the Work affected by the change until reasonable evidence is provided. If
the Work is stopped under this Section 2.2.2, the Contract Time shall be extended appropriately and the-Contract
Sum shall be increased by the amount of the Contractor’s reasonable costs of shutdown, delay and start-up, plus
interest as provided in the Contract Documents.

§ 2.2.3 After the Owner furnishes evidence of financial arrangements under this Section 2.2, the Owner-shall not
materially vary such financial arrangements without prior notice to the Contractor.

§ 2.2.4 Where the Owner has designated information furnished under this Section 2.2 as “confidential,” the
Contractor shall keep the information confidential and shall not disclose it to any other person. However, the
Contractor may disclose “confidential” information, after seven (7) days’ notice to the Owner, where disclosure is
required by law, including a subpoena or other form of compulsory legal process issued by a court or governmental
entity, or by court or arbitrator(s) order. The Contractor may also disclose “confidential” information to its
employees, consultants, sureties, Subcontractors and their employees, Sub-subcontractors, and others who need to
know the content of such information solely and exclusively for the Project and who agree to maintain the
confidentiality of such information.

§ 2.3 Information and Services Required of the Owner

§ 2.3.1 Except for permits and fees that are the responsibility of the Contractor under the Contract Documents,
including those required under Section 3.7.1, the Owner shall secure and pay for necessary approvals, easements,
assessments and charges required for construction, use or occupancy of permanent structures or for permanent
changes in existing facilities.

§ 2.3.2 The Owner shall retain an architect lawfully licensed to practice architecture, or an entity lawfully practicing
architecture, in the jurisdiction where the Project is located. That person or entity is identified as the Architect in the
Agreement and is referred to throughout the Contract Documents as if singular in number.
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§ 2.3.3 If the employment of the Architect terminates, the Owner shall employ a successor to whom the Contractor
has no reasonable objection and whose status under the Contract Documents shall be that of the Architect.

§ 2.3.4 The Owner shall furnish surveys describing physical characteristics, legal limitations and utility locations for
the site of the Project, and a legal description of the site. The Contractor shall be entitled to rely on the accuracy of
information furnished by the Owner but shall exercise proper precautions relating to the safe performance of the
Work.

§ 2.3.5 The Owner shall furnish information or services required of the Owner by the Contract Documents with
reasonable promptness. The Owner shall also furnish any other information or services under the Owner’s control
and relevant to the Contractor’s performance of the Work with reasonable promptness after receiving the
Contractor’s written request for such information or services.

§ 2.3.6 Unless otherwise provided in the Contract Documents, the Owner shall furnish to the Contractor one copy of
the Contract Documents for purposes of making reproductions pursuant to Section 1.5.2.

§ 2.4 Owner’s Right to Stop the Work

If the Contractor fails to correct Work that is not in accordance with the requirements of the Contract Documents as
required by Section 12.2 or repeatedly fails to carry out Work in accordance with the Contract Documents, the
Owner may issue a written order to the Contractor to stop the Work, or any portion thereof, until the cause for such
order has been eliminated; however, the right of the Owner to stop the Work shall not give rise to a duty on the part
of the Owner to exercise this right for the benefit of the Contractor or any other person or entity, except to the extent
required by Section 6.1.3.

§ 2.5 Owner’s Right to Carry Out the Work

If the Contractor defaults or neglects to carry out the Work in accordance with the Contract Documents and fails
within a ten-day period after receipt of notice from the Owner to commence and continue correction of such default
or neglect with diligence and promptness, the Owner may, without prejudice to other remedies the Owner may have,
correct such default or neglect. Such action by the Owner and amounts charged to the Contractor-are both subject to
prior approval of the Architect and the Architect may, pursuant to Section 9.5.1, withhold or nullify a-Certificate for
Payment in whole or in part, to the extent reasonably necessary to reimburse the Owner for the reasonable cost of
correcting such deficiencies, including Owner’s expenses and compensation for the Architect’s-additional services
made necessary by such default, neglect, or failure. If current and future payments are not sufficient to-cover such
amounts, the Contractor shall pay the difference to the Owner. If the Contractor disagrees with the actions of the
Owner or the Architect, or the amounts claimed as costs to the Owner, the Contractor may file a Claim pursuant to
Article 15.

ARTICLE 3 CONTRACTOR

§ 3.1 General

§ 3.1.1 The Contractor is the person or entity identified as such in the Agreement and is referred to throughout the
Contract Documents as if singular in number. The Contractor shall be lawfully licensed, if required in the
jurisdiction where the Project is located. The Contractor shall designate in writing a representative who shall have
express authority to bind the Contractor with respect to all matters under this Contract. The term “Contractor”” means
the Contractor or the Contractor’s authorized representative.

§ 3.1.2 The Contractor shall perform the Work in accordance with the Contract Documents.

§ 3.1.3 The Contractor shall not be relieved of its obligations to perform the Work in accordance with-the Contract
Documents either by activities or duties of the Architect in the Architect’s administration of the-Contract, or by tests,
inspections or approvals required or performed by persons or entities other than the Contractor.

§ 3.2 Review of Contract Documents and Field Conditions by Contractor

§ 3.2.1 Execution of the Contract by the Contractor is a representation that the Contractor has visited the site,
become generally familiar with local conditions under which the Work is to be performed, and correlated personal
observations with requirements of the Contract Documents.

§ 3.2.2 Because the Contract Documents are complementary, the Contractor shall, before starting-each-portion-of the
Work, carefully study and compare the various Contract Documents relative to that portion of the Work, as well as
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the information furnished by the Owner pursuant to Section 2.3.4, shall take field measurements of any existing
conditions related to that portion of the Work, and shall observe any conditions at the site affecting it. These
obligations are for the purpose of facilitating coordination and construction by the Contractor and are not for the
purpose of discovering errors, omissions, or inconsistencies in the Contract Documents; however, the Contractor
shall promptly report to the Architect any errors, inconsistencies or omissions discovered by or made known to the
Contractor as a request for information in such form as the Architect may require. It is recognized that the
Contractor’s review is made in the Contractor’s capacity as a contractor and not as a licensed design professional,
unless otherwise specifically provided in the Contract Documents.

§ 3.2.3 The Contractor is not required to ascertain that the Contract Documents are in accordance with applicable
laws, statutes, ordinances, codes, rules and regulations, or lawful orders of public authorities, but the Contractor
shall promptly report to the Architect any nonconformity discovered by or made known to the Contractorasa
request for information in such form as the Architect may require.

§ 3.2.4 If the Contractor believes that additional cost or time is involved because of clarifications or instructions the
Architect issues in response to the Contractor’s notices or requests for information pursuant to Sections 3.2.2 or
3.2.3, the Contractor shall submit Claims as provided in Article 15. If the Contractor fails to perform the obligations
of Sections 3.2.2 or 3.2.3, the Contractor shall pay such costs and damages to the Owner, subject to Section 15.1.7,
as would have been avoided if the Contractor had performed such obligations. If the Contractor performs those
obligations, the Contractor shall not be liable to the Owner or Architect for damages resulting from errors,
inconsistencies or omissions in the Contract Documents, for differences between field measurements or conditions
and the Contract Documents, or for nonconformities of the Contract Documents to applicable laws, statutes,
ordinances, codes, rules and regulations, and lawful orders of public authorities.

§ 3.3 Supervision and Construction Procedures

§ 3.3.1 The Contractor shall supervise and direct the Work, using the Contractor’s best skill and attention. The
Contractor shall be solely responsible for, and have control over, construction means, methods, techniques,
sequences, and procedures, and for coordinating all portions of the Work under the Contract. If the Contract
Documents give specific instructions concerning construction means, methods, techniques, sequences, or
procedures, the Contractor shall evaluate the jobsite safety thereof and shall be solely responsible for-the jobsite
safety of such means, methods, techniques, sequences, or procedures. If the Contractor determines-that such means,
methods, techniques, sequences or procedures may not be safe, the Contractor shall give timely-notice to the Owner
and Architect, and shall propose alternative means, methods, techniques, sequences, or procedures. The-Architect
shall evaluate the proposed alternative solely for conformance with the design intent for the completed construetion.
Unless the Architect objects to the Contractor’s proposed alternative, the Contractor shall perform the Work using
its alternative means, methods, techniques, sequences, or procedures.

§ 3.3.2 The Contractor shall be responsible to the Owner for acts and omissions of the Contractor’s employees,
Subcontractors and their agents and employees, and other persons or entities performing portions of the Work for, or
on behalf of, the Contractor or any of its Subcontractors.

§ 3.3.3 The Contractor shall be responsible for inspection of portions of Work already performed to determine that
such portions are in proper condition to receive subsequent Work.

§ 3.4 Labor and Materials

§ 3.4.1 Unless otherwise provided in the Contract Documents, the Contractor shall provide and pay for labor,
materials, equipment, tools, construction equipment and machinery, water, heat, utilities, transportation, and other
facilities and services necessary for proper execution and completion of the Work, whether temporary-or permanent
and whether or not incorporated or to be incorporated in the Work.

§ 3.4.2 Except in the case of minor changes in the Work approved by the Architect in accordance with Section 3.12.8
or ordered by the Architect in accordance with Section 7.4, the Contractor may make substitutions only with the
consent of the Owner, after evaluation by the Architect and in accordance with a Change Order or Construction
Change Directive.

§ 3.4.3 The Contractor shall enforce strict discipline and good order among the Contractor’s employees and other
persons carrying out the Work. The Contractor shall not permit employment of unfit persons-orpersons not properly
skilled in tasks assigned to them.
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§ 3.5 Warranty

§ 3.5.1 The Contractor warrants to the Owner and Architect that materials and equipment furnished under the
Contract will be of good quality and new unless the Contract Documents require or permit otherwise. The
Contractor further warrants that the Work will conform to the requirements of the Contract Documents and will be
free from defects, except for those inherent in the quality of the Work the Contract Documents require or permit.
Work, materials, or equipment not conforming to these requirements may be considered defective. The Contractor’s
warranty excludes remedy for damage or defect caused by abuse, alterations to the Work not executed by the
Contractor, improper or insufficient maintenance, improper operation, or normal wear and tear and normal usage. If
required by the Architect, the Contractor shall furnish satisfactory evidence as to the kind and quality of materials
and equipment.

§ 3.5.2 All material, equipment, or other special warranties required by the Contract Documents shall be issued in the
name of the Owner, or shall be transferable to the Owner, and shall commence in accordance with Section 9.8.4.

§ 3.6 Taxes

The Contractor shall pay sales, consumer, use and similar taxes for the Work provided by the Contractor that are
legally enacted when bids are received or negotiations concluded, whether or not yet effective or merely scheduled
to go into effect.

§ 3.7 Permits, Fees, Notices and Compliance with Laws

§ 3.7.1 Unless otherwise provided in the Contract Documents, the Contractor shall secure and pay for the building
permit as well as for other permits, fees, licenses, and inspections by government agencies necessary for proper
execution and completion of the Work that are customarily secured after execution of the Contract-and-legally
required at the time bids are received or negotiations concluded.

§ 3.7.2 The Contractor shall comply with and give notices required by applicable laws, statutes, ordinances, codes,
rules and regulations, and lawful orders of public authorities applicable to performance of the Work.

§ 3.7.3 If the Contractor performs Work knowing it to be contrary to applicable laws, statutes, ordinances, codes,
rules and regulations, or lawful orders of public authorities, the Contractor shall assume appropriate.responsibility
for such Work and shall bear the costs attributable to correction.

§ 3.7.4 Concealed or Unknown Conditions

If the Contractor encounters conditions at the site that are (1) subsurface or otherwise concealed physical conditions
that differ materially from those indicated in the Contract Documents or (2) unknown physical conditions of an
unusual nature that differ materially from those ordinarily found to exist and generally recognized-as inherent in
construction activities of the character provided for in the Contract Documents, the Contractor shall promptly
provide notice to the Owner and the Architect before conditions are disturbed and in no event later than 14 days
after first observance of the conditions. The Architect will promptly investigate such conditions and, if the Architect
determines that they differ materially and cause an increase or decrease in the Contractor’s cost of, or time required
for, performance of any part of the Work, will recommend that an equitable adjustment be made in the Contract Sum
or Contract Time, or both. If the Architect determines that the conditions at the site are not materially different from
those indicated in the Contract Documents and that no change in the terms of the Contract is justified, the Architect
shall promptly notify the Owner and Contractor, stating the reasons. If either party disputes the Architect’s
determination or recommendation, that party may submit a Claim as provided in Article 15.

§ 3.7.5If, in the course of the Work, the Contractor encounters human remains or recognizes the existence of burial
markers, archaeological sites or wetlands not indicated in the Contract Documents, the Contractor shall immediately
suspend any operations that would affect them and shall notify the Owner and Architect. Upon receipt of such
notice, the Owner shall promptly take any action necessary to obtain governmental authorization required to resume
the operations. The Contractor shall continue to suspend such operations until otherwise instructed by the Owner but
shall continue with all other operations that do not affect those remains or features. Requests for adjustments in the
Contract Sum and Contract Time arising from the existence of such remains or features may be made as provided in
Article 15.
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§ 3.8 Allowances

§ 3.8.1 The Contractor shall include in the Contract Sum all allowances stated in the Contract Documents. Items
covered by allowances shall be supplied for such amounts and by such persons or entities as the Owner may direct,
but the Contractor shall not be required to employ persons or entities to whom the Contractor has reasonable
objection.

§ 3.8.2 Unless otherwise provided in the Contract Documents,

A allowances shall cover the cost to the Contractor of materials and equipment delivered at the site and
all required taxes, less applicable trade discounts;

.2 Contractor’s costs for unloading and handling at the site, labor, installation costs, overhead, profit,
and other expenses contemplated for stated allowance amounts shall be included in the Contract Sum
but not in the allowances; and

.3 whenever costs are more than or less than allowances, the Contract Sum shall be adjusted accordingly
by Change Order. The amount of the Change Order shall reflect (1) the difference between actual
costs and the allowances under Section 3.8.2.1 and (2) changes in Contractor’s costs under
Section 3.8.2.2.

§ 3.8.3 Materials and equipment under an allowance shall be selected by the Owner with reasonable promptness.

§ 3.9 Superintendent

§ 3.9.1 The Contractor shall employ a competent superintendent and necessary assistants who shall be in attendance
at the Project site during performance of the Work. The superintendent shall represent the Contractor, and
communications given to the superintendent shall be as binding as if given to the Contractor.

§ 3.9.2 The Contractor, as soon as practicable after award of the Contract, shall notify the Owner and Architect of the
name and qualifications of a proposed superintendent. Within 14 days of receipt of the information, the Architect
may notify the Contractor, stating whether the Owner or the Architect (1) has reasonable objection to the proposed
superintendent or (2) requires additional time for review. Failure of the Architect to provide notice within'the 14-day
period shall constitute notice of no reasonable objection.

§ 3.9.3 The Contractor shall not employ a proposed superintendent to whom the Owner or Architeet-has made
reasonable and timely objection. The Contractor shall not change the superintendent without the-Owner’s consent,
which shall not unreasonably be withheld or delayed.

§ 3.10 Contractor’s Construction and Submittal Schedules

§ 3.10.1 The Contractor, promptly after being awarded the Contract, shall submit for the Owner’s and Architect’s
information a Contractor’s construction schedule for the Work. The schedule shall contain detail-appropriate for the
Project, including (1) the date of commencement of the Work, interim schedule milestone dates, and the date of
Substantial Completion; (2) an apportionment of the Work by construction activity; and (3) the time required for
completion of each portion of the Work. The schedule shall provide for the orderly progression of the Work to
completion and shall not exceed time limits current under the Contract Documents. The schedule shall be revised at
appropriate intervals as required by the conditions of the Work and Project.

§ 3.10.2 The Contractor, promptly after being awarded the Contract and thereafter as necessary to maintain a current
submittal schedule, shall submit a submittal schedule for the Architect’s approval. The Architect’s approval shall not
be unreasonably delayed or withheld. The submittal schedule shall (1) be coordinated with the Contractor’s
construction schedule, and (2) allow the Architect reasonable time to review submittals. If the Contractor fails to
submit a submittal schedule, or fails to provide submittals in accordance with the approved submittal-schedule, the
Contractor shall not be entitled to any increase in Contract Sum or extension of Contract Time based on the time
required for review of submittals.

§ 3.10.3 The Contractor shall perform the Work in general accordance with the most recent schedules submitted to
the Owner and Architect.

§ 3.11 Documents and Samples at the Site

The Contractor shall make available, at the Project site, the Contract Documents, including Change Orders,
Construction Change Directives, and other Modifications, in good order and marked currently to-indicate field
changes and selections made during construction, and the approved Shop Drawings, Product Data, Samples, and
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similar required submittals. These shall be in electronic form or paper copy, available to the Architect and Owner,
and delivered to the Architect for submittal to the Owner upon completion of the Work as a record of the Work as
constructed.

§ 3.12 Shop Drawings, Product Data and Samples

§ 3.12.1 Shop Drawings are drawings, diagrams, schedules, and other data specially prepared for the Work by the
Contractor or a Subcontractor, Sub-subcontractor, manufacturer, supplier, or distributor to illustrate some portion of
the Work.

§ 3.12.2 Product Data are illustrations, standard schedules, performance charts, instructions, brochures, diagrams,
and other information furnished by the Contractor to illustrate materials or equipment for some portion of the Work.

§ 3.12.3 Samples are physical examples that illustrate materials, equipment, or workmanship, and establish standards
by which the Work will be judged.

§ 3.12.4 Shop Drawings, Product Data, Samples, and similar submittals are not Contract Documents. Their purpose
is to demonstrate how the Contractor proposes to conform to the information given and the design concept expressed
in the Contract Documents for those portions of the Work for which the Contract Documents require submittals.
Review by the Architect is subject to the limitations of Section 4.2.7. Informational submittals upon which the
Architect is not expected to take responsive action may be so identified in the Contract Documents. Submittals that
are not required by the Contract Documents may be returned by the Architect without action.

§ 3.12.5 The Contractor shall review for compliance with the Contract Documents, approve, and submit to the
Architect, Shop Drawings, Product Data, Samples, and similar submittals required by the Contract-Documents,-in
accordance with the submittal schedule approved by the Architect or, in the absence of an approved submittal
schedule, with reasonable promptness and in such sequence as to cause no delay in the Work or in the activities of
the Owner or of Separate Contractors.

§ 3.12.6 By submitting Shop Drawings, Product Data, Samples, and similar submittals, the Contractor represents to
the Owner and Architect that the Contractor has (1) reviewed and approved them, (2) determined and-verified
materials, field measurements and field construction criteria related thereto, or will do so, and (3)-checked and
coordinated the information contained within such submittals with the requirements of the Work.and of the-Contract
Documents.

§ 3.12.7 The Contractor shall perform no portion of the Work for which the Contract Documents require submittal
and review of Shop Drawings, Product Data, Samples, or similar submittals, until the respective submittal has been
approved by the Architect.

§ 3.12.8 The Work shall be in accordance with approved submittals except that the Contractor shall not be relieved of
responsibility for deviations from the requirements of the Contract Documents by the Architect’s approval of Shop
Drawings, Product Data, Samples, or similar submittals, unless the Contractor has specifically notified the Architect
of such deviation at the time of submittal and (1) the Architect has given written approval to the specific deviation as
a minor change in the Work, or (2) a Change Order or Construction Change Directive has been issued authorizing
the deviation. The Contractor shall not be relieved of responsibility for errors or omissions in Shop Drawings,
Product Data, Samples, or similar submittals, by the Architect’s approval thereof.

§ 3.12.9 The Contractor shall direct specific attention, in writing or on resubmitted Shop Drawings, Product Data,
Samples, or similar submittals, to revisions other than those requested by the Architect on previous submittals. In-the
absence of such notice, the Architect’s approval of a resubmission shall not apply to such revisions.

§ 3.12.10 The Contractor shall not be required to provide professional services that constitute the/practice of
architecture or engineering unless such services are specifically required by the Contract Documents for a portion of
the Work or unless the Contractor needs to provide such services in order to carry out the Contractor’s
responsibilities for construction means, methods, techniques, sequences, and procedures. The Contractor shall not be
required to provide professional services in violation of applicable law.

§ 3.12.10.1 If professional design services or certifications by a design professional related to-systems, materials; or
equipment are specifically required of the Contractor by the Contract Documents, the Owner and the Architect will
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specify all performance and design criteria that such services must satisfy. The Contractor shall be entitled to rely
upon the adequacy and accuracy of the performance and design criteria provided in the Contract Documents. The
Contractor shall cause such services or certifications to be provided by an appropriately licensed design
professional, whose signature and seal shall appear on all drawings, calculations, specifications, certifications, Shop
Drawings, and other submittals prepared by such professional. Shop Drawings, and other submittals related to the
Work, designed or certified by such professional, if prepared by others, shall bear such professional’s written
approval when submitted to the Architect. The Owner and the Architect shall be entitled to rely upon the adequacy
and accuracy of the services, certifications, and approvals performed or provided by such design professionals,
provided the Owner and Architect have specified to the Contractor the performance and design criteria that such
services must satisfy. Pursuant to this Section 3.12.10, the Architect will review and approve or take other
appropriate action on submittals only for the limited purpose of checking for conformance with information given
and the design concept expressed in the Contract Documents.

§ 3.12.10.2 If the Contract Documents require the Contractor’s design professional to certify that the Work has been
performed in accordance with the design criteria, the Contractor shall furnish such certifications to the Architect at
the time and in the form specified by the Architect.

§ 3.13 Use of Site

The Contractor shall confine operations at the site to areas permitted by applicable laws, statutes, ordinances, codes,
rules and regulations, lawful orders of public authorities, and the Contract Documents and shall not unreasonably
encumber the site with materials or equipment.

§ 3.14 Cutting and Patching

§ 3.14.1 The Contractor shall be responsible for cutting, fitting, or patching required to complete-the Work-or-to
make its parts fit together properly. All areas requiring cutting, fitting, or patching shall be restored to the condition
existing prior to the cutting, fitting, or patching, unless otherwise required by the Contract Documents.

§ 3.14.2 The Contractor shall not damage or endanger a portion of the Work or fully or partially completed
construction of the Owner or Separate Contractors by cutting, patching, or otherwise altering such-construction, or
by excavation. The Contractor shall not cut or otherwise alter construction by the Owner orra Separate Contractor
except with written consent of the Owner and of the Separate Contractor. Consent shall not be unreasonably
withheld. The Contractor shall not unreasonably withhold, from the Owner or a Separate Contractor, its consent to
cutting or otherwise altering the Work.

§ 3.15 Cleaning Up

§ 3.15.1 The Contractor shall keep the premises and surrounding area free from accumulation of waste materials and
rubbish caused by operations under the Contract. At completion of the Work, the Contractor shall remove waste
materials, rubbish, the Contractor’s tools, construction equipment, machinery, and surplus materials from and about
the Project.

§ 3.15.2 If the Contractor fails to clean up as provided in the Contract Documents, the Owner may do so and the
Owner shall be entitled to reimbursement from the Contractor.

§ 3.16 Access to Work
The Contractor shall provide the Owner and Architect with access to the Work in preparation and progress wherever
located.

§ 3.17 Royalties, Patents and Copyrights

The Contractor shall pay all royalties and license fees. The Contractor shall defend suits or claims for infringement
of copyrights and patent rights and shall hold the Owner and Architect harmless from loss on‘account thereof, but
shall not be responsible for defense or loss when a particular design, process, or product of a particular manufacturer
or manufacturers is required by the Contract Documents, or where the copyright violations are contained in
Drawings, Specifications, or other documents prepared by the Owner or Architect. However, if an infringement of a
copyright or patent is discovered by, or made known to, the Contractor, the Contractor shall be responsible for the
loss unless the information is promptly furnished to the Architect.
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§ 3.18 Indemnification

§ 3.18.1 To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the Owner,
Architect, Architect’s consultants, and agents and employees of any of them from and against claims, damages,
losses, and expenses, including but not limited to attorneys’ fees, arising out of or resulting from performance of the
Work, provided that such claim, damage, loss, or expense is attributable to bodily injury, sickness, disease or death,
or to injury to or destruction of tangible property (other than the Work itself), but only to the extent caused by the
negligent acts or omissions of the Contractor, a Subcontractor, anyone directly or indirectly employed by them, or
anyone for whose acts they may be liable, regardless of whether or not such claim, damage, loss, or expense is
caused in part by a party indemnified hereunder. Such obligation shall not be construed to negate, abridge, or reduce
other rights or obligations of indemnity that would otherwise exist as to a party or person described in this

Section 3.18.

§ 3.18.2 In claims against any person or entity indemnified under this Section 3.18 by an employee of the Contractor,
a Subcontractor, anyone directly or indirectly employed by them, or anyone for whose acts they may be liable, the
indemnification obligation under Section 3.18.1 shall not be limited by a limitation on amount or type of damages,
compensation, or benefits payable by or for the Contractor or a Subcontractor under workers’ compensation acts,
disability benefit acts, or other employee benefit acts.

ARTICLE 4 ARCHITECT

§ 4.1 General

§ 4.1.1 The Architect is the person or entity retained by the Owner pursuant to Section 2.3.2 and identified as such in
the Agreement.

§ 4.1.2 Duties, responsibilities, and limitations of authority of the Architect as set forth in the-Contract- Documents
shall not be restricted, modified, or extended without written consent of the Owner, Contractor, and Architect.
Consent shall not be unreasonably withheld.

§ 4.2 Administration of the Contract

§ 4.2.1 The Architect will provide administration of the Contract as described in the Contract Documents and-will be
an Owner’s representative during construction until the date the Architect issues the final Certificate-for Payment.
The Architect will have authority to act on behalf of the Owner only to the extent provided in the-Contract
Documents.

§ 4.2.2 The Architect will visit the site at intervals appropriate to the stage of construction, or as otherwise agreed
with the Owner, to become generally familiar with the progress and quality of the portion of the Work completed,
and to determine in general if the Work observed is being performed in a manner indicating that the Work, when
fully completed, will be in accordance with the Contract Documents. However, the Architect will'not be.required to
make exhaustive or continuous on-site inspections to check the quality or quantity of the Work. The Architect will
not have control over, charge of, or responsibility for the construction means, methods, techniques, sequences or
procedures, or for the safety precautions and programs in connection with the Work, since these are solely the
Contractor’s rights and responsibilities under the Contract Documents.

§ 4.2.3 On the basis of the site visits, the Architect will keep the Owner reasonably informed about the progress and
quality of the portion of the Work completed, and promptly report to the Owner (1) known deviations from the
Contract Documents, (2) known deviations from the most recent construction schedule submitted by the Contractor,
and (3) defects and deficiencies observed in the Work. The Architect will not be responsible for the Contractor’s
failure to perform the Work in accordance with the requirements of the Contract Documents. The Architect will not
have control over or charge of, and will not be responsible for acts or omissions of, the Contractor, Subcontractors;
or their agents or employees, or any other persons or entities performing portions of the Work.

§ 4.2.4 Communications

The Owner and Contractor shall include the Architect in all communications that relate to or affect the Architect’s
services or professional responsibilities. The Owner shall promptly notify the Architect of the substance of any
direct communications between the Owner and the Contractor otherwise relating to the Project. Communications by
and with the Architect’s consultants shall be through the Architect. Communications by and with Subcontractors and
suppliers shall be through the Contractor. Communications by and with Separate Contractors shall be through the
Owner. The Contract Documents may specify other communication protocols.
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§ 4.2.5 Based on the Architect’s evaluations of the Contractor’s Applications for Payment, the Architect will review
and certify the amounts due the Contractor and will issue Certificates for Payment in such amounts.

§ 4.2.6 The Architect has authority to reject Work that does not conform to the Contract Documents. Whenever the
Architect considers it necessary or advisable, the Architect will have authority to require inspection or testing of the
Work in accordance with Sections 13.4.2 and 13.4.3, whether or not the Work is fabricated, installed or completed.
However, neither this authority of the Architect nor a decision made in good faith either to exercise or not to
exercise such authority shall give rise to a duty or responsibility of the Architect to the Contractor, Subcontractors,
suppliers, their agents or employees, or other persons or entities performing portions of the Work.

§ 4.2.7 The Architect will review and approve, or take other appropriate action upon, the Contractor’s submittals
such as Shop Drawings, Product Data, and Samples, but only for the limited purpose of checking for conformance
with information given and the design concept expressed in the Contract Documents. The Architect’s action will be
taken in accordance with the submittal schedule approved by the Architect or, in the absence of an approved
submittal schedule, with reasonable promptness while allowing sufficient time in the Architect’s professional
judgment to permit adequate review. Review of such submittals is not conducted for the purpose of determining the
accuracy and completeness of other details such as dimensions and quantities, or for substantiating instructions for
installation or performance of equipment or systems, all of which remain the responsibility of the Contractor as
required by the Contract Documents. The Architect’s review of the Contractor’s submittals shall not relieve the
Contractor of the obligations under Sections 3.3, 3.5, and 3.12. The Architect’s review shall not constitute approval
of safety precautions or of any construction means, methods, techniques, sequences, or procedures. The Architect’s
approval of a specific item shall not indicate approval of an assembly of which the item is a component.

§ 4.2.8 The Architect will prepare Change Orders and Construction Change Directives, and may-order-minor-changes
in the Work as provided in Section 7.4. The Architect will investigate and make determinations and
recommendations regarding concealed and unknown conditions as provided in Section 3.7.4.

§ 4.2.9 The Architect will conduct inspections to determine the date or dates of Substantial Completion and the date
of final completion; issue Certificates of Substantial Completion pursuant to Section 9.8; receive-and forwardto the
Owner, for the Owner’s review and records, written warranties and related documents required by the Contract and
assembled by the Contractor pursuant to Section 9.10; and issue a final Certificate for Payment pursuant to

Section 9.10.

§ 4.2.10 If the Owner and Architect agree, the Architect will provide one or more Project representatives to assist.in
carrying out the Architect’s responsibilities at the site. The Owner shall notify the Contractor of any change in the
duties, responsibilities and limitations of authority of the Project representatives.

§ 4.2.11 The Architect will interpret and decide matters concerning performance under, and requirements of; the
Contract Documents on written request of either the Owner or Contractor. The Architect’s response to such requests
will be made in writing within any time limits agreed upon or otherwise with reasonable promptness.

§ 4.2.12 Interpretations and decisions of the Architect will be consistent with the intent of, and reasonably inferable
from, the Contract Documents and will be in writing or in the form of drawings. When making such interpretations
and decisions, the Architect will endeavor to secure faithful performance by both Owner and Contractor, will not
show partiality to either, and will not be liable for results of interpretations or decisions rendered in good faith.

§ 4.2.13 The Architect’s decisions on matters relating to aesthetic effect will be final if consistent with the intent
expressed in the Contract Documents.

§ 4.2.14 The Architect will review and respond to requests for information about the Contract'Documents. The
Architect’s response to such requests will be made in writing within any time limits agreed upon or otherwise with
reasonable promptness. If appropriate, the Architect will prepare and issue supplemental Drawings and
Specifications in response to the requests for information.

ARTICLE5 SUBCONTRACTORS

§ 5.1 Definitions

§ 5.1.1 A Subcontractor is a person or entity who has a direct contract with the Contractor to-perform-a-portion-of the
Work at the site. The term “Subcontractor” is referred to throughout the Contract Documents as if singular in
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number and means a Subcontractor or an authorized representative of the Subcontractor. The term “Subcontractor”
does not include a Separate Contractor or the subcontractors of a Separate Contractor.

§ 5.1.2 A Sub-subcontractor is a person or entity who has a direct or indirect contract with a Subcontractor to
perform a portion of the Work at the site. The term “Sub-subcontractor” is referred to throughout the Contract
Documents as if singular in number and means a Sub-subcontractor or an authorized representative of the Sub-
subcontractor.

§ 5.2 Award of Subcontracts and Other Contracts for Portions of the Work

§ 5.2.1 Unless otherwise stated in the Contract Documents, the Contractor, as soon as practicable after award of the
Contract, shall notify the Owner and Architect of the persons or entities proposed for each principal portion of the
Work, including those who are to furnish materials or equipment fabricated to a special design. Within 14 days of
receipt of the information, the Architect may notify the Contractor whether the Owner or the Architect (1) has
reasonable objection to any such proposed person or entity or (2) requires additional time for review. Failure of the
Architect to provide notice within the 14-day period shall constitute notice of no reasonable objection.

§ 5.2.2 The Contractor shall not contract with a proposed person or entity to whom the Owner or Architect has made
reasonable and timely objection. The Contractor shall not be required to contract with anyone to whom the
Contractor has made reasonable objection.

§ 5.2.3 If the Owner or Architect has reasonable objection to a person or entity proposed by the Contractor, the
Contractor shall propose another to whom the Owner or Architect has no reasonable objection. If the proposed but
rejected Subcontractor was reasonably capable of performing the Work, the Contract Sum and Contract Time shall
be increased or decreased by the difference, if any, occasioned by such change, and an appropriate-Change-Order
shall be issued before commencement of the substitute Subcontractor’s Work. However, no increase in the Contract
Sum or Contract Time shall be allowed for such change unless the Contractor has acted promptly and responsively
in submitting names as required.

§ 5.2.4 The Contractor shall not substitute a Subcontractor, person, or entity for one previously selected if the-Owner
or Architect makes reasonable objection to such substitution.

§ 5.3 Subcontractual Relations

By appropriate written agreement, the Contractor shall require each Subcontractor, to the extent of the- Work to be
performed by the Subcontractor, to be bound to the Contractor by terms of the Contract Documents, and to assume
toward the Contractor all the obligations and responsibilities, including the responsibility for safety of the
Subcontractor’s Work that the Contractor, by these Contract Documents, assumes toward the Owner and Architect.
Each subcontract agreement shall preserve and protect the rights of the Owner and Architect under the Contract
Documents with respect to the Work to be performed by the Subcontractor so that subcontraeting thereof will not
prejudice such rights, and shall allow to the Subcontractor, unless specifically provided otherwise in the subcontract
agreement, the benefit of all rights, remedies, and redress against the Contractor that the Contractor, by the Contract
Documents, has against the Owner. Where appropriate, the Contractor shall require each Subcontractor to enter into
similar agreements with Sub-subcontractors. The Contractor shall make available to each proposed Subcontractor,
prior to the execution of the subcontract agreement, copies of the Contract Documents to which the Subcontractor
will be bound, and, upon written request of the Subcontractor, identify to the Subcontractor terms and conditions of
the proposed subcontract agreement that may be at variance with the Contract Documents. Subcontractors will
similarly make copies of applicable portions of such documents available to their respective proposed Sub-
subcontractors.

§ 5.4 Contingent Assignment of Subcontracts
§ 5.4.1 Each subcontract agreement for a portion of the Work is assigned by the Contractor to'the Owner, provided
that
A assignment is effective only after termination of the Contract by the Owner for cause pursuant to
Section 14.2 and only for those subcontract agreements that the Owner accepts by notifying the
Subcontractor and Contractor; and
.2 assignment is subject to the prior rights of the surety, if any, obligated under bond relating to the
Contract.
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When the Owner accepts the assignment of a subcontract agreement, the Owner assumes the Contractor’s rights and
obligations under the subcontract.

§ 5.4.2 Upon such assignment, if the Work has been suspended for more than 30 days, the Subcontractor’s
compensation shall be equitably adjusted for increases in cost resulting from the suspension.

§ 5.4.3 Upon assignment to the Owner under this Section 5.4, the Owner may further assign the/subcontract to a
successor contractor or other entity. If the Owner assigns the subcontract to a successor contractor or other entity,
the Owner shall nevertheless remain legally responsible for all of the successor contractor’s obligations under the
subcontract.

ARTICLE 6 CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS

§ 6.1 Owner’s Right to Perform Construction and to Award Separate Contracts

§ 6.1.1 The term “Separate Contractor(s)” shall mean other contractors retained by the Owner under separate
agreements. The Owner reserves the right to perform construction or operations related to the Project with the
Owner’s own forces, and with Separate Contractors retained under Conditions of the Contract substantially similar
to those of this Contract, including those provisions of the Conditions of the Contract related to insurance and
waiver of subrogation.

§ 6.1.2 When separate contracts are awarded for different portions of the Project or other construction or operations
on the site, the term “Contractor” in the Contract Documents in each case shall mean the Contractor who executes
each separate Owner-Contractor Agreement.

§ 6.1.3 The Owner shall provide for coordination of the activities of the Owner’s own forces-and-of each-Separate
Contractor with the Work of the Contractor, who shall cooperate with them. The Contractor shall participate with
any Separate Contractors and the Owner in reviewing their construction schedules. The Contractor shall make any
revisions to its construction schedule deemed necessary after a joint review and mutual agreement. The construction
schedules shall then constitute the schedules to be used by the Contractor, Separate Contractors, and the Owner until
subsequently revised.

§ 6.1.4 Unless otherwise provided in the Contract Documents, when the Owner performs construction or operations
related to the Project with the Owner’s own forces or with Separate Contractors, the Owner or its Separate
Contractors shall have the same obligations and rights that the Contractor has under the Conditions of the Contract;
including, without excluding others, those stated in Article 3, this Article 6, and Articles 10, 11, and 12.

§ 6.2 Mutual Responsibility

§ 6.2.1 The Contractor shall afford the Owner and Separate Contractors reasonable opportunity forintroduction and
storage of their materials and equipment and performance of their activities, and shall connect and coordinate the
Contractor’s construction and operations with theirs as required by the Contract Documents.

§ 6.2.2 If part of the Contractor’s Work depends for proper execution or results upon construction or operations’by
the Owner or a Separate Contractor, the Contractor shall, prior to proceeding with that portion of the Work,
promptly notify the Architect of apparent discrepancies or defects in the construction or operations by the Owner or
Separate Contractor that would render it unsuitable for proper execution and results of the Contractor’s Work.
Failure of the Contractor to notify the Architect of apparent discrepancies or defects prior to proceeding with the
Work shall constitute an acknowledgment that the Owner’s or Separate Contractor’s completed or partially
completed construction is fit and proper to receive the Contractor’s Work. The Contractor shall not be responsible
for discrepancies or defects in the construction or operations by the Owner or Separate Contractor that-are not
apparent.

§ 6.2.3 The Contractor shall reimburse the Owner for costs the Owner incurs that are payable to a Separate
Contractor because of the Contractor’s delays, improperly timed activities or defective construction. The Owner
shall be responsible to the Contractor for costs the Contractor incurs because of a Separate Contractor’s delays,
improperly timed activities, damage to the Work or defective construction.

§ 6.2.4 The Contractor shall promptly remedy damage that the Contractor wrongfully causes to completed or
partially completed construction or to property of the Owner or Separate Contractor as provided-in-Section10.2.5:
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§ 6.2.5 The Owner and each Separate Contractor shall have the same responsibilities for cutting and patching as are
described for the Contractor in Section 3.14.

§ 6.3 Owner’s Right to Clean Up

If a dispute arises among the Contractor, Separate Contractors, and the Owner as to the responsibility under their
respective contracts for maintaining the premises and surrounding area free from waste materials and rubbish, the
Owner may clean up and the Architect will allocate the cost among those responsible.

ARTICLE 7 CHANGES IN THE WORK

§ 7.1 General

§ 7.1.1 Changes in the Work may be accomplished after execution of the Contract, and without invalidating the
Contract, by Change Order, Construction Change Directive or order for a minor change in the Work; subject to the
limitations stated in this Article 7 and elsewhere in the Contract Documents.

§ 7.1.2 A Change Order shall be based upon agreement among the Owner, Contractor, and Architect. A Construction
Change Directive requires agreement by the Owner and Architect and may or may not be agreed to by the
Contractor. An order for a minor change in the Work may be issued by the Architect alone.

§ 7.1.3 Changes in the Work shall be performed under applicable provisions of the Contract Documents. The
Contractor shall proceed promptly with changes in the Work, unless otherwise provided in the Change Order,
Construction Change Directive, or order for a minor change in the Work.

§ 7.2 Change Orders
§ 7.2.1 A Change Order is a written instrument prepared by the Architect and signed by the Owner, Contractor, and
Architect stating their agreement upon all of the following:

A The change in the Work;

.2 The amount of the adjustment, if any, in the Contract Sum; and

.3 The extent of the adjustment, if any, in the Contract Time.

§ 7.3 Construction Change Directives

§ 7.3.1 A Construction Change Directive is a written order prepared by the Architect and signed by-the Owner and
Architect, directing a change in the Work prior to agreement on adjustment, if any, in the Contract Sum or-Contract
Time, or both. The Owner may by Construction Change Directive, without invalidating the Contract, order changes
in the Work within the general scope of the Contract consisting of additions, deletions, or other revisions, the
Contract Sum and Contract Time being adjusted accordingly.

§ 7.3.2 A Construction Change Directive shall be used in the absence of total agreement on the terms of'a Change
Order.

§ 7.3.3 If the Construction Change Directive provides for an adjustment to the Contract Sum, the adjustment shall be
based on one of the following methods:
1 Mutual acceptance of a lump sum properly itemized and supported by sufficient substantiating data to
permit evaluation;
.2 Unit prices stated in the Contract Documents or subsequently agreed upon;
.3 Cost to be determined in a manner agreed upon by the parties and a mutually acceptable fixed or
percentage fee; or
4 Asprovided in Section 7.3.4.

§ 7.3.4 If the Contractor does not respond promptly or disagrees with the method for adjustment-in the Contract Sum,
the Architect shall determine the adjustment on the basis of reasonable expenditures and savings of those performing
the Work attributable to the change, including, in case of an increase in the Contract Sum, an amount for overhead
and profit as set forth in the Agreement, or if no such amount is set forth in the Agreement, a reasonable amount. In
such case, and also under Section 7.3.3.3, the Contractor shall keep and present, in such form as the Architect may
prescribe, an itemized accounting together with appropriate supporting data. Unless otherwise provided in the
Contract Documents, costs for the purposes of this Section 7.3.4 shall be limited to the following:

.1 Costs of labor, including applicable payroll taxes, fringe benefits required by agreement or custom,

workers’ compensation insurance, and other employee costs approved by the Architect;

AIA Document A201™ - 2017. Copyright © 1911, 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1966, 1970, 1976, 1987, 1997, 2007 and 2017 by

The American Institute of Architects. All rights reserved. WARNING: This AIA® Document is protected by U.S. Copyright Law and International
Treaties. Unauthorized reproduction or distribution of this AIA® Document, or any portion of it, may result in severe civil and criminal penalties, 22
and will be prosecuted to the maximum extent possible under the law. This draft was produced by AIA software at 16:23:38 on 05/08/2018 under
Order No.8756110763 which expires on 08/16/2018, and is not for resale.

User Notes: (1181045323)



.2 Costs of materials, supplies, and equipment, including cost of transportation, whether incorporated or
consumed,;

.3 Rental costs of machinery and equipment, exclusive of hand tools, whether rented from the
Contractor or others;

4 Costs of premiums for all bonds and insurance, permit fees, and sales, use, or similar taxes, directly
related to the change; and

.5 Costs of supervision and field office personnel directly attributable to the change.

§ 7.3.5 If the Contractor disagrees with the adjustment in the Contract Time, the Contractor may make a Claim in
accordance with applicable provisions of Article 15.

§ 7.3.6 Upon receipt of a Construction Change Directive, the Contractor shall promptly proceed with the change in
the Work involved and advise the Architect of the Contractor’s agreement or disagreement with the method, if any,
provided in the Construction Change Directive for determining the proposed adjustment in the Contract Sum or
Contract Time.

§ 7.3.7 A Construction Change Directive signed by the Contractor indicates the Contractor’s agreement therewith,
including adjustment in Contract Sum and Contract Time or the method for determining them. Such agreement shall
be effective immediately and shall be recorded as a Change Order.

§ 7.3.8 The amount of credit to be allowed by the Contractor to the Owner for a deletion or change that results in a
net decrease in the Contract Sum shall be actual net cost as confirmed by the Architect. When both additions and
credits covering related Work or substitutions are involved in a change, the allowance for overhead and profit shall
be figured on the basis of net increase, if any, with respect to that change.

§ 7.3.9 Pending final determination of the total cost of a Construction Change Directive to the Owner, the Contractor
may request payment for Work completed under the Construction Change Directive in Applications for Payment:
The Architect will make an interim determination for purposes of monthly certification for payment for those costs
and certify for payment the amount that the Architect determines, in the Architect’s professional judgment, to-be
reasonably justified. The Architect’s interim determination of cost shall adjust the Contract;Sum on the same basis
as a Change Order, subject to the right of either party to disagree and assert a Claim in accordance-with Article 15.

§ 7.3.10 When the Owner and Contractor agree with a determination made by the Architect concerning the
adjustments in the Contract Sum and Contract Time, or otherwise reach agreement upon the adjustments, such
agreement shall be effective immediately and the Architect will prepare a Change Order. Change Orders may be
issued for all or any part of a Construction Change Directive.

§ 7.4 Minor Changes in the Work

The Architect may order minor changes in the Work that are consistent with the intent of the Contract Documents
and do not involve an adjustment in the Contract Sum or an extension of the Contract Time. The Architect’s order
for minor changes shall be in writing. If the Contractor believes that the proposed minor change in the Work will
affect the Contract Sum or Contract Time, the Contractor shall notify the Architect and shall not proceed to
implement the change in the Work. If the Contractor performs the Work set forth in the Architect’s order for a minor
change without prior notice to the Architect that such change will affect the Contract Sum or Contract Time, the
Contractor waives any adjustment to the Contract Sum or extension of the Contract Time.

ARTICLE 8 TIME

§ 8.1 Definitions

§ 8.1.1 Unless otherwise provided, Contract Time is the period of time, including authorized adjustments, allotted in
the Contract Documents for Substantial Completion of the Work.

§ 8.1.2 The date of commencement of the Work is the date established in the Agreement.
§ 8.1.3 The date of Substantial Completion is the date certified by the Architect in accordance with Section 9.8.

§ 8.1.4 The term “day” as used in the Contract Documents shall mean calendar day unless otherwise specifically
defined.
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§ 8.2 Progress and Completion
§ 8.2.1 Time limits stated in the Contract Documents are of the essence of the Contract. By executing the Agreement,
the Contractor confirms that the Contract Time is a reasonable period for performing the Work.

§ 8.2.2 The Contractor shall not knowingly, except by agreement or instruction of the Owner in writing, commence
the Work prior to the effective date of insurance required to be furnished by the Contractor and Owner.

§ 8.2.3 The Contractor shall proceed expeditiously with adequate forces and shall achieve Substantial Completion
within the Contract Time.

§ 8.3 Delays and Extensions of Time

§ 8.3.1 If the Contractor is delayed at any time in the commencement or progress of the Work by (1) an act or neglect
of the Owner or Architect, of an employee of either, or of a Separate Contractor; (2) by changes ordered in the
Work; (3) by labor disputes, fire, unusual delay in deliveries, unavoidable casualties, adverse weather conditions
documented in accordance with Section 15.1.6.2, or other causes beyond the Contractor’s control; (4) by delay
authorized by the Owner pending mediation and binding dispute resolution; or (5) by other causes that the
Contractor asserts, and the Architect determines, justify delay, then the Contract Time shall be extended for such
reasonable time as the Architect may determine.

§ 8.3.2 Claims relating to time shall be made in accordance with applicable provisions of Article 15.

§ 8.3.3 This Section 8.3 does not preclude recovery of damages for delay by either party under other provisions of
the Contract Documents.

ARTICLE9 PAYMENTS AND COMPLETION

§ 9.1 Contract Sum

§ 9.1.1 The Contract Sum is stated in the Agreement and, including authorized adjustments, is the total amount
payable by the Owner to the Contractor for performance of the Work under the Contract Documents.

§ 9.1.2 If unit prices are stated in the Contract Documents or subsequently agreed upon, and'if quantities originally
contemplated are materially changed so that application of such unit prices to the actual quantities-causes substantial
inequity to the Owner or Contractor, the applicable unit prices shall be equitably adjusted.

§ 9.2 Schedule of Values

Where the Contract is based on a stipulated sum or Guaranteed Maximum Price, the Contractor shall submit a
schedule of values to the Architect before the first Application for Payment, allocating the entire Contract Sum to
the various portions of the Work. The schedule of values shall be prepared in the form, and supperted by.the data to
substantiate its accuracy, required by the Architect. This schedule, unless objected to by the Architect, shall.be used
as a basis for reviewing the Contractor’s Applications for Payment. Any changes to the schedule’of values shall'be
submitted to the Architect and supported by such data to substantiate its accuracy as the Architect may require, and
unless objected to by the Architect, shall be used as a basis for reviewing the Contractor’s subsequent Applications
for Payment.

§ 9.3 Applications for Payment

§9.3.1 At least ten days before the date established for each progress payment, the Contractor shall submit to the
Architect an itemized Application for Payment prepared in accordance with the schedule of values, if required under
Section 9.2, for completed portions of the Work. The application shall be notarized, if required, and supported by all
data substantiating the Contractor’s right to payment that the Owner or Architect require, such as copies of
requisitions, and releases and waivers of liens from Subcontractors and suppliers, and shall reflect retainage if
provided for in the Contract Documents.

§9.3.1.1 As provided in Section 7.3.9, such applications may include requests for payment on account of changes in
the Work that have been properly authorized by Construction Change Directives, or by interim determinations of the
Architect, but not yet included in Change Orders.

§ 9.3.1.2 Applications for Payment shall not include requests for payment for portions of the Work for which the
Contractor does not intend to pay a Subcontractor or supplier, unless such Work has been performed by others
whom the Contractor intends to pay.
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§ 9.3.2 Unless otherwise provided in the Contract Documents, payments shall be made on account of materials and
equipment delivered and suitably stored at the site for subsequent incorporation in the Work. If approved in advance
by the Owner, payment may similarly be made for materials and equipment suitably stored off the site at a location
agreed upon in writing. Payment for materials and equipment stored on or off the site shall be conditioned upon
compliance by the Contractor with procedures satisfactory to the Owner to establish the Owner’s title to such
materials and equipment or otherwise protect the Owner’s interest, and shall include the costs of applicable
insurance, storage, and transportation to the site, for such materials and equipment stored off the site.

§ 9.3.3 The Contractor warrants that title to all Work covered by an Application for Payment will pass to the Owner
no later than the time of payment. The Contractor further warrants that upon submittal of an Application for
Payment all Work for which Certificates for Payment have been previously issued and payments received from the
Owner shall, to the best of the Contractor’s knowledge, information, and belief, be free and clear of liens, claims,
security interests, or encumbrances, in favor of the Contractor, Subcontractors, suppliers, or other persons or entities
that provided labor, materials, and equipment relating to the Work.

§ 9.4 Certificates for Payment

§ 9.4.1 The Architect will, within seven days after receipt of the Contractor’s Application for Payment, either (1)
issue to the Owner a Certificate for Payment in the full amount of the Application for Payment, with a copy to the
Contractor; or (2) issue to the Owner a Certificate for Payment for such amount as the Architect determines is
properly due, and notify the Contractor and Owner of the Architect’s reasons for withholding certification in part as
provided in Section 9.5.1; or (3) withhold certification of the entire Application for Payment, and notify the
Contractor and Owner of the Architect’s reason for withholding certification in whole as provided in Section 9.5.1.

§ 9.4.2 The issuance of a Certificate for Payment will constitute a representation by the Architect to the Owner,
based on the Architect’s evaluation of the Work and the data in the Application for Payment, that, to the best of the
Architect’s knowledge, information, and belief, the Work has progressed to the point indicated, the quality of the
Work is in accordance with the Contract Documents, and that the Contractor is entitled to payment in the-amount
certified. The foregoing representations are subject to an evaluation of the Work for conformance-with the Contract
Documents upon Substantial Completion, to results of subsequent tests and inspections, to correction-of minor
deviations from the Contract Documents prior to completion, and to specific qualifications expressed by the
Architect. However, the issuance of a Certificate for Payment will not be a representation that the Architect-has (1)
made exhaustive or continuous on-site inspections to check the quality or quantity of the Work; (2) reviewed
construction means, methods, techniques, sequences, or procedures; (3) reviewed copies of requisitions received
from Subcontractors and suppliers and other data requested by the Owner to substantiate the Contractor’s right to
payment; or (4) made examination to ascertain how or for what purpose the Contractor has used money previously
paid on account of the Contract Sum.

§ 9.5 Decisions to Withhold Certification
§ 9.5.1 The Architect may withhold a Certificate for Payment in whole or in part, to the extent reasonably necessary
to protect the Owner, if in the Architect’s opinion the representations to the Owner required by Section 9.4.2 cannot
be made. If the Architect is unable to certify payment in the amount of the Application, the Architect will notify the
Contractor and Owner as provided in Section 9.4.1. If the Contractor and Architect cannot agree on a revised
amount, the Architect will promptly issue a Certificate for Payment for the amount for which the Architect is able to
make such representations to the Owner. The Architect may also withhold a Certificate for Payment or, because of
subsequently discovered evidence, may nullify the whole or a part of a Certificate for Payment previously issued, to
such extent as may be necessary in the Architect’s opinion to protect the Owner from loss for which the Contractor
is responsible, including loss resulting from acts and omissions described in Section 3.3.2, because of

A defective Work not remedied;

.2 third party claims filed or reasonable evidence indicating probable filing of such claims, unless

security acceptable to the Owner is provided by the Contractor;

.3 failure of the Contractor to make payments properly to Subcontractors or suppliers for labor,
materials or equipment;
reasonable evidence that the Work cannot be completed for the unpaid balance of the Contract Sum;
damage to the Owner or a Separate Contractor;
reasonable evidence that the Work will not be completed within the Contract Time, and that the
unpaid balance would not be adequate to cover actual or liquidated damages for the-anticipated-delay;
or

ouks

AIA Document A201™ - 2017. Copyright © 1911, 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1966, 1970, 1976, 1987, 1997, 2007 and 2017 by

The American Institute of Architects. All rights reserved. WARNING: This AIA® Document is protected by U.S. Copyright Law and International
Treaties. Unauthorized reproduction or distribution of this AIA® Document, or any portion of it, may result in severe civil and criminal penalties, 25
and will be prosecuted to the maximum extent possible under the law. This draft was produced by AIA software at 16:23:38 on 05/08/2018 under
Order No.8756110763 which expires on 08/16/2018, and is not for resale.

User Notes: (1181045323)



.7 repeated failure to carry out the Work in accordance with the Contract Documents.

§ 9.5.2 When either party disputes the Architect’s decision regarding a Certificate for Payment under Section 9.5.1,
in whole or in part, that party may submit a Claim in accordance with Article 15.

§ 9.5.3 When the reasons for withholding certification are removed, certification will be made for amounts
previously withheld.

§ 9.5.4 If the Architect withholds certification for payment under Section 9.5.1.3, the Owner may, at its sole option,
issue joint checks to the Contractor and to any Subcontractor or supplier to whom the Contractor failed to make
payment for Work properly performed or material or equipment suitably delivered. If the Owner makes payments by
joint check, the Owner shall notify the Architect and the Contractor shall reflect such payment on its next
Application for Payment.

§ 9.6 Progress Payments
§ 9.6.1 After the Architect has issued a Certificate for Payment, the Owner shall make payment in the manner and
within the time provided in the Contract Documents, and shall so notify the Architect.

§ 9.6.2 The Contractor shall pay each Subcontractor, no later than seven days after receipt of payment from the
Owner, the amount to which the Subcontractor is entitled, reflecting percentages actually retained from payments to
the Contractor on account of the Subcontractor’s portion of the Work. The Contractor shall, by appropriate
agreement with each Subcontractor, require each Subcontractor to make payments to Sub-subcontractors in a similar
manner.

§ 9.6.3 The Architect will, on request, furnish to a Subcontractor, if practicable, information regarding percentages of
completion or amounts applied for by the Contractor and action taken thereon by the Architect and Owner on
account of portions of the Work done by such Subcontractor.

§ 9.6.4 The Owner has the right to request written evidence from the Contractor that the Contractor has properly paid
Subcontractors and suppliers amounts paid by the Owner to the Contractor for subcontracted Work..If the Contractor
fails to furnish such evidence within seven days, the Owner shall have the right to contact Subcontractors and
suppliers to ascertain whether they have been properly paid. Neither the Owner nor Architect shall have an
obligation to pay, or to see to the payment of money to, a Subcontractor or supplier, except as may otherwise be
required by law.

§ 9.6.5 The Contractor’s payments to suppliers shall be treated in a manner similar to that provided in Sections 9.6.2,
9.6.3 and 9.6.4.

§9.6.6 A Certificate for Payment, a progress payment, or partial or entire use or occupancy of the Project by the
Owner shall not constitute acceptance of Work not in accordance with the Contract Documents.

§ 9.6.7 Unless the Contractor provides the Owner with a payment bond in the full penal sum of the Contract Sum,
payments received by the Contractor for Work properly performed by Subcontractors or provided by suppliers shall
be held by the Contractor for those Subcontractors or suppliers who performed Work or furnished materials, or both,
under contract with the Contractor for which payment was made by the Owner. Nothing contained herein shall
require money to be placed in a separate account and not commingled with money of the Contractor, create any
fiduciary liability or tort liability on the part of the Contractor for breach of trust, or entitle any person or entity to an
award of punitive damages against the Contractor for breach of the requirements of this provision.

§ 9.6.8 Provided the Owner has fulfilled its payment obligations under the Contract Documents, the’Contractor shall
defend and indemnify the Owner from all loss, liability, damage or expense, including reasonable attorney’s fees
and litigation expenses, arising out of any lien claim or other claim for payment by any Subcontractor or supplier of
any tier. Upon receipt of notice of a lien claim or other claim for payment, the Owner shall notify the Contractor. If
approved by the applicable court, when required, the Contractor may substitute a surety bond for the property
against which the lien or other claim for payment has been asserted.
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§ 9.7 Failure of Payment

If the Architect does not issue a Certificate for Payment, through no fault of the Contractor, within seven days after
receipt of the Contractor’s Application for Payment, or if the Owner does not pay the Contractor within seven days
after the date established in the Contract Documents, the amount certified by the Architect or awarded by binding
dispute resolution, then the Contractor may, upon seven additional days’ notice to the Owner and Architect, stop the
Work until payment of the amount owing has been received. The Contract Time shall be extended appropriately and
the Contract Sum shall be increased by the amount of the Contractor’s reasonable costs of shutdown, delay and start-
up, plus interest as provided for in the Contract Documents.

§ 9.8 Substantial Completion

§ 9.8.1 Substantial Completion is the stage in the progress of the Work when the Work or designated portion thereof
is sufficiently complete in accordance with the Contract Documents so that the Owner can occupy or utilize the
Work for its intended use.

§ 9.8.2 When the Contractor considers that the Work, or a portion thereof which the Owner agrees to accept
separately, is substantially complete, the Contractor shall prepare and submit to the Architect a comprehensive list of
items to be completed or corrected prior to final payment. Failure to include an item on such list does not alter the
responsibility of the Contractor to complete all Work in accordance with the Contract Documents.

§ 9.8.3 Upon receipt of the Contractor’s list, the Architect will make an inspection to determine whether the Work or
designated portion thereof is substantially complete. If the Architect’s inspection discloses any item, whether or not
included on the Contractor’s list, which is not sufficiently complete in accordance with the Contract Documents so
that the Owner can occupy or utilize the Work or designated portion thereof for its intended use, the Contractor
shall, before issuance of the Certificate of Substantial Completion, complete or correct such-item-upon-notification
by the Architect. In such case, the Contractor shall then submit a request for another inspection by the Architect to
determine Substantial Completion.

§ 9.8.4 When the Work or designated portion thereof is substantially complete, the Architect will prepare-a
Certificate of Substantial Completion that shall establish the date of Substantial Completion; establish
responsibilities of the Owner and Contractor for security, maintenance, heat, utilities, damage to the Work and
insurance; and fix the time within which the Contractor shall finish all items on the list accompanying the
Certificate. Warranties required by the Contract Documents shall commence on the date of Substantial Completion
of the Work or designated portion thereof unless otherwise provided in the Certificate of Substantial Completion.

§ 9.8.5 The Certificate of Substantial Completion shall be submitted to the Owner and Contractor for their written
acceptance of responsibilities assigned to them in the Certificate. Upon such acceptance, and consent of surety if
any, the Owner shall make payment of retainage applying to the Work or designated portion thereof. Such payment
shall be adjusted for Work that is incomplete or not in accordance with the requirements of the Contract Documents.

§ 9.9 Partial Occupancy or Use

§ 9.9.1 The Owner may occupy or use any completed or partially completed portion of the Work at any stage when
such portion is designated by separate agreement with the Contractor, provided such occupancy or use is consented
to by the insurer and authorized by public authorities having jurisdiction over the Project. Such partial occupancy or
use may commence whether or not the portion is substantially complete, provided the Owner and Contractor have
accepted in writing the responsibilities assigned to each of them for payments, retainage, if any, security,
maintenance, heat, utilities, damage to the Work and insurance, and have agreed in writing concerning the period for
correction of the Work and commencement of warranties required by the Contract Documents. When the Contractor
considers a portion substantially complete, the Contractor shall prepare and submit a list to the Architect as provided
under Section 9.8.2. Consent of the Contractor to partial occupancy or use shall not be unreasonably withheld. The
stage of the progress of the Work shall be determined by written agreement between the Owner and Contractor or, if
no agreement is reached, by decision of the Architect.

§ 9.9.2 Immediately prior to such partial occupancy or use, the Owner, Contractor, and Architect shall jointly inspect
the area to be occupied or portion of the Work to be used in order to determine and record the condition of the
Work.

§ 9.9.3 Unless otherwise agreed upon, partial occupancy or use of a portion or portions of the-Work shallnot
constitute acceptance of Work not complying with the requirements of the Contract Documents.
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§ 9.10 Final Completion and Final Payment

§ 9.10.1 Upon receipt of the Contractor’s notice that the Work is ready for final inspection and acceptance and upon
receipt of a final Application for Payment, the Architect will promptly make such inspection. When the Architect
finds the Work acceptable under the Contract Documents and the Contract fully performed, the Architect will
promptly issue a final Certificate for Payment stating that to the best of the Architect’s knowledge, information and
belief, and on the basis of the Architect’s on-site visits and inspections, the Work has been completed in accordance
with the Contract Documents and that the entire balance found to be due the Contractor and noted in the final
Certificate is due and payable. The Architect’s final Certificate for Payment will constitute a further representation
that conditions listed in Section 9.10.2 as precedent to the Contractor’s being entitled to final payment have been
fulfilled.

§ 9.10.2 Neither final payment nor any remaining retained percentage shall become due until the Contractor submits
to the Architect (1) an affidavit that payrolls, bills for materials and equipment, and other indebtedness connected
with the Work for which the Owner or the Owner’s property might be responsible or encumbered (less amounts
withheld by Owner) have been paid or otherwise satisfied, (2) a certificate evidencing that insurance required by the
Contract Documents to remain in force after final payment is currently in effect, (3) a written statement that the
Contractor knows of no reason that the insurance will not be renewable to cover the period required by the Contract
Documents, (4) consent of surety, if any, to final payment, (5) documentation of any special warranties, such as
manufacturers’ warranties or specific Subcontractor warranties, and (6) if required by the Owner, other data
establishing payment or satisfaction of obligations, such as receipts and releases and waivers of liens, claims,
security interests, or encumbrances arising out of the Contract, to the extent and in such form as may be designated
by the Owner. If a Subcontractor refuses to furnish a release or waiver required by the Owner, the Contractor may
furnish a bond satisfactory to the Owner to indemnify the Owner against such lien, claim, security-interest,-or
encumbrance. If a lien, claim, security interest, or encumbrance remains unsatisfied after payments are made, the
Contractor shall refund to the Owner all money that the Owner may be compelled to pay in discharging the lien,
claim, security interest, or encumbrance, including all costs and reasonable attorneys’ fees.

§ 9.10.3 If, after Substantial Completion of the Work, final completion thereof is materially delayed through no fault
of the Contractor or by issuance of Change Orders affecting final completion, and the Architect so confirms, the
Owner shall, upon application by the Contractor and certification by the Architect, and without terminating the
Contract, make payment of the balance due for that portion of the Work fully completed, corrected, and acecepted. If
the remaining balance for Work not fully completed or corrected is less than retainage stipulated in the-Contract
Documents, and if bonds have been furnished, the written consent of the surety to payment of the balance due for
that portion of the Work fully completed and accepted shall be submitted by the Contractor to the Architect prior to
certification of such payment. Such payment shall be made under terms and conditions governing final payment,
except that it shall not constitute a waiver of Claims.

§ 9.10.4 The making of final payment shall constitute a waiver of Claims by the Owner except those arising from
A liens, Claims, security interests, or encumbrances arising out of the Contract and unsettled;
.2 failure of the Work to comply with the requirements of the Contract Documents;
.3 terms of special warranties required by the Contract Documents; or
4 audits performed by the Owner, if permitted by the Contract Documents, after final payment.

§ 9.10.5 Acceptance of final payment by the Contractor, a Subcontractor, or a supplier, shall constitute a waiver of
claims by that payee except those previously made in writing and identified by that payee as unsettled at the time of
final Application for Payment.

ARTICLE 10 PROTECTION OF PERSONS AND PROPERTY

§ 10.1 Safety Precautions and Programs

The Contractor shall be responsible for initiating, maintaining, and supervising all safety precautions and programs
in connection with the performance of the Contract.

§ 10.2 Safety of Persons and Property
§ 10.2.1 The Contractor shall take reasonable precautions for safety of, and shall provide reasonable protection to
prevent damage, injury, or loss to

.1 employees on the Work and other persons who may be affected thereby;
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.2 the Work and materials and equipment to be incorporated therein, whether in storage on or off the
site, under care, custody, or control of the Contractor, a Subcontractor, or a Sub-subcontractor; and

.3 other property at the site or adjacent thereto, such as trees, shrubs, lawns, walks, pavements,
roadways, structures, and utilities not designated for removal, relocation, or replacement in the course
of construction.

§ 10.2.2 The Contractor shall comply with, and give notices required by applicable laws, statutes, ordinances, codes,
rules and regulations, and lawful orders of public authorities, bearing on safety of persons or property or their
protection from damage, injury, or loss.

§ 10.2.3 The Contractor shall implement, erect, and maintain, as required by existing conditions and performance of
the Contract, reasonable safeguards for safety and protection, including posting danger signs and other warnings
against hazards; promulgating safety regulations; and notifying the owners and users of adjacent sites and utilities of
the safeguards.

§ 10.2.4 When use or storage of explosives or other hazardous materials or equipment, or unusual methods are
necessary for execution of the Work, the Contractor shall exercise utmost care and carry on such activities under
supervision of properly qualified personnel.

§ 10.2.5 The Contractor shall promptly remedy damage and loss (other than damage or loss insured under property
insurance required by the Contract Documents) to property referred to in Sections 10.2.1.2 and 10.2.1.3 caused in
whole or in part by the Contractor, a Subcontractor, a Sub-subcontractor, or anyone directly or indirectly employed
by any of them, or by anyone for whose acts they may be liable and for which the Contractor is responsible under
Sections 10.2.1.2 and 10.2.1.3. The Contractor may make a Claim for the cost to remedy the-damage-or-loss-to-the
extent such damage or loss is attributable to acts or omissions of the Owner or Architect or anyone directly or
indirectly employed by either of them, or by anyone for whose acts either of them may be liable, and not attributable
to the fault or negligence of the Contractor. The foregoing obligations of the Contractor are in addition to the
Contractor’s obligations under Section 3.18.

§ 10.2.6 The Contractor shall designate a responsible member of the Contractor’s organization at the site whose duty
shall be the prevention of accidents. This person shall be the Contractor’s superintendent unless otherwise
designated by the Contractor in writing to the Owner and Architect.

§ 10.2.7 The Contractor shall not permit any part of the construction or site to be loaded so as to cause damage-or
create an unsafe condition.

§ 10.2.8 Injury or Damage to Person or Property

If either party suffers injury or damage to person or property because of an act or omission of the other party, or of
others for whose acts such party is legally responsible, notice of the injury or damage, whether ot not insured, shall
be given to the other party within a reasonable time not exceeding 21 days after discovery. The notice shall provide
sufficient detail to enable the other party to investigate the matter.

§ 10.3 Hazardous Materials and Substances

§ 10.3.1 The Contractor is responsible for compliance with any requirements included in the Contract Documents
regarding hazardous materials or substances. If the Contractor encounters a hazardous material or substance not
addressed in the Contract Documents and if reasonable precautions will be inadequate to prevent foreseeable bodily
injury or death to persons resulting from a material or substance, including but not limited to asbestos or
polychlorinated biphenyl (PCB), encountered on the site by the Contractor, the Contractor shall, upon-recognizing
the condition, immediately stop Work in the affected area and notify the Owner and Architect of the condition.

§ 10.3.2 Upon receipt of the Contractor’s notice, the Owner shall obtain the services of a licensed laboratory to verify
the presence or absence of the material or substance reported by the Contractor and, in the event such material or
substance is found to be present, to cause it to be rendered harmless. Unless otherwise required by the Contract
Documents, the Owner shall furnish in writing to the Contractor and Architect the names and qualifications of
persons or entities who are to perform tests verifying the presence or absence of the material or substance or who are
to perform the task of removal or safe containment of the material or substance. The Contractor and the Architect
will promptly reply to the Owner in writing stating whether or not either has reasonable objection to-the persons-or
entities proposed by the Owner. If either the Contractor or Architect has an objection to a person or entity proposed
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by the Owner, the Owner shall propose another to whom the Contractor and the Architect have no reasonable
objection. When the material or substance has been rendered harmless, Work in the affected area shall resume upon
written agreement of the Owner and Contractor. By Change Order, the Contract Time shall be extended
appropriately and the Contract Sum shall be increased by the amount of the Contractor’s reasonable additional costs
of shutdown, delay, and start-up.

§ 10.3.3 To the fullest extent permitted by law, the Owner shall indemnify and hold harmless the Contractor,
Subcontractors, Architect, Architect’s consultants, and agents and employees of any of them from and against
claims, damages, losses, and expenses, including but not limited to attorneys’ fees, arising out of or resulting from
performance of the Work in the affected area if in fact the material or substance presents the risk of bodily injury or
death as described in Section 10.3.1 and has not been rendered harmless, provided that such claim, damage, loss, or
expense is attributable to bodily injury, sickness, disease or death, or to injury to or destruction of tangible property
(other than the Work itself), except to the extent that such damage, loss, or expense is due to the fault or negligence
of the party seeking indemnity.

§ 10.3.4 The Owner shall not be responsible under this Section 10.3 for hazardous materials or substances the
Contractor brings to the site unless such materials or substances are required by the Contract Documents. The
Owner shall be responsible for hazardous materials or substances required by the Contract Documents, except to the
extent of the Contractor’s fault or negligence in the use and handling of such materials or substances.

§ 10.3.5 The Contractor shall reimburse the Owner for the cost and expense the Owner incurs (1) for remediation of
hazardous materials or substances the Contractor brings to the site and negligently handles, or (2) where the
Contractor fails to perform its obligations under Section 10.3.1, except to the extent that the cost and expense are
due to the Owner’s fault or negligence.

§ 10.3.6 If, without negligence on the part of the Contractor, the Contractor is held liable by a government agency for
the cost of remediation of a hazardous material or substance solely by reason of performing Work as required by-the
Contract Documents, the Owner shall reimburse the Contractor for all cost and expense thereby incurred-

§ 10.4 Emergencies

In an emergency affecting safety of persons or property, the Contractor shall act, at the Contractor’s.discretion, to
prevent threatened damage, injury, or loss. Additional compensation or extension of time claimed by the Contractor
on account of an emergency shall be determined as provided in Article 15 and Article 7.

ARTICLE 11 INSURANCE AND BONDS

§ 11.1 Contractor’s Insurance and Bonds

§ 11.1.1 The Contractor shall purchase and maintain insurance of the types and limits of liability,-containing the
endorsements, and subject to the terms and conditions, as described in the Agreement or elsewhere in the Contract
Documents. The Contractor shall purchase and maintain the required insurance from an insurancé company or
insurance companies lawfully authorized to issue insurance in the jurisdiction where the Project is located. The
Owner, Architect, and Architect’s consultants shall be named as additional insureds under the Contractor’s
commercial general liability policy or as otherwise described in the Contract Documents.

§ 11.1.2 The Contractor shall provide surety bonds of the types, for such penal sums, and subject to such terms and
conditions as required by the Contract Documents. The Contractor shall purchase and maintain the required bonds
from a company or companies lawfully authorized to issue surety bonds in the jurisdiction where the Project is
located.

§ 11.1.3 Upon the request of any person or entity appearing to be a potential beneficiary of bonds covering payment
of obligations arising under the Contract, the Contractor shall promptly furnish a copy of the bonds-or shall
authorize a copy to be furnished.

§ 11.1.4 Notice of Cancellation or Expiration of Contractor’s Required Insurance. Within three (3) business days of the
date the Contractor becomes aware of an impending or actual cancellation or expiration of any insurance required by
the Contract Documents, the Contractor shall provide notice to the Owner of such impending or actual cancellation
or expiration. Upon receipt of notice from the Contractor, the Owner shall, unless the lapse in coverage arises from
an act or omission of the Owner, have the right to stop the Work until the lapse in coverage has-beencured by the
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procurement of replacement coverage by the Contractor. The furnishing of notice by the Contractor shall not relieve
the Contractor of any contractual obligation to provide any required coverage.

§ 11.2 Owner’s Insurance

§ 11.2.1 The Owner shall purchase and maintain insurance of the types and limits of liability, containing the
endorsements, and subject to the terms and conditions, as described in the Agreement or elsewhere in the Contract
Documents. The Owner shall purchase and maintain the required insurance from an insurance company or insurance
companies lawfully authorized to issue insurance in the jurisdiction where the Project is located.

§ 11.2.2 Failure to Purchase Required Property Insurance. If the Owner fails to purchase and maintain the required
property insurance, with all of the coverages and in the amounts described in the Agreement or elsewhere in the
Contract Documents, the Owner shall inform the Contractor in writing prior to commencement;of the Work. Upon
receipt of notice from the Owner, the Contractor may delay commencement of the Work and may obtain insurance
that will protect the interests of the Contractor, Subcontractors, and Sub-Subcontractors in the Work. When the
failure to provide coverage has been cured or resolved, the Contract Sum and Contract Time shall be equitably
adjusted. In the event the Owner fails to procure coverage, the Owner waives all rights against the Contractor,
Subcontractors, and Sub-subcontractors to the extent the loss to the Owner would have been covered by the
insurance to have been procured by the Owner. The cost of the insurance shall be charged to the Owner by a Change
Order. If the Owner does not provide written notice, and the Contractor is damaged by the failure or neglect of the
Owner to purchase or maintain the required insurance, the Owner shall reimburse the Contractor for all reasonable
costs and damages attributable thereto.

§ 11.2.3 Notice of Cancellation or Expiration of Owner’s Required Property Insurance. Within three (3) business days of
the date the Owner becomes aware of an impending or actual cancellation or expiration of any-property-insurance
required by the Contract Documents, the Owner shall provide notice to the Contractor of such impending or actual
cancellation or expiration. Unless the lapse in coverage arises from an act or omission of the Contractor: (1) the
Contractor, upon receipt of notice from the Owner, shall have the right to stop the Work until the lapse in coverage
has been cured by the procurement of replacement coverage by either the Owner or the Contractor; (2) the Contract
Time and Contract Sum shall be equitably adjusted; and (3) the Owner waives all rights against the Contracter;
Subcontractors, and Sub-subcontractors to the extent any loss to the Owner would have been covered-by the
insurance had it not expired or been cancelled. If the Contractor purchases replacement coverage; the cost of the
insurance shall be charged to the Owner by an appropriate Change Order. The furnishing of notice by the Owner
shall not relieve the Owner of any contractual obligation to provide required insurance.

§ 11.3 Waivers of Subrogation

§ 11.3.1 The Owner and Contractor waive all rights against (1) each other and any of their subcontractors, sub-
subcontractors, agents, and employees, each of the other; (2) the Architect and Architect’s consultants;-and (3)
Separate Contractors, if any, and any of their subcontractors, sub-subcontractors, agents, and.employees, for
damages caused by fire, or other causes of loss, to the extent those losses are covered by property insurance required
by the Agreement or other property insurance applicable to the Project, except such rights as they have toproceeds
of such insurance. The Owner or Contractor, as appropriate, shall require similar written waivers in favor of the
individuals and entities identified above from the Architect, Architect’s consultants, Separate Contractors,
subcontractors, and sub-subcontractors. The policies of insurance purchased and maintained by each person or entity
agreeing to waive claims pursuant to this section 11.3.1 shall not prohibit this waiver of subrogation. This waiver of
subrogation shall be effective as to a person or entity (1) even though that person or entity would otherwise have a
duty of indemnification, contractual or otherwise, (2) even though that person or entity did not pay the insurance
premium directly or indirectly, or (3) whether or not the person or entity had an insurable interest in the damaged

property.

§ 11.3.2 If during the Project construction period the Owner insures properties, real or personal or both, at or adjacent
to the site by property insurance under policies separate from those insuring the Project, or if after final payment
property insurance is to be provided on the completed Project through a policy or policies other than those insuring
the Project during the construction period, to the extent permissible by such policies, the Owner waives all rights in
accordance with the terms of Section 11.3.1 for damages caused by fire or other causes of loss covered by this
separate property insurance.

§ 11.4 Loss of Use, Business Interruption, and Delay in Completion Insurance
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The Owner, at the Owner’s option, may purchase and maintain insurance that will protect the Owner against loss of
use of the Owner’s property, or the inability to conduct normal operations, due to fire or other causes of loss. The
Owner waives all rights of action against the Contractor and Architect for loss of use of the Owner’s property, due to
fire or other hazards however caused.

§11.5 Adjustment and Settlement of Insured Loss

§ 11.5.1 A loss insured under the property insurance required by the Agreement shall be adjusted by the Owner as
fiduciary and made payable to the Owner as fiduciary for the insureds, as their interests may appear, subject to
requirements of any applicable mortgagee clause and of Section 11.5.2. The Owner shall pay the Architect and
Contractor their just shares of insurance proceeds received by the Owner, and by appropriate agreements the
Architect and Contractor shall make payments to their consultants and Subcontractors in similar manner.

§ 11.5.2 Prior to settlement of an insured loss, the Owner shall notify the Contractor of the terms of the proposed
settlement as well as the proposed allocation of the insurance proceeds. The Contractor shall have 14 days from
receipt of notice to object to the proposed settlement or allocation of the proceeds. If the Contractor does not object,
the Owner shall settle the loss and the Contractor shall be bound by the settlement and allocation. Upon receipt, the
Owner shall deposit the insurance proceeds in a separate account and make the appropriate distributions. Thereafter,
if no other agreement is made or the Owner does not terminate the Contract for convenience, the Owner and
Contractor shall execute a Change Order for reconstruction of the damaged or destroyed Work in the amount
allocated for that purpose. If the Contractor timely objects to either the terms of the proposed settlement or the
allocation of the proceeds, the Owner may proceed to settle the insured loss, and any dispute between the Owner and
Contractor arising out of the settlement or allocation of the proceeds shall be resolved pursuant to Article 15.
Pending resolution of any dispute, the Owner may issue a Construction Change Directive for the reconstruction of
the damaged or destroyed Work.

ARTICLE 12 UNCOVERING AND CORRECTION OF WORK

§ 12.1 Uncovering of Work

§ 12.1.1 If a portion of the Work is covered contrary to the Architect’s request or to requirements specifically
expressed in the Contract Documents, it must, if requested in writing by the Architect, be uncovered for the
Architect’s examination and be replaced at the Contractor’s expense without change in the Contract Time.

§ 12.1.2 If a portion of the Work has been covered that the Architect has not specifically requested to examine prior
to its being covered, the Architect may request to see such Work and it shall be uncovered by the Contractor. If such
Work is in accordance with the Contract Documents, the Contractor shall be entitled to an equitable adjustment-to
the Contract Sum and Contract Time as may be appropriate. If such Work is not in accordance with the Contract
Documents, the costs of uncovering the Work, and the cost of correction, shall be at the Contractor’s expense.

§ 12.2 Correction of Work

§ 12.2.1 Before Substantial Completion

The Contractor shall promptly correct Work rejected by the Architect or failing to conform to the requirements of
the Contract Documents, discovered before Substantial Completion and whether or not fabricated, installed or
completed. Costs of correcting such rejected Work, including additional testing and inspections, the cost of
uncovering and replacement, and compensation for the Architect’s services and expenses made necessary thereby,
shall be at the Contractor’s expense.

§ 12.2.2 After Substantial Completion

§12.2.2.1 In addition to the Contractor’s obligations under Section 3.5, if, within one year after the date of
Substantial Completion of the Work or designated portion thereof or after the date for commencement of watranties
established under Section 9.9.1, or by terms of any applicable special warranty required by the Contract Documents,
any of the Work is found to be not in accordance with the requirements of the Contract Documents; the Contractor
shall correct it promptly after receipt of notice from the Owner to do so, unless the Owner has previously given the
Contractor a written acceptance of such condition. The Owner shall give such notice promptly after discovery of the
condition. During the one-year period for correction of Work, if the Owner fails to notify the Contractor and give the
Contractor an opportunity to make the correction, the Owner waives the rights to require correction by the
Contractor and to make a claim for breach of warranty. If the Contractor fails to correct nonconforming Work within
a reasonable time during that period after receipt of notice from the Owner or Architect, the Owner may correct it in
accordance with Section 2.5.
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§ 12.2.2.2 The one-year period for correction of Work shall be extended with respect to portions of Work first
performed after Substantial Completion by the period of time between Substantial Completion and the actual
completion of that portion of the Work.

§ 12.2.2.3 The one-year period for correction of Work shall not be extended by corrective Work performed by the
Contractor pursuant to this Section 12.2.

§ 12.2.3 The Contractor shall remove from the site portions of the Work that are not in accordance with the
requirements of the Contract Documents and are neither corrected by the Contractor nor accepted by the Owner.

§ 12.2.4 The Contractor shall bear the cost of correcting destroyed or damaged construction of the Owner or Separate
Contractors, whether completed or partially completed, caused by the Contractor’s correction or removal of Work
that is not in accordance with the requirements of the Contract Documents.

§ 12.2.5 Nothing contained in this Section 12.2 shall be construed to establish a period of limitation with respect to
other obligations the Contractor has under the Contract Documents. Establishment of the one-year period for
correction of Work as described in Section 12.2.2 relates only to the specific obligation of the Contractor to correct
the Work, and has no relationship to the time within which the obligation to comply with the Contract Documents
may be sought to be enforced, nor to the time within which proceedings may be commenced to establish the
Contractor’s liability with respect to the Contractor’s obligations other than specifically to correct the Work.

§ 12.3 Acceptance of Nonconforming Work

If the Owner prefers to accept Work that is not in accordance with the requirements of the Contract Documents, the
Owner may do so instead of requiring its removal and correction, in which case the Contract-Sum-will-be-reduced-as
appropriate and equitable. Such adjustment shall be effected whether or not final payment has been made.

ARTICLE 13 MISCELLANEOUS PROVISIONS

§ 13.1 Governing Law

The Contract shall be governed by the law of the place where the Project is located, excluding thatjurisdiction’s
choice of law rules. If the parties have selected arbitration as the method of binding dispute/tresolution; the Federal
Arbitration Act shall govern Section 15.4.

§ 13.2 Successors and Assigns

§ 13.2.1 The Owner and Contractor respectively bind themselves, their partners, successors, assigns, and legal
representatives to covenants, agreements, and obligations contained in the Contract Documents. Except as provided
in Section 13.2.2, neither party to the Contract shall assign the Contract as a whole without written consent of the
other. If either party attempts to make an assignment without such consent, that party shall nevertheless-remain
legally responsible for all obligations under the Contract.

§ 13.2.2 The Owner may, without consent of the Contractor, assign the Contract to a lender proyiding construction
financing for the Project, if the lender assumes the Owner’s rights and obligations under the Contract Documents.
The Contractor shall execute all consents reasonably required to facilitate the assignment.

§ 13.3 Rights and Remedies

§ 13.3.1 Duties and obligations imposed by the Contract Documents and rights and remedies available thereunder
shall be in addition to and not a limitation of duties, obligations, rights, and remedies otherwise imposed or available
by law.

§ 13.3.2 No action or failure to act by the Owner, Architect, or Contractor shall constitute a waiver of a right or duty
afforded them under the Contract, nor shall such action or failure to act constitute approval of or acquiescence in a
breach thereunder, except as may be specifically agreed upon in writing.

§ 13.4 Tests and Inspections

§ 13.4.1 Tests, inspections, and approvals of portions of the Work shall be made as required by the Contract
Documents and by applicable laws, statutes, ordinances, codes, rules, and regulations or lawful orders of public
authorities. Unless otherwise provided, the Contractor shall make arrangements for such tests, inspections, and
approvals with an independent testing laboratory or entity acceptable to the Owner, or with the-appropriate public
authority, and shall bear all related costs of tests, inspections, and approvals. The Contractor shall give the Architect
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timely notice of when and where tests and inspections are to be made so that the Architect may be present for such
procedures. The Owner shall bear costs of tests, inspections, or approvals that do not become requirements until
after bids are received or negotiations concluded. The Owner shall directly arrange and pay for tests, inspections, or
approvals where building codes or applicable laws or regulations so require.

§ 13.4.2 If the Architect, Owner, or public authorities having jurisdiction determine that portions of the Work require
additional testing, inspection, or approval not included under Section 13.4.1, the Architect will, upon written
authorization from the Owner, instruct the Contractor to make arrangements for such additional testing, inspection,
or approval, by an entity acceptable to the Owner, and the Contractor shall give timely notice to the Architect of
when and where tests and inspections are to be made so that the Architect may be present for such procedures. Such
costs, except as provided in Section 13.4.3, shall be at the Owner’s expense.

§ 13.4.3 If procedures for testing, inspection, or approval under Sections 13.4.1 and 13.4.2 reveal failure of the
portions of the Work to comply with requirements established by the Contract Documents, all costs made necessary
by such failure, including those of repeated procedures and compensation for the Architect’s services and expenses,
shall be at the Contractor’s expense.

§ 13.4.4 Required certificates of testing, inspection, or approval shall, unless otherwise required by the Contract
Documents, be secured by the Contractor and promptly delivered to the Architect.

§ 13.4.5 If the Architect is to observe tests, inspections, or approvals required by the Contract Documents, the
Architect will do so promptly and, where practicable, at the normal place of testing.

§ 13.4.6 Tests or inspections conducted pursuant to the Contract Documents shall be made promptly-to-avoid
unreasonable delay in the Work.

§ 13.5 Interest

Payments due and unpaid under the Contract Documents shall bear interest from the date payment is due-at the rate
the parties agree upon in writing or, in the absence thereof, at the legal rate prevailing from time to time at the place
where the Project is located.

ARTICLE 14 TERMINATION OR SUSPENSION OF THE CONTRACT

§ 14.1 Termination by the Contractor

§ 14.1.1 The Contractor may terminate the Contract if the Work is stopped for a period of 30 consecutive days
through no act or fault of the Contractor, a Subcontractor, a Sub-subcontractor, their agents or employees, or any
other persons or entities performing portions of the Work, for any of the following reasons:

A Issuance of an order of a court or other public authority having jurisdiction that requires-all Work to
be stopped;

.2 An act of government, such as a declaration of national emergency, that requires all Work to be
stopped;

.3 Because the Architect has not issued a Certificate for Payment and has not notified the Contractor of
the reason for withholding certification as provided in Section 9.4.1, or because the Owner has not
made payment on a Certificate for Payment within the time stated in the Contract Documents; or

4 The Owner has failed to furnish to the Contractor reasonable evidence as required by Section 2.2.

§ 14.1.2 The Contractor may terminate the Contract if, through no act or fault of the Contractor, a Subcontractor, a
Sub-subcontractor, their agents or employees, or any other persons or entities performing portions of the Work,
repeated suspensions, delays, or interruptions of the entire Work by the Owner as described in Section14.3,
constitute in the aggregate more than 100 percent of the total number of days scheduled for completion, or 120 days
in any 365-day period, whichever is less.

§ 14.1.3 If one of the reasons described in Section 14.1.1 or 14.1.2 exists, the Contractor may, upon seven days’
notice to the Owner and Architect, terminate the Contract and recover from the Owner payment for Work executed,
as well as reasonable overhead and profit on Work not executed, and costs incurred by reason of such termination.

§ 14.1.4 If the Work is stopped for a period of 60 consecutive days through no act or fault of the Contractor, a
Subcontractor, a Sub-subcontractor, or their agents or employees or any other persons or entities performing
portions of the Work because the Owner has repeatedly failed to fulfill the Owner’s obligations under the Contract
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Documents with respect to matters important to the progress of the Work, the Contractor may, upon seven additional
days’ notice to the Owner and the Architect, terminate the Contract and recover from the Owner as provided in
Section 14.1.3.

§ 14.2 Termination by the Owner for Cause
§ 14.2.1 The Owner may terminate the Contract if the Contractor
A repeatedly refuses or fails to supply enough properly skilled workers or proper materials;
.2 fails to make payment to Subcontractors or suppliers in accordance with the respective agreements
between the Contractor and the Subcontractors or suppliers;
.3 repeatedly disregards applicable laws, statutes, ordinances, codes, rules and regulations, or lawful
orders of a public authority; or
4 otherwise is guilty of substantial breach of a provision of the Contract Documents.

§ 14.2.2 When any of the reasons described in Section 14.2.1 exist, and upon certification by the Architect that
sufficient cause exists to justify such action, the Owner may, without prejudice to any other rights or remedies of the
Owner and after giving the Contractor and the Contractor’s surety, if any, seven days’ notice, terminate employment
of the Contractor and may, subject to any prior rights of the surety:
1 Exclude the Contractor from the site and take possession of all materials, equipment, tools, and
construction equipment and machinery thereon owned by the Contractor;
.2 Accept assignment of subcontracts pursuant to Section 5.4; and
.3 Finish the Work by whatever reasonable method the Owner may deem expedient. Upon written
request of the Contractor, the Owner shall furnish to the Contractor a detailed accounting of the costs
incurred by the Owner in finishing the Work.

§ 14.2.3 When the Owner terminates the Contract for one of the reasons stated in Section 14.2.1, the Contractor shall
not be entitled to receive further payment until the Work is finished.

§ 14.2.4 1f the unpaid balance of the Contract Sum exceeds costs of finishing the Work, including compensation for
the Architect’s services and expenses made necessary thereby, and other damages incurred by the-Owner andnot
expressly waived, such excess shall be paid to the Contractor. If such costs and damages exceed the unpaid balance,
the Contractor shall pay the difference to the Owner. The amount to be paid to the Contractor or Owner, as the case
may be, shall be certified by the Initial Decision Maker, upon application, and this obligation for.payment shall
survive termination of the Contract.

§ 14.3 Suspension by the Owner for Convenience
§ 14.3.1 The Owner may, without cause, order the Contractor in writing to suspend, delay or interrupt the Work, in
whole or in part for such period of time as the Owner may determine.

§ 14.3.2 The Contract Sum and Contract Time shall be adjusted for increases in the cost and time caused by
suspension, delay, or interruption under Section 14.3.1. Adjustment of the Contract Sum shall include profit. No
adjustment shall be made to the extent
A that performance is, was, or would have been, so suspended, delayed, or interrupted, by another cause
for which the Contractor is responsible; or
.2 that an equitable adjustment is made or denied under another provision of the Contract.

§ 14.4 Termination by the Owner for Convenience
§ 14.4.1 The Owner may, at any time, terminate the Contract for the Owner’s convenience and without cause.

§ 14.4.2 Upon receipt of notice from the Owner of such termination for the Owner’s convenience, the Contractor
shall
A cease operations as directed by the Owner in the notice;
.2 take actions necessary, or that the Owner may direct, for the protection and preservation of the Work;
and
.3 except for Work directed to be performed prior to the effective date of termination stated in the
notice, terminate all existing subcontracts and purchase orders and enter into no further subcontracts
and purchase orders.

§ 14.4.3 In case of such termination for the Owner’s convenience, the Owner shall pay the Contractor for Work
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properly executed; costs incurred by reason of the termination, including costs attributable to termination of
Subcontracts; and the termination fee, if any, set forth in the Agreement.

ARTICLE 15 CLAIMS AND DISPUTES

§ 15.1 Claims

§ 15.1.1 Definition

A Claim is a demand or assertion by one of the parties seeking, as a matter of right, payment of money, a change in
the Contract Time, or other relief with respect to the terms of the Contract. The term “Claim” also includes other
disputes and matters in question between the Owner and Contractor arising out of or relating to the Contract. The
responsibility to substantiate Claims shall rest with the party making the Claim. This Section 15.1.1 does not require
the Owner to file a Claim in order to impose liquidated damages in accordance with the Contract Documents.

§ 15.1.2 Time Limits on Claims

The Owner and Contractor shall commence all Claims and causes of action against the other and arising out of or
related to the Contract, whether in contract, tort, breach of warranty or otherwise, in accordance with the
requirements of the binding dispute resolution method selected in the Agreement and within the period specified by
applicable law, but in any case not more than 10 years after the date of Substantial Completion of the Work. The
Owner and Contractor waive all Claims and causes of action not commenced in accordance with this Section 15.1.2.

§ 15.1.3 Notice of Claims

§ 15.1.3.1 Claims by either the Owner or Contractor, where the condition giving rise to the Claim is first discovered
prior to expiration of the period for correction of the Work set forth in Section 12.2.2, shall be initiated by notice to
the other party and to the Initial Decision Maker with a copy sent to the Architect, if the Architect is not serving as
the Initial Decision Maker. Claims by either party under this Section 15.1.3.1 shall be initiated-within-21-days-after
occurrence of the event giving rise to such Claim or within 21 days after the claimant first recognizes the condition
giving rise to the Claim, whichever is later.

§ 15.1.3.2 Claims by either the Owner or Contractor, where the condition giving rise to the Claim is first discovered
after expiration of the period for correction of the Work set forth in Section 12.2.2, shall be initiated by noticeto the
other party. In such event, no decision by the Initial Decision Maker is required.

§ 15.1.4 Continuing Contract Performance

§ 15.1.4.1 Pending final resolution of a Claim, except as otherwise agreed in writing or as provided in Section 9.7
and Article 14, the Contractor shall proceed diligently with performance of the Contract and the Owner shall
continue to make payments in accordance with the Contract Documents.

§ 15.1.4.2 The Contract Sum and Contract Time shall be adjusted in accordance with the Initial Decision-Maker’s
decision, subject to the right of either party to proceed in accordance with this Article 15. The Architect will issue
Certificates for Payment in accordance with the decision of the Initial Decision Maker.

§ 15.1.5 Claims for Additional Cost

If the Contractor wishes to make a Claim for an increase in the Contract Sum, notice as provided in Section 15.1.3
shall be given before proceeding to execute the portion of the Work that is the subject of the Claim. Prior notice is
not required for Claims relating to an emergency endangering life or property arising under Section 10.4.

§ 15.1.6 Claims for Additional Time

§ 15.1.6.1 If the Contractor wishes to make a Claim for an increase in the Contract Time, notice as provided in
Section 15.1.3 shall be given. The Contractor’s Claim shall include an estimate of cost and of probable-effect of
delay on progress of the Work. In the case of a continuing delay, only one Claim is necessary.

§ 15.1.6.2 If adverse weather conditions are the basis for a Claim for additional time, such Claim/shall be
documented by data substantiating that weather conditions were abnormal for the period of'time, could not have
been reasonably anticipated, and had an adverse effect on the scheduled construction.

§ 15.1.7 Waiver of Claims for Consequential Damages
The Contractor and Owner waive Claims against each other for consequential damages arising out of or relating to
this Contract. This mutual waiver includes
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A damages incurred by the Owner for rental expenses, for losses of use, income, profit, financing,
business and reputation, and for loss of management or employee productivity or of the services of
such persons; and

.2 damages incurred by the Contractor for principal office expenses including the compensation of
personnel stationed there, for losses of financing, business and reputation, and for loss of profit,
except anticipated profit arising directly from the Work.

This mutual waiver is applicable, without limitation, to all consequential damages due to either party’s termination
in accordance with Article 14. Nothing contained in this Section 15.1.7 shall be deemed to preclude assessment of
liquidated damages, when applicable, in accordance with the requirements of the Contract Documents.

§ 15.2 Initial Decision

§ 15.2.1 Claims, excluding those where the condition giving rise to the Claim is first discovered after expiration of
the period for correction of the Work set forth in Section 12.2.2 or arising under Sections 10.3, 10.4, and 11.5, shall
be referred to the Initial Decision Maker for initial decision. The Architect will serve as the Initial Decision Maker,
unless otherwise indicated in the Agreement. Except for those Claims excluded by this Section 15.2.1, an initial
decision shall be required as a condition precedent to mediation of any Claim. If an initial decision has not been
rendered within 30 days after the Claim has been referred to the Initial Decision Maker, the party asserting the
Claim may demand mediation and binding dispute resolution without a decision having been rendered. Unless the
Initial Decision Maker and all affected parties agree, the Initial Decision Maker will not decide disputes between the
Contractor and persons or entities other than the Owner.

§ 15.2.2 The Initial Decision Maker will review Claims and within ten days of the receipt of a Claim take one or
more of the following actions: (1) request additional supporting data from the claimant or a response-with-supporting
data from the other party, (2) reject the Claim in whole or in part, (3) approve the Claim, (4) suggest a compromise,
or (5) advise the parties that the Initial Decision Maker is unable to resolve the Claim if the Initial Decision Maker
lacks sufficient information to evaluate the merits of the Claim or if the Initial Decision Maker concludes that, in‘the
Initial Decision Maker’s sole discretion, it would be inappropriate for the Initial Decision Maker to resolve the
Claim.

§ 15.2.3 In evaluating Claims, the Initial Decision Maker may, but shall not be obligated to, consult-with or seek
information from either party or from persons with special knowledge or expertise who may assist the Initial
Decision Maker in rendering a decision. The Initial Decision Maker may request the Owner to authorize retention of
such persons at the Owner’s expense.

§ 15.2.4 If the Initial Decision Maker requests a party to provide a response to a Claim or to furnish additional
supporting data, such party shall respond, within ten days after receipt of the request, and shall either (1).provide a
response on the requested supporting data, (2) advise the Initial Decision Maker when the response or supporting
data will be furnished, or (3) advise the Initial Decision Maker that no supporting data will be furnished:-Upon
receipt of the response or supporting data, if any, the Initial Decision Maker will either reject or approve the Claim
in whole or in part.

§ 15.2.5 The Initial Decision Maker will render an initial decision approving or rejecting the Claim, or indicating that
the Initial Decision Maker is unable to resolve the Claim. This initial decision shall (1) be in writing; (2) state the
reasons therefor; and (3) notify the parties and the Architect, if the Architect is not serving as the Initial Decision
Maker, of any change in the Contract Sum or Contract Time or both. The initial decision shall be final and binding
on the parties but subject to mediation and, if the parties fail to resolve their dispute through mediation, to binding
dispute resolution.

§ 15.2.6 Either party may file for mediation of an initial decision at any time, subject to the terms of Section 15.2.6.1:

§ 15.2.6.1 Either party may, within 30 days from the date of receipt of an initial decision, demand in writing that the
other party file for mediation. If such a demand is made and the party receiving the demand fails to file for
mediation within 30 days after receipt thereof, then both parties waive their rights to mediate or pursue binding
dispute resolution proceedings with respect to the initial decision.
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§ 15.2.7 In the event of a Claim against the Contractor, the Owner may, but is not obligated to, notify the surety, if
any, of the nature and amount of the Claim. If the Claim relates to a possibility of a Contractor’s default, the Owner
may, but is not obligated to, notify the surety and request the surety’s assistance in resolving the controversy.

§ 15.2.8 If a Claim relates to or is the subject of a mechanic’s lien, the party asserting such Claim may proceed in
accordance with applicable law to comply with the lien notice or filing deadlines.

§ 15.3 Mediation

§ 15.3.1 Claims, disputes, or other matters in controversy arising out of or related to the Contract, except those
waived as provided for in Sections 9.10.4, 9.10.5, and 15.1.7, shall be subject to mediation as a condition precedent
to binding dispute resolution.

§ 15.3.2 The parties shall endeavor to resolve their Claims by mediation which, unless the parties mutually agree
otherwise, shall be administered by the American Arbitration Association in accordance with its Construction
Industry Mediation Procedures in effect on the date of the Agreement. A request for mediation shall be made in
writing, delivered to the other party to the Contract, and filed with the person or entity administering the mediation.
The request may be made concurrently with the filing of binding dispute resolution proceedings but, in such event,
mediation shall proceed in advance of binding dispute resolution proceedings, which shall be stayed pending
mediation for a period of 60 days from the date of filing, unless stayed for a longer period by agreement of the
parties or court order. If an arbitration is stayed pursuant to this Section 15.3.2, the parties may nonetheless proceed
to the selection of the arbitrator(s) and agree upon a schedule for later proceedings.

§ 15.3.3 Either party may, within 30 days from the date that mediation has been concluded without resolution of the
dispute or 60 days after mediation has been demanded without resolution of the dispute, demand-in-writing-that-the
other party file for binding dispute resolution. If such a demand is made and the party receiving the demand fails to
file for binding dispute resolution within 60 days after receipt thereof, then both parties waive their rights to binding
dispute resolution proceedings with respect to the initial decision.

§ 15.3.4 The parties shall share the mediator’s fee and any filing fees equally. The mediation shall-be held in-the
place where the Project is located, unless another location is mutually agreed upon. Agreements reached in
mediation shall be enforceable as settlement agreements in any court having jurisdiction thereof.

§ 15.4 Arbitration

§ 15.4.1 If the parties have selected arbitration as the method for binding dispute resolution in the Agreement, any
Claim subject to, but not resolved by, mediation shall be subject to arbitration which, unless the parties mutually
agree otherwise, shall be administered by the American Arbitration Association in accordance with its Construction
Industry Arbitration Rules in effect on the date of the Agreement. The Arbitration shall be condueted in-the place
where the Project is located, unless another location is mutually agreed upon. A demand for atbitration shall be
made in writing, delivered to the other party to the Contract, and filed with the person or entity administering the
arbitration. The party filing a notice of demand for arbitration must assert in the demand all Claims then known to
that party on which arbitration is permitted to be demanded.

§ 15.4.1.1 A demand for arbitration shall be made no earlier than concurrently with the filing of a request for
mediation, but in no event shall it be made after the date when the institution of legal or equitable proceedings based
on the Claim would be barred by the applicable statute of limitations. For statute of limitations purposes, receipt of a
written demand for arbitration by the person or entity administering the arbitration shall constitute the institution of
legal or equitable proceedings based on the Claim.

§ 15.4.2 The award rendered by the arbitrator or arbitrators shall be final, and judgment may be entered upon it in
accordance with applicable law in any court having jurisdiction thereof.

§ 15.4.3 The foregoing agreement to arbitrate and other agreements to arbitrate with an additional person or entity
duly consented to by parties to the Agreement, shall be specifically enforceable under applicable law in any court
having jurisdiction thereof.

§ 15.4.4 Consolidation or Joinder
§ 15.4.4.1 Subject to the rules of the American Arbitration Association or other applicable arbitration rules; either
party may consolidate an arbitration conducted under this Agreement with any other arbitration to which it is a party
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provided that (1) the arbitration agreement governing the other arbitration permits consolidation, (2) the arbitrations
to be consolidated substantially involve common questions of law or fact, and (3) the arbitrations employ materially
similar procedural rules and methods for selecting arbitrator(s).

§ 15.4.4.2 Subject to the rules of the American Arbitration Association or other applicable arbitration rules, either
party may include by joinder persons or entities substantially involved in a common question of law or fact whose
presence is required if complete relief is to be accorded in arbitration, provided that the party sought to be joined
consents in writing to such joinder. Consent to arbitration involving an additional person or entity shall not
constitute consent to arbitration of any claim, dispute or other matter in question not described in the written
consent.

§ 15.4.4.3 The Owner and Contractor grant to any person or entity made a party to an arbitration conducted under
this Section 15.4, whether by joinder or consolidation, the same rights of joinder and consolidation as those of the
Owner and Contractor under this Agreement.
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DOCUMENT 00 73 00
SUPPLEMENTARY CONDITIONS

The following supplements modify AIA Document A101-2017 Exhibit A, Insurance and
Bonds, and AIA Document A201-2017, General Conditions of the Contract for Construction.
Where a portion of Exhibit A or the General Conditions are modified or deleted by these
Supplementary Conditions, the unaltered portions of Exhibit A or the General Conditions shall

remain in effect.
Supplements to AIA Document A101-2017 Exhibit A, Insurance and Bonds are as follows:
ARTICLE A.3 CONTRACTOR’S INSURANCE AND BONDS

A3.1 GENERAL

A3.1.1 Add the following sentence to Subparagraph A3.1.1:

If this insurance is written on a Commercial General Liability policy form, the certificates
shall be ACORD form 25-S, completed and supplemented in accordance with AIA
Document G715, Instruction Sheet and Supplemental Attachment for ACORD Certificate
of Insurance 25-5.

A3.2 CONTRACTOR’S REQUIRED INSURANCE COVERAGE

A3.2.2.1.1 Delete the semicolon at the end of Clause A3.2.2.1.1 and add:

or persons or entities excluded by statute but required by the Contract Documents to

provide insurance;
Add the following Clauses A3.2.2.3 through A3.2.2.5 to Subparagraph A3.2.2.:

A3.2.2.3 The Contractor’s Commercial General Liability policy shall be endorsed to have
the General Aggregate apply to this Project only.

A3.2.2.4 The Contractual Liability insurance shall include coverage sufficient to meet the
obligations in AIA Document A201-2017 under Paragraph 3.18.

A3.2.2.5 Products and Completed Operations insurance shall be maintained for a
minimum period of at least 4 years after either 90 days following Substantial Completion

or final payment, whichever is earlier.
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Add the following Clause A3.2.13 to Subparagraph A3.2:

A3.2.13 The carrier ratings for the Contractor’s insurance are subject to Owner’s approval
in its sole and absolute discretion. In the absence of other specification, Contractor’s
insurance carriers shall maintain a rating of at least A-10 under the A.M. Best rating
system. All insurance policies required herein to be obtained by Contractor shall be
primary and non-contributory to any other insurance or indemnity as may be available to
any additional insured. Contractor shall furnish Owner with certificates, policies, or
binders which evidence that the Contractor is covered and the Owner and Architect are
insured by the required insurance, showing type, amount, class of operations covered,
effective dates and dates of expiration of policies, and Contactor shall furnish Owner with
an “Endorsement to Policy” naming Owner and Building Technology Consultants, Inc. as
additional insureds under the insurance required to be procured by Contractor. Such
certificates, policies, binders, and Endorsement to Policy shall be delivered to the Owner

prior to the commencement of the Work.

Supplements to AIA Document A201-2017, General Conditions of the Contract for
Construction are as follows:

ARTICLE 1 GENERAL PROVISIONS

1.1 BASIC DEFINITIONS

Add the following sentence to the end of Subparagraph 1.1.1:

Contractor's Bid Form submitted during the bidding process shall be incorporated into the
Contract Documents. The Contract Documents executed or identified in accordance with
Subparagraph 1.1.2 shall prevail in case of an inconsistency with subsequent versions made

through manipulatable electronic operations involving computers.

Add the following subparagraph 1.1.9 to Paragraph 1.1:

1.1.9 Days

Where number of days is indicated in Contract Documents, they refer to Calendar Days.

1.2 CORRELATION AND INTENT OF THE CONTRACT DOCUMENTS

Add Clause 1.2.1.2 to Subparagraph 1.2.1:
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1.2.1.2 In the event of conflicts or discrepancies among the Contract Documents,

interpretations will be based on the following priorities:

1. Modifications.

2. The Agreement.

3. Addenda, with those of later date having precedence over those of earlier date.
4. The Supplementary Conditions.

5. The General Conditions of the Contract for Construction.

6. Division 1 of the Specifications.

7. Drawings and Divisions 02-49 of the Specifications.

8. Other documents specifically enumerated in the Agreement as part of the
Contract Documents.

In the case of conflicts or discrepancies between Drawings and Divisions 02-49 of the
Specifications or within either Document not clarified by Addendum, the Architect will
determine which takes precedence in accordance with Subparagraph 4.2.11. In the event
that Architect's interpretation or clarification has not been requested, or an addendum has
not been issued to clarify or interpret any uncertainties or ambiguities as to quality or
quantity of any work required by the Specifications or Drawings, the better quality and
larger quantity shall be applicable.

1.5 OWNERSHIP AND USE OF DRAWINGS, SPECIFICATIONS AND OTHER
INSTRUMENTS OF SERVICE

Add the following Subparagraphs 1.5.3 and 1.5.4 to Paragraph 1.5:

1.5.3 The Architect may, with the concurrence of the Owner, furnish to the Contractor
versions of instruments of Service in electronic form. The Contract Documents executed
or identified in accordance with Subparagraph 1.2.1.2 shall prevail in case of an
inconsistency with subsequent versions made through manipulatable electronic operations

involving computers.

1.5.4 The Contractor shall not transfer or reuse instruments of Service in electronic or

machine readable form without the prior written consent of the Architect.
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1.9

Add the following Paragraph 1.9 to Article 1:

1.9 COOPERATION BETWEEN PARTIES

1.9.1 Representatives of the Owner, Contractor, and Architect shall meet periodically at
mutually agreed-upon intervals for the purpose of establishing procedures to facilitate
cooperation, communication, and timely responses among the participants. By
participating in this arrangement, the parties do not intend to create additional contractual

obligations or modify the legal relationships that may otherwise exist.
ARTICLE 2 OWNER

2.3 INFORMATION AND SERVICES REQUIRED OF THE OWNER

Delete Subparagraph 2.3.1 in its entirety.
Add the following Clause 2.3.2.1:

2.3.2.1 Whenever the term "Architect" is used throughout these Contract Documents, it

shall refer to Engineer, Building Technology Consultants, Inc. or BTC.
Delete Subparagraph 2.3.4 in its entirety and substitute the following in its place:

2.3.4 Owner shall provide Contractor with any information it may have as to the location
of utility lines and services. However, Owner makes no representation or warranty as to
the accuracy of any such information, and Owner shall have no duty to verify or update any
such information. Contractor shall be responsible for locating and avoiding damage to

utility lines and services and Contractor shall be responsible for its failure to do so.
Delete Subparagraph 2.3.6 and substitute the following:

2.3.6 The Contractor will be furnished, free of charge, 1 printed copy of Drawings and
Project Manuals plus an electronic copy of same. Owner will also furnish the Contractor
required printed sets of Drawings and Project Manual required to obtain permits.

Additional sets will be furnished at the cost of reproduction, postage, and handling.
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ARTICLE 3 CONTRACTOR

3.2 REVIEW OF CONTRACT DOCUMENTS AND FIELD CONDITIONS BY
CONTRACTOR

Add the following Subparagraph 3.2.5 to Paragraph 3.2:

3.2.5 The Owner shall be entitled to deduct from the Contract Sum amounts paid to the
Architect for the Architect to evaluate and respond to the Contractor's requests for
information, where such information was available to the Contractor from a careful study
and comparison of the Contract Documents, field conditions, other Owner-provided
information, Contractor-prepared coordination drawings, or prior Project correspondence

or documentation.

3.4 LABOR AND MATERIALS

Add the following Subparagraph 3.4.2.1 to Subparagraph 3.4.2:

3.4.2.1 After the Contract has been executed, the Owner and Architect will consider a
formal request for the substitution of products in place of those specified only under the
conditions set forth in the General Requirements (Division 1 of the Specifications). By

making requests for substitutions, the Contractor:

3.4.2.1.1 represents that the Contractor has personally investigated the proposed

substitute product and determined that it is equal or superior in all respects to that specified;

3.4.2.1.2 represents that the Contractor will provide the same warranty for the

substitution that the Contractor would for that specified;

3.4.2.1.3 certifies that the cost data presented is complete and includes all related costs
under this Contract except the Architect's redesign costs, and waives all claims for

additional costs related to the substitution which subsequently become apparent; and

3.4.2.1.4 will coordinate the installation of the accepted substitute, making such changes

as may be required for the Work to be complete in all respects.

Architect shall be the sole judge of equivalency of a proposed substitution. Architect's

decision pertaining to substitution request shall be final.

Add the following Subparagraph 3.4.2.2 to Subparagraph 3.4.2:
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3.4.2.2 The Owner shall be entitled to reimbursement from the Contractor for amounts
paid to the Architect for reviewing the Contractor’s proposed substitutions and making

agreed-upon changes in the Drawings and Specifications resulting from such substitutions..

3.8 ALLOWANCES

3.8.2.2 Delete the semicolon and “and” at the end of Clause 3.8.2.2 and add the
following:

, except that if installation is included as part of an allowance in Divisions 1-16 of the
Specifications, the installation and labor cost for greater or lesser quantities of work shall
be determined in accordance with Subparagraph 7.3.4; and

3.9 SUPERINTENDENT

Add the following Subparagraphs 3.9.4 and 3.9.5 to 3.9:

3.9.4 Superintendent or Project Foreman shall be present at all times when the Work of the
Contract is being performed and shall be available to receive instructions from Owner's

representative or Architect as to work which is required to be done or improved upon.

3.9.5 Owner shall have the right to approve the Contractor's project manager,
superintendent, and project foreman. In the event the Contractor's project manager,
superintendent, and/or project foreman is not approved by the Owner, Owner shall have the
right to request replacement of the Contractor's project manager, superintendent, and/or

project foreman.

3.10 CONTRACTOR'S CONSTRUCTION AND SUBMITTAL SCHEDULES

Add the following Clause 3.10.1.1 to Subparagraph 3.10.1:

3.10.1.1 The Owner may authorize construction activities to commence prior to completion
of the Drawings and Specifications. If the Drawings and Specifications require further
development at the time the initial construction schedule is prepared, the Contractor shall
1) allow time in the schedule for further development of the Drawings and Specifications
by the Architect, including time for review by the Owner and Contractor and for the
Contractor's coordination of Subcontractors' Work and 2) furnish to the Owner in a timely

manner information regarding anticipated market conditions and construction cost;
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availability of labor, materials and equipment; and proposed methods, sequences, and time
schedules for construction of the Work.

3.12 SHOP DRAWINGS, PRODUCT DATA, AND SAMPLES

Add Subparagraph 3.12.11 to Paragraph 3.12:

3.12.11 The Architect's review of Contractor's submittals will be limited to examination of
an initial submittal and one (1) resubmittal. The Architect's review of additional submittals
will be made only with the consent of the Owner after notification by the Architect. The
Owner shall be entitled to obtain reimbursement from the Contractor for amounts paid to

the Architect for evaluation of such additional resubmittals.

3.15 CLEANING UP

Amend Paragraph 3.15.1 by adding the words "On a daily basis, " to the beginning of the
paragraph.

3.18 INDEMNIFICATION

Amend Subparagraph 3.18.1 by adding the words “to the extent covered by insurance”

after the word “itself” inside the parenthesis in the first sentence.
ARTICLE 4 ARCHITECT

4.2 ADMINISTRATION OF THE CONTRACT

Add Clause 4.2.2.1 to Subparagraph 4.2.1:

4.2.2.1 The Owner is entitled to reimbursement from the Contractor for amounts paid to
the Architect for site visits made necessary by the fault of the Contractor or by defects and
deficiencies in the Work.

Add Clause 4.2.7.1 to Subparagraph 4.2.7:

4.2.7.1 Inno case will the Architect’s review period on any submittal be less than 5

working days after receipt of the submittal from the Contractor.
Add Clause 4.2.14.1 to Subparagraph 4.2.14:

4.2.14.1 Contractor’s requests for information shall be prepared and submitted in

accordance with Division 1 “General Requirements” sections on AIA Document G716—
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2004. The Architect will return without action requests for information that do not

conform to requirements of the Contract Documents.
ARTICLE 5 SUBCONTRACTORS

52  AWARD OF SUBCONTRACTS AND OTHER CONTRACTS FOR PORTIONS OF
THE WORK

5.2.1 Add the following clause:

5.2.1.1 On the Subcontractor Listing Form, Contractor shall furnish names of persons or
entities proposed for principal portions of the Work defined in bidding requirements.
Acceptance of the Bid shall constitute notice of no reasonable objection to proposed

persons or entities.
Add Clause 5.2.5 to Subparagraph 5.2:
5.2.5 MANUFACTURERS AND FABRICATORS

5.2.5.1 Not later than 5 working days after the date of commencement of the Work, the
Contractor shall furnish in writing to the Owner through the Architect the names of persons
or entities proposed as manufacturers or fabricators for certain products, equipment and
systems identified in the General Requirements (Division 1 of the Specifications) and,
where applicable, the name of the installing Subcontractor. The Architect may reply within
14 days to the Contractor in writing stating 1) whether the Owner or the Architect has
reasonable objection to any such proposed person or entity or 2) that the Architect requires
additional time to review. Failure of the Owner or Architect to reply within the 14-day

period shall constitute notice of no reasonable objection.

5.2.5.2 The Contractor shall not contract with a proposed person or entity to whom the
Owner or Architect has made reasonable and timely objection. The Contractor shall not be

required to contract with anyone to whom the Contractor has made reasonable objection.

5.2.5.3 If the Owner or Architect has reasonable objection to a person or entity proposed by
the Contractor, the Contractor shall propose another to whom the Owner or Architect has
no reasonable objection. If the proposed but rejected manufacturer or fabricator was
reasonably capable of performing the Work, the Contract Sum and Contract Time shall be
increased or decreased by the difference, if any, occasioned by such change, and an
appropriate Change Order shall be issued before commencement of the substitute

manufacturer’s or fabricator’s Work. However, no increase in the Contract Sum or
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Contract Time shall be allowed for such change unless the Contractor has acted promptly

and responsively in submitting names as required.

5.2.5.4 The Contractor shall not substitute a person or entity previously selected if the

Owner or Architect makes reasonable objection to such substitution.
ARTICLE 6 CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS

6.1 OWNER'S RIGHT TO PERFORM CONSTRUCTION AND TO AWARD SEPARATE
CONTRACTS

Amend Paragraph 6.1.1 by deleting the words "under Conditions of the Contract
substantially similar to those of this Contract, including those provisions of the Conditions

of the Contract related to insurance and waiver of subrogation” from the first sentence.

Amend Paragraph 6.1.3 by adding the words "by the Owner" after the word "necessary" in

the 3™ sentence.
Delete Paragraph 6.1.4 in its entirety.
ARTICLE 7 CHANGES IN THE WORK

7.1 GENERAL

Add the following Subparagraph 7.1.4 to Paragraph 7.1:

7.1.4 The combined overhead and profit included in the total cost to the Owner of a change
in the Work shall be based on the following schedule:

7.1.4.1 For the Contractor, for Work performed by the Contractor's own forces, 15 percent
of the cost.

7.1.2.2 For the Contractor, for work performed by the Contractor's Subcontractors, 5

percent of the amount due the Subcontractors.

7.1.4.3 For each Subcontractor involved, for Work performed by that Subcontractor's own
forces, 10 percent of the cost.

7.1.4.4 For each Subcontractor involved, for Work performed by the Subcontractor's

Sub-subcontractors, 10 percent of the amount due the Sub-subcontractor.

7.1.4.5 Cost to which overhead and profit is to be applied shall be determined in
accordance with Subparagraph 7.3.7.
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7.1.4.6 In order to facilitate checking of quotations for extras or credits, all proposals,
except those so minor that their propriety can be seen by inspection, shall be accompanied
by a complete itemization of costs, including labor, materials, and Subcontracts. Labor and
materials shall be itemized in the manner prescribed above. Where major cost items are
Subcontracts, they shall be itemized also. In no case will a change involving over $500 be
approved without such itemization. Overhead and profit shall be limited to a maximum of

15 percent of the change order total.

7.3 CONSTRUCTION CHANGE DIRECTIVES

Amend Subparagraph 7.3.8 by adding the words “plus allocable overhead and profit”

after the word “cost” in the first sentence.
ARTICLE 9 PAYMENTS AND COMPLETION

9.3 APPLICATIONS FOR PAYMENTS

9.3.1 Add the following sentence to Subparagraph 9.3.1:

The form of Application for Payment, duly notarized, shall be a current authorized edition
of AIA Document G702, Application and Certificate for Payment, supported by a current

authorized edition of AIA Document G703, Continuation Sheet. Other similar forms may
be substituted for AIA Documents G702 and G703 with prior approval from Architect.

Amend Subparagraph 9.3.1.2 by adding the following sentence at the end of the
subparagraph:

"Contractor shall promptly inform Owner as to Contractor’s intention not to pay a
Subcontractor or material supplier who may assert a lien or other claim against the Owner

or the Owner’s property."
Add the following Clause 9.3.1.3 to Subparagraph 9.3.1:

9.3.1.3 Prior to the start of the Work and with the application for payment, Contractor shall
deliver to the Owner, a sworn statement setting forth the total amount of the Contract and
containing the names of all subcontractors and material suppliers employed in connection
with the Work together with the amount of each subcontract. The Contractor shall be
required to provide any other documents that may be required by an escrow trustee, if an

escrow is utilized.
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Amend Subparagraph 9.3.3 by adding the following language:

“Contractor shall furnish waivers of mechanic's and materialmen’s lien for that portion of
the Work for which Application for Payment is being made, including all subcontractors
and suppliers. At the Owner's discretion, the Owner may only require lien waivers for
previously approved payment applications from subcontractors and material suppliers.
Also, at the discretion of Owner, payments may be made directly by Owner to

subcontractors and material suppliers in exchange for their lien waivers.”
Add the following Clause 9.3.4 to Subparagraph 9.3:

“The parties hereby agree that, in exchange for the payment terms and conditions contained
in this Contract, Contractor hereby waives any and all rights and remedies contained in the
Illinois Contractor Prompt Payment Act.”

9.6 PROGRESS PAYMENTS

Add the following at the end of Paragraph 9.6.1:

A retainage in the amount of 10% of completed work and stored materials shall be
deducted from each application for payment until 50% completion. After such time,
retainage shall be 5% of completed work and stored materials. This retainage shall be

released as part of Final Payment.

9.8 SUBSTANTIAL COMPLETION

Add the following Clause 9.8.3.1 to Subparagraph 9.8.3:

9.8.3.1 The Architect will perform no more than two (2) inspections to determine whether
the Work or a designated portion thereof has attained Substantial Completion in accordance
with the Contract Documents. The Owner is entitled to reimbursement from the Contractor
for amounts paid to the Architect for any additional inspections.

9.8.5 Delete the 2" sentence and substitute the following:

Upon such acceptance and consent of surety, if any, the Owner shall make payment
sufficient to increase the total payments to 95 percent of the Contract Sum, less such
amounts as the Architect shall determine for incomplete Work and unsettled claims.
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9.9 PARTIAL OCCUPANCY OR USE

Amend Subparagraph 9.9.1 by adding the words “or delayed” at the end of the 4™
sentence.

9.10 FINAL COMPLETION AND FINAL PAYMENT

Add the following Clause 9.10.1.1 to Subparagraph 9.10.1:

9.10.1.1 The Architect will perform no more than one (1) inspection to determine whether
the Work or a designated portion thereof has attained Final Completion in accordance with
the Contract Documents. The Owner is entitled to reimbursement from the Contractor for
amounts paid to the Architect for any additional inspections. If closeout submittals are not

submitted within 30 days of Substantial Completion, Owner shall have the right to
withhold retainage permanently.

ARTICLE 10 PROTECTION OF PERSONS AND PROPERTY

10.2 SAFETY OF PERSONS AND PROPERTY

Add the following Clauses 10.2.4.1 and 10.2.4.2 to Subparagraph 10.2.4:

10.2.4.1 When use or storage of explosives, or other hazardous materials, substances or
equipment, or unusual methods are necessary for execution of the Work, the Contractor
shall give the Owner reasonable advance notice.

10.2.4.2 If the Contract Documents require the Contractor to handle materials or
substances that under certain circumstances may be designated as hazardous, the

Contractor shall handle such materials in an appropriate manner.

10.3 HAZARDOUS MATERIALS AND SUBSTANCES

Amend Subparagraph 10.3.2 by replacing the words “licensed laboratory” with the words
“qualified professional person or entity” in the first sentence.

Amend Subparagraph 10.3.3 by adding to the beginning of the first line of Paragraph
10.3.3 the following:

“In the event of any claim, damage, loss, or expense attributable to bodily injury, sickness,
disease or death, or to injury to or destruction of tangible property, which such claimed

damage, loss, or expense arises solely due to Owner’s negligence, and,”
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ARTICLE 11 INSURANCE AND BONDS

11.1 CONTRACTOR’S INSURANCE AND BONDS

Delete Subparagraph 11.1.2 and substitute the following:

11.1.2 Ifrequired by the Contract Documents, the Contractor shall furnish bonds covering
faithful performance of the Contract and payment of obligations arising thereunder. Bonds
may be obtained through the Contractor's usual source and the cost thereof shall be
included in the Contract Sum. The amount of each bond shall be as stipulated in ATA
Document A101-2017 Exhibit A, Insurance and Bonds.

11.1.2.1 The Contractor shall deliver the required bonds to the Owner not later than 15
days following the date the Agreement is entered into, or if the Work is to be commenced
prior thereto in response to a letter of intent, the Contractor shall, prior to the
commencement of the Work, submit evidence satisfactory to the Owner that such bonds
will be furnished.

11.1.2.2 The Contractor shall require the attorney-in-fact who executes the required bonds

on behalf of the surety to affix thereto a certified and current copy of the power of attorney.
ARTICLE 12 UNCOVERING AND CORRECTION OF WORK

12.2  CORRECTION OF WORK

Add the following to the end of Subparagraph 12.2.1

“If Contractor fails to correct defective or nonconforming work, Owner may, but shall not
be obligated, to correct it at Contractor's cost, which shall be charged to Contractor.
Correction of defective work shall include all damage done to the Project as a result of
corrective action. Approval of any material or work at any time or stage of construction
will not prevent its subsequent rejection for failure to conform to the requirements of the
Contract Documents. No election by the Owner to correct work shall constitute a waiver of

any obligation of a surety upon its Performance and Labor and Material Payment Bonds.”
Add the following Clause 12.2.2.4 to Subparagraph 12.2.2:

12.2.2.4 Upon request by the Owner and prior to the expiration of 1 year from the date of
Substantial Completion, the Architect will conduct and the Contractor shall attend a

meeting with the Owner to review the facility operations and performance.
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ARTICLE 13 MISCELLANEOUS PROVISIONS

Add Paragraph 13.6. as follows:
13.6 OWNER'S DAMAGES

13.6.1 As used herein, the Owner’s expenses, damages or costs shall include attorneys’ or
other professional fees incurred by the Owner with respect to the specified event or

situation.

ARTICLE 14 TERMINATION OR SUSPENSION OF THE CONTRACT

Amend Subparagraph 14.3.2.1 by adding the words “and/or its subcontractors, sub-
subcontractors or companies which are to provide labor, materials or work included in the
Work,” after the word "Contractor".

ARTICLE 15 CLAIMS AND DISPUTES

15.1 CLAIMS

Add the following Clauses 15.1.6.3 and 15.1.6.4 to Subparagraph 15.1.6:

15.1.6.3 Claims for increase in the Contract Time shall set forth in detail the circumstances
that form the basis for the Claim, the date upon which each cause of delay began to affect
the progress of the Work, the date upon which each cause of delay ceased to affect the
progress of the Work, and the number of days' increase in the Contract Time claimed as a
consequence of each such cause of delay. The Contractor shall provide such supporting
documentation as the Owner may require, including, where appropriate, a revised
construction schedule indicating all the activities affected by the circumstances forming the
basis of the Claim.

15.1.6.4 The Contractor shall not be entitled to a separate increase in the Contract Time for
each one of the number of causes of delay which may have concurrent or interrelated
effects on the progress of the Work or for concurrent delays due to the fault of the
Contractor.

15.1.7 Add the following sentence to Subparagraph 15.1.7:

If, before expiration of 30 days from the date of execution for this Agreement, the Owner
obtains by separate agreement and furnishes to the Contractor a similar mutual waiver of

all claims from the Architect against the Contractor for consequential damages which the
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Architect may incur as a result of any act or omission of the Owner or Contractor, then the
waiver of consequential damages by the Owner and Contractor contained in this

Subparagraph 15.1.7 shall be applicable to claims by the Contractor against the Architect.

15.5 CLAIM EXPENSES

Add the following new Paragraph 15.5:
15.5 Claim Expenses

15.5.1 In the event that either party institutes legal action against the other under this
Agreement, then in that event the prevailing party shall be entitled to recover all damages
(including but not limited to, consequential damages) and to be paid its costs and
professional fees (including, but not limited to, reasonable attorney's fees) from the losing

party.

END OF SUPPLEMENTARY CONDITIONS
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SECTION 00 71 13
ADDITIONAL SUPPLEMENTARY CONDITIONS (RIDER)

Bay Window Facade Repairs 0073 13-1 ADDITIONAL SUPPLEMENTARY
Palos Heights Public Library CONDITIONS (RIDER)
BTC Project No.: 25-158 September 5, 2025



SECTION 0091 13
ADDENDA
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SECTION 01 11 00
SUMMARY OF WORK

PART 1 GENERAL
1.01 DESCRIPTION

A. This project is entitled, "Bay Window Facade Repairs, Palos Heights Public
Library."

B. The project is located at 12501 South 71st Avenue, Palos Heights, Illinois.

C. Existing Conditions: The Palo Heights Public Library is a 2-story library facility
constructed in 2004. There are 3 bay windows that project out along the north
elevation of the building, which are clad with metal panels around aluminum-clad

wood windows. Leaks have been occurring on the 1% floor at the bay windows.

1.02 SCOPE OF WORK
A. Base Bid includes, but is not necessarily limited to, the following:

1. Provide general conditions including supervision, project management,
coordination with Owner, preconstruction surveys, insurance, attendance at
meetings, temporary facilities and controls (i.e., protection, safety provisions
including overhead canopies, field office, portable toilets, traffic control,
fencing, temporary lighting, temporary power, access to work areas including
scaffolding and associated engineering costs, equipment, temporary enclosures
and weather protection, temporary heating and ventilation for work areas
including gas/electrical power, daily clean-up, etc.), permits, inspection fees
required by authorities having jurisdiction and manufacturers, quality control
testing required by Specifications, debris removal and disposal, transportation,
etc. Costs associated with access to work areas, including scaffolding, shall be

included in unit costs or lump sum costs for individual work items listed below.
2. Mobilize to site.

3. Remove existing metal panel cladding to the extent indicated on Drawings and
store for re-use.
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4. Perform flashing repairs where metal panel cladding is removed. Work shall

include but not be limited to the following:

a. Remove existing wood blocking and foam board insulation and dispose of
off-site.

b. Repair flashing and seal gaps between flashing and window frames.
c. Provide new insulation and sheathing.

5. Reinstall existing metal panel cladding with modifications as indicated on

Drawings.
6. Provide access equipment and operators for Engineer’s review of work.

7. Perform additional work as directed by Engineer on a time-and-material basis

and as approved through executed Change Orders.

8. Thoroughly clean site and demobilize.

B. Alternate 1: Provide performance and payment bonds for Base Bid.

C. Alternate 2: Provide new metal panel cladding system in lieu of reinstalling

existing system.
D. Alternate 3: Provide performance and payment bonds for Alternate 2.

1.03 CONSTRUCTION SCHEDULE

A. Work shall commence April 6, 2026, and be Substantially Completed by June 5,
2026. Site cleanup and demobilization shall be complete within 14 days of
Substantial Completion. Closeout submittals shall be submitted within 30 days of
Substantial Completion. The Contract Time stipulated between the above dates

shall include normally anticipated weather delays.

B. Daily Work Schedule: Work may be performed between the hours of 7:00 am and
5:00 pm, Monday through Saturday. Do not perform loud or disruptive work before

8:00 am. Comply with local ordinances regarding work hours and noise.

C. Liquidated Damages: Contractor shall pay Owner liquidated damages in the
amount of $300 per calendar day if the Work is not Substantially Complete within

the schedule indicated in this Section.
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1.04 MEASUREMENT OF QUANTITIES AND PAYMENT

A. Lump Sum work items will be paid for based on percentage of work completed as

determined by Engineer.

B. The Contractor is responsible for measurement of repair items. Basic units of
measurement and payment shall be as indicated on Bid Form. Unit quantity

measurement methods are described in individual specification sections.

C. Review repair quantities in the field with Engineer and mutually agree on quantities
prior to submitting a Payment Request on which such quantities are included.
Notify Engineer at least 2 days in advance of proposed time to review quantities in
the field.

D. Maintain a written record of repair work. Records shall consist of drawings and/or
forms that document type, location, and quantity of repair. Submit records with

each Payment Request.

E. The estimated quantities shown on the Bid Form are for bidding purposes only.
Actual quantities will vary from those estimated. Unit prices will not be adjusted

based on variations between quantity allowances and actual work quantity.

F. Actual quantities provided in completion of the Work shall determine payment. If
significant discrepancies from bid quantities are discovered, immediately notify

Engineer.

G. Ifthe actual Work requires greater or lesser quantities than those quantities
indicated on the Bid Form, provide the required quantities at the unit sum/prices
contracted. Owner reserves the right to reduce or increase quantities from those
bid.

H. Unit price payment includes full compensation for required labor, products, tools,
equipment, transportation, services, and incidentals required for proper erection,

application, or installation of an item of the Work, including overhead and profit.

I. Final payment for Work governed by unit prices shall be based on the following

formula:

Final Payment = Actual Quantity of Work X Unit Price Shown on Bid Form.
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1.05 ASSISTANCE TO TESTING LABORATORY AND ENGINEER
A. Assistance to Testing Laboratory:

1. Notify Engineer and testing laboratory at least 2 days in advance before

installing Work to be tested.

2. Furnish casual labor required to facilitate sampling and testing materials.

B. Provide safe access to Engineer and testing laboratory personnel for reviewing work

in progress.

1.06 WARRANTY

A. Provide a 3-year material and labor guarantee for the Work, unless otherwise

specified for specific work in Divisions 02 through 49.

PART 2 PRODUCTS

NOT USED

PART 3 EXECUTION

NOT USED

END OF SECTION
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PART 1

1.01

1.02

1.03

SECTION 01 25 13
PRODUCT SUBSTITUTION PROCEDURES

GENERAL

SUMMARY

A.

Section Includes: Procedures for consideration of product substitutions.

SUBMITTALS

A.

D.

Submit a Substitution Request form for each product substitution request, certifying

the following.

1. Proposed substitution does not affect dimensions shown on Drawings.

2. Proposed substitution will have no adverse effect on other trades, construction

schedule, or specified warranty requirements.

3. Maintenance and service parts will be locally available for proposed

substitution.

4. Function, appearance, and quality of proposed substitution are equivalent or

superior to specified item.

On Substitution Request Form, state proposed change in Contract Sum, if any,

should proposed substitution be accepted.

Append to Substitution Request Form manufacturer's literature or other data in

sufficient detail to permit judgment of equivalency by Engineer.

Requests submitted with inadequate documentation will be rejected.

QUALITY ASSURANCE

A.

Inclusion of non-specified products, equipment, or methods on Shop Drawings or in
other submittals without official written notice is an unacceptable method of

introducing substitution requests and will be rejected.

Substitutions included in the Work, but not properly accepted and authorized, will

be considered defective.
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C. Contract is based on standards of quality established in Contract Documents. It is
responsibility of entity requesting the substitution to research and document

equivalency.

D. The following do not require substitution approval:

1. Products specified solely by reference to standard specifications, such as ASTM

and similar standards.

E. Where the phrase "or equal" or "or approved equal" occurs in Contract Documents,
do not assume that substituted materials, equipment, or methods will be accepted as

equal unless item has been specifically so accepted for this Work by Engineer.

1.04 SUBSTITUTION PROCEDURES

A. Substitution Procedures during Bidding Phase: If provisions of Document 00 11 16
“Invitation to Bid and Instructions to Bidders,” allow substitutions during the

bidding phase, the following requirements shall be met:

1. Provide Substitution Request Form for each proposed substitution a minimum

of 10 days prior to bid due date.
2. Consideration will be given only to requests for substitutions by prime bidders.
3. Bidders will be notified of accepted substitute products by written Addendum.

4. Substitutions proposed with the Bid will not be considered if substitutions were

not previously accepted or were not previously submitted for acceptance review.
B. Substitution Procedures during Construction Phase:

1. Requests for substitution during construction will be considered only if needed
to replace unavailable products or to remedy a situation where a specified

product is proven to be unsuitable.

2. Provide a Substitution Request for each proposed substitution far enough in
advance of when product will be needed for the Work to permit adequate time

for review by Engineer and Owner.

3. Notification of acceptance or non-acceptance will be made in writing.
C. Decision of Engineer and Owner regarding substitution acceptability will be final.
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PART 2 PRODUCTS

NOT USED

PART 3 EXECUTION

NOT USED
END OF SECTION
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SECTION 01 26 00
CONTRACT MODIFICATION PROCEDURES

PART 1 GENERAL
1.01 SUMMARY
A. Section Includes:

1. Procedures for modifying the Work, Contract Sum, Contract Time, or any

combination thereof.

2. Administrative requirements for processing Supplemental Instructions, Request

for Proposal, Change Order, and Construction Change Directive.
B. Related Requirements:

1. Document 00 72 13 — General Conditions: Provisions for changes in the Work,

Contract Sum, and Contract Time.

2. Document 00 91 13 — Addenda: Modifications made prior to execution of

Contract.
1.02 QUALITY ASSURANCE

A. Provide measures necessary to familiarize staff and employees with these

modification procedures.

1.03 DELIVERY, STORAGE, AND HANDLING

A. Maintain a "Log of Contract Modifications" at job site, accurately reflecting current
status of modification documents. Include entries for Supplemental Instructions,

Requests for Proposal, Change Orders, and Construction Change Directives.
B. Make the Log available to Engineer for review at his request.

1.04 SUPPLEMENTAL INSTRUCTIONS

A. A Supplemental Instruction orders a minor change in the Work not involving
adjustment in Contract Sum or change in Contract Time and not inconsistent with

intent of Contract Documents.
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B. Supplemental Instructions are written orders that will be dated and will be

numbered in sequence.

C. A Supplemental Instruction will describe ordered change and will be initiated and

signed by Engineer.
D. A Supplemental Instruction is an authorization to proceed with the change.

E. Promptly carry out the minor change ordered in Supplemental Instruction.
Implementation of change in Work indicates agreement by Contractor that there

will be no change in Contract Time or Contract Sum.

F. Promptly notify Engineer in writing in order to make a claim for additional cost or

additional time resulting from a Supplemental Instruction.

1. Alert pertinent personnel and subcontractors as to impending change and, to
maximum extent possible, avoid such work as would increase Owner's cost for
making the change, advising Engineer in writing when such avoidance is no

longer practicable.

2. State proposed change in Contract Sum, if any, and state proposed change in

Contract Time, if any.

3. Clearly describe other changes in Work required by the proposed change or

desirable therewith, if any.

4. Include full backup data such as subcontractor's letter of proposal or similar

information.
5. Submit claim in single copy.

6. Claim will be resolved in accordance with Article 4.4 of General Conditions.
1.05 REQUEST FOR PROPOSAL

A. A Request for Proposal is a written notice advising of a change in the Work or a

change in Contract Time desired by Owner.

B. Requests for Proposal will be dated and will be numbered in sequence.
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C. Request for Proposal will describe desired change and will be initiated and signed

by Engineer.
1. Request for Proposal is not an authorization to proceed with the change.

D. Promptly respond to Request for Proposal with a written Change Proposal.

E. State proposed change in Contract Sum, if any, and state proposed change in

Contract Time, if any.

F. Clearly describe other changes in the Work required by proposed change or

desirable therewith, if any.

G. Include full backup data such as subcontractor's letter of proposal or similar

information.
H. Submit 2 copies of Change Proposal.

I. Meet with Engineer as required, to explain costs and, when appropriate, determine

other acceptable ways to achieve desired objective.

J. Alert pertinent personnel and subcontractors as to impending change and, to
maximum extent possible, avoid such work as would increase Owner's cost for
making the change, advising Engineer in writing when such avoidance is no longer

practicable.

K. A Change Order will be issued when cost or credit for change has been agreed upon

by Contractor and Owner.

1.06 CHANGE ORDER

A. A Change Order is a written instrument that indicates that Owner, Contractor, and
Engineer have agreed upon all of the following: a change in the Work; amount of
adjustment in Contract Sum, if any; and amount of adjustment in Contract Time, if

any.

B. Change Orders will be dated and will be numbered in sequence.
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C. Change Order will describe change(s) to Contract Documents and will refer to

Request(s) for Proposal involved, if any.

D. Engineer will issue 3 originals of each Change Order, signed by Engineer and
Owner.

E. Promptly sign all 3 originals and return 2 originals to Engineer.
F. Engineer will forward 1 signed original to Owner.
G. Promptly carry out change directed by Change Order.

1.07 CONSTRUCTION CHANGE DIRECTIVE

A. A Construction Change Directive is a written order that authorizes a change in
Work and states a proposed basis for adjustment, if any, in Contract Sum or
Contract Time, or both.

B. Construction Change Directives will be dated and will be numbered in sequence.

C. Construction Change Directives will be initiated by Engineer and will be signed by

Engineer and Owner.

D. Upon receipt of Construction Change Directive, promptly proceed with ordered
change in Work and notify Engineer whether proposed adjustment in Contract Sum
or Contract Time, or both, is agreed upon.

E. Sign Construction Change Directive if proposed adjustment in Contract Sum or
Contract Time, or both, is agreed upon. Record Construction Change Directive as a
Change Order.

F. If proposed adjustment in Contract Sum or Contract Time, or both, is not agreed
upon, meet with Engineer as required to explain costs and, when appropriate,
determine other acceptable ways to achieve desired objective. Adjustment in
Contract Sum or Contract Time will be resolved in accordance with provisions of
Article 7.3 of General Conditions.
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1.08 CHANGES INITIATED BY CONTRACTOR

A. If a discrepancy among Contract Documents, a concealed condition as described in
Article 3.7.4 of General Conditions, or other cause for suggesting a change in the
Work, a change in Contract Sum, or a change in Contract Time is discovered, notify

Engineer promptly in writing.

B. Upon agreement by Engineer that there is reasonable cause to consider Contractor's
proposed change, Engineer will issue a Supplemental Instruction, Request for

Proposal, Construction Change Directive, or Change Order.

PART 2 PRODUCTS

NOT USED

PART 3 EXECUTION

NOT USED
END OF SECTION
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SECTION 01 29 73
SCHEDULE OF VALUES

PART 1 GENERAL
1.01 SUMMARY

A. Section Includes: Procedural and submittal requirements for allocating values to
each of the various parts of the Work, for use in evaluating Contractor's Payment

Requests.

1.02 SUBMITTALS

A. Submit Schedule of Values to Owner and Engineer at least 14 days prior to

submitting first payment request.

B. Upon request by Owner or Engineer, submit data that will substantiate magnitude of

values.

C. Submit a Schedule of Values itemized as indicated in Bid Form or itemized in more
detail.

D. Provide a Schedule of Values listing of costs whose sum equals Contract Sum.

E. Schedule of values can be submitted electronically in electronic pdf.

PART 2 PRODUCTS

NOT USED

PART 3 EXECUTION

NOT USED

END OF SECTION
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SECTION 01 31 19
PROJECT MEETINGS

PART 1 GENERAL
1.01 SUMMARY

A. Section Includes:

1. Conferences and regular meetings conducted by Engineer throughout duration
of project to enable orderly review of the Work progress and to provide for

systematic discussion of problems and job schedule.

2. Subcontractors and material supplier issues and discussions relative thereto are

normally not part of content of project meetings.
1.02  SUBMITTALS

A. At least 24 hours in advance of each meeting or conference, submit a list of items to
be added to meeting agenda.

1.03 QUALITY ASSURANCE

A. For those persons designated to attend and participate in project meetings or
conferences, provide required authority to commit entity represented by each

attendee to solutions agreed upon in project meetings.

B. Engineer will compile minutes of each meeting and conference and will furnish 1

copy to all attendees.

C. Review Meeting Minutes and Conference Minutes and notify Engineer in writing,

within 5 days of receipt of Minutes, if you disagree with any written item.
PART 2 PRODUCTS

NOT USED
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PART 3 EXECUTION
3.01 GENERAL

A. Attendance:

1. Attendance by Contractor's project manager/superintendent is required, to

maximum extent possible.

2. Subcontractors, materials suppliers, and others may be invited to attend those

project meetings in which their aspect of Work is involved.

B. Meetings and conferences will be held at job site.

C. Minimum Project Meeting Agenda:

1. Review progress of the Work since last meeting.
2. Review Construction Schedule for remainder of the Work.

3. Identify problems which impede planned progress, such as significant work,
down time due to inclement weather, worker absenteeism, out-of-scope work

items, or unforeseen conditions.

4. Develop corrective measures and procedures to revise planned schedule, if a

revised completion date is considered mandatory by Owner.
5. Review status of submittals, contract modifications, and payment requests.

6. Review impact of Work on Owner operations, and review alternative

procedures if requested by Owner.

7. Complete other current business.
D. Additional Agenda for Pre-Construction Conference:

1. Establish channels and procedures for communication.

2. Distribute Contract Documents, including Drawings, Specifications, and

modifications.

3. Review rules and regulations governing performance of the Work and quality

assurance requirements.
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4. Review procedures for processing Shop Drawings and other submittals

requiring Engineer and Owner review.
5. Review procedures for contract modifications.

6. Review provisions for safety and first aid, property protection, security,
maintenance of equipment and materials, quality control, housekeeping,

grounds maintenance, and related matters.

7. Review construction facilities and temporary control requirements, including

availability and access for Owner and Contractor parking.

8. Establish designated work hours, including acceptable times for operating

equipment.

9. Review material acquisition timetable, as well as delivery, storage, and handling

requirements.

10. Review Construction Schedule, including sequence of critical work and

completion date of work items at each designated work area.

11. Review Schedule of Values.
3.02 SCHEDULE

A. Pre-Construction Conference will be held prior to actual start of Work and will be

scheduled by Owner.

B. Project meetings will be held approximately every 2 weeks throughout duration of

Project, unless otherwise indicated by Owner or Engineer.

C. Coordinate as necessary to establish mutually acceptable schedule for meetings and

conferences.

END OF SECTION
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SECTION 01 33 00
SUBMITTAL PROCEDURES

PART 1 GENERAL
1.01 SUMMARY

A. Section Includes:

1. Requirements for processing of submittals required by Contract Documents.

2. Submittals that are not required by Contract Documents will not be reviewed by

Engineer.

3. Engineer will not review drawings, setting diagrams, and similar information

needed to coordinate Work between Contractor and his Subcontractors.
B. Related Sections:

1. Document 00 72 13 — General Conditions
2. Section 01 25 13 — Product Substitution Procedures.
3. Section 01 70 00 — Closeout Procedures.

4. Individual and/or additional requirements for submittals may be described in

pertinent Sections of these Specifications.
1.02 QUALITY ASSURANCE

A. Prior to forwarding each submittal, carefully review and coordinate all aspects of
each item being submitted.

B. Verify that each item and its submittal conform in all respects with specified

requirements.

C. By affixing Contractor's signature to each submittal, certify that his coordination

and review have been performed.

D. Maintain Submittal Log for duration of Work (see Section 00 60 00 for Submittal
Log Form), showing status of each submittal. Make updated Submittal Log

available for Engineer's review upon request and at each progress meeting.
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1.03 SUBMITTALS

A. Make submittals of Shop Drawings, samples, product data, and other items in

accordance with provisions of this Section.

B. All submittals shall be provided in electronic pdf, except color charts and material
samples shall be physically submitted. When submittals are transferred in

electronic pdf, submit 1 copy of each submittal.

C. If physical submittals are required, provide a minimum 4 of the following:

1. Color charts and samples.

2. Material samples used for selecting material colors, or materials.

D. Submit Safety Data Sheets (SDS) for all materials and products used for the Work,
as well as those materials and products stored on site, directly or indirectly as part
of the Work.

E. All submittals will be returned in electronic format, unless Engineer determines that

hard copies will be required.

F. Comply with the following requirements for submittals:

1. Clearly mark each submittal with the specification section and paragraph
number at the upper right corner of each page. If the submittal pertains to a
product shown on Drawings, clearing mark the sheet number and detail or

section number at the upper right hand corner of each page.

2. Submit all submittals for each specification section in a well-organized package
and in complete form. Partial submittals for each specification section will be

rejected unless otherwise approved in writing by Engineer.

3. Include a cover sheet for each submittal indicating that the Contractor has
reviewed the submittals and that the submitted product complies with

requirements of Contract Documents.
PART 2 PRODUCTS
2.01 CONSTRUCTION SCHEDULE

A. Submit Construction Schedule at or prior to Pre-Construction Conference.
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B. Submit updated Construction Schedule at or prior to each Project Meeting.

C. Schedule format: Bar chart type schedule, showing start and completion dates for

each significant phase of Work.

2.02 SHOP DRAWINGS

A. Submit shop drawings for fabricated components of Work where indicated in

Specifications.

2.03 PRODUCT DATA

A. Where submitted manufacturer's literature includes data not pertinent to required

submittal, clearly show which portions of contents are being submitted for review.
B. Ensure submitted product data is current at the time of submittal.

2.04 SAMPLES

A. Provide sample(s) identical to article proposed to be provided.

B. Where specified product naturally exhibits a range of colors or textures, provide a

sample that accurately represents anticipated variations.

C. By pre-arrangement in selected cases, a single sample may be submitted for review
and, when approved, be installed in the Work at a location agreed upon by

Engineer.

2.05 COLORS AND PATTERNS

A. Unless precise color and pattern are identified in Contract Documents and whenever
a choice of color or pattern is available in specified products, submit accurate color

and pattern charts to Owner and Engineer for selection.

PART 3 EXECUTION
3.01 PREPARATION

A. Prepare an organized package of submittals for the entire Project. Unless otherwise

approved in writing by Engineer, submit all required submittals for each Section of
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these Specifications in 1 package. Partial submittals will not be reviewed by

Engineer.
B. Consecutively number all submittals.

C. On at least first page of each submittal, and elsewhere as required for positive

identification, show submittal number and applicable Specification section.

D. Accompany each submittal with a letter of transmittal showing information required

for identification and checking.

E. Resubmittals:

1. Transmit resubmittals under a new letter of transmittal and with a new submittal

number.

2. Cite original submittal number for reference.
3.02 SCHEDULE

A. Unless otherwise indicated in Specifications, provide submittals far enough in
advance of scheduled dates for installation to allow adequate time required for
reviews, for securing necessary approvals, for possible revisions and resubmittals,

and for placing orders and securing delivery.

B. Allow at least 10 working days for Engineer's review following Engineer's receipt
of submittal.

C. Submittal review by Engineer does not relieve Contractor from responsibility for

errors which may exist in submitted data.

D. Review of proposed substitutions does not relieve Contractor from responsibility
for proving compliance with these Contract Documents.

E. Revisions:

1. Make submittal revisions required by Engineer.

2. Notify Engineer if any required revision is interpreted by Contractor to be a

change to Contract Documents.

Bay Window Facade Repairs 0133 00-4 SUBMITTAL PROCEDURES
Palos Heights Public Library
BTC Project No.: 25-158 September 5, 2025



3. Make only those revisions directed or accepted by Engineer.

4. Resubmit revised submittals until accepted by Engineer.

END OF SECTION
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SECTION 01 50 00
TEMPORARY FACILITIES AND CONTROLS

PART 1 GENERAL
1.01 SUMMARY
A. Section Includes:

1. Pre- and post-construction reviews.

2. Temporary utilities, facilities, and controls needed for the Work including, but
not limited to: temporary utilities such as heat, water, electricity, and telephone;
field office; sanitary facilities; enclosures such as tarpaulins, barricades, and
canopies; temporary fencing of construction site; cleaning requirements; and

project sign.
1.02 SUBMITTALS

A. Submit in accordance with provisions of Section 01 33 00 — Submittal Procedure.

B. Pre-Construction Condition Survey:

1. Submit written documentation of pre-construction condition survey prior to
initiation of Work. Include information adequate to locate property item(s)

exhibiting pre-existing damage.

2. Submit photographs or video of pre-existing damaged building property with

and correlated to written condition survey.
1.03 QUALITY ASSURANCE

A. Comply with federal, state, and local regulations, codes, and ordinances.

B. Conduct periodic inspections to ensure that construction facilities and temporary

controls conform to pertinent requirements.

C. Do not allow accumulation of waste, debris, construction water, rubbish, etc., that

can create hazardous conditions.
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1.04 DELIVERY, STORAGE, AND HANDLING

A. Maintain temporary facilities and controls in proper and safe condition throughout
progress of the Work.

1.05 PROJECT/SITE CONDITIONS
A. Fire Protection:

1. Regulations: Comply with pertinent codes and regulations.

2. Fires: Do not permit lighting of fires about premises. Use due diligence to see
that such prohibition is enforced. Promptly remove debris and waste materials
from construction site to prevent accumulation of combustibles on site or within

building.

3. Smoking: Restrict smoking to field offices and designated break areas. Furnish
and post "NO SMOKING" signs at appropriate locations throughout job site

where operations are conducted.

4. Welding and Cutting: Take precautionary measures to prevent fire during

welding and cutting operations.

5. Heater: Properly install heaters in field office to protect combustible walls,
floor, and roof. Do not use salamander heaters or other types of open flame
heaters except with special permission of Owner and then only when such

salamanders or open flame heaters are maintained under constant supervision.

6. Flammables: Store gasoline and other fuels in National Board of Fire

Underwriters' approved safety cans and store away from hazardous work areas.
B. Limit of Contractor's Operations:

1. Work Areas: Confine work areas to limits of construction site. General
schedule of operations and use of job site shall be subject to approval of

Engineer and Owner.

2. Building Access: Uncontrolled or unrestricted access for materials, debris, or
equipment will not be permitted. Control access routes and methods so as to
minimize disruption of Owner's operations. Access routes shall be subject to
approval by Engineer and Owner. Properly protect doors, windows, stairs, and

floors used in moving materials to prevent damage thereto.
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C. Occupant Relations:

1. The building will be occupied throughout the duration of the Work. Means and

methods shall consider the above.

2. To the greatest extent possible, work through the Office of the Library Director
to ensure amicable resident relations. Appoint the Project Manager or full-time

field foreman to be the designated "contact" for the project.

3. Organize and execute the Work so as to cause as little inconvenience to
occupants of the building as possible. Control employees as to ensure proper

deportment and respect to occupants.

4. Issue a weekly operations schedule to the Library Director, indicating which
building areas will be affected each week. Issue schedule each Friday morning,

covering the coming week.

5. Transportation of materials to the roof should be through the exterior of the

building. Use of elevators will not be permitted.
D. Pre-Construction Condition Survey:

1. Prior to initiation of Work, survey condition of building and document pre-
existing damage such as broken or scratched windows, torn or missing window
screens, scraped window or door frames, broken or damaged railings, damaged
sidewalks, damaged fencing, damaged roofing, architectural building

components, etc.

2. Document condition of grass, trees, shrubs, and other landscaping artifacts for

pre-existing damage.
E. Required documentation is both written and photographic.

PART 2 PRODUCTS
2.01 UTILITIES
A. Electric Power:

1. Provide temporary wiring as required for execution of Work. Provide ground
fault interruption devices and similar protection measures, as required by

authorities having jurisdiction.
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2. Existing electrical outlets may be used if approved in advance by Owner.

3. Provide additional power or wiring as required for the Work.

B. Water: Provide hoses from existing sillcocks, approved in advance by Owner, to

point-of-use.
2.02 FIELD OFFICE

A. If required for proper Contractor operations, provide a field office building

adequate in size and accommodation for Contractor's offices, supply, and storage.

B. Provide temporary toilet facilities in quantity required for use by all personnel and
at locations acceptable to Owner. Maintain facilities in a sanitary condition at all

times.

C. First-Aid Supplies: Provide medical supplies and equipment at job site for first-aid

service to persons injured in connection with the Work.

2.03 ENCLOSURES

A. Provide and maintain for duration of the Work all scaffolds, tarpaulins, canopies,
warning signs, steps, platforms, bridges, and other temporary construction
necessary for proper completion of the Work in compliance with pertinent safety

and other regulations.
B. Maintain open or relocate public sidewalks in a condition accessible to foot traffic.

C. Provide protective canopies or other appropriate means over entrance ways, and
elsewhere as required by authorities having jurisdiction, when work is occurring
overhead or adjacent to those areas. Provide overhead protection in compliance
with applicable codes and ordinances with respect to installation and maintenance

of sidewalk protection and public safety.

D. Maintain means of egress required by governing building codes for continual use of

adjacent buildings.

E. Construction Warning Signs: Provide and maintain suitable signs to warn public

and building occupants of Work in progress.
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F. Temporary fencing is not required for this Work.

2.04 HOISTS, SCAFFOLDS, AND LADDERS

A. Hoists: Furnish, erect, operate, and maintain suitable hoisting equipment as may be
necessary for safe handling of material entering into work area. Construct and
maintain material hoists in accordance with applicable federal and state laws and
regulations and local ordinances. Hoist locations are subject to approval by

Engineer and Owner.

B. Scaffolds and Ladders: Furnish, erect, maintain, and move scaffolds and ladders
required for the Work. Construct and maintain scaffolds in accordance with

applicable state and federal laws and local ordinances.

2.05 CLEANING MATERIALS

A. Limit materials and equipment to those which are compatible with surfaces being

cleaned.

B. Limit materials and equipment to those which are approved by manufacturer of

material to be cleaned.
C. Verify compatibility of cleaning materials at a small area prior to widespread use.

2.06 TEMPORARY CONSTRUCTION FACILITIES
A. Temporary Storage Facility and Staging Area:

1. Owner will allocate limited space on property for storage of materials and

equipment.

2. Locate construction personnel vehicles, debris receptacles, construction
equipment, material storage, and temporary facilities within permitted

boundaries.

3. Do not store materials within drip line of trees.

B. Dust, Debris, Water, Odor, and Noise Control:
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1. Take necessary precautions to prevent dust, dirt, construction-related water,
sand particles, etc., from entering building interior or from accumulating around

parking and sidewalk areas.

2. Take necessary precautions to prevent offensive odors related to sealers, paints,

coatings, and other construction materials from entering building interior.

3. Perform noisy work operations during hours approved in advance by Owner.

2.07 PROJECT SIGNS

A.

PART 3

Project signs or other advertising are not permitted on job site.

EXECUTION

3.01 GENERAL

A.

Maintain temporary facilities and controls as long as necessary for safe and proper

completion of the Work.

Maintain drains and sewers clean and free of construction debris during all phases
of Work.

Remove temporary facilities and controls as rapidly as progress of the Work will

safely permit.

Overhead Electrical and Communication Lines

1. Ifneeded for performing the Work, arrange for temporary relocation or shut-off
of electrical and communication lines in the alley on the east side of the

building as required for safe erection and operation of scaffolds.

3.02 CLEANING

A.

Remove demolition material, debris, construction water, and related rubbish on a

daily basis.
Legally dispose of waste, debris, and rubbish at dump areas off Owner's property.

Properly dissipate construction water so that water does not accumulate or pond on

sidewalks or landscaped areas adjacent to or on property.
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D. Maintain paved areas, sidewalk, and parking level surfaces in a broom-clean
condition during the Work. Maintain grass and landscaped areas in a rake-clean
condition during the Work.

E. Do not allow items to be dropped or thrown from work areas above grade.

F. Schedule cleaning operations so that newly placed work is not damaged.

G. Remove and clean material spills as the Work progresses.

3.03 PROTECTION

A. Site Security: Provide daily inspection of building and site while the Work is in
progress and take whatever measures are necessary to secure building from theft,
vandalism, and unlawful entry related to Contractor's activities on site.

B. Provide protection barricades, etc., required by federal, state, county, or municipal
laws and ordinances; maintain all lights, signals, and protection of all kinds for full
period of operations; and remove same when directed.

C. Protect building components, landscaping, roofing system, walks, drives, parking
areas, vehicles, automatic sprinkler lines, utilities, and property, etc., adjacent to
Work areas from damage. Remediate damage to above items as Work progresses in
a manner satisfactory to Owner and at no cost to Owner.

D. Protect existing roofing system and its components against damage in a manner
acceptable to roofing system manufacturer. Obtain roofing system manufacturer's
approval of procedures for protecting existing roofing system during construction.
At a minimum, place 1-inch thick rigid insulation and plywood beneath all
materials and equipment.

END OF SECTION
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SECTION 01 60 00
PRODUCT REQUIREMENTS

PART 1 GENERAL
1.01 SUMMARY
A. Section Includes:

1. Protection of products and equipment scheduled for use in the Work by means

including, but not necessarily limited to, those described in this Section.

2. Additional procedures may be prescribed in other Sections of these

Specifications.
1.02 SUBMITTALS

A. Along with required product data sheets, include Safety Data Sheets (SDS) for all

products and materials used during Work at the site.

1.03 QUALITY ASSURANCE

A. Use procedures required to assure full protection of work and materials.

B. Except as otherwise approved by Engineer, determine and comply with

manufacturers' recommendations on product handling, storage, and protection.

1.04 DELIVERY, STORAGE AND HANDLING
A. Acceptance at Site:

1. Deliver products and equipment to job site in their manufacturer's original

container, with labels intact and legible.

2. Verify date of manufacture on all products used for completing the Work.
Verify expiration dates for product shelf life prior to using material for the
Work.

B. Storage and Protection:

1. Maintain packaged materials with seals unbroken and labels intact until time of

use.
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2. Promptly remove damaged material and unsuitable items from job site and
promptly replace with material meeting specified requirements, at no additional

cost to Owner.

3. Engineer may reject as non-complying such material, products, and equipment
that do not bear identification satisfactory to Engineer as to manufacturer, grade,

quality, shelf life, expiration date, and/or other pertinent information.

4. Maintain finished surfaces clean, unmarked, and suitably protected until

accepted by Owner.
C. Repairs:

1. In event of damage, promptly make replacements and repairs to approval of

Owner and at no additional cost to Owner.

2. Additional time required to secure replacements and to make repairs will not be

considered by Owner to justify an extension in Contract Time.
PART 2 PRODUCTS

NOT USED

PART3 EXECUTION

NOT USED

END OF SECTION
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SECTION 01 70 00
EXECUTION AND CLOSEOUT REQUIREMENTS

PART 1 GENERAL

1.01 SUMMARY

A. Section Includes: Administrative procedures, closeout submittals, and forms to be

used at substantial completion and at final completion of the Work.

B. Related Sections:

1.

2.

Document 00 72 13 — General Conditions: Cleaning Up, Documents, and

Samples at Site.

Section 01 50 00 — Construction Facilities and Temporary Controls: Cleaning.

1.02 SUBMITTALS

A. Closeout submittals include, but are not necessarily limited to:

1.

Operation and maintenance data for items so listed in pertinent Sections of these

Specifications and for other items where so directed by Engineer.
Warranties and bonds.

Evidence of compliance with requirements of governmental agencies having

jurisdiction including, but not necessarily limited to, Certificates of Inspection.
Certificates of Insurance for products and completed operations.
Evidence of payment and release of liens on a form acceptable to the Owner.

List of subcontractors, service organizations, and principal vendors including

names, addresses, and telephone numbers where they can be reached.

Consent of surety where Performance and Payment Bonds have been required
for the Work.

B. Project Record Documents:

1. Throughout progress of the Work, maintain a complete and accurate record of
Contract Document changes.
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2. Make a complete and accurate record of the Work as actually installed. Neatly
mark on a set of drawings and specifications with appropriate supplementary

notes.

3. Throughout progress of the Work, maintain a set of manufacturers' literature for
products used in the Work. Specifically identify products used in

manufacturers' literature.

4. Purpose of final Project Record Documents is to provide factual information

regarding all aspects of the Work.
1.03  QUALITY ASSURANCE
A. Substantial Completion:

1. When the Work is sufficiently complete in accordance with Contract
Documents so Owner can occupy or utilize the Work for its intended purpose,
prepare and submit to Engineer a comprehensive list of items to be completed or

corrected.
2. Proceed promptly to complete and correct items on the list.

3. Upon receipt of the list, Engineer will perform a review to verify status of
project completion. Provide Engineer with access to the Work as required to

perform this review.

4. If Engineer discovers any item, whether or not included on Contractor's list,
which is not in accordance with the requirements of Contract Documents,
complete or correct such item upon notification by Engineer. Then, submit a

request to Engineer for another review.

5. When the Work is substantially complete, Engineer will issue a Certificate of

Substantial Completion.
B. Final Completion:

1. When the Work is completed (including corrections), certify to Engineer that
the Work has been reviewed for compliance with Contract Documents and has

been completed in accordance therewith.
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2. Upon receipt of Contractor's certification, Engineer will perform a final review.
Provide Engineer and Owner with access to the Work as required to perform

this review.

3. When Engineer has determined that the Work is acceptable under Contract

Documents, provide closeout submittals.

4. Once Engineer has certified final pay application and accepted closeout
submittals, and Owner has made final payment, the Work has reached Final

Completion.

1.04 WARRANTIES

A. Submit 3 copies of required warranties on Contractor's letterhead covering all work
items and using language specified in respective Sections of these Specifications.
B. Provide warranties signed by Contractor, Installer if other than Contractor, and
material manufacturer, if applicable.
C. Organize warranties by appropriate division of Work and insert into 3-ring binders.
PART 2 PRODUCTS
NOT USED
PART 3 EXECUTION
3.01 ADIJUSTMENT OF ACCOUNTS
A. Submit a final statement of accounting to Engineer, showing all adjustments to
Contract Sum.
B. If so required, Engineer will prepare a final Change Order showing adjustments to
Contract Sum which were not made previously by Change Orders.
C. Final payment may be withheld if warranties and other closeout submittals do not
comply with requirements of Contract Documents.
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3.02 FINAL CLEANING

A. In preparation for final inspection, ensure that all areas have been cleaned and

debris, rubbish, construction water, etc., have been removed.

B. Repair, patch, or touch up any marred surfaces to match finish and quality of

adjacent undamaged areas, in a manner satisfactory to Owner.
C. Leave paved areas, sidewalk, and parking level surfaces in a broom-clean condition.
D. Leave grass and landscaped areas in a rake-clean condition.

E. Remove material spills from windows, parking level and sidewalk surfaces,

architectural finishes, etc.

END OF SECTION
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SECTION 02 41 19
SELECTIVE DEMOLITION

PART 1 GENERAL

1.01 SUMMARY

A. Section Includes:

1. Carefully mark, remove, and safely store materials designated for removal and

reinstallation, including:
a. Existing metal panel cladding (Base Bid).

2. Carefully demolish and remove from site existing construction materials

designated for replacement including, but not necessarily limited to:
a. Joint sealant;

b. Wood blocking;

¢. Foam board insulation;

d. Deteriorated flashing materials; and

e. Metal panel cladding (Alternate 2).

B. Related Sections:

1. Section 06 10 00 — Carpentry

2. Section 07 21 00 — Building Insulation

3. Section 07 25 00 — Weather Barriers

4. Section 07 42 13 — Metal Wall Panels

5. Section 07 62 00 — Sheet Metal Flashing and Trim
6. Section 07 92 00 — Joint Sealants

C. Measurement and Payment Procedures: Selective demolition shall be incidental

to repairs.
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1.02 QUALITY ASSURANCE

A. Use adequate numbers of skilled workmen who are thoroughly trained and
experienced in necessary crafts and who are completely familiar with specified

requirements and methods needed for proper performance of work of this Section.

1.03 PROJECT CONDITIONS

A. Cover penetrations in building envelope to prevent dust entry during demolition.
B. Coordinate closing of air intake equipment in the vicinity of demolition work.
C. Utilities:

1. Locate and identify existing underground and overhead services and utilities
including sprinkler systems within contract limit work areas prior to
commencement of work. Provide adequate means of protection of utilities
and services designated to remain. Repair utilities damaged during site work

operations at Contractor's expense.

2. Notify Owner immediately if underground utilities exist within the Work

boundaries.

D. Locate, protect, and maintain bench marks, monuments, and control points prior

to demolition.

E. Perform site work operations and the removal of debris and waste materials to
assure minimum interference with building exits, entrances, streets, parking lots,

sidewalks, or other adjacent facilities.

PART 2 PRODUCTS
NOT USED
PART 3 EXECUTION

3.01 EXAMINATION

A. Examine areas and conditions under which work of this Section will be
performed. Correct conditions detrimental to timely and proper completion of

Work. Do not proceed until unsatisfactory conditions are corrected.
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3.02 DEMOLITION

A. Follow all applicable requirements of OSHA and other authorities having

jurisdiction.

B. By careful study of Contract Documents and documents related to existing
construction, determine location and extent of selective demolition to be

performed.

C. In company of Engineer, verify extent and location of selective demolition

required.

1. Carefully identify limits of selective demolition.

2. Mark interface surfaces as required to enable workmen to identify items to be

removed and items to be left in place intact.

D. Prepare and follow an organized and controlled plan for demolition and removal

of items. Protect construction adjacent to and below demolition from damage.

1. Shut off, cap, and otherwise protect existing public utility lines in accordance

with requirements of public agency or utility having jurisdiction.

2. Completely remove items scheduled to be demolished and removed, leaving
surfaces clean, solid, and ready to receive new materials specified elsewhere

in these Specifications.

3. Where required selective demolition would leave adjacent construction
without adequate support, provide temporary bracing or shores as required to
safely support construction to remain, without causing distress to remaining

and new construction.

4. In all activities, comply with pertinent regulations of governmental agencies

having jurisdiction.

E. Demolished materials shall be considered to be property of Contractor and shall
be completely removed from site and legally disposed of except for components

designated for reuse.

F. Use means necessary to prevent dust and noise from becoming a nuisance to
public, to occupants of building and adjacent structures, and to other work being

performed on or near site.
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3.03 REPLACEMENTS AND PROTECTION

A. In event of demolition or damage of items not scheduled to be demolished,
promptly repair or replace such items to approval of Owner and at no additional

cost to Owner.

B. Where demolition has temporarily exposed interior areas, utilities, or other
portions or furnishings of structures, provide temporary bracing and/or other
measures to protect exposed areas until they are enclosed and protected by new

construction.

END OF SECTION
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SECTION 06 10 00
CARPENTRY

PART 1 GENERAL

1.01 SUMMARY
A. Section includes:

1. Provide new wood blocking and nailers where indicated on Drawings.
B. Related Sections:

1. Section 02 41 19 — Selective Demolition

2. Section 07 21 00 — Building Insulation

3. Section 07 25 00 — Weather Barriers

4. Section 07 42 13 — Metal Wall Panels

5. Section 07 62 00 — Sheet Metal Flashing and Trim

6. Section 07 92 00 — Joint Sealants

C. Measurement and Payment Procedures:

1. Replacing wood blocking shall be incidental to the work.

1.02  DEFINITIONS

A. Lumber grading agencies, and the abbreviations used to reference them, include

the following:
1. NELMA - Northeastern Lumber Manufacturers Association.

2. NLGA - National Lumber Grades Authority.
3. SPIB - Southern Pine Inspection Bureau.
4. WCLIB - West Coast Lumber Inspection Bureau.

5. WWPA - Western Wood Products Association.
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1.03 SUBMITTALS

A. General: Comply with pertinent provisions of Section 01 33 00 — Submittal

Procedures.
B. Product Data:

1. For each type of process and factory-fabricated wood product. Indicate
component materials and dimensions and include construction and application

details.

2. Product data for fasteners.

1.04 QUALITY ASSURANCE

A. Use adequate numbers of skilled workmen who are thoroughly trained and
experienced in necessary crafts and who are completely familiar with specified

requirements and methods needed for proper performance of work of this Section.

1.05 DELIVERY, STORAGE, AND HANDLING

A. Deliver wood products to job site in an undamaged condition. Stack materials to
ensure ventilation and drainage. Store materials under a well-ventilated enclosure

and protect against extreme changes in temperature and humidity.
B. Stack lumber and place spacers between each bundle to provide air circulation.

Provide for air circulation around stacks and under coverings.

PART 2 PRODUCTS

2.01  WOOD PRODUCTS

A. Lumber (General): DOC PS 20 and applicable rules of lumber grading agencies

certified by the American Lumber Standards Committee Board of Review.

1. Factory mark each piece of lumber with grade stamp of grading agency.

2. Where nominal sizes are indicated, provide actual sizes required by DOC PS
20 for moisture content specified. Where actual sizes are indicated, they are

minimum dressed sizes for dry lumber.
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3. Provide dry lumber with 15 percent maximum moisture content at time of

dressing for 2-inch nominal thickness or less, unless otherwise indicated.

B. Blocking:
1. Species: Southern Yellow Pine, or approved equal.
2. Grade: No. 2 or better.
2.02 FASTNERS AND HARDWARE
A. General: Use appropriate head style for each application.

B. Fasteners for Metal and Wood Substrates: Stainless steel self-tapping fasteners of

sufficient length and tip size for wall framing components.

PART 3 EXECUTION

3.01 EXAMINATION

A. Examine areas and conditions under which work of this Section will be
performed. Correct conditions detrimental to timely and proper completion of the

Work. Do not proceed until unsatisfactory conditions are corrected.

B. Verify all dimensions of in-place and subsequent construction. Application or

installation of materials constitutes acceptance of existing conditions.

3.02 INSTALLATION, GENERAL

A. Produce joints that are tight, true, and with members assembled to match adjacent

construction.

B. Discard units of material with defects that impair quality of carpentry and that are

too small to use with minimum number of joints or optimum joint arrangement.

C. Set carpentry to required levels and lines, with members plumb, true to line, cut,
and fitted. Fit carpentry to other construction; scribe and cope as needed for
accurate fit. Locate nailers, blocking, and similar supports to comply with

requirements for attaching other construction.
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D. Securely attach carpentry work as indicated and according to applicable codes and

recognized standards.

E. Use fasteners of appropriate type and length. Pre-drill members when necessary

to avoid splitting wood.

END OF SECTION
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SECTION 07 21 00
BUILDING INSULATION

PART 1 GENERAL

1.01 SUMMARY
A. Section Includes:

1. Provide new rigid extruded polystyrene insulation where indicated on

Drawings.
B. Related Sections include the following:
1. Section 02 41 19 — Selective Demolition
2. Section 06 10 00 — Carpentry
3. Section 07 25 00 — Weather Barriers
4. Section 07 42 13 — Metal Wall Panels
5. Section 07 62 00 — Sheet Metal Flashing and Trim
6. Section 07 92 00 — Joint Sealants

C. Measurement and Payment Procedures:

1. Providing new rigid extruded polystyrene insulation shall be incidental to

repairs.
1.02 SUBMITTALS

A. Comply with Section 01330 — Submittals.

B. Product Data: For each type of product indicated.

1.03 QUALITY ASSURANCE

A. Source Limitations: Obtain each type of building insulation through one source

from a single manufacturer.
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1.04 DELIVERY, STORAGE, AND HANDLING

A. Protect insulation materials from physical damage and from deterioration by

moisture, soiling, and other sources. Store inside and in a dry location. Comply

with manufacturer's written instructions for handling, storing, and protecting

during installation.

B. Protect plastic insulation as follows:

1.

PART 2

Do not expose to sunlight, except to extent necessary for period of installation

and concealment.

Protect against ignition at all times. Do not deliver plastic insulating materials

to Project site before installation time.

Complete installation and concealment of plastic materials as rapidly as

possible in each area of construction.

PRODUCTS

2.01 FOAM-PLASTIC BOARD INSULATION

A. Extruded-Polystyrene Board Insulation: ASTM C578

1. Minimum R-Value: 5 per inch
2. Maximum flame-spread index: 25;
3. Maximum smoke-developed index of 450
4. Manufacturers:
a. Kingspan USA;
b. DuPont; or
c. Approved equal.
PART 3 EXECUTION
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3.01 EXAMINATION

A. Examine substrates and conditions, with Installer present, for compliance with
requirements of Sections in which substrates and related work are specified and

for other conditions affecting performance.

1. Proceed with installation only after unsatisfactory conditions have been
corrected.

3.02 PREPARATION

A. Clean substrates of substances harmful to insulation or vapor retarders, including
removing projections capable of puncturing vapor retarders or of interfering with

insulation attachment.

3.03 INSTALLATION, GENERAL

A. Comply with insulation manufacturer's written instructions applicable to products

and application indicated.

B. Install insulation that is undamaged, dry, and unsoiled and that has not been left

exposed at any time to ice, rain, and snow.

C. Extend insulation in thickness indicated to envelop entire area to be insulated.
Cut and fit tightly around obstructions and fill voids with insulation. Remove

projections that interfere with placement.

3.04 INSTALLATION OF GENERAL BUILDING INSULATION

A. Apply insulation units to substrates by method indicated, complying with
manufacturer's written instructions. If no specific method is indicated, bond units
to substrate with adhesive or use mechanical anchorage to provide permanent

placement and support of units.

B. Seal joints between foam-plastic insulation units by applying adhesive, mastic, or
sealant to edges of each unit to form a tight seal as units are shoved into place.
Fill voids in completed installation with adhesive, mastic, or sealant as

recommended by insulation manufacturer.
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3.05 PROTECTION

A. Protect installed insulation and vapor retarders from damage due to harmful
weather exposures, physical abuse, and other causes. Provide temporary
coverings or enclosures where insulation is subject to abuse and cannot be

concealed and protected by permanent construction immediately after installation.

END OF SECTION
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SECTION 07 25 00
WEATHER BARRIERS

PART 1 GENERAL

1.01 SUMMARY

A. Section Includes: Provide new weather-resistive barrier / air barrier system, and
associated flashings where required for a complete installation of the metal cladding

system. Work shall include but is not necessarily limited to:

1. Provide new air barrier / weather-resistive barrier.
2. Provide new flashings and accessories.

B. Related Sections:

1. Section 02 41 19 — Selective Demolition

2. Section 06 10 00 — Carpentry

3. Section 07 21 00 — Building Insulation

4. Section 07 42 13 — Metal Wall Panels

5. Section 07 62 00 — Sheet Metal Flashing and Trim
6. Section 07 92 00 — Joint Sealants

C. Measurement and Payment Procedures:

1. Performing flashing repairs including providing new weather-resistive materials

shall be paid for a on a lump sum basis.

1.02  SYSTEM DESCRIPTION

A. New fully-adhered weather-resistive barrier flashings for vertical building envelope
protection. The new weather-resistive barrier system shall prevent passage of liquid
water through the exterior wall and its fenestrations, interfaces with the roofs, and

other components of the building envelope.
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1.03 SUBMITTALS
A. Product Data: Submit manufacturer’s current technical literature for each component.
B. Quality Assurance Submittals:

1. Design Data, Test Reports: Provide manufacturer’s test reports indicating product

compliance with indicated requirements.

2. Manufacturer’s Instructions: Provide manufacturer’s written installation

instructions.

3. Manufacturer’s Field Service Reports: Provide site reports from authorized field
service representative, indicating observation of weather-resistive barrier and

drainwrap installation.

1.04 REFERENCES
A. Fenestration & Glazing Industry Alliance (FGIA):

1. AAMA 711: Voluntary Specification for Self-Adhering Flashing Used for

Installation of Exterior Wall Fenestration Products

B. ASTM International (ASTM), current editions at time of bidding:

1. ASTM D570: Standard Test Method for Water Absorption of Plastics

2. ASTM E84: Test Method for Surface Burning Characteristics of Building

Materials
3. ASTM E96: Test Method for Water Vapor Transmission of Materials

4. ASTM E1677: Specification for Air Retarder Material or System for Framed
Building Walls

5. ASTM E2178: Test Method for Air Permeance of Building Materials
1.05 QUALITY ASSURANCE
A. Qualifications:

1. Installer shall have experience with installation of specified weather-resistive

barrier assemblies under similar conditions.
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2. Installation shall be in accordance with weather-resistive barrier manufacturer’s

guidelines and recommendations.

3. Source Limitations: Provide weather-resistive barrier and accessory materials

produced by a single manufacturer.

1.06  PROJECT/SITE CONDITIONS

A. Install materials under weather and substrate conditions (temperature, moisture,

humidity) approved by material manufacturer.

B. Secure new and temporary construction, including equipment and accessories, in

such a manner as to prevent wind blow-off or damage.

C. Follow safety regulations recommended by local building code and authorities

having jurisdiction.

1.07 DELIVERY, STORAGE AND HANDLING

A. Deliver materials and components in manufacturer’s original, unopened, undamaged

containers with identification labels intact.

B. Store materials as recommended by the manufacturer.

1.08  WARRANTY

A. Flashing Meterial Manufacturer’s Warranty: Provide a 5-year warranty from the
manufacturer effective on the date of Substantial Completion. Obtain required

approval by manufacturer for warranty prior to assembly installation.

B. Contractor’s Warranty: Provide Owner with a written 3-year workmanship warranty.
In event work related to the weather-resistive barrier flashing materials are found to
be defective, has resulted in leaks, or are otherwise not in accordance with Contract
Documents within 3 years of Substantial Completion, remove and replace affected
areas, including all overlaying materials, at no cost to Owner. Contractor’s warranty
obligation shall be directly to Owner, and a copy shall be sent to weather-resistive

barrier flashing manufacturer.

PART 2 PRODUCTS
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2.01 MATERIALS

A. Flashing Membrane: Self-adhesive rubberized asphalt sheet flashing
1. Thickness: 32-mil-thick pliable and highly adhesive rubberized asphalt
compound bonded completely and integrally to 8-mil-thick, high density, cross-
laminated polyethylene film to produce an overall thickness of 40 mils.
2. Tensile Strength: 1,200 pounds per square inch when tested in accordance with
ASTM D412
3. Elongation: 200% minimum when tested in accordance with ASTM D412
4. Permeance: 0.05 perms maximum when tested in accordance with ASTM E96,
method B
5. Water Absorption: 0.1% maximum when tested in accordance with ASTM D570
6. Acceptable product: Perm-A-Barrier by GCP Applied Technologies
B. Flexible Flashing: Self-adhesive spunbonded polyethylene laminate
1. Thickness: 30-mil thick
2. Adhesive: 100% butyl elastomer with no asphalt components
3. Permeance: Less than 1 perm when tested in accordance with ASTM E96
4. Performance: Type A, Level 3 flexible flashing material in accordance with
AAMA 711-20
5. Acceptable product: DuPont Straightflash by Dupont, www.dupont.com
C. Mastic: Rubberized, asphalt-based mastic supplied by flashing membrane
manufacturer for use with flashing membrane material.
D. Surface Conditioner: Surface conditioner or primer approved by flashing membrane
manufacturer.
E. Sealants, backer rod, and bond breakers: In accordance with Section 07 92 00 — Joint
Sealants.
F. Drip edges: In accordance with Section 07 62 00 — Sheet Metal Flashing and Trim
Bay Window Repairs 07 25 00-4 WEATHER BARRIERS

Palos Heights Public Library
BTC Project No.: 25-158 September 5, 2025



PART 3

EXECUTION

3.01 EXAMINATION

A. Verify that substrate and surface conditions are in accordance with the weather-

resistive barrier / air barrier manufacturer recommended tolerances prior to

installation of the weather-restive barrier and related accessories.

3.02 FLASHING REPAIRS

A. Remove the existing deficient flashing and associated materials.

B. Provide new flashing membrane and flexible flashing to the extent shown on

Drawings.

1.

Prepare substrate surfaces so that they are smooth and free from projections that

could puncture membrane flashing.

2. Install sheet metal components in appropriate sealant as indicated on Drawings.

3. Prime surfaces of substrate materials to receive membrane flashing. Prime
surfaces unless manufacturer indicates, in writing, that use of a primer will
adversely affect adhesion of flashing.

4. Adhere flashing to primed substrate. Trim flashing so that it will not be exposed
to exterior in completed construction.

5. Heat membrane flashing surfaces with a heat gun to promote adhesion at all
seams and joints. Do not heat membrane surfaces beyond temperature limits of
the product.

6. Form end dams as shown on Drawings at each flashing termination. Seal all end
dam joints with an application of mastic.

7. Cover edges of all membrane flashing seams and laps with mastic. Tool mastic
after application to ensure proper adhesion.

8. Seal flashing penetrations with mastic as recommended by flashing manufacturer.
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3.03 FIELD QUALITY CONTROL/QUALITY ASSURANCE

A. Continuously review the installation of flashing materials to ensure the design intent

1S met.

B. Prior to proceeding with installation of wall cladding, obtain the Engineer’s review of

the installation. Correct any deficiencies noted by Engineer.

C. Where required by Engineer, assist the Engineer to perform water penetration testing
on the flashing prior to installation of the cladding system. At the Engineer’s
discretion, the following testing may be performed where deemed appropriate by the

Engineer:

1. Calibrated spray nozzle test in accordance with AAMA 501.2. Any visible water
leakage beyond the air barrier/weather-resistive barrier shall be cause for

rejection.

2. Calibrated spray rack test in general accordance with ASTM E 1105 with the

following exceptions:
a. Tests shall be performed with no pressure differential applied.
b. Tests shall be performed for a minimum duration of 1 hour.

c. Any visible water leakage beyond the air barrier/weather-resistive barrier

shall be cause for rejection.

3.04 PROTECTION
A. Protect installed flashing materials from damage.

B. Minimize exposure of flashing materials to the elements. The installation of cladding
system shall be sequenced so that the new flashing materials will not be left exposed

for more than 20 calendar days.

END OF SECTION
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SECTION 07 42 13
METAL WALL PANELS

PART 1 GENERAL

1.01 SUMMARY

A. Section Includes: If Alternate 2 is executed, provide aluminum panel cladding
system as shown on Drawings and as specified in this Section, including but not

necessarily limited to the following:

1. Preparation of shop drawings and design calculations for Engineer’s review.
2. Aluminum panels.

3. Panel mounting system including anchorages, shims, furring, fasteners,
gaskets and sealants, stiffeners, related flashing adapters, and masking (as

required) for a complete watertight installation.

4. Column covers, slab edge covers, soffits, sills, border, mullion covers, and
filler items indicated as integral components of the panel system or as

designed.

B. Related Sections:

1. Section 02 41 19 — Selective Demolition

2. Section 06 10 00 — Carpentry

3. Section 07 21 00 — Building Insulation

4. Section 07 25 00 — Weather Barriers

5. Section 07 62 00 — Sheet Metal Flashing and Trim
6. Section 07 92 00 — Joint Sealants

C. Measurement Procedures: The work of this Section shall be paid for on a lump

sum basis in accordance with Schedule of Values.

1.02 REFERENCES

A. Aluminum Association:
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1. AA-C22-A41: Anodized - Clear Coatings.
2. AA-C22-A42: Anodized - Integral Color Coatings.

B. Fenestration & Glazing Industry Alliance (FGIA), current edition at time of
bidding:

1. AAMA 508: Voluntary Test Method and Specification for Pressure Equalized
Rain Screen Wall Cladding Systems

2. AAMA 605.2: Architectural, High Performance Organic Coatings on

Aluminum Extrusions and Panels

3. AAMA 2604: Voluntary Specification, Performance Requirements and Test
Procedures for High Performance Organic Coatings on Aluminum Extrusions

and Panels

C. ASTM International (ASTM):
1. ASTM B26: Standard Specification for Aluminum-Alloy Sand Castings

2. ASTM B209: Specification for Aluminum Alloy, Sheet and Plate

3. ASTM B221: Standard Specification for Aluminum and Aluminum-Alloy
Extruded Bars, Rods, Wire, Profiles, and Tubes

4. ASTM F593: Standard Specification for Stainless Steel Bolts, Hex Cap
Screws, and Studs

1.03 SUBMITTALS
A. Submittals shall be in conformance with Section 01330 — Submittals.
B. Samples:
1. Two samples of each color or finish selected, 12 inches by 12 inches each.
C. Shop Drawings:

1. Submit shop drawings showing project layout and elevations; fastening and
anchoring methods; detail and location of joints, sealants, and gaskets,
including joints necessary to accommodate thermal movement; trim; flashing;

and accessories.
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2. Shop drawings shall indicate interface of cladding system with adjacent

systems such as storefronts, windows, masonry, etc.
3. Shop drawings shall be based on actual field dimensions verified in field.

4. Shop drawings shall be accompanied by calculations signed and sealed by an
Ilinois Licensed Structural Engineer indicating compliance with design and

performance requirements indicated in this Section.

D. Affidavit certifying material meets specified requirements.

E. Manufacturer's literature for panel material indicating compliance with the

requirements of this Section.

F. Code Compliance: Documents showing product compliance with the national and
local building code shall be submitted prior to the bid. These documents shall
include, but not be limited to, appropriate Evaluation Reports and/or test reports

supporting the use of the product.

G. Alternate materials must be approved by the Engineer prior to the bid date.

1.04 SYSTEM DESCRIPTION

A. Plans, elevations, details, characteristics, and other requirements indicated are
based upon custom fabricated attachment system. It is intended that other
proprietary systems, receiving prior approval, may be acceptable, provided their
details and characteristics comply with size and profile requirements, and

material/performance standards.

B. Design Requirements: Metal panel cladding system, its attachment to building

frame, and its accessories shall be designed as follows:

1. Design of system attachment shall allow for the free and noiseless vertical and
horizontal thermal movement due to expansion and contraction for a material
temperature range of -20 degrees F to +180 degrees F. Buckling of panels,
opening of joints, undue stress on fasteners, failure of sealants or any other

detrimental effects due to thermal movement will not be permitted.
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2. Panel replacement: Design of the system attachment shall allow for
individual panel replacement without the need for removing additional panels,

and without any adverse impact on the performance of the system.
3. Wind Load:

a. Panels shall be designed to withstand the Design Wind Load based upon
the local building code, but in no case less than 30 pounds per square foot.
Wind load testing shall be conducted in accordance with ASTM E330 to
obtain the following results.

b. Normal to the plane of the wall between supports, deflection of the
secured perimeter-framing members shall not exceed L/175 or % inch,

whichever is less.

c. Normal to the plane of the wall, the maximum panel deflection shall not

exceed L/60 of the full span or % inch, whichever is less.
d. Maximum anchor deflection shall not exceed 1/16 inch.

e. At 1-1/2 times design pressure, permanent deflections of framing members
shall not exceed L/100 of span length and components shall not
experience failure or visible permanent distortion. At connection points of

framing members to anchors, permanent set shall not exceed 1/16 inch.

4. Provisions for panel replacement: System shall be designed and installed in
such a manner to allow replacement of each individual panel without the need

to remove or modify adjacent panels.

1.05 QUALITY ASSURANCE
A. Mock-ups: Construct one mock-up for review by Engineer and Owner.

1. Mock-ups shall include typical installation details. Mock-up shall include

panels at window sills, window jambs and window heads.
2. Demonstrate the ability to replace individual panels at Mock-up.

3. If system tests are not available, mock-ups shall be tested under the direction
of an independent third-party laboratory; retained and paid for by the

Contractor, which show compliance with the requirements of this Section.

Bay Window Facade Repairs 0742 13-4 METAL WALL PANELS
Palos Heights Public Library
BTC Project No.: 25-158 September 5, 2025



4. Accepted mock-ups can be incorporated into the Work and shall demonstrate

the minimum level of workmanship.

B. Pre-Installation Meetings: Representatives of panel manufacturer, panel
fabricator, Contractor, and panel installer shall attend a meeting with Engineer
and Owner prior to start of installation to discuss installation sequence, timing,
and field requirements.

C. Panel Manufacturer Qualifications:

1. Panel manufacturer shall have a minimum of 5 years experience in the

manufacturing of this product.

2. Panel manufacturer shall be solely responsible for panel manufacture and

application of the finish.

D. Fabricator and Installer Qualifications:

1. Fabricator and installer shall be acceptable to the panel manufacturer.

2. Fabricator and installer shall have a minimum 5 years experience of metal

panel work similar in scope and size to this project.

E. Field measurements shall be taken prior to the completion of shop drawings and
fabrication. Coordinate fabrication schedule with construction progress as
directed by the Contractor to avoid delay of work. Limited field fabrication may
be allowed to ensure proper fit. However, field fabrication shall be kept to a
minimum with the majority of the fabrication being performed under controlled

shop conditions.

F. Fabrication Tolerances: Maximum deviation from vertical and horizontal

alignment of erected panels: % inch in 20 feet, non-cumulative.

G. Panel fabricator/installer shall assume undivided responsibility for all components
of the exterior panel system including, but not limited to attachment to sub-
construction, panel to panel joinery, panel to dissimilar material joinery, and joint

seal associated with the panel system.
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1.06 DELIVERY, STORAGE AND HANDLING

A. Protect finish and edges in accordance with panel manufacturer's

recommendations.

B. Store material in accordance with panel manufacturer's recommendations.

1.07 WARRANTY
A. Manufacturer warranty:

1. Provide a minimum 2-year material and labor warranty from panel system
manufacturer. In the event any manufacturing defects are found in the
composite panels or its accessories, remove and replace all affected areas at

no cost to Owner.

2. Provide a 20-year coating warranty from panel manufacturer. In the event
that coating failure occurs, provide new replacement materials at no cost to
owner. Coating failure shall be defined as excessive fading, chalking,

blistering, and peeling.

B. Installer warranty: Provide a minimum 2-year workmanship and water-tightness
warranty. In the event that any defects in the workmanship, or deviations from
Contract Documents are found, or any exterior moisture penetrates through the
weather-resistive barrier, remove and replace the affected areas at no cost to

Owner.

PART 2 PRODUCTS

2.01 METAL PANELS
A. Aluminum Sheets:

1. Thickness: 0.032 inch
2. Alloy: 3105 H25 aluminum alloy.

B. Tolerances:

1. Panel Bow: Maximum 3.8% of any panel dimension.
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C.

2. Dimensions: Panel dimensions shall be such that there will be an allowance

for field adjustment and thermal movement.

Finishes

1. Acceptable Product: Coil coated KYNAR® 500 or HYLAR® 5000 based
Polyvinylidene Fluoride (PVDF) or Fluoro Ethylene — Alkyl Vinyl Ether
(FEVE) resin in conformance with requirements of AAMA 2605.

2. Color:

a. Standard metallic color as selected by the Owner from manufacturer's

standard color palette.

2.02  ACCESSORIES

2.03

A.

Aluminum extrusions, formed members, sheet, and plates: Conform with ASTM

B209 and the recommendations of the manufacturer.
Stiffeners: Same material as panels and compatible with adhesive.

Fabricate flashing materials from aluminum sheet painted to match adjacent panel
system where exposed. Provide a lap strap under the flashing at abutted

conditions and seal lapped surfaces with a full bed of non-hardening butyl sealant.

Fasteners (concealed/exposed/non-corrosive): Fasteners as recommended by
panel manufacturer. Do not expose fasteners except where unavoidable and then

match finish of adjoining metal. All hidden fasteners shall be stainless steel.

FABRICATION

A.

B.

Fabricate panels in accordance with approved shop drawings.

Panel Dimensions: Field fabrication shall be allowed where necessary, but shall
be kept to a minimum. To the greatest extent possible, all fabrication shall be

done under controlled shop conditions.

Cut, drill, and punch metals cleanly and accurately. Remove burrs and ease edges
to a radius of approximately 1/32 inch (1 mm) unless otherwise indicated.

Remove sharp or rough areas on exposed surfaces.
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D. Form bent-metal corners to smallest radius possible without causing grain

separation or otherwise impairing work.
E. Form exposed work with accurate angles and surfaces and straight edges.

F. Panel lines, breaks, and angles shall be sharp, true, and surfaces free from warp
and buckle.

G. Fabricate seams and other connections that will be exposed to weather in a

manner to exclude water. Provide weep holes where water may accumulate.

H. Cut, reinforce, drill, and tap metal fabrications as indicated to receive finish

hardware, screws, and similar items.

I. Ensure that entire project is manufactured from single color, coil paint run to

ensure color uniformity.

J.  If metallic color is selected, ensure that panel grain is maintained. Under no
circumstances are panel blank sizes to be rotated even if material waste is

increased.

K. Maximum deviation from panel flatness shall be 1/8 inch in 5 feet on panel in any

direction for assembled units (Non-cumulative).

L. Panels shall be fabricated with no visible oil-canning. Visible oil caning as
viewed under any given light condition and viewing angle shall be cause for

rejection.

M. Panel stiffeners, if required, shall be structurally fastened or restrained at the ends
and shall be secured to the rear face of the composite panel with silicone adhesive

of sufficient size and strength to maintain panel flatness.
N. System Characteristics:

1. Fabricate system to have no visible fasteners, telegraphing or fastening on the

panel faces or any other compromise of a neat and flat appearance.

2. Fabricate panel system so that no restraints can be placed on the panel, which
might result in compressive skin stresses. The installation detailing shall be
such that the panels remain flat regardless of temperature change and at all

times remain air and water tight.
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3. The finish side of the panel shall have a removable plastic film applied prior
to fabrication, which shall remain on the panel during fabrication, shipping,

and erection to protect the surface from damage.

O. System Type

1. Fabricate system to provide uninterrupted water drainage between the

composite panel cladding and air barrier.
PART 3 EXECUTION

3.01 INSPECTION

A. Prior to installation, inspect all substrate conditions. Ensure that surfaces to
receive panels are even, smooth, sound, clean, dry and free from defects
detrimental to work. Notify Contractor and Engineer in writing of conditions
detrimental to proper and timely completion of the work. Do not proceed with

erection until unsatisfactory conditions have been corrected.

B. Prior to installation, ensure that flashing materials been installed properly and

reviewed by Engineer.

C. Sequence work to provide for material laps as shown on Drawings.

3.02 INSTALLATION
A. General: Follow the installation sequence shown on approved Shop Drawings.
B. Erect panels plumb, level, and true.

C. Fabrication, assembly, and erection procedure shall account for the ambient

temperature at the time of the respective operation.

D. Anchor panels securely in accordance with approved shop drawings to allow for

necessary thermal movement and structural support.
E. Conform to panel fabricator's instructions for installation of concealed fasteners.

F. Do not install component parts that are observed to be defective, including

warped, bowed, dented, abraised, and broken members.
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G. Do not cut, trim, weld, or braze component parts during erection in a manner
which would damage the finish, decrease strength, or result in visual imperfection
or a failure in performance. Return component parts which require alteration to

shop for refabrication, if possible, or for replacement with new parts.

H. Separate dissimilar metals and use gasketed fasteners where needed to eliminate

the possibility of corrosive or electrolytic action between metals.

3.03 ADJUSTING AND CLEANING

A. Remove and replace panels damaged beyond repair as a direct result of the panel
installation. After installation, panel repair and replacement shall become the

responsibility of the General Contractor.
B. Repair panels with minor damage.
C. Remove masking (if used) as soon as possible after installation.

D. Make sure weep holes and drainage channels are unobstructed and free of dirt and

sealants.

E. Protect wall panels from damage during construction. Use temporary protective

coverings where needed as approved by the wall panel manufacturer.

F. Clean exposed surfaces with water and a mild soap or detergent not harmful to
finishes. Thoroughly rinse surfaces and dry.

G. Clean and touch up minor abrasions in finish with air-dried coating that matches

color and gloss, and is compatible with, factory-applied finish coating.

END OF SECTION
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SECTION 07 62 00
SHEET METAL FLASHING AND TRIM

PART 1 GENERAL

1.01 SUMMARY

A. Section Includes: Provide sheet metal flashing and trim as shown on Drawings

including but not necessarily limited to:

1. Window head flashing;

2. Other sheet metal accessories shown on Drawings or needed for a complete

and waterproofed installation of roofing and waterproofing systems.

B. Related Sections:

1. Section 02 41 19 — Selective Demolition
2. Section 06 10 00 — Carpentry

3. Section 07 21 00 — Building Insulation
4. Section 07 25 00 — Weather Barriers

5. Section 07 42 13 — Metal Wall Panels

6. Section 07 92 00 — Joint Sealants

1.02 REFERENCES

A. Architectural Sheet Metal Manual, Sheet Metal and Air Conditioning Contractors
National Association (SMACNA).

B. ASTM International (ASTM):

1. ASTM B209: Standard Specification for Aluminum and Aluminum-Alloy

Sheet and Plate
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1.03

1.04

1.05

PERFORMANCE REQUIREMENTS

A.

General: Install sheet metal flashing and trim to withstand wind loads, structural
movement, thermally induced movement, and exposure to weather without

failing, rattling, leaking, and fastener disengagement.

Thermal Movements: Provide sheet metal flashing and trim that allow for
thermal movements resulting from the following maximum change (range) in
ambient and surface temperatures by preventing buckling, opening of joints, hole
elongation, overstressing of components, failure of joint sealants, failure of
connections, and other detrimental effects. Provide clips that resist rotation and
avoid shear stress as a result of sheet metal and trim thermal movements. Base
engineering calculation on surface temperatures of materials due to both solar

heat gain and nighttime-sky heat loss.

1. Temperature Change (Range): 120 degrees F, ambient; 180 degrees F,

material surfaces.

Water Infiltration: Provide sheet metal flashing and trim that do not allow water

infiltration to building interior.

SUBMITTALS

A.

C.

D.

Product Data: Manufacturer's product data sheet showing compliance with

specified requirements.

Shop Drawings: Submit dimensioned Shop Drawings in sufficient detail to show
material profile, jointing pattern, jointing detail, joint locations, fabrication,

installation, anchorage, and interface of work with work of adjacent trades.
Colors: Submit color card for pre-finished metal components.

Submit a 12-inch-long sample of each proprietary metal accessory used.

QUALITY ASSURANCE

A.

Use adequate number of skilled workmen who are thoroughly trained and
experienced in necessary crafts and who are completely familiar with specified

requirements and methods needed for proper performance of work in the Section.
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B. In addition to complying with pertinent codes and regulations, comply with
pertinent recommendations contained in current edition of Architectural Sheet
Metal Manual published by SMACNA.

C. Standard commercial items may be used for flashing trim and similar purposes

provided such items meet or exceed quality standards specified.

1.06 DELIVERY, STORAGE, AND HANDLING

A. Stack pre-formed and pre-finished materials to prevent twisting, bending, or

abrasion, and to provide ventilation. Slope sheet metal to ensure drainage.

B. Prevent contact with materials that may cause discoloration or staining.

1.07 PROJECT/SITE CONDITIONS

A. Prior to installation of sheet metal, ensure that the work of related sections has
been completed, including a review of work by representatives of Owner,

Engineer, and Contractor.

B. Complete defects noted during review of underlying materials before proceeding

with installation of sheet metal flashing and trim.

1.08 WARRANTY

A. Shop-Fabricated Sheet Metal Accessories: Provide Owner with a written two-year
material and workmanship warranty. In event any work related to sheet metal is
found to be defective, has resulted in leaks or is otherwise not in accordance with
Contract Documents within two years of Substantial Completion, remove and

replace affected materials at no cost to Owner.

PART 2 PRODUCTS

2.01 MATERIALS

A. General: Where sheet metal is required, and no material or thickness is indicated
on Drawings, provide highest quality and thickness commensurate with

referenced standards.
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B. Pre-finished Aluminum Sheet Metal: ASTM B209 with high performance Kynar

500 coating. Color to be selected by Owner from standard color charts.

C. Fasteners:

1.

All exposed fasteners shall be stainless steel and coated by the manufacturer

of the wall cladding system to match panel finish.

Screws used to secure sheet metal to wood substrate shall be size shown on
Drawings and be long enough to penetrate wood substrate a minimum of 1.25

inches.

Where screw heads will be exposed, use screws with extra wide heads and

ncoprenc washers.

Screws used to secure sheet metal to concrete or masonry shall be stainless
steel, have a nominal shank diameter of 3/16 inch and an allowable tensile
strength of 500 pounds in both materials.

D. Weep Baffles: Reticulated filter foam weep baffles

E. Sealant: Comply with Section 07 92 00 — Sealants

2.02 FABRICATION

A. General:

1. Shop fabricate sheet metal accurately and to dimensions and shapes shown on
approved Shop Drawings.

2. Finish molded and broken surfaces with true, sharp, and straight lines and
angles and free from distortion and defects.

3. Unless otherwise specifically permitted by Engineer, turn exposed edges back
1/2 inch.

4. Prevent damage to sheet metal finish surfaces during fabrication.

B. Fabricate shop-fabricated components such as window head flashings, and other

accessories in sections not exceeding 10 feet in length.
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C. Provide holes for attachment of sheet metal to allow for expansion and
contraction of metal. Ensure slotted holes are smaller than diameter of neoprene

washers used with exposed fasteners.

D. Provide joints within 2 feet of both sides of corners.

PART 3 EXECUTION

3.01 EXAMINATION

A. Examine areas and conditions under which work of this Section will be
performed. Correct conditions detrimental to timely and proper completion of the

Work. Do not proceed until unsatisfactory conditions are corrected.

3.02 PREPARATION

A. Unless otherwise approved by Engineer, provide new reglets in adjacent

construction for installation of new counterflashing receivers.

3.03 INSTALLATION
A. General:

1. Install shop-fabricated sheet metal in accordance with approved Shop

Drawings.

B. Sheet Metal Installation:

1. Install starter edge strips, receivers, keepers and cleats before starting

installation.

2. Unless otherwise shown on Drawings, secure sheet metal with exposed
fasteners using fasteners with neoprene washers. To the greatest extent
possible, secure visible edges of sheet metal using continuous metal cleats.

Provide a positive lock between cleats and outer edge of sheet metal.

3. Where installing sheet metal using exposed fasteners, install fasteners at

center of each slotted hole in material.

4. Fir sheet metal tight in place. Make corners square, surfaces true and straight

in planes, and lines accurate to profiles.
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5. Finish sheet metal weather-tight.

C. Joints:

1. Unless otherwise shown on Drawings, provide a 6-inch wide cover splice
plate centered on each sheet metal joint. Stagger receiver and counterflashing
joints. On rake ends, lap rake edge sheet metal with flow of water. Minimum

lap shall be 6 inches.
2. Apply minimum two continuous beads of butyl sealant on each side of joint.

3. Lay splice plate in place and secure, ensuring full contact between joint

surfaces and sealant.

4. Where sealing of exposed sheet metal joints is required, clean metal surfaces
and apply sealant in accordance with the sealant manufacturer’s written
instructions. Tool sealant joints to provide appropriate sealant profile and

adhesion to substrate.

3.04 TESTS

A. Upon request of Engineer, demonstrate by hose or standing water that flashing
and sheet metal are completely watertight. Correct any deficiencies noted to

ensure watertight installation.

END OF SECTION
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SECTION 07 92 00
JOINT SEALANTS

PART 1 GENERAL

1.01 SUMMARY

A. Section Includes: Provide new field applied sealant where shown on Drawings
and where required to prevent water penetration beyond the outer face of the

exterior facade surfaces. Work includes, but is not necessarily limited to:

1. Remove and replace window perimeter sealant;
2. Remove and replace sealant at joints between dissimilar materials; and

3. Provide sealant at all other locations as necessary to provide complete and

watertight construction.

B. Related Sections:

1. Section 02 41 19 — Selective Demolition

2. Section 06 10 00 — Carpentry

3. Section 07 21 00 — Building Insulation

4. Section 07 25 00 — Weather Barriers

5. Section 07 42 13 — Metal Wall Panels

6. Section 07 62 00 — Sheet Metal Flashing and Trim

C. Measurements and Payment Procedures:

1. Sealant application shall be incidental to reinstalling the existing metal panel

cladding (Base Bid), or installing new metal panels (Alternate 2).

1.02 REFERENCES
A. General:

1. References shall be the current edition at the time of bidding, unless noted
otherwise.
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2. Requirements and other referenced standards included in references shall be

incorporated into this specification section, unless noted otherwise.

3. In the case of a conflict between a reference and the Contract Documents, or

between references, the more stringent or costly requirement shall apply.

B. ASTM International (ASTM):

1. ASTM C920: Standard Specification for Elastomeric Joint Sealants.
2. ASTM C1083: Standard Test Method for Water Absorption of Cellular

Elastomeric Gaskets and Sealing Materials.
3. ASTM C1193: Standard Guide for the Use of Joint Sealants.

4. ASTM D1623: Standard Test Method for Tensile and Tensile Adhesion
Properties of Rigid Cellular Plastics.

1.03  PERFORMANCE REQUIREMENTS

A. General: Furnish and install sealant work as specified herein. If joints required to
be sealed are not noted on Drawings, it shall be the responsibility of the
Contractor to issue a request for information to Engineer, or obtain clarification

from Engineer prior to submission of Bid.

1.04 SUBMITTALS
A. General: Submit in accordance with Section 01 33 00: Submittal Procedures.

B. Submit product data for each proprietary material used including
recommendations for their application and use. Include test reports and
certifications substantiating that products comply with requirements of these

Specifications.
C. Physical samples of specified standard colored sealants for approval.

D. Qualification data for firms and persons responsible for sealant installation to
demonstrate their capabilities and experience. Include lists of completed projects
with project names and addresses, names and addresses of architects and owners,

and other information specified.

E. Certification by sealant manufacturer that:
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1. Products are appropriate for the uses intended;

2. Materials forming joint substrates and joint sealant backings have been tested

for compatibility and adhesion with joint sealants;

3. Sealants, primers, and cleaners required for sealant installation comply with

local regulations controlling use of volatile organic compounds; and

F. Sealants are validated by Sealant, Waterproofing, and Restoration Institute (SWR

Institute).

G. Submit sample copy of sealant manufacturers’ material warranties.

1.05 QUALITY ASSURANCE

A. General: Install sealant joints in accordance with ASTM C1193. Where
discrepancies exist between these specifications, manufacturer’s requirements and

the referenced standard; notify Engineer in writing.

B. Installer qualifications: Engage an experienced installer who has completed
sealant work similar in material, design and extent to that indicated for this

Project and who has a record of successful in-service performance.

C. Single source responsibility for joint sealant materials: Obtain joint sealant

materials from a single manufacturer for each product required.

D. Sealant manufacturer shall confirm in writing that all materials contacting the
sealants, including joint backings, gaskets, spacers and joint substrates, and water
repellents are compatible with the sealant to be installed. Schedule sufficient time
to test these materials for compatibility with the sealant, as necessary.
Compatibility tests shall be performed to the sealant manufacturer’s standards.

E. Sealant manufacturer shall confirm in writing the appropriate joint preparation
and priming techniques required to obtain rapid, acceptable adhesion of the joint

sealants to the joint substrates.
F. Field Constructed Mock-Ups:

1. At locations designated by Engineer, provide a sealant application mock up

for each type of sealant configuration.
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2. Assist Engineer in performing field adhesion tests on the mock-up area. Field
adhesion tests shall be performed as specified in Article 3.05 — Field Quality
Control.

3. Obtain the sealant manufacturer’s review and approval of the mock up.

4. Mock-ups may be incorporated into work if approved by Engineer.

1.06 PRODUCT DELIVERY, HANDLING, AND STORAGE

A. Deliver materials in their original, tightly sealed containers or unopened packages,
all clearly labeled with the manufacturer’s name, product identification and lot

numbers where applicable.

B. Store materials in strict accordance with the manufacturer’s printed instructions,

copies of which shall be furnished to the Engineer.

1.07 PROJECT CONDITIONS

A. Coordinate Work of this Section with interfacing and adjoining Work for proper
sequencing of each installation. Ensure best possible weather resistance,

durability of Work and protection of materials and finishes.
B. Protect joints from water infiltration during construction operations.

C. Environmental conditions: Do not proceed with installation of joint sealants

under the following conditions:

1. When ambient and substrate temperature conditions are outside the limits

permitted by joint sealant manufacturer.
2. When joint substrates are wet.

3. When surface temperatures are less than 5 degrees F above the ambient dew

point temperature.

D. Joint width conditions: Do not proceed with installation of joint sealants where
joint widths are less than allowed by sealant manufacturer for application
indicated.

E. Joint substrate conditions: Do not proceed with installation of joint sealants until
contaminants capable of interfering with their adhesion are removed from joint

substrates.
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1.08 WARRANTY

A. Sealant Types 1 and 2: Submit a 20-year material warranty issued by sealant

manufacturer.

B. Sealant Type 3: Submit a 1-year material warranty issued by the sealant

manufacturer.

C. Provide 3-year written warranty signed by the Contractor, agreeing to replace
defective materials and workmanship for joint repairs. Defects include leakage
through the sealed joint, debonded sealant, loss of cohesion, or other distress

associated with improper application or material deficiencies.

1. Upon notification of such defects, make necessary repairs or replacement,
including necessary repairs to affected coatings, at no cost to the Owner and at
the convenience of the Owner. Repair work shall be in accordance with the

requirements of these Contract Documents.
PART 2 PRODUCTS

2.01 JOINT SEALANTS
A. General: Sealant materials shall be validated by SWR Institute.

B. Selection of the proper sealant for particular joints shall be in accordance with

current recommendations as published by the sealant manufacturer.
C. Provide all sealants for the project from one manufacturer.
D. Sealants:

1. Sealant Type 1: One-part, medium-modulus, elastomeric sealant
a. Type S, Grade NS, Class 50 in accordance with ASTM C920.

b. Durometer hardness: 34 points when tested in accordance with ASTM
D2240.

c. Tensile strength at 25 percent extension: 40 pounds per square inch when
tested in accordance with ASTM C1135.

d. Tensile strength at 50 percent extension: 60 pounds per square inch when
tested in accordance with ASTM C1135.
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e. Acceptable product: DOWSIL 791 Silicone Weatherproofing Sealant by

The Dow Chemical Company, or approved equal.
2. Sealant Type 2: One-part silicone weather barrier sealant
a. Type S, Grade NS, Class 25 in accordance with ASTM C920.

b. Durometer hardness: 45 points when tested in accordance with ASTM
D2240.

c. Tensile strength: 200 pounds per square inch when tested in accordance
with ASTM D412.

d. Ultimate elongation: 800 percent when tested in accordance with ASTM
D412.

e. Acceptable product: DOWSIL 758 Silicone Weather Barrier Sealant by

The Dow Chemical Company, or approved equal.
3. Sealant Type 3: Non-skinning butyl sealant.

a. Acceptable product: Pecora BA-98, or approved equal.

2.02 MISCELLANEOUS MATERIALS

A. Joint sealant backing: Pre-formed, compressible, resilient, nonstaining,
nonwaxing, nonextruding strips of flexible plastic foam of material indicated
below and of size, shape, and density to control sealant depth and otherwise

contribute to producing optimum sealant performance:

1. Reticulated, closed-cell polymeric foam, nonoutgassing, with a density of 40
kg/cu. m (2.5 pcf) and tensile strength of 240 kPa (35 psi) per ASTM D1623
and with water absorption less than 0.02 g/cc per ASTM C1083.

B. Bond-breaker tape: Polyethylene tape or other plastic tape as recommended by
sealant manufacturer for preventing sealant from adhering to rigid, inflexible joint
filler materials or joint surfaces at back of joint where adhesion would result in

sealant failure. Provide self-adhesive tape where applicable.

C. Primer: Primers shall be as recommended by joint sealant manufacturer, as
determined from field adhesion tests. Sealant material manufacturer’s
recommendations regarding primer shall be in writing. Primer shall be used in all

instances except when sealant manufacturer indicates in writing that use of primer
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is detrimental to adhesion of sealant to the substrate; or sealant adhesion tests

indicate that primer reduces the ability of sealant to adhere to specific substrates.

D. Cleaners for nonporous surfaces: Chemical cleaners acceptable to manufacturers
of sealants and sealant backing materials, free of oily residues or other substances
capable of staining or harming in any way joint substrates and adjacent nonporous
surfaces, and formulated to promote optimum adhesion of sealants with joint
substrates. Sealant material manufacturer’s recommendations regarding surface
cleaners shall be in writing.

E. Masking tape: Nonstaining, nonabsorbent material compatible with joint sealants
and surfaces adjacent to joints.

PART 3 EXECUTION
3.01 GENERAL

A. Apply joint sealant in accordance with ASTM C1193 and manufacturer’s written
instructions. If there are any discrepancies between these Specifications, sealant
manufacturer’s written instructions, and ASTM C1193, notify Engineer
immediately.

3.02 JOINT SURFACE PREPARATION

A. Thoroughly remove existing sealant and backing material from joints. Where
required, remove remnants of existing sealant using grinders and course sanding
pads.

B. Clean and dry all joint surfaces. Joint surfaces shall be free of dirt, dust, release
agents, moisture and laitance.

C. Clean porous surfaces with abrasion cleaning followed by blasts of oil-free
compressed air. Exterior surfaces must be visibly dry before installation.

D. Clean nonporous surfaces with a degreasing solvent using a clean, white, oil-free,
lint-free cloth. If the cloth becomes dirty, change to a clean cloth immediately.

E. Use polymeric foam sealant backer rod of a diameter 25 percent greater than the
joint width. Install backer rod with a blunt instrument and remove and replace

Bay Window Facade Repairs 07 92 00-7 JOINT SEALANTS

Palos Heights Public Library
BTC Project No.: 25-158 September 5, 2025



any punctured rod with a new backer rod. Install rod so that the sealant depth is

one-half the joint width, but no less than 1/4 inch and no more than 3/8 inch.

F. Where a bond breaker is required for joint geometry, install bond breaker of width
to match the existing width of joint.

G. Apply masking tape in areas of high visibility to ensure good aesthetics.

3.03 PRIMER APPLICATIONS

A. All joints shall be primed unless sealant manufacturer specifically indicates in
writing that a primer will adversely affect adhesion of sealant to substrate; or
sealant adhesion tests indicate that primer reduces the ability of sealant to adhere
to specific substrates.

B. Select primer in accordance with the sealant manufacturer’s written
recommendations.

C. Apply primer with a clean, dry, lint-free cloth. Flooding of the surface with any
primer should be avoided. For all other surfaces, the sealant manufacturer’s
recommendations shall be consulted and followed.

D. Where adjoining surfaces require two different primers (such as around the
perimeter of windows), mask each substrate material when priming the other to
avoid contamination of the surface with inappropriate primer.

3.04 SEALANT APPLICATION

A. General: Apply joint sealants according to sealant manufacturer’s instructions.

B. Sealant profile: A minimum 2:1 width to depth ratio with an hourglass shape is
required with a maximum of 3/8 inch depth and a minimum of 1/4 inch over the
backer rod. Maintain a minimum 1/4 inch bond line (“bite”) on all surfaces.

C. Apply by cartridge-type caulking gun, bulk-loading gun or air-pressure equipment
following sealant manufacturer’s written instructions. Sealant may also be
pumped from bulk containers.

D. Ensure no air voids throughout the entire joint cross section. To ensure complete
joint fill, tool joints within 10 to 20 minutes of sealant application. If masking
materials are used, remove them immediately after tooling the sealant.
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E. Tool all joints properly to achieve uninterrupted adhesion to substrate and proper

joint geometry.

3.05 FIELD QUALITY CONTROL

A. Sealant manufacturer’s technical representative shall make on-site inspections at

least once every two weeks to ensure that the materials are being installed in strict

accordance with sealant manufacturer’s specifications. Reports from the technical

representative’s visits shall be prepared and forwarded to the Engineer.

B. The Contractor shall be responsible for the proper application of the materials.

C. Field adhesion testing will be performed by the Engineer. Provide assistance to

Engineer for performing tests.

1. Hand pull test procedure:

a. Make a knife cut horizontally from one side of the joint to the other.

b. Make two vertical cuts (from the horizontal cut) approximately 3 inches
long, at both sides of the joint.

c. Place a 1-inch mark on the sealant tab and grasp the 2-inch piece of
sealant firmly just beyond the 1-inch mark.

d. Pull at a 90 degree angle.

e. If dissimilar substrates are being sealed, check the adhesion of sealant to
each substrate separately. This is accomplished by extending the vertical
cut along one side of the joint, checking adhesion to the opposite side, and
then repeating for the other surface.

f. Pass/fail criteria for the sealants: If the sealant does not pass according to
the guidelines provided, notify Engineer and sealant manufacturer’s field
representative. Passing criteria shall be as follows:

a) Silicone building sealant: Pull tab 3 inches (300 percent extension)
without bond loss.

g. Inspect the joint for complete fill. The joint should not have voids.

h. Retain a copy of the test results in a field adhesion test log. The log must
be retained as part of the warranty procedure.
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2. Repair the sealant pulled from the test area by applying new sealant to test

arca.

a. Assuming good adhesion was obtained, use the same application
procedure to repair the area as was used to originally seal it. However, no
primer will be required if adhering new sealant to remnants of the tested

sealant on the substrate.

b. Care should be taken to ensure that the original sealant surfaces are clean

and that the new sealant is in contact with the original sealant.

c. No primer shall be used on substrates surfaces that have remnants of

recently installed sealant.

3. Performance of field adhesion testing by Engineer shall not relieve the
Contractor from performing its own field adhesion testing as part of its quality
control procedures.

3.06 CLEANING

A. Remove masking tape where used. Clean the surfaces of materials adjacent to the
joints where sealant was applied free of excess sealant or other soiling due to
sealing applications.

1. Scrape excess sealant from the surface and clean the remaining residue with

xylene or mineral spirits.

2. Clean the surfaces as work progresses and before the sealant begins to cure.

END OF SECTION
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General Notes:

1.

PERFORM WORK SHOWN ON DRAWINGS IN ACCORDANCE WITH THE PROJECT MANUAL AND ALL LOCAL, STATE,
AND FEDERAL CODES AND REGULATIONS.

SPECIFICATIONS AND DRAWINGS SHALL BE COMPLIMENTARY TO EACH OTHER. NEITHER THE DRAWINGS NOR
SPECIFICATIONS SHALL TAKE PRECEDENCE OVER THE OTHER. [F CONFLICTS ARISE BETWEEN REQUIREMENTS
OF THE SPECIFICATIONS AND DRAWINGS, THE MORE STRINGENT, OR MORE COSTLY REQUIREMENTS SHALL
GOVERN.

DETAILS FOR WORK ARE BASED ON APPROXIMATED CONDITIONS AND DIMENSIONS SHOWN ON ORIGINAL
BUILDING DRAWINGS, AND ENGINEER'S LIMITED REVIEW OF THE AREAS TO BE REPAIRED. ALL EXISTING
CONDITIONS AND DIMENSIONS SHALL BE VERIFIED PRIOR TO SUBMISSION OF BIDS AND FABRICATION OF ANY
MATERIALS. NOTIFY ENGINEER IMMEDIATELY IF EXISTING CONDITIONS ARE DIFFERENT FROM THOSE SHOWN
ON DRAWINGS.

MAINTAIN ALL BUILDING ENTRANCES AND EXITS OPEN DURING CONSTRUCTION.
ENSURE PROTECTION OF PUBLIC AND ADJACENT PROPERTIES.

PROTECT LANDSCAFING INCLUDING, BUT NOT LIMITED TO GRASS, SHRUBS, TREES, FLOWERS, ETC., FROM
DAMAGE DURING COURSE OF WORK. REMEDIATE DAMAGE TO LANDSCAFING DURING WORK, AND
DETERIORATION OF LANDSCAFING UP TO © MONTHS AFTER COMPLETION OF WORK, AS DETERMINED TO BE
CAUSED BY CONTRACTOR'S OPERATIONS, IN A MANNER SATISFACTORY TO OWNER, AND AT NO COST TO
OWNER.

THE DESIGN AND DETAILS SHOWN ON THESE DRAWINGS ARE INTENDED TO COMPLY WITH THE REQUIREMENTS
OF THE 2009 EDITION OF THE INTERNATIONAL BUILDING CODE.

REFERENCED CODES, STANDARDS, AND SPECIFICATIONS REFER TO THE LATEST EDITIONS, UNLESS NOTED
OTHERWISE.

IN ADDITION TO THE REQUIREMENTS OF THE SPECIFICATIONS, INSTALL PROPRIETARY MATERIALS IN
ACCORDANCE WITH THE MANUFACTURER'S WRITTEN INSTRUCTIONS. IF THERE ARE ANY DISCREPANCIES
BETWEEN THE MANUFACTURER'S WRITTEN INSTRUCTIONS AND THE SPECIFICATIONS, NOTIFY ENGINEER PRIOR
TO INSTALLATION.

OBTAIN ALL PERMITS REQUIRED FOR WORK SHOWN, FRIOR TO START OF WORK.

CONTRACTOR SHALL BE RESFONSIBLE FOR THE DESIGN AND CONSTRUCTION OF ALL SHORING, SCAFFOLDING,
BRACING, FALSEWORK, AND ANY OTHER PLATFORMS OR DEVICES TO COMPLETE THE WORK SHOWN. A
LICENSED STRUCTURAL ENGINEER RETAINED AND PAID FOR BY CONTRACTOR SHALL DESIGN ANY SUCH
EQUIPMENT THAT WILL IMPART LOADS TO THE BUILDING. STAMFPED CALCULATIONS SHALL BE PROVIDED TO THE
ENGINEER FOR THIS PROJECT, SHOWING EXISTING STRUCTURE IS CAPABLE OF SUPPORTING IMPARTED LOADS.
THE CONTRACTOR IS ALSO RESPONSIBLE FOR PROCURING ANY AND ALL BUILDING PERMITS REQUIRED FOR
SUCH EQUIPMENT AND MATERIALS.

PROVIDE DUST AND WATER LEAKAGE CONTROL FOR INTERIOR AREAS OF THE BUILDING THROUGHOUT THE
COURSE OF THE PROJECT.

DO NOT COVER OR CONCEAL CONSTRUCTION THAT IS TO BE REVIEWED BY ENGINEER. NOTIFY ENGINEER AT
LEAST 2 WORKING DAYS IN ADYANCE OF ANY REQUIRED REVIEWS.

DIMENSIONS AND SCALES SHOWN ON DRAWINGS ARE APPROXIMATE. VERIFY EXISTING CONDITIONS IN FIELD
PRIOR TO ORDERING, FABRICATING, OR INSTALLING COMPONENTS.

DO NOT SCALE DIMENSIONS OFF DRAWINGS.

Scope of Work:

A. BASE BID INCLUDES, BUT IS NOT NECESSARILY LIMITED TO, THE FOLLOWING:

1.

PROVIDE GENERAL CONDITIONS INCLUDING SUPERVISION, PROJECT MANAGEMENT, COORDINATION WITH
OWNER, PRECONSTRUCTION SURVEYS, INSURANCE, ATTENDANCE AT MEETINGS, TEMPORARY FACILITIES AND
CONTROLS (LE., PROTECTION, SAFETY PROVISIONS INCLUDING OVERHEAD CANOFIES, FIELD OFFICE, PORTABLE
TOILETS, TRAFFIC CONTROL, FENCING, TEMPORARY LIGHTING, TEMPORARY POWER, ACCESS TO WORK AREAS
INCLUDING SCAFFOLDING AND ASSOCIATED ENGINEERING COSTS, EQUIPMENT, TEMPORARY ENCLOSURES
AND WEATHER PROTECTION, TEMPORARY HEATING AND VENTILATION FOR WORK AREAS INCLUDING
GAS/ELECTRICAL POWER, DAILY CLEAN-UP, ETC.), PERMITS, INSPECTION FEES REQUIRED BY AUTHORITIES
HAVING JURISDICTION AND MANUFACTURERS, QUALITY CONTROL TESTING REQUIRED BY SPECIFICATIONS,
DEBRIS REMOVAL AND DISPOSAL, TRANSPORTATION, ETC. COSTS ASSOCIATED WITH ACCESS TO WORK
AREAS, INCLUDING SCAFFOLDING, SHALL BE INCLUDED IN UNIT COSTS OR LUMFP SUM COSTS FOR INDIVIDUAL
WORK ITEMS LISTED BELOW.

MOBILIZE TO SITE.

REMOVE EXISTING METAL PANEL CLADDING TO THE EXTENT INDICATED ON DRAWINGS AND STORE FOR
RE-USE.

PERFORM FLASHING REPAIRS WHERE METAL PANEL CLADDING 1S REMOVED. WORK SHALL INCLUDE BUT NOT
BE LIMITED TO THE FOLLOWING:

a. REMOVE EXISTING WOOD BLOCKING AND FOAM BOARD INSULATION AND DISFOSE OF OFF-SITE.

b. REPAIR FLASHING AND SEAL GAPS BETWEEN FLASHING AND WINDOW FRAMES.

c. PROVIDE NEW INSULATION AND SHEATHING.

5. REINSTALL EXISTING METAL FANEL CLADDING WITH MODIFICATIONS AS INDICATED ON DRAWINGS.
©. PROVIDE ACCESS EQUIPMENT AND OFPERATORS FOR ENGINEER'S REVIEW OF WORK.

153

PERFORM ADDITIONAL WORK AS DIRECTED BY ENGINEER ON A TIME-AND-MATERIAL BASIS AND AS
APPROVED THROUGH EXECUTED CHANGE ORDERS.
THOROUGHLY CLEAN AND DEMOBILIZE FROM SITE.

ALTERNATES:

1.

2.
6}

ALTERNATE 1: PROVIDE PERFORMANCE AND FAYMENT BONDS FOR BASE BID.
ALTERNATE 2: PROVIDE NEW METAL PANEL CLADDING SYSTEM IN LIEU OF REINSTALLING EXISTING SYSTEM.
ALTERNATE 2: PROVIDE PERFORMANCE AND FAYMENT BONDS FOR ALTERNATE 2.
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ANTICIPATED PROJECT SCHEDULE

Building Technology Consuliants, Inc.

BAY WINDOW FACADE REPAIRS, PALOS HEIGHTS PUBLIC LIBRARY

Task Description
Preparation of Front End Documents

Review of Front End Documents

Prepare Bidding Documents

Review of Bidding Documents

Board Authorization to Issue for Bid

Issue Bid Advertisement
Pre-Bid Meeting at 1:00 pm
Bids Due at 1:00 pm

Bid Summary Preparation
Bid Approval

Preparation of Draft Contract
Review of Contract Form
Contract Issued and Signed
Construction Start

Substantial Completion

EVALUATIONS
INNOVATIVE
BUILDINGS

Responsible Party

BTC

PHPL

BTC

PHPL

PHPL

BTC

All

Bidders

BTC

PHPL

BTC

PHPL

All

Contractor

Contractor

Target Date
Completed
August 22, 2025
August 27, 2025
September 10, 2025
September 18, 2025
September 19, 2025
October 3, 2025
October 31, 2025
November 7, 2025
November 20, 2025
November 24, 2025
November 28, 2025
December 12, 2025
April 6, 2026

June 5, 2026



EST. 1944

FY26 BUDGET NARRATIVE

In putting together this year’s budget, the most vital constraint to be considered is the amount by which we expect the
levy to change on the coming year. That change is limited by statute to the lesser of CPl or 5%. Inflation currently sits at
2.7%, so this budget assumes that increase for our corporate levy for the coming year. Everything else is built from there
with an eye toward ensuring that we have a reasonable amount in line #4631, which is what should be left over to top up
our reserve fund the following year. This budget accomplishes living within those means for the library. In total, this year’s
budget balances and accounts for necessary cost of living increases to staff salaries as well as all other financial needs of
the library. It also accounts for $288,732 in needed capital expenses in 2026 along with $141,721.97 to be put in reserves
for future capital needs.

GENERAL FUND EXPENDITURES:

#4310 (Operational Salaries): As has been our practice, | have calculated a COLA for staff salaries based on the 12-month
rate of inflation (CPI-U) from July 2024 thru July 2025. We use the July figure each year (released mid-August) as
it is the most current data that we have at the time of setting the budget. While this will inevitably not match up
perfectly with the calendar year inflation figure, which is what will determine the statutory limitation, consistently
using the July rate each year compensates for any variances with calendar-year rates. This year’s CPI-U for the
month of July is 2.7%. | have adjusted the staff pay schedule for 2026 by this amount.

| have also added in an allowance for merit-based pay increases of up to an additional 1% for each employee. The
merit increase is what allows an employee to progress within a pay grade over time. In practice, not every
employee will get the additional 1%. That is determined by performance review in December of each year. But |
think it’s wise to budget as if everyone will get the full increase. Any unexpended funds at the end of the year due
to actual spending being under budget would be used to top up the reserve fund in the following fiscal year, and
we inevitably have some extra at the end of each fiscal year.

Additionally, | have budgeted to increase one of our Circulation Clerks from part-time to full-time status, providing
full benefits for her beginning in 2026. This change will most be seen most dramatically in the Health Insurance
line, below. Finally, | am budgeting for an additional ~1% increase for two very high-performing individuals who
are underpaid relative to their skills, performance, and experience. In total, this comes out to a 3.82% increase in
operational salaries over the current fiscal year.

#4330 (Employee Benefits): IMRF and FICA costs are a set percentage of salaries, so we have little control over them. IMRF
is projecting no increase in their employer contribution rate for FY25 of 9.82%. Health insurance is the biggest
change here, which a 16% negotiated increase to our premiums. With the addition of a new full-time staff position,
we are preparing for a 27.5% increase in employee health insurance. All together, this adds up to a 15.36%
increase in Employee Benefits over FY25.



#4350 (Professional Education): This grouping is increased a small amount over previous years. This is in anticipation of
increasing institutional and individual membership costs for the Illinois Library Association, the American Library
Association, and HRSource. | am proposing a 1.69% increase over the FY2025 budget.

#4401 (Professional Services): Our audit, appraisal, and accounting fees are largely set for us. Legal and consultant fees
are a little more within our control, although we tend to have some need for these every year. I'm budgeting for
amodest 1.61% increase in these lines.

#4402 (Outside Services): There isn’t much flexibility with these lines. Terry was able to negotiate a lower rate with our
payroll vendor last year, but there isn’t a lot we can do about the cost of the alarm system and SWAN. Our building
cleaning service is a significant expense. We seek out competing quotes for that work every few years, and we
have never seen a quote that approaches what we have been paying for Cosmopolitan for many years now. They
have not increased their fee in many years. | continue to boost our Technology spending incrementally as these
needs are only continuing to grow. In total, thanks to more modest growth than expected increases in annual
fees, I’'m proposing a 0.37% decrease over FY2025.

#4403 (Printing): This is our newsletter printing. Our print newsletter is still one of our most impactful marketing tools,
and the current 12-page format is working well for us. Cost savings could be realized here by cutting back to an 8-
page publication or eliminating the print newsletter altogether, but | highly recommend against going this route.
| am budgeting for a 3.87% increase to printing costs, which represents a 5% increase over our expected actual
costs for this year.

#4404 (Programming): We continue to have a strong reputation for having great programming, and | am proposing that
we keep these lines steady for FY2026.

#4405 (PR): As with the newsletter, this is a line that can be cut pretty easily if necessary. However, | consider this to be
money well-spent in continuing to connect with the community. This line pays for things like parade candy,
monogrammed pens, various giveaways, and participation in some sponsorship activities in the community each
year. | am proposing no change from FY2025.

#4406 (Maintenance): These costs are fairly consistent from one year to the next. | have increased our Building Repairs
and Snow Removal lines as those costs continue to rise each year. In total, | am proposing a 2.65% increase in
these lines.

#4440 (Corporate Insurance): | am budgeting for a significant increase to our corporate policy this year. Property coverage
rates continue to skyrocket with increasing instances of catastrophic weather losses around the county. | have
budgeted for a 9.85% increase in our Building & Contents policy with an even bigger almost 30% increase in
Worker’s Comp, which | believe was artificially low in past years. The total anticipated increase in corporate
insurance is 11.27%.

#4470 (Utilities): | view utilities like death and taxes: you just have to pay them when the bill comes due. It’s been a few
years since we’ve gotten a gas bill. I've never quite understood how that works, but | take it for what it is. | think
it’s wise to leave something in that line just in case. The power bill continues to trend upward, but other lines are
expected to remain relatively steady. I'm anticipating a 6.61% increase over FY2025.



#4500 (Supplies): These costs are largely within our control, and we keep them stable from year to year. I’'m proposing
that we keep our departmental supply budget flat, with the exception of Technical Services, which will offload a
significant portion of their historical budgets to our collections lines thanks to cheaper pre-processing costs.
Maintenance supplies are where we continue to see the greatest increases in cost. Bulk mailing cost, which is the
postage for our newsletter, also continues to increase pretty dramatically, although | think we overcorrected in
FY2025 and don’t need to further increase that in FY2026. In total, I’'m proposing a 10.55% decrease in supplies
from FY2025.

#4600 (Contingency and Capital Services): This line is for any contingent expenses that would come up throughout the
year, which is typically negligible. In practice, this is the amount that we hope will be unspent at the end of the
year. We would then transfer it over to our Special Reserves Fund for future capital expenses. I’'m proposing that
we budget $141,721.92, which would be carried over into reserves in January of 2027. This is less than our annual
target amount of approximately $200,000 due to the anticipated cost of our building envelope project, which is
expected to happen in the Spring of 2026. Actual anticipated spending for capital needs in 2026 is accounted for
in line #7001 below.

#4700 (Media): This section accounts for most of our collections spending. We control the spending in these lines, but
they are also the cornerstone of our services as they constitute everything that we lend out to patrons, both
physically and virtually. I'm expecting no increase on databases thanks to the State’s recent database purchase on
our behalf. Periodical spending has also come down in recent years as circulation of physical magazines and
newspapers has dwindled in favor of their online counterparts. We have increased most of our physical book lines
to account for the pre-processing costs that we are shifting out of the Technical Services Supply line, as noted
above. Finally, we have eliminated PressReader from line #4727 in favor of our much less expensive Digital Tribune
subscription, which is a huge savings. In total, this would be a 0.46% decrease over FY2025.

#4900 (Reimbursables): As always, each of these lines are tied to a specificrevenue line. If those revenues are not received,
these lines do not get expended. We do not levy any funds related to these lines.

In total, this brings our General Fund expenditures budget to $2,154,643.84, which matches our expected revenues below.
In total, this is a modest 1.7% increase over FY2025. However, the cost of the building envelope project via Special
Reserves spending will make that increase feel a lot bigger.

SPECIAL RESERVES EXPENDITURES:

#7000 (Special Reserves Projects): This is where we account for actual capital expenses that we anticipate for next year.
According to our Capital Needs Assessment spreadsheet, we should plan on a total of $88,732 of necessary capital
expenses in FY2026. This includes sealcoating the new parking lot for the first time, some painting, some new
computers throughout the building, and other small projects. All of this is included in our Capital Needs
Assessment, which is up to date. Additionally, | am including $200,000 for the building envelope repair project,
which is expected to happen in the spring of 2026. This total amount of $288,732 is not included on the revenue
side as it would be paid for out of the current year’s unspent Contingency/Capital Services line.

REVENUES:

#3100 (Tax Revenues): Making up the vast majority of our revenues, the goal is to keep our increase in the Corporate Levy
at or below 2.7%. This proposed budget succeeds in that, which the City will appreciate. Other levy lines pull



directly from their expenditure counterparts, above. We did see a lower PPRT this year, and we have no way of
effectively projecting that revenue source from one year to the next, so | have continued to keep it fairly low.

#3200 (Miscellaneous receipts): These lines remain quite stable. Friends book sales continue to be strong and reliable. The
Miscellaneous and Restricted Donation lines offset spending in #4900, so they don’t really count for much. I've
reduced our fundraising line back down to typical levels, since we are no longer actively pursuing major fundraising
events. We also continue to work on developing planned giving relationships, so | put an optimistic number in that
line. Finally, it’s worth mentioning that our copier income continues to be significantly higher this year than in the
past. | have boosted that line over historical levels, although not all the way up to what | hope will be our grand
total in that line in 2025.

#3300 (Interest): While interest rates are no longer increasing, we continue to see much better interest income now than
in past years, which is great. As long as our balances remain healthy and stable (which assumes Cook County will
have its act together), we can continue to expect substantial interest income going forward.

This is a balanced budget that | believe adequately accounts for the library’s needs while controlling costs and keeping

the Corporate Levy at a 2.7% total increase.



Palos Heights Public Library
FY2024 BUDGET DRAFT 2

4000 - EXPENSES 2026
4300 - PERSONNEL SERVICES
4310 - OPERATIONAL SALARIES

4311 - Salaried Employees S 824,632.84
4312 - Hourly Employees S 217,503.44
4313 - Additional Compensation S 5,300.00
Total 4310 - OPERATIONAL SALARIES $1,047,436.28
4330 - EMPLOYEE BENEFITS
4331 - IMRF Ill. Muni. Ret. Fund (Levied separately) $ 86,917.75
4332 - FICA Social Security (Levied separately) S 79,723.43
4333 - Insurance S 200,649.60
4334 - Staff Apparel S 1,200.00

Total 4330 - EMPLOYEE BENEFITS $368,490.77
4350 - STAFF & BOARD PROFESSIONAL EDUCATION

4351 - Membership Fees S 2,600.00
4352 - Board Development S 800.00
4353 - Administrator S 500.00
4354 - Professional Staff S 6,000.00
4355 - Support Staff S 1,000.00
4356 - Mileage Reimbursement S 1,100.00
Total 4350 - STAFF & BOARD PROFESSIONAL EDUCATION $12,000.00
Total 4300 - PERSONNEL SERVICES $1,427,927.05
4400 - CONTRACTUAL SERVICES
4401 - PROFESSIONAL SERVICES
4361 - Audit Fees (levied separately) S 7,700.00
4362 - Legal Fees S 2,000.00
4363 - Consultant Fees S 500.00
4364 - Appraisal Fees S 650.00
4365 - Accounting S 4,950.00
Total 4401 - PROFESSIONAL SERVICES $15,800.00
4402 - OUTSIDE SERVICES
4412 - Payroll Services S 4,400.00
4414 - Alarm S 3,300.00
4416 - Maintenance S 40,000.00
4417 - SWAN/OCLC S 29,000.00
4418 - Technology S 42,000.00
Total 4402 - OUTSIDE SERVICES $118,700.00
4403 - PRINTING
4421 - Newspaper/Advertising Notices $ -
4424 - Newsletter Printing S 20,138.27
Total 4403 - PRINTING $20,138.27
4404 - PROGRAMMING
4451 - Youth & Teen Programming S 11,000.00
4452 - Public Services Programming S 14,000.00
4454 - General Programming S 10,000.00
Total 4404 - PROGRAMMING $35,000,00
4405 - PUBLIC RELATIONS
4461 - Public Relations $ 3,000.00 |
Total 4405 - PUBLIC RELATIONS $3,000.00
Total 4400 - CONTRACTUAL SERVICES $192,638.27
4406 - BUILDING MAINTENANCE
4407 - REPAIRS & MAINTENANCE
4431 - Pest Control S 825.48
4432 - Heating/Cooling Service S 13,000.00
4434 - Other Repairs/Maintenance S 13,000.00
4436 - Lawn Maintenance S 10,053.30
4437 - Snow Removal S 7,280.04
Total 4407 - REPAIRS & MAINTENANCE $44,158.82
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Palos Heights Public Library
FY2024 BUDGET DRAFT 2

4408 - EQUIPMENT MAINTENANCE

4531 - Copier S 8,100.00
4533 - Other Equipment S 220.00
Total 4408 - EQUIPMENT MAINTENANCE $8,320.00
Total 4406 - BUILDING MAINTENANCE $52,478.82
4440 - INSURANCE
4441 - Bldg & Contents S 25,762.12
4443 - Worker's Comp (levied separately) S 2,367.20
Total 4440 - INSURANCE $28,129.32
4470 - UTILITIES
4471 - Power S 55,000.00
4472 - Water S 2,640.00
4473 - Gas S 1,300.00
4474 - Telephone/FAX S 2,400.00
4475 - INTERNET S 5,708.16
Total 4470 - UTILITIES $67,048.16
4500 - SUPPLIES
4501 - OFFICE SUPPLIES
4511 - Public Services - Supplies S 1,000.00
4512 - Youth & Teen - Supplies S 2,000.00
4514 - Business Office - Supplies S 3,200.00
4515 - Technical Services - Supplies S 3,000.00
4516 - Circulation - Supplies S 3,050.00
4518 - Local History - Supplies S 500.00
4519 - Hospitality - Supplies S 1,200.00
Total 4501 - OFFICE SUPPLIES $13,950.00
4502 - MAINTENANCE/CLEANING SUPPLIES
4541 - Maintenance/Cleaning Supplies S 5,600.00
Total 4502 - MAINTENANCE/CLEANING SUPPLIES $5,600_00
4503 - MAILING EXPENSES & FEES
4551 - Postage & Handling S 650.00
4553 - Bulk Fees & Permits S 5,400.00
Total 4503 - MAILING EXPENSES & FEES $6,050,00
Total 4500 - SUPPLIES $25,600.00
4600 - CAPITAL EXPENSES
4603 - Special Reserves/Contingency
4631 - Special Reserves Replenishment S 141,721.92

4603 - Special Reserves/Contingency

$141,721.92

Total 4600 - CAPITAL EXPENSES

4700 - MEDIA/LIBRARYMATERIALS

$141,721.92

4710a - Databases (adult) S 25,000.00
4710b - Databases (youth) S 4,700.00
4711 - Periodicals S 11,000.00
4712 - Continuations $ -
4714 - Large Print Books S 5,750.00
4715 - Books - Adult S 31,000.00
4715b - Foreign Language - Adult S 2,500.00
4716 - Books - Youth S 33,500.00
4717 - Videos - Adult S 4,300.00
4718 - Videos - Youth S 1,100.00
4719 - Audiobooks/Playaways - Adult S 2,300.00
4720 - Audiobooks/Playaways - Youth S 4,050.00
4721 - Software S 10,500.00
4722 - Realia S 1,000.00
4723B - Video Games - Youth S 1,600.00
4724 - Library of Things S 1,000.00
4725A - E-Books - Adult S 13,000.00
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4725B - E-Audiobooks - Adult S 14,000.00
4726 - E-Content - Youth S 3,500.00
4727 - PressReader S -
Total 4700 - MEDIA/LIBRARY MATERIALS $169,800.00
4900A - MISC. REIMB. (NOT LEVIED FOR)
4900 - Reimbursement - Miscellaneous S 17,000.00
4902 - Grants S 17,800.30
4904 - Reimbursement Friends Book Sale S 13,000.00
4906a - Reimbursements - Restricted Gifts/Donation S 1,500.00
4906b - Reimbursements - Fundraising Expenses S -
Total 4900A - MISC. REIMB. (NOT LEVIED FOR) $49,300.30

Total 4000 - EXPENSES
7000 - SPECIAL RESERVES PROJECTS

$2,154,643.84

7001 - Special Reserves Projects

$

288,732.00 |

Total 7000 - SPECIAL RESERVES PROJECTS

$288,732.00

3000 - RECEIPTS
3100 - REAL ESTATE TAXES

3101 - Tax Levies- Prior Years S 2,000.00

* 3103 - Tax Levies-Current FY* S 2,019,593.54
Corporate Fund Levy S 1,840,308.95

IMRF Fund Levy S 86,917.75

Social Security Levy S 79,723.43

Audit Fund Levy S 7,700.00

Liability Fund Levy S 2,576.21

Worker's Comp Levy S 2,367.20

3105 - Tax Levies-Last Yr S 12,500.00
3261 - Corporate Replacement Tax S 12,500.00

Total 3100 - REAL ESTATE TAXES

$2,046,593.54

3200 - MISCELLANEOUS RECEIPTS
3201 - FRONT DESK

3210 - LOST/DAMAGED/OVERDUE FEES S 2,000.00
3220 - BORROWERS CARDS $ 1,200.00
3250 - MISCELLANEOUS FRONT DESK S 4,000.00
Total 3201 - Front Desk $7,200.00
3202 - MISCELLANEOUS - REIMBURSEMENTS
3231 - Friends Book Sales S 13,000.00
3251 - Miscellaneous S 17,000.00
3260a - Restricted Gifts/Donations S 1,500.00
3260b - Unrestricted Gifts/Annual Fundraising S 1,000.00
3260c - Planned Giving S 15,000.00
Total 3202 - MISCELLANEOUS - REIMBURSEMENTS $47,500.00
3240 - COPIER
|copier $ 5,500.00
3240 - COPIER $5,500.00
3270 - Grants
Per Capita Grant S 17,800.30
3270 - Grants $17,800.30
Total 3200 - MISCELLANEOUS RECEIPTS $78,000.30
3300 - INTEREST EARNED
3382 - Prior Years Taxes S -
3384 - Money Market FMB General Fund S 30,000.00
3387 - Money Market IPTIP S 40.00
3388 - Checking Account S 10.00
Total 3300 - INTEREST EARNED $30,050.00

Total 3000 - RECEIPTS $2,154,643.84

Page 3 of 3



RESOLUTION NO. 240919-1

PALOS HEIGHTS PUBLIC LIBRARY

RESOLUTION SETTING FORTH THE AMOUNT TO BE LEVIED
ON BEHALF OF THE PALOS HEIGHTS PUBLIC LIBRARY
BY THE CITY OF PALOS HEIGHTS
FOR THE FISCAL YEAR BEGINNING JANUARY 1, 2024
AND ENDING DECEMBER 31, 2024

BE IT RESOLVED by the Board of Library Trustees of the Palos Heights Public Library, the City of Palos Heights, Cook
County, lllinois as follows: SECTION 1:
That pursuant to Section 4-10 of the lllinois Local Library Act (75 ILCS 5/4-10), the following is a statement of the
amount of money which, in the judgment of the Board of Library Trustees, will be necessary for the City of Palos
Heights to levy in its annual Tax Levy Ordinance, said Levy to be made pursuant to Sections 3-1 and 3-5 of the Local
Library Act (75 ILCS 5/3-1 and 3-5) and pursuant to the provision of the Illinois Municipal Code.

AMOUNT TO
EXPENDITURE CATEGORIES BE LEVIED
A. CORPORATE FUND

1) PERSONNEL S 932,210
2) EMPLOYEE BENEFITS $ 179,645
3) STAFF/BOARD DEVELOPMENT $ 10,680
4) CONTRACTUAL SERVICES $ 164,594
5) MAINTENANCE $ 46,706
6) INSURANCE $ 20,635
7) UTILITIES $ 59,672
8) SUPPLIES $ 22,784
9) CAPITAL EXPENSES $ 126,131
10) MEDIA $ 151,121
11) SPECIAL RESERVES PROJECTS $ 126,131

TOTAL CORPORATE LEVY $ 1,840,309

The foregoing amounts to be levied are hereby to be levied from the general property tax for corporate library purposes.
B. BOARD CONTRIBUTION TO IMRF $86,918

BOARD CONTRIBUTION TO $79,723
SOCIAL SECURITY



TOTAL $166,641

The foregoing amounts to be levied are hereby to be levied from the proceeds of a special tax for Social Security and
the lllinois Municipal Retirement Fund purposes and are in addition to all other library taxes as provided by law.

c.  AUDIT $7,700

The foregoing amounts to be levied are hereby to be levied from the proceeds of a special tax for audit purposes and
are in addition to all other library taxes as provided by law.

D. PUBLIC LIABILITY INSURANCE $2,576

The foregoing amounts to be levied are hereby to be levied from the proceeds of a special tax for public liability
insurance purchases and are in addition to all other library taxes as provided by law.

E. UNEMPLOYMENT COMPENSATION $0

The foregoing amounts to be levied are hereby to be levied from the proceeds of a special tax for unemployment
compensation purposes and are in addition to all other library taxes as provided by law.

F. WORKER'S COMPENSATION $2,367

The foregoing amounts to be levied are hereby to be levied from the proceeds of a special tax for worker’s
compensation purposes and are in addition to all other library taxes are provided by law.

Summary of Levy

TOTAL CORPORATE FUND $1,840,309
LIBRARY PAYMENT MADE TO I.LM.R.F. $86,918
LIBRARY PAYMENT TO SOCIAL SECURITY $79,723
AUDITING $7,700
PUBLIC LIABILITY INSURANCE $2,576
UNEMPLOYMENT INSURANCE $0
WORKER'S COMPENSATION $2,367
GRAND TOTAL $2,019,593

SECTION 2: That the Board of Library Trustees of the Palos Heights Public Library, the City of Palos Heights, Cook
County, lllinois hereby specifies that a specific fund is being accumulated from the unexpended balance of the
proceeds received from library taxes levied for the year 1984 and subsequent years, said fund being accumulated and
set aside as a special reserve fund for the purchase of sites and construction and equipment of building for library
purposes in accordance with, Section 5-8 of the lllinois Local Library Act (75 ILSC 5/5-8), and that the said Board of
Library Trustees has resolved to develop and adopt a plan or plans for said purposes pursuant to thereto.
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SECTION 3: That the Secretary is hereby directed to file a certified copy of this Resolution with the City Council of the
City of Palos Heights within the time specified by law for inclusion in the next Levy Ordinance of the City of Palos
Heights.

ADOPTED THIS 19TH DAY OF SEPTEMBER, 2024

AYES:

NAYS:

ABSENT:
APPROVED by me this 19th day of September, 2024
President

ATTEST:

Secretary



